3ATBEPJKEHO

Hakaz CxigHOro MDKPETriOHAJIBHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 162/7

THO®OPMAIIIMHA KAPTKA
aAMiHICTPATUBHOI MOCJIYTH 3 IeP:KABHOI peecTpalii BKIYEeHHs BiaoMocTel npo npodeciiny
CHJIKY, 00’ €qHAHHSA NpogeciiiHuX cNiIOK, opradizanio npodeciiiHux cnilok, 3apeecTpoBaHi
10 01 smnus 2004 poky, BitoMocTi Ipo siKi He MiCTATBHCA B €ANHOMY /iep:KaBHOMY peecTpi
IOPUINYHNX 0Ci0, pizmuHMX 0ci0 — mixnpueMuiB Ta rpomMaacbKuX GopMyBaHb
(Micrie3HaXoMKeHHS TpoMaickkoro (hopmyBaHHs — JloHelbka 0651acTh)

Cxinne mixkperionanabHe ynpaspiainaa MiHicTepcTBa rocTuuii/
HenTpu HaxanHs agMiHicTpaTuBHUX nocayr Jlonenbskoi odaacti

Indopmanis npo cyd’exkTa HATaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/a00 HEeHTPY HAaJaHHS aAMiHICTPATHBHUX MOCJIYT

1 [Micue3HaxomKeHHs

2 |ladopmartiss 100  pPEKUMY
pobotu

3 | Tenedon/dakc (moBimKm),
azpeca eJIeKTPOHHOI IOIITH Ta
BeO-cailiT

CxiznHe MiKperioHaibHe yrpaBliHHI MiHICTEepCTBa IOCTHUIIIT:
anpeca s auctyBanHsa: 40003, m. Cymu, Byn. I'epacuma
Konnpateena, 28;

Mmicue3naxoxeHHs: 36014, m. [Tonrasa, Bysn. Co6opHoCTI, 45;
40003, m. Cymu, Byn. [lerponaBiniBcbka, 75;

61024, m. Xapkis, Bya. SlpocnaBa Myaporo, 26;

14000, m. YepHiris, mp. Mupy, 43

IMoueninok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yetsep: 08:00 —17:00

[T'staung:  08:00 — 15:45

IlepepBa:  12:00 — 12:45

Buxinauii neHn: cyboTa, HeaIs

ten. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462)
77-51-31

azpeca enekTpoHHoi nomrtu: info_udr@sm.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua

IlenTpn HamaHHSA aaMIHICTpaTUBHUX mocayr JloHerpKkoi
obmacti (y pas3i BKJIIOUEHHS aJMIHICTPaTUBHOI MOCIYTH 10
MepeNiKy aAMiHICTPAaTUBHUX IOCIYT, SKI HAJalOThCS depes
Taki LEHTPU, 3 YypaxyBaHHSAM BHUMOI TYyHKTIB 2, 4
posnopskenns Kabinery MinictpiB Ykpainu Big 16.05.2014
Ne 523-p):

MIiCIIe3HAXO/PKEHHS: MICLIE3HAXOJKEHHS BIJIIIOB1IHOTO
LEHTPY

PEXUM poOOTH: 3TiTHO PEKUMY BiIIOBITHOTO IICHTPY

3aco0u 3B’s13Ky: TenedoH, aapeca eIeKTPOHHOI MOIITH Ta BeO-
CalT BIJMOBITHOTO IIEHTPY

Indopmarnis 3a mocunannsM: https://center.diia.gov.ua/cnap-

map




HopMmaTuBHI aKTH, AKMMH PerJiaMeHTYE€ThCHA HAAAHHS a[IMiHICTPATUBHOI MOCJIYT'H

3akoHM YKpaiHu

3akon Ykpainu «IIpo mpodeciiini cmiaku, ix mpasa Ta
rapanTii JisUTbHOCTI»;
3akoH Ykpainu «IIpo nepxaBHy peecTparito OpHIMIHUX OCi0,
GI3UYHUX 0C10 — MIAMPUEMIIIB Ta TPOMAJCHKUX (DOPMyBaHb)»

Axtu Kabinery MinicTpiB
VYkpainu

[Tocranosa KaGinery MinictpiB Ykpainu Big 04.12.2019 Ne
1137  «lluranHs  €xuHOrOo  JAEp)KaBHOrO  BeOMoOpTalLy
€JIEKTPOHHUX TOCIyT Ta PeecTpy aaMiHiCTpaTUBHUX MOCTYT»

AKTH LIEHTpaJIbHUX OpraHiB
BHKOHABYO1 BIaau

Haka3 Minictepcersa roctuiii Yikpainu Big 18.11.2016  Ne
3268/5 «IIpo 3arBepmkeHHs (opMm 3asB y chepi aepKaBHOT
peecTparlii pUINIHUX 0Ci0, Bhi3MYHUX 0c10 — MIAMPUEMIIIB Ta
IpOMAaJCHKUX (OPMYBaHb», 3apeecTpoBaHuil y MiHicTepcTBi
roctuiii Yikpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MiHicTepcTBa roctumii Ykpainu Big 09.02.2016 ~ Ne
359/5 «IIpo 3arBepmxennsa llopsaky nep)kaBHOI peecTparrii
IOpUIMYHUX 0Ci0, (i3uYHMX o0ci0 — MINpPHEMINB Ta
IPOMAaJCBKUX (POPMYBaHb, 110 HE MAIOTh CTaTyCy FOPUIUYHOT
ocoOm», 3apeecTpoBaHuid y MiHICTepCTBI IOCTHUIT YKpaiHH
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuilii Ykpaiaum Bix 23.03.2016  Ne
784/5 «Ilpo 3arBepmkenHsa Ilopsaky QyHKIIOHYyBaHHS
NOPTaJy €NEKTPOHHHUX CEPBICIB IOPUIMYHUX 0Ci0, (Hi3muHMX
oci0 — MIANPUEMINB Ta TPOMAICHKUX (POpPMYyBaHb, IO HE
MalOTh CTaTyCy HOPUANYHOI 0COOM», 3apeecTpOBaHUM y
Minicrepctsi roctuiii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBM OTpUMaHHS aAMiHICTPATHBHOI MOCJIYTH

[TincTaBa st OTpUMAaHHS
aJMiHICTPATUBHOI TOCITYTH

3BEpHEHHSI YIOBHOBA)XEHOI'O IIPEICTAaBHUKA IOPUIANYHOI
oco0u (j1asi — 3assBHUK)

Buueprnauii nepeik
JIOKYMEHTIB, HEOOX1THUX JJIS
OTpPUMaHHS aIMiHICTPaTUBHOT
HOCITyTH

- 3asBa Mpo JIep>KaBHY PEECTPALIii0 BKIIOYCHHS BiTIOMOCTEH
npo OpUANYHY 0co0y 10 €IWHOTO IEepKaBHOTO PEECTPY
IOpUIUYHUX 0ci0, (i3MUHUX o0ci0 — MIOpUEMINB Ta
rPOMaJICbKUX (JOpMyBaHb.

SIKIO  JAOKYMEHTHM  TOJAIOThCcs  OCOOHMCTO,  3asiBHHK
npea’ Bisie TOKYMEHT, IO BiJMOBITHO 70 3aKOHY ITOCBITYYE
0co0y.

VY pa3i mojgaHHsA TOKYMEHTIB TPEICTaBHHUKOM J0JIaTKOBO
NOJA€ThCS TPUMIPHUK OpUTiHANY (HOTapiaJIbHO 3acBildeHa
KOITis) IOKYMEHTAa, 110 3aCBiuye HOro MOBHOBaXEHHS (KpIiM
BUNAJIKy, KOJIM BIJIOMOCTI TIPO TIOBHOB&XEHHS I[OTO
NpeJCTaBHUKA MICTATHCS B €IWHOMY JEp)KAaBHOMY PEeCTpi
IOpUIUYHUX 0ci0, (i3MUHUX o0ci0 — MIIOpUEMINB Ta
rPOMaJICEKUX (pOpMyBaHBb).

Jist e mpoBeACHHS peeCTpallifiHUX A1 TOKYMEHTOM, 110
3aCBiUy€ TOBHOBKEHHS TMpEJCTaBHUKA, € HOTapiaabHO
MOCBITY€HA JOBIPEHICTh 00 TOBIPEHICTh, BHIaHA BiAMOBIIHO
710 3aKOHOJIABCTBA 1HO3EMHOT JIepyKaBU




9 | Cnocib mogaHHs TOKYMEHTIB, 1. Y mamepoBiii ¢hopmi JOKYMEHTH MOJAIOTHCS 3asIBHUKOM
HEOOX1THUX 71 OTPUMAHHS 0co0HCTO 200 MOIITOBUM BiITPABIICHHSIM.
aJMIHICTPATUBHOI TOCITYTH 2. B enexktpoHHii ¢GopMi JOKYMEHTH TMOAAIOTHCS 3
BUKOPUCTaHHAM  €IMHOTO  JIEpXKaBHOTO  BeOmopTaty
€JIEeKTPOHHUX TIOCIYr, a INOAO0 TOCIYr, HaJaHHS SAKHX
3a3HayeHWi BeOmopran He 3ale3medye, — uepe3 MopTal
€JICKTPOHHHUX CepBiciB™
10 [IInaTHicTh (0€30IU1aTHICTB) besomnarno
HaJaHHS aIMiHICTPATUBHOI
MOCITYTH
11 |Crpok HagaHHs JlepxaBHa peecTpallisi IPOBOIUTHCS 32 BIICYyTHOCTI MiACTaB
aJIMIHICTPATHBHOI TIOCITYyTH JUTSL BIIMOBH Y JIepKaBHIN peecTpariii He mi3Hime 15 pobounx
TTHIB 3 JaTH MOIaHHS JOKYMEHTIB JUIS JEP>KaBHOT peecTpallii.
CTpok poO3Tisay JOKYMEHTIB MOXe OyTH TPOIOBKEHHUH
cy0’eKTOM Jep>KaBHOI peecTpalii 3a HEOOXiTHOCTI, ajne He
Ouble HiK Ha 15 pobounx AHIB.
12 |Tlepenik miacTaB A7s BiIMOBH - JOKYMEHTH II0JaHO 0co0010, SKa HE Mae Ha IIe

y JAeprKaBHi# peecTpartii

MOBHOBA>KEHb;

- y €11HOMY JepKaBHOMY PEECTPi MICTATHCS BiIOMOCTI PO
CyJlOBE pILIEHHS 10JI0 3a00pOHU MPOBEACHHS pPeeCTpaliitHol
AT

- TOKYMEHTH TIOJIaHl 0 HEHAJIEKHOTO Cy0’€KTa JEepKaBHOI
peecTpartii;

- MOJIaHHS JOKYMEHTIB 200 B1JIOMOCTEH, epe0aueHux IIuM
3aKOHOM, HE B IOBHOMY 00CsI31;

- IOKyMEHTH cyriepedarb BuMoram KoHcTuTymii Ta 3aKoHiB
Ykpainy;

- JIOKYMEHTH cylepedarb CTaTyTy TIPOMaJChKOTO
dbopMyBaHHS;

- TOPYIIEHO BCTAHOBJICHHH 3aKOHOM TIOPSIOK CTBOPEHHS
IOpUANYHOI 0co0U, TPOMAJICHKOTO (DOpPMYBaHHS, 110 HE Mae
CTaTyCy FOPUIUIHOI 0COOH;

- HEBIAMOBIAHICTH HaWMEHYBaHHS IOPHUAWYHOI OCOOHU
BUMOTaM 3aKOHY;

- IIOJI0 3aCHOBHUKA (y4acHHKA) IOPHIAWYHOI 0COOH, IO
CTBOPIOETHCS, MPOBEICHO JEPIKABHY PEECTPAIIIIO PIIIICHHS TIPO
MPUIMHEHHS IOPUANYHOI 0COOU B pe3ymbTari ii mikBiaalii;

- MIOAO0 HOPUAMYHOI 0cOOM, CTOCOBHO siKoi B €amHOMY
JEP>)KaBHOMY PEECTPi MICTHUTBCS 3alUC MPO CYIOBE PIIICHHS
1010 BU3HAHHS TIOBHICTIO 200 9aCTKOBO HEMIMCHUMH pillICHb
3aCHOBHUKIB  (Y4YacHHKiIB)  IOpUAMYHOI  ocobu  abo
YIIOBHOBAXEHOTO HUMH OpraHy, BH3HAaHHS MOBHICTIO a0o
YaCTKOBO HENIMCHUMHU 3MiH JO YCTaHOBYMX JOKYMEHTIB
IOPUAMYHOI 0COOM, SIKIIO TaKe pilleHHS abo Horo yacTUHY
BU3HAHO HEIINCHUMH, 3MIHM [0 YCTaHOBYUX JOKYMEHTIB
IOPUIUYHOI  0COOM €  MIJACTaBOI  JJIsl  MPOBEICHHS
peecTpaliitHux miif;

- HEBIAMOBITHICTh BIiJOMOCTEH, 3a3HAYCHUX Yy 3asBl PO
JIEp>KaBHY  PEECTpallilo, BIAOMOCTSIM,  3a3HAYEHUM Y
JMOKYMEHTaX, TMOJaHUX JUIA JepKaBHOI peecTparlii, abo




BIJIOMOCTSIM, 1110 MICTATBCS B €TUHOMY JIEp)KaBHOMY PEECTPi
Yy iHIIUX 1HPOPMALIMHUX CHCTEMaX, BUKOPUCTAHHS SIKUX
nepeadaveHo UM 3aKOHOM;

- HEBIAMOBIAHICTH BiIOMOCTEH, 3a3HAYEHUX y JOKYMEHTaX,
MOJaHUX JUIsl JIepKaBHOI peecTparlii, BIJOMOCTSM, IO
MICTSATbCA B €IUHOMY JEpXKAaBHOMY pEECTpl UM IHIIMX
iHpopMaIIHHUX CHCTeMaX, BUKOPUCTAHHSA SKUX Tepea0adyeHo
UM 3aKOHOM;

- MOJAaHHA JOKYMEHTIB 3 IMOpPYIICHHSM BCTaHOBJIEHOTO
3aKOHOJAaBCTBOM CTPOKY Uil iX IOJAHHS, KpIM JOKYMEHTIB
10/10 KiHIIEBOTO OeHediIiapHOT0 BIIACHUKA OPUIUYHOT 0cOOU

13

Pesynbprar HamanHs
aJIMiHICTPATUBHOI MOCITYyTH

- BHECEHHSI BIAMOBITHOTO 3ammucy 10 €IUHOTO JIep:KaBHOTO
peecTpy pUIUYHHUX 0ciO, Pi3uYHUX 0ciO — MIAIPUEMIIIB Ta
rpoMaicbkux (hOpMyBaHb;

- pillIeHHs PO MPOBEIEHHS JepKaBHOI peecTpallii;

- BUIUCKA 3 €IWHOTO JEPKABHOTO PEECTPY HOPUAMIHHX
oci0, ¢i3UYHUX OCi0 — MIANPUEMINB Ta TPOMAACHKHUX
(dbopMyBaHb;

- pilIeHHs Ta TMOBIAOMJICHHS MPO BIAMOBY Y JIeprKaBHIN
peecTparii i3 3a3HaYeHHSIM BHKJIIOYHOTO TIEPEITiKY MiACTaB JUIs
BIZIMOBU

14

Criocobu oTpyMaHHA
BIJIMOBiAL (pe3yabTaTy)

PesynbraTi HamaHHS aJAMIHICTPATHBHOI MOCITYTH y cdepi
JepkaBHOT peecTpanii (y TOMy YHCIi BUOHMCKa 3 €IUHOTO
JIEpKaBHOTO PEECTPY IOPHIUYHUX 0cCi0, (i3udyHuMX 0cid —
HiANPUEMIIB Ta TPOMAACHKUX (OpPMYBaHb) B EINEKTPOHHIN
(dopMi ONIPHITIOAHIOIOTHECS Ha MOPTalli €JIEKTPOHHUX CEPBICIB
Ta JTOCTYIHI JJIs X MOLIYKY 3@ KOJOM JOCTYIY.

3a OakaHHSAM 3asgBHHKA 3 €IUHOTO IEPKABHOTO PEECTPY
IOpUANYHUX 0ci0, (i3uuHMX o0ci0 — MmANpPHEMIIB Ta
IpOMAaJChKUX (OPMYBaHb HAJAETHCS BHUIMCKA Yy TAIepoBii
dopMi 3 IPOCTAaBICHHAM MIANMUCY Ta MEYaTKH JEPKABHOTO
peectparopa — y pa3i MONaHHS 3asBU NpPO JAEp)KaBHY
peecTpallito y naneposiii Gopmi.

V pasi BiIMOBH y Aep>KaBHIN peecTpaiii JOKyMEHTH, IOJaHi
JUIs  JIepXKaBHOI peecTpallii, MOBEpTalOThCS (BUIAIOTHCS,
HAJICWJIAIOTHCSl TIOMITOBUM  BIANIPABIICHHSM) 3asBHUKY HE
Mi3HIIIE HACTYMHOTO POOOYOro JHS 3 AHS HAAXOMKEHHS BiJl
3asBHUKA 3as1BU TPO X MIOBEPHEHHS.

JIOKyMEHTH Ha/Ial0ThCsl 3asIBHUKY Y TTAaniepoBiid hopMi:

- CXigHMUM MDKpETioOHaJbHUM yTpaBiIiHHAM MiHicTepcTBa
IOCTUIIi — Yy pa3i momaHHs JOKyMeHTiB 1o CxigHoro
MDKPETIOHATIBFHOTO YIIpaBIiHHS MiHiCTepCTBA IOCTHIIIT,

- LlenTpoM HamaHHS aJAMIHICTpATHBHUX MOCTYT — Yy pasi
NOJJaHHA JOKYMEHTIB Yepe3 BiAMOBIAHUN IICHTD.

*[Ticnst nOOMpAIFOBaHHS MOPTAy E€JIEKTPOHHHMX CEpBICIB, SIKMH Oyne 3a0e3rnedyBaTH MOSKIIMBICTH ITOJAHHS TaKHX
JIOKYMEHTIB B €IEKTPOHHIHN dopMi




3ATBEPJKEHO

Hakaz CxigHOro MDKPETriOHAJIBHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 163/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPATUBHOI MOCJIYTH 3 IeP:KABHOI peecTpalii BKIYEeHHs BiaoMocTel npo npodeciiny

CHJIKY, 00’ €qHAHHSA NpogeciiiHuX cNiIOK, opradizanio npodeciiiHux cnilok, 3apeecTpoBaHi
10 01 smnus 2004 poky, BitoMocTi Ipo siKi He MiCTATBHCA B €ANHOMY /iep:KaBHOMY peecTpi

IOPUINYHNX 0Ci0, pizmuHMX 0ci0 — mixnpueMuiB Ta rpomMaacbKuX GopMyBaHb

(Micie3HaXOKEHHSI TPOMaJICBKOTo (hopMyBaHHs — JIyraHchka 00J1acTh)

Cxinne mixkperionanbHe ynpasiainasa MiHicTepcTBa rocTuuii/
LenTpyn HaaHHA aAMIHICTPATUBHUX NMOCaYT JIyrancbkoi 06jacTi

Indopmanis npo cyd’exra HagaHHS aAMiHICTPATHBHOI MOCJIYTH
Ta/2a00 HEHTPY HAaJaHHS AAMiHICTPATHBHHUX MOCJIYT

o —

Micre3HaxomKEHHS
[ndopmanis momo0 peKUMY
poboTtu

Tenedon/dakc (moBiKHM),
ajJipeca eJEKTPOHHOI TOIITH Ta
BeO-caiT

CxigHe MDKpeTioHalbHEe yIpaBIiHHS MiHicTepCTBa FOCTHIIII:
anpeca ans sucryBaHHs: 40003, m. Cymu, Byn. ['epacuma
Konpaparnena, 28;

MicuesnaxoxeHss: 36014, m. [Tonrasa, Byn. CobopHocTi, 45;
40003, m. Cymu, By:1. [lerponasmiiBcbka, 75;

61024, m. Xapkis, By SIpocnaBa Myaporo, 26;

14000, m. Yepniris, mp. Mupy, 43

[Tonenimok: 08:00 — 17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 —17:00

[M'stauns:  08:00 — 15:45

ITepepBa: 12:00 — 12:45

Buxigauii neHs: cyoboTa, HeIis

ten. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462)
77-51-31

aapeca enekTpoHHoi momTH: info_udr@sm.minjust.gov.ua
BeO-caift: http://sumyjust.gov.ua

LlenTpn HagaHHA aaMIHICTpaTUBHUX mocayr Jlyrancbkoi
obnacti (y pasi BKJIIOYEHHS aIMIHICTPATHBHOI IMOCIYTH M0
NEepeNiKy aAMiHICTPAaTUBHUX MOCTYT, AKI HaJalOThCs Yepes
Taki ULEHTPU, 3 ypaxyBaHHSIM BHUMOI THYHKTIB 2, 4
posnopsamkenHs Kabinery MinictpiB Ykpainu Bix 16.05.2014
No 523-p):

MICIIE3HAXOKEHHS: MICLIE3HAXOKEHHS BIJIIIOBITHOTO
HEHTPY

PEXHUM POOOTH: 3TITHO PEKUMY BiAMOBITHOTO LIEHTPY

3aco0m 3B’ s13Ky: TenedoH, ajpeca eIeKTPOHHOT IMMOIITH Ta BeO-
CalT BIAMOBITHOTO LEHTPY

[ndopmaris 3a nocunanssm: https://center.diia.gov.ua/cnap-

map




HopMmaTuBHI aKTH, AKMMH PerJiaMeHTYE€ThCHA HAAAHHS a[IMiHICTPATUBHOI MOCJIYT'H

3akoHM YKpaiHu

3axoH Ykpainu «IIpo npodeciitai ciisiku, ixX mpasa Ta rapasTii
JTISILHOCTI»;

3akoH Ykpainu «IIpo nepxaBHy peecTparito OpHIMIHUX OCi0,
GI3UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (OPMYBaHbY»

Axtu Kabinery MinicTpiB
VYkpainu

IMocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019
Ne 1137 «IlutanHa €auHOTO JEpXKaBHOrO BeOHOpTATY
EJIEKTPOHHMX TOCIYT Ta PeecTpy aaMiHICTpaTUBHUX TOCITYT»

AKTH LIEHTpaJIbHUX OpraHiB
BHKOHABYO1 BIaau

Haxka3 MinictepctBa toctuilii Ykpainu Big 18.11.2016  Ne
3268/5 «IIpo 3arBepmkeHHs (opMm 3asB y chepi nepxraBHOT
peecTparii pUIUIHUX 0Ci0, G13MUHUX 0Ci0 — MIAMPUEMIIIB Ta
rpOMaJChKUX (OpPMYBaHb», 3apeecTpoBaHuil y MiHicTepCTBi
toctutlii Yikpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MiHicTepcTBa foctumii Ykpainu Big 09.02.2016  Ne
359/5 «IIpo 3arBepmxennsa llopsaky nepikaBHOI peectparii
IOpUINYHUX 0ci0, (i3muHuMX o0ci0 — mAnpueMIB Ta
IpOMaJICbKUX (OPMYyBaHb, 1110 HE MAIOTh CTaTyCy FOPUAMYHOI
ocoOmy», 3apeecTpoBaHuil y MiHICTepCTBI FOCTHINI YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa roctunii Ykpainm Bixg 23.03.2016  Ne
784/5 «IIpo 3arBepmikenHs Ilopsaky QyHKIIOHyBaHHS
MOPTaJly €NEKTPOHHHUX CEPBICIB IOPUANYHUX 0Ci0, (Hi3muHMX
oci0 — MANPUEMINB Ta TPOMaJAChKUX (OpMyBaHb, IO HE
MalOTh CTaTycy IOPUIANYHOI OCOOM», 3apeecTpOBaHU Y
Minictepctsi roctuiii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBM OTpUMaHHS aAMiHICTPATHBHOI MOCJIYTH

[TincTaBa st OTpUMAaHHS
aJMiHICTPATUBHOI TOCITYTH

3BEpHEHHSI YNOBHOBAKEHOI'O NPEJICTAaBHUKA FOPUIUYHOI
oco0u (masni — 3asBHUK)

Buueprnauii nepeik
JIOKYMEHTIB, HEOOX1THUX JJIS
OTpPUMaHHS aIMiHICTPaTUBHOT
HOCITyTH

- 3asBa Npo Jep’KaBHY PEeECTpPaLiio BKIIOYCHHS BiIOMOCTEN
npo IOPUANYHY 0co0y 10 €IWHOTO IEepKABHOTO PEECTPY
IOpUIMYHUX 0ci0, (i3uuHuX o0ci0 — MANpUEMINB Ta
rpoMajJICbKuX (hOopMyBaHBb;

SIKIO  JOKYMEHTH  TOAAIOThCS ~ OCOOMCTO,  3asBHHUK
npea’ siBisie JOKYMEHT, IO BIAMOBIIHO 0 3aKOHY ITOCBIIUYE
0co0y.

VY pasi mogaHHA TOKYMEHTIB TPEICTaBHHUKOM J0JIaTKOBO
MOJAETHCS TPUMIPHUK OpUTiHANY (HOTapilaJbHO 3acBiguyeHa
KOITis) TOKYMEHTa, 10 3aCBiUye HOro MOBHOBaKEHHS (KpiM
BUMAJKY, KOJM BIIOMOCTI TPO TIOBHOB@XEHHS I[OTO
NPEJCTaBHUKA MICTATbCS B €IMHOMY JIEp)KaBHOMY DPEeCTpi
IOpUIMYHUX 0ci0, (i3uuHuX o0ci0 — MANpUEMIB Ta
rpOMaJICbKUX (pOpMyBaHb).

JUist et mpoBeACHHS PeECTPALiHUX il TOKYMEHTOM, 1110
3aCBITYY€ TIOBHOB@)XCHHS TPEJCTABHUKA, € HOTapiaabHO
MOCBiAU€HA JOBIPEHICTh 00 TOBIPEHICThH, BHIaHA BiIMOBIIHO
710 3aKOHOABCTBA i1HO3EMHOI JIepKaBH




9 | Cnocib mogaHHs TOKYMEHTIB, 1. V manepoBiéi ¢popMi JOKYMEHTH MOAAIOTHCS 3assBHUKOM
HEOOX1THUX 71 OTPUMAHHS 0co0uCcTO 200 MOIITOBUM BiIITPABICHHSIM.
aJMIHICTPATUBHOI TOCITYTH 2. B enexktpoHHii ¢GopMi JOKYMEHTH TMOAAIOTHCS 3
BUKOPUCTaHHAM  €JIWHOTO  JIepXKaBHOTO  BeOHoOpTay
€JIIEKTPOHHUX TOCIYT, a II0A0 TMOCIYyr, HAJaHHI SKHX
3a3HayeHUid BeOmopran He 3abe3neuye, — yepe3 MOpTall
€JICKTPOHHHX CEPBICIB*
10 [IInaTHicTh (0€30IU1aTHICTB) bezonnaTtHo
HaJaHHS aIMiHICTPATUBHOI
MOCITYTH
11 |Crpok HagaHHs JlepaBHa peecTpallisi IPOBOIUTHCS 3a BIICYTHOCTI Mi/ICTaB
aJIMIHICTPATHBHOI TIOCITYyTH ISl BITMOBH y JIep>KaBHil peectparii He mi3Hine 15 podounx
THIB 3 JaTH MOJIaHHS JOKYMEHTIB Ui JepKaBHOI peecTpartii.
CTpok poO3risily MTOKYMEHTIB MOXE OyTH TPOJOBKEHUHN
Cy0’€KTOM Jep>KaBHOI peecTpallii 3a HEOOXITHOCTI, ane He
OipIIe HiXK Ha 15 poboUnx IHIB.
12 |Tlepenik miacTaB A7s BiIMOBH - JOKYMEHTH I0oJaHO o0co0o0r0, $SKa HE Mae Ha IIe

y JAeprKaBHi# peecTpartii

MMOBHOBA)KEHb;

-y €1MHOMY JIepKaBHOMY PEECTpi MICTATHCS BIZIOMOCTI IIPO
CyJIOBE pIIIEHHS II0JI0 3a00pOHU MPOBEACHHS PeeCTpaliitHOl
A

- TOKYMEHTH TIOJIaHl 0 HEHAJIEKHOTO Cy0’€KTa JEepKaBHOI
peecTparii;

- MOJJaHHS JOKYMEHTIB 200 B1IOMOCTEH, epe10aueHnX UM
3aKOHOM, HE B TIOBHOMY 00CsI31;

- TOKYMEHTH CyIepedars BuMoram KoHCTHTYIIIT Ta 3aKOHIB
Ykpainu;

- JOKYMEHTH Cymepedyarb CTaTyTy TI'POMAJChKOTO
dbopMyBaHHS;

- TIOPYIICHO BCTAHOBIJICHHH 3aKOHOM TOPSIIOK CTBOPECHHS
IOpUANYHOT 0cO0U, TPOMAJIChKOrO (hOpPMYBaHHS, IO HE Mae
CTaTyCy IOpUIUYIHOI 0cO0H;

- HEBIANOBIOHICT, HaWMEHYyBaHHS IOPUAMYHOI 0OcoOu
BUMOTaM 3aKOHY;

- IIOJ0 3aCHOBHUKA (y4YacHHMKA) IOPUAUYHOI OCOOH, IO
CTBOPIOETHCS, MPOBEJICHO JIEPKABHY PEECTPALIIIO PILIEHHS TTPO
MPUIMMHEHHSA IOPUANYHOI 0coOU B pe3ybTaTi 11 MiKBiAalii;

- IOAO0 IOPUANYHOI 0CcOOM, CTOCOBHO siKOi B €aMHOMY
JIEPKABHOMY PEECTPi MICTHTBCS 3alUC MPO CYJIOBE PIIICHHS
I10/10 BU3HAHHS MTOBHICTIO 200 YaCTKOBO HEJIWCHUMU PIllIEHb
3aCHOBHUKIB  (y4acHMKiB)  IopuauyHoi  ocobu  abo
YIOBHOBKEHOTO HUMH OpraHy, BHW3HAHHS ITOBHICTIO a0o0
YaCTKOBO HEIIWCHUMHU 3MIH JO YCTAaHOBUMX JOKYMEHTIB
IOPUIMYHOT 0cOo0M, SKIIO Take pimeHHs abo Horo yactuHy
BU3HAHO HEIIWCHUMH, 3MIHM JO0 YCTAaHOBUMX JOKYMEHTIB
IOPDUIMYHOT  OCOOM €  MIJACTaBOIO  JJISl  MPOBEICHHS
peecTpariiHux aii;

- HEBIJMOBIIHICTh BIJIOMOCTEH, 3a3HAYCHUX Y 3asiBl PO
JepKaBHY  pPEECTpallilo, BIAOMOCTSIM,  3a3HA4YeHUM Y
JTOKyMEHTaX, TMOJAaHUX s Jep)KaBHOI peecTparlii, abo




BIJIOMOCTSIM, 11O MICTATHCS B €IUHOMY JIEp)KaBHOMY PEECTPI
YM iHIIUX 1HQOPMALIHHUX CHUCTEeMax, BUKOPUCTAHHS SKHX
nepeadaveHo UM 3aKOHOM;

- HEBIAMOBIAHICTH BiIOMOCTEH, 3a3HAYEHUX y JOKYMEHTaX,
MOJAAHUX JUIsl JIepKaBHOI peecTparlii, BIJOMOCTSM, IO
MICTATbCA B €IMHOMY JEpXKABHOMY pEECTpl UM 1HIIMX
iH(OpMaIIHHUX CHCTeMaX, BUKOPUCTAHHS SKUX Mepea0aueHo
IIUM 3aKOHOM;

- TMOJAHHA JOKYMEHTIB 3 IMOpPYIICHHSM BCTaHOBJIEHOTO
3aKOHOJAaBCTBOM CTPOKY Uil iX TMOJAHHS, KpIM JOKYMEHTIB
1010 KiHIIEBOTO O€HE(i111apHOTO BIIACHUKA FOPUIUYHOT 0coOU
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Pesynbprar HamanHs
aJIMiHICTPATUBHOI MOCITYyTH

- BHECEHHS BIAMOBITHOTO 3aMucy 10 CIUHOTO JIeP:KaBHOTO
peecTpy OpUINYHUX OCi0, PI3UYHUX OCIO — MIAIPUEMIIIB Ta
IpPOMaJIChKUX (POPMYBaHB;

- pillIeHHs PO NPOBEIEHHS JIeP>KaBHOI peecTparlii;

- BHIIMCKA 3 €JMHOTO JEPKABHOTO PEECTPY HOPUIAMIHHUX
oci0, ¢i3uyHUX 0cCci0 — MIANPUEMIIB Ta TPOMAJICHKHX
(dbopmyBaHb;

- pilIeHHsS Ta MOBIAOMJICHHS MPO BIAMOBY Y JIeprKaBHIH
peecTpallii i3 3a3HaYSHHSAM BHKJIFOYHOTO MEPEITiKy MiACTaB IS
BIZIMOBH

15

Criocobu oTpyMaHHA
BIJIMOBiAL (pe3yabTaTy)

PesynpTatn HamaHHA aAMIHICTPATUBHOI MOCIYTU Yy cdepi
nep:kaBHOT peecTpauii (y TOMy 4HCIi BUIHMCKa 3 €IUHOTO
JEepKaBHOTO PEECTPY IOPUAMYHUX 0ci0, (i3uuHuX 0cid —
MiAIPUEMIIIB Ta TPOMAJAChKUX (HOpPMYBaHb) B ENEKTPOHHIM
(dbopMi ONIPIITIOAHIOIOTHCS HA MOPTANli €JIEKTPOHHUX CEPBICIB
Ta IOCTYIHI IS X MOLIYKY 3@ KOJJOM JOCTYILY.

3a OakaHHSAM 3asBHUKA 3 €IMHOTO JEP’KAaBHOTO PEECTPY
IOpUANYHUX 0ci0, (i3uuHMX o0ci0 — MIAOPUEMIIB Ta
rpOMaJChKUX (OPMYBaHb HAJTAETHCS BHUIHCKA Yy TArepoBii
¢dopMi 3 IPOCTABICHHSIM MIANUCY Ta MEYATKU JEPKABHOIO
peectpatopa — y pa3l TOJaHHA 3asBH TIPO JIEPKaBHY
peecTpartito y namneposiit popmi.

VY pasi BiIMOBH y JiepKaBHIN peecTpallii JOKyMEHTH, TIOJaHi
Ui JIepKaBHOI ~peecTpallii, MOBEpTAIOThCS (BHIAIOTHCH,
HAQ/ICWJIAIOTBCS TIOUITOBUM BIANIPABICHHSIM) 3asBHUKY HE
Mi3HilIe HACTYMTHOTO poO0Yoro MHS 3 AHS HAAXOMXKEHHS BiJl
3asBHUKA 3asBU PO 1X TIOBEPHEHHS.

JIOKyMEeHTH HaJlaloThCs 3asiBHUKY Y HarnepoBiit ¢popmi:

- CXigHMM MDKperioHaJbHUM yHpaBiIiHHAM MiHicTepcTBa
IocTUllli — y pa3l moJaHHs JOOKyMeHTiB 10 CxigHoro
MDKPETi0HATIBHOTO YIIpaBIiHHs MiHICTepCTBa IOCTHIIIT,

- LlenTpoM HamaHHS aJAMIHICTpPATUBHUX MOCIYT — Yy pasi
MOJIaHHS JOKYMEHTIB Yepe3 BiAMOBITHUH IEHT.

*[Ticnst nOOMpAIFOBaHHS MOPTAy E€JIEKTPOHHHMX CEpBICIB, SIKMH Oyne 3a0e3rnedyBaTH MOSKIIMBICTH ITOJAHHS TaKHX
JIOKYMEHTIB B €IEKTPOHHIHN dopMi




3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 164/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPATHBHOI MOCJIYTH 3 IeP:KABHOI peecTpalii BKIYEeHHs BioMocTell mpo npodeciiny
CHJIKY, 00’ €qHAHHSA NpogeciiiHuX cNiIOK, opradizanio npodeciiiHux cnilok, 3apeecTpoBaHi
10 01 smnus 2004 poky, BitoMocTi Ipo siKi He MiCTATBHCA B €ANHOMY /iep:KaBHOMY peecTpi
IOPUINYHNX 0Ci0, pizmuHuX 0ci0 — mixnpueMuiB Ta rpomMaacbKuX GopMyBaHb

(Micuie3HaX0/PKEHHS TpoMaJickkoro ¢popMyBaHHs — [lonTaBcbka 0071aCTh)

Cxinne mixkperionanbHe ynpasiainasa MiHicTepcTBa rocTuuii/
Hentpu Hananus aamidicrpaTtuBaux nocayr Ioarascbkoi o0J1acTi

Indopmanis npo cyd’exra HagaHHS aAMiHICTPATHBHOI MOCJIYTH
Ta/2a00 HEHTPY HAaJaHHS AAMiHICTPATHBHHUX MOCJIYT

Micre3HaxomKEHHS
Indopmanis mono
pexuMy podboTH

3 |Tenedon/daxc
(moBimkm), anapeca
€JIEKTPOHHOI OIITH
Ta BeO-calT

o —

CximHe MDKpeTioHallbHE yIpaBIiHHS MiHicTepCTBa IOCTHIIII:
36014, m. [TonTasa, Byn. CobopHocTi, 45,

TTonenminox: 0&:00—17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 —17:00

IT'ataunga:  08:00 — 15:45

Ilepeppa:  12:00 —12:45

Buxinauii nens: cyboTta, HeIis

ten. (0532) 56-83-77,

aapeca enektpoHHoi nmomTH: infolegal@pl.minjust.gov.ua
BeO-caift: http://sumyjust.gov.ua

Lentpu Haganus agminicTparuBHuX nociayr [lontaBebkoi obnacTi (y pasi
BKJIFOUEHHS aIMIHICTPATHUBHOI TOCIYTH J0 TEPENiKy aJMIHICTPaTHBHUX
MOCTYT, SIKi HaIal0THCS Yepe3 TaKi EHTPH, 3 ypaxyBaHHSIM BUMOT ITYHKTIB
2, 4 posnopsmxenHs KabGinery MinictpiB Ykpainu Bim 16.05.2014
Ne 523-p):

MICIIE3HAXO/KEHHS: MiCII€3HaXO/PKEHHS BiATIOBIAHOTO IIEHTPY

pPEeXUM poOOTH: 3TITHO PEKUMY BiAIOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca €IEKTPOHHOI MOMTH Ta BeO-CalT
BIJIMOBIHOTO LIEHTPY

[adopmaris 3a nocunanusM: https://center.diia.gov.ua/cnap-map

HopMaTHBHi aKTH, SIKUMH PerjaMeHTY€ThCs HATAHHA aIMiHICTPATHBHOI MOCIYTH

4 |3akoHu Ykpainu

3akon VYkpainum «IIpo mnpodeciitHi cmiiku, iX mpaBa Ta TapaHTil
IISUIBHOCTIY;

3akoH Ykpainu «[Ipo nepkaBHy peecTparlito IOpUANIHIX 0C10, Hi3UIHUX
0Ci0 — MAMPUEMIIIB Ta TPOMAJCHKIX (POPMYBaHb»




Axtu KaGinery
MinictpiB Ykpainu

[ToctanoBa KabGinety MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«IlutanHs €OUHOTO JEp’KAaBHOTO BEOMOpTaly €JIEKTPOHHUX IOCIYT Ta
Peectpy anMiHICTpaTUBHUX ITOCTYTY

6 | AKTH LIEHTpaJIbHUX Haka3 MinictepctBa roctumii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
OpraHiB BUKOHABYOI | 3aTBEep/KEeHHsI (opM 3asB y cepl aepkaBHOI peecTpallli IOPUIUYHUX
BJIaU oci0, ¢(i3muHMX 0Ci0 — MIANPHEMIIB Ta TPOMAICHKUX (OPMYBaHB,

3apeecTpoBaHuii 'y MinictepcTBl toctunii Ykpainum 18.11.2016 3a
Ne 1500/29630;

Haka3 MiHicrepcTBa roctulii Ykpainu Bix 09.02.2016 Ne 359/5 «IIpo
3arBepkeHHsT [lopsinmky nepaBHOI peecTpamii IOPHIUYHUX 0Ci0,
¢b13uuHUX 0c10 — MiATPUEMIIIB Ta TPOMAJICEKUX (POPMYBaHb, 110 HE MAIOTh
CTaTyCy IOPUINYHOI 0coOmM», 3apeecTpoBaHUil y MIHICTEpCTBI IOCTHUIIIT
VYkpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa roctumii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3atBep/keHHs [lopsaaky (QYHKLIOHYBaHHS THOpTaldy €JIEKTPOHHUX
CepBiCiB OPUANIHHX 0Ci0, PI3UIHUX OCI0 — MIATPHEMITIB Ta TPOMAJICHKIX
(opMyBaHb, 1110 HE MalOTh CTAaTYCy IOPUANYHOT 0COOM», 3apeecTpOBaHUN
y Minictepctsi octutii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBH OTPpHMaHHS AAMIiHICTPATHBHOI NOCJIYTH

7 |Iligcrasa mis 3BEepHEHHS YMOBHOBKEHOTO TMPEJACTAaBHUKA IOPUANYHOI 0COOH
OTPUMAHHS (mami — 3assBHHK)
aJMiHICTPAaTUBHOI
MOCITYTH

8 | Buuepnuuii - 3asBa PO JepKABHY PEECTPAIIO BKIIOYEHHS BIJOMOCTEH TIPO
neperik IOPUINYHY 0c00y 10 €AMHOTO AEpPKaBHOTO PEECTPY IOPHIUYHHUX OCi0,
JIOKYMEHTIB, (bi3ugHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (OPMYyBaHb;

HEOOXITHUX IS SIKIIO  TOKYMEHTH TMOJAIOThCSI OCOOMCTO, 3asBHUK MpPE.’ sIBIISE

OTPUMAaHHS JIOKYMEHT, 1110 BIJIMOBITHO 10 3aKOHY MTOCBITIYE 0CO0Y.

aJIMiHICTPaTUBHOI VY pa3i mogaHHA TOKYMEHTIB NMpPEICTAaBHUKOM JOIATKOBO MOIA€THCS

MOCITYTH MPUMIPHUK OpHUTIHATY (HOTapiaJIbHO 3acBiT4deHa KOIIis) TOKYMEHTa, IO
3acBiqUy€ MOr0 TMOBHOBAXKEHHA (KpiM BUIMAIKY, KOJHM BiIOMOCTi IIpO
MOBHOBA)XEHHS 11bOT'0 MPEACTaBHUKA MICTATHCS B CIMHOMY JIepKaBHOMY
peecTpi I0pUIUYHUX 0¢i0, (PI3MYHHUX OCI0 — MIAMPUEMIIIB Ta TPOMAICEKUX
dhopmyBaHb).

Jnist uineit npoBeieHHs peecTpalifHuX il TOKYMEHTOM, II0 3aCBiIdye
TTOBHOBa)KEHHSI MPEJICTABHUKA, € HOTApIaJbHO TMOCBITYCHA JOBIPEHICTH
abo JOBIpEHICTh, BHJAHA BIAMOBIIHO [0 3aKOHOJABCTBA 1HO3EMHOI
JiepKaBU

9 |Cnocib nmonanus 1. YV nanepoBiii GopMi JOKYMEHTH IMOJAIOTHCS 3assBHUKOM OCOOHMCTO

JIOKYMEHTIB, a00 TOIITOBUM BiITPABICHHSIM.
HEOOXITHUX IS 2. B enextpoHHiil ¢opMi JOKYMEHTH MOJAIOTHCS 3 BUKOPHCTAHHIM
OTpPUMaHHS €I1HOTO0 JepKaBHOTO BEOMOpTaly €JIEKTPOHHUX IOCIYT, a 11010 IOCIYT,
aJIMIHICTPAaTUBHOI |HAJaHHS SKUX 3a3HAueHUI BeOmopTan He 3abesnedye, — yepe3 Mmoprai
MOCITYTH €JICKTPOHHHX CepBiCiB*

10 |IInaTHicTh besomiatHo
(6e3oraTHICTD)

Ha/IaHHS
aJIMiHICTPATUBHOL

ITOCITYTH




11

Ctpok HagaHHS
aJIMiHICTPATUBHOL
MOCITyTH

Jlep>kaBHa peecTpallis MPOBOAWTHCS 3a BIACYTHOCTI IMJICTAaB IS
BIJIMOBH y JIep>KaBHIil peecTpallii He mi3Hime 15 pobdouyux AHIB 3 AaTh
MOAaHHS JOKYMEHTIB JJIs Iep>KaBHOT peecTpartii.

CTpok po3risigy JOKYMEHTIB MOXe OyTH TMPOJOBXKEHUH CyO’€KTOM
Jep’KaBHOI peecTpartii 3a He0OX1THOCTI, ajie He OiIbIne Hik Ha 15 pobounx
JIHIB.

13

[lepenik migcTaB
JUTSl BITMOBH Y
JepKaBHIN
peecTparrii

- IOKyMEHTH MOJIaHO 0c00010, sIKa HE Ma€ Ha IIe TOBHOBAXKEHb;

- y €1uHOMY JEp)KaBHOMY PEECTPi MICTATHCS BIIOMOCTI TIPO CyJI0BE
pilIeHHs 010 3a00pOHU MPOBEACHHS PeeCTpaIliitHOl Iil;

- TOKyMEHTH TI0JIaHi 0 HEHAJICKHOTO Cy0’€KTa JIepKaBHOI peecTparlii;

- IOJIJaHHS JOKYMEHTIB a00 BiJOMOCTeH, nepeadadyeHnx UM 3aKOHOM,
HE B IOBHOMY 00CsI31;

- IOKyMEHTHU cynepedarb BuMoraMm KoHcTuTyii Ta 3akoHiB YKpaiHu;

- TOKyMEHTH CyTepedarh CTaTyTy rPOMaJIChKOTO (JOpMyBaHHS;

- TIOPYLIEHO BCTAHOBJICHUN 3aKOHOM TOPSIOK CTBOPEHHS IOPUIUYHOI
oco0u, rpoMajchbkoro (opMyBaHHS, IO HE Ma€ CTATyCy IOPUIUYHOL
ocoowu;

- HeBIIMOBITHICTh HAWMEHYBaHHS IOPHINIHOI 0COOM BUMOTaM 3aKOHY;

- I[0JI0 3aCHOBHMKA (y4aCHUKA) IOPUAUYHOI 0COOH, 10 CTBOPIOETHCS,
MIPOBEACHO JACP>KAaBHY PEECTPAIliI0 PIICHHS PO MPUTTUHEHHS IOPUIUIHOL
0co0M B pe3yNbTaTi 11 JTiKBiAIlil;

- MOJ0 FOPHUIUIHOI 0COOHM, CTOCOBHO SIKOI B €CIMHOMY JCpPKABHOMY
PEECTP1 MICTUTBCS 3aMKC PO CYAOBE PIlIEHHS 11100 BU3HAHHS MOBHICTIO
a00 9acTKOBO HEMIWCHUMH PillIeHb 3aCHOBHUKIB (yYaCHHKIB) FOPUIMIHOI
ocobu ab0 YMOBHOBa)KEHOTO HUMHU OpraHy, BU3HAHHS MOBHICTIO a0o
YaCTKOBO HENIHCHHUMM 3MiH 10 YCTaHOBYMX JOKYMEHTIB IOPUIUYHOL
0CcO0H, SKIIO Take pimieHHs ab0 WOro YacTUHY BH3HAHO HEIIWCHHUMH,
3MIHH JI0 YCTAHOBYMX JIOKYMEHTIB IOPUAUYHOI OCOOU € MiJICTaBOIO IS
MPOBEACHHS PEECTPALIIMHMX JiH;

- HEBIAMOBIIHICTh BIAOMOCTEH, 3a3HAYEHHUX Yy 3asiBl MPO JEpiKaBHY
peecTparlito, BIJIOMOCTSM, 3a3HAYCHUM Yy JOKYMEHTaX, MOJAHHMX IS
JepKaBHOI peecTparii, ad0 BITOMOCTSM, IO MICTIThCS B €IHHOMY
JIEp)KaBHOMY  peecTpi  9u  1HImMMX  1HQOpMAIIHHUX  CHUCTEMax,
BUKOPHUCTAHHS SKUX MEepPe10adeHo UM 3aKOHOM;

- HEBIJMOBIIHICTh BIIOMOCTEH, 3a3HAYEHUX Yy JOKYMEHTaX, MOJIaHUX
JUIL Iep’KaBHOI peecTparlii, BIIOMOCTSIM, IO MICTAThCS B €IUHOMY
JIEp)KaBHOMY  peecTpi  9u  1HIMX  1HQOpMAIIHHUX  CHUCTEMax,
BUKOPHUCTAHHS SKUX MEpPe10adeHO UM 3aKOHOM;

- TOJTaHHSI JOKYMEHTIB 3 IOPYIICHHSIM BCTAaHOBJICHOTO 3aKOHOIaBCTBOM
CTpOKY JHnsi 1X TIOJaHHSA, KpiM JOKYMEHTIB IIOAO KIHIIEBOTO
OeHedimiapHOTro BJIaCHUKA IOPUANYHOI 0COOU
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Pesynbprar HamaHHs
aJIMiHICTPAaTUBHOL
MOCITyTH

- BHECEHHsI BIANOBIJHOrO 3amucy A0 €IUHOTO NEp’KaBHOTO PEECTPY
IOpUANYHUX 0Ci0, (I3MYHUX OCi0 — MIANPUEMINB Ta TPOMAJACHKUX
(dbopMyBaHB;

- pillIEeHHs PO MPOBEAEHHS JIeP>KaBHOI peecTpalii;

- BUMHCKA 3 €IMHOTO IEPKABHOTO PEECTPY IOPHIUIHUX 0Ci0, PI3UIHUX
0ci0 — MiANPUEMIIIB Ta TPOMAJICEKUX (POPMYBaHb;

- pilIeHHsS Ta MOBIIOMJICHHS PO BiAMOBY Y JEpKaBHi peectparii i3
3a3HaYeHHSAM BUKJIIOUYHOTO MEPEiKy MiACTaB AJs BIAMOBH




14 | Cnocobu
OTpUMAaHHS
BIIITOBIOL
(pe3ynbTary)

Pesynbrati HajmaHHS agMIHICTPATUBHOI MOCIYTH y cdepi JAepKaBHOI
peectpauii (y ToMy YHcai BUNHCKAa 3 €IUHOTO JEPKABHOTO PEECTPY
IOpUINYHUX 0Ci0, (IBUYHUX OCI0 — MIANPUEMIIB Ta TPOMAICHKUX
¢opMyBaHb) B eNEKTPOHHIM (OpMi ONPHIIOJHIOIOTECS Ha MOpTai
€JICKTPOHHMX CEPBICIB Ta IOCTYITHI JJIs iX MOIIYKY 3a KOJOM JIOCTYITY.

3a OakaHHSM 3asBHUKA 3 €IMHOTO JIEPKABHOTO PEECTPY IOPHIUYHUX
oci0, ¢i3mUHUX OCI0 — WIANPHEMINB Ta TPOMAACHKUX (HOpMyBaHb
HA/Ia€ThCSI BUITMCKA Yy TarepoBiid (opMi 3 MPOCTaBICHHAM MiAMUCY Ta
MeYaTKH JepKaBHOTO peecTpaTopa — y pasi MoJlaHHs 3asBU MPO JACpKaBHY
peecTpaliio y naneposiit popmi.

VY pa3i BiAMOBHM y Jep)KaBHIA peecTpallli JOKYMEHTH, TOJaHi IS
JIepKaBHOI peecTpallii, MOBEPTAIOThCS (BHIAIOTHCS, HAICHIAIOTHCS
TIOIITOBUM BiJIITPaBJICHHSM) 3asBHUKY HE TI3HIIIE HACTYITHOTO poO0YOro
TTHS 3 JTHSI HAJIXOJPKEHHS BiJl 3assBHHUKA 3asBU TIPO 1X MMOBEPHEHHS.

JlokyMeHTH HaJal0ThCs 3asBHUKY Y TIANIEpOBiit hopmi:

- CXiTHUM MDKpETiOHAIBHUM YTNpaBliHHAM MiHicTepCTBa IOCTHLIT — Y
pasi mogaHHs JOKYMEHTIB 10 CXiTHOTO MIKPETIOHATBHOTO YIpPaBIIHHS
MiHicTepcTBa FOCTHILIT;

- llenTpoM HamaHHS aaMIHICTPAaTHUBHUX TOCIYyT — Yy pa3i MoAaHHS
JIOKYMEHTIB 4epe3 BiAMOBITHUH IEHTD.

* Tlicnms moormpamtoBaHHS €IWHOTO IEPKAaBHOTO BEOMOPTANY ENEKTPOHHUX IOCITYT Ta/ab0 TOpTaly eleKTPOHHHX
CepBiciB, sKi OyAyTh 3a0€e3medyBaT MOXKIUBICTD MTOJJAaHHS TAKUX JOKYMEHTIB B €IEKTPOHHIN (opmi




3ATBEPJ’KEHO

Haka3 CxiTHOTO MI>KpPETi0HAJIbHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 165/7

THO®OPMAIIIMHA KAPTKA
aAMiHICTPaTHBHOI MOCJIYTH 3 IeP:KABHOI peecTpalii BKJIYEeHHs BiioMocTel npo npodeciiny
CHJIKY, 00’ €qHAHHA NpogeciiiHuX cnioK, opradizanio npodeciiiHux cnijok, 3apeecTpoBaHi
10 01 smnus 2004 poky, BitoMocTi Ipo siKi He MiCTATHCA B €ANHOMY JIep:KaBHOMY peecTpi
IOPUINYHNX 0Ci0, pizmuHuX 0ci0 — mixmpueMuiB Ta rpomMaacbKuX GopMyBaHb

(MicTie3HaXOKEHHS TpoMaichkoro (hopmyBaHHs — CyMcbKa 00J1acTh)

Cxinne mixkperionanbHe ynpasiainasa MiHicTepcTBa rocTuuii/
HenTpn HaganHsa aagmiHicTpaTHBHUX Mocayr Cymcbkol od1acTi

Indopmanis npo cyd’exra HagaHHA aAMiHICTPATHBHOI MOCJIYTH
Ta/2a00 HEHTPY HAJaHHS AAMiHICTPATHBHHUX MOCJIYT

1 | Micue3HaxomKeHHS

2 |Indopmariss 100  peKUMY
poboTtu

3 | Tenedon/dpaxc (moBigKn),
ajJipeca eJEKTPOHHOI TIOIITH Ta
BeO-caiT

CxigHe MDKpeTioHalIbHE yIpaBIiHHS MiHiCTepCTBa FOCTHIIII:
nomroBa  aapeca: 40003, ™. Cymu, Bysn. ['epacuma
Konpaparnena, 28,

micresHaxokeHns: 40003, m. Cymu, By I[lerponasiiBcbka,
75

[Tonexinox: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 —17:00

[M'ataums:  08:00 — 15:45

ITepepBa: 12:00 — 12:45

Buxigauii neHs: cyoboTa, HeIis

ten. (0542) 78-06-68

azpeca enekTpoHHoi nomrtu: info_udr@sm.minjust.gov.ua
BeO-caift: http://sumyjust.gov.ua

Lentpn H©HamanHs aaMmiHicTpaTUBHUX mocayr CyMchKOi
obmacti (y pa3i BKJIIOYEHHS aJMIHICTPATUBHOI MOCIYTH IO
MepeNiKy aaMIHICTPATUBHHUX IIOCIYT, SKI HAJAlOThCS dYepes
Taki LEHTPU, 3 YypaxyBaHHSAM BHUMOI TyHKTIB 2, 4
posnopsmkennsa Kadinery MinictpiB Ykpainu Big 16.05.2014
Ne 523-p):

MICIIE3HAXOKEHHS: MICIIE3HAXOKEHHS BIJIIIOBITHOTO
LEHTPY

PEeXUM PpOOOTH: 3T1ITHO PEXKUMY BIAMOBIIHOTO LIEHTPY

3aco0u 3B’s13Ky: TenedoH, aapeca eIeKTPOHHOI MOIITH Ta BeO-
CalT BIANOBIJHOTO LEHTPY

Indopmarris 3a mocunanusam: https://center.diia.gov.ua/cnap-
map




HopMmaTuBHI aKTH, AKMMH PerJiaMeHTYE€ThCHA HAAAHHS a[IMiHICTPATUBHOI MOCJIYT'H

3akoHM YKpaiHu

3akoH Ykpainu «IIpo npodeciitHi crisky, iX npasa Ta rapaHrii
TISIBHOCTI»;
3akoH Ykpainu «Ilpo amepikaBHy peecTpamiio IOPUIUYHUX
oci0, ¢izuuyHUX o0cCi0 — MANPUEMINIB Ta TPOMAJICHKHUX
(bopMyBaHb»

Axtu Kabinery MiHicTpiB
VYkpainu

ITocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019
No 1137 «IlutanHss €nuHOTO JEPKABHOTO BeOMOpTAITY
eNIEKTPOHHUX MOCTYT Ta PeecTpy aaMiHICTpaTUBHUX ITOCITYT»

AKTHU LIEHTpaJbHUX OpraHiB
BUKOHABYOI BJIAIUA

Haxa3z MinictepcTBa roctutii Ykpaiau Bix 18.11.2016 ~ Ne
3268/5 «IIpo 3aTBepmkeHHs GopM 3asB y chepi AepkaBHOI
peecTpallii FOpUAMIHIX 0Ci0, Pi3UIHMX 0Ci0 — MIAPHEMIIIB Ta
rpomMajicbkux (GopMyBaHby, 3apeecTpoBaHuii y MiHicTepcTBi
foctuii Ykpaiau 18.11.2016 3a Ne 1500/29630;

Haka3 Minictepcersa roctuiii Ykpainu Big 09.02.2016 No
359/5 «IIpo 3arBepmxenns [lopsaky nepxaBHOI peecTparii
IOpUANYHUX 0ci0, (i3uuHMX o0ci0 — MIAOPUEMIIB Ta
IPOMaJICHKUX (POPMYBaHb, 10 HE MAIOTh CTATyCy FOPUAMYHOI
ocoOu», 3apeecTpoBanuil y MiHictepcTBi tocTHLii YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa tocTuilii Ykpainu Bix 23.03.2016 No
784/5 «IIpo 3atBepmkenHs Ilopsaky (GyHKIIOHYBaHHS
MOpTaTy E€NEeKTPOHHUX CEPBICIB IOPUAMYHUX OCIO, (Pi3MUHUX
0ci0 — MANPHEMIIB Ta TPOMaaChKUX (OpPMYyBaHb, IO HE
MalTh CTaTyCy IOPHIMYHOI OCOOM», 3apeecTpOBaHHN Y
Minicrepctsi toctumii Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBH OTPpHMaHHS AAMIiHICTPATHBHOI NOCJIYTH

[TizcraBa st oTpuMaHHS
aJIMIHICTPATHUBHOI OCIYTH

3BEpHEHHS YIMOBHOBA)XEHOTO TPEICTABHUKA FOPUANIHOL
ocobu (masi — 3asBHUK)

Budeprnauii nepenik
JOKYMEHTIB, HEOOX1THUX ISt
OTPUMAaHHS aJIMIHICTPATHBHOT
MOCITyTH

- 3asiBa Mpo JIepKaBHY PEECTPAIIIO BKIIOYEHHS B1JIOMOCTEH
po IOPUANYHY 0c0o0y a0 €IUHOTO [epKaBHOTO PEECTPY
IOpUIUYHUX 0ci0, (i3uyHuX 0ci0 — MIANPHEMINB Ta
IpOMaJChKUX (POPMYBaHB;

SKmo  JOKYMEHTH  TIOJAIOTBCA  OCOOMCTO,  3asBHUK
npen’siBIsi€ JOKYMEHT, IO BIAMOBIIHO J0 3aKOHY MOCBiAUy€
oco0y.

VY pa3i mogaHHS JAOKYMEHTIB MPEICTAaBHUKOM JOIATKOBO
MOJAETHCS TPUMIPHUK OPHTiHANY (HOTapiadbHO 3acBiaueHa
KOIIisl) TOKYMEHTA, 110 3aCBiuy€e HOro MOBHOBaXEHHS (KpiM
BHUIMAJAKy, KOJU BIJOMOCTI TMpPO TOBHOBAXKEHHS IIHOTO
NPEJCTaBHUKA MICTATbCA B €IMHOMY JIep>KaBHOMY peecTpi
IOpUIUYHUX 0ci0, (i3uyHuX 0ci0 — MIANPHEMINB Ta
IpOMaJICHKUX (POPMYBAHB).

JList 11i1e#t mpoBeICHHS PeECTPaLlifHUX I TOKYMEHTOM, IO
3acBiUy€ TIOBHOBAXXCHHS TIPEJICTaBHHKA, € HOTapiaJlbHO
MOCBITYEHA JOBIPEHICTh a00 JOBIPEHICTH, BUJIaHA BiJMOBITHO
710 3aKOHO/IaBCTBA 1HO3EMHOT JIep>KaBH




9 | Cnocib mogaHHs TOKYMEHTIB, 1. V manepoBiéi ¢popMi JOKYMEHTH MOAAIOTHCS 3assBHUKOM
HEOOX1THUX 71 OTPUMAHHS 0co0uCcTO 200 MOIITOBUM BiIITPABICHHSIM.
aJMIHICTPATUBHOI TOCITYTH 2. B enexktpoHHii ¢GopMi JOKYMEHTH TMOAAIOTHCS 3
BUKOPUCTaHHAM  €JIWHOTO  JIepXKaBHOTO  BeOHoOpTay
€JIIEKTPOHHUX TOCIYT, a II0A0 TMOCIYyr, HAJaHHI SKHX
3a3HayeHUid BeOmopran He 3abe3neuye, — yepe3 MOpTall
€JICKTPOHHHX CEPBICIB*
10 [IInaTHicTh (0€30IU1aTHICTB) bezonnaTtHo
HaJaHHS aIMiHICTPATUBHOI
MOCITYTH
11 |Crpok HagaHHs JlepaBHa peecTpallisi IPOBOIUTHCS 3a BIICYTHOCTI Mi/ICTaB
aJIMIHICTPATHBHOI TIOCITYyTH ISl BITMOBH y JIep>KaBHil peectparii He mi3Hine 15 podounx
THIB 3 JaTH MOJIaHHS JOKYMEHTIB Ui JepKaBHOI peecTpartii.
CTpok poO3risily MTOKYMEHTIB MOXE OyTH TPOJOBKEHUHN
Cy0’€KTOM Jep>KaBHOI peecTpallii 3a HEOOXITHOCTI, ane He
OipIIe HiXK Ha 15 poboUnx IHIB.
12 |Tlepenik miacTaB A7s BiIMOBH - JOKYMEHTH I0oJaHO o0co0o0r0, $SKa HE Mae Ha IIe

y JAeprKaBHi# peecTpartii

MMOBHOBA)KEHb;

-y €1MHOMY JIepKaBHOMY PEECTpi MICTATHCS BIZIOMOCTI IIPO
CyJIOBE pIIIEHHS II0JI0 3a00pOHU MPOBEACHHS PeeCTpaliitHOl
A

- TOKYMEHTH TIOJIaHl 0 HEHAJIEKHOTO Cy0’€KTa JEepKaBHOI
peecTparii;

- MOJJaHHS JOKYMEHTIB 200 B1IOMOCTEH, epe10aueHnX UM
3aKOHOM, HE B TIOBHOMY 00CsI31;

- TOKYMEHTH CyIepedars BuMoram KoHCTHTYIIIT Ta 3aKOHIB
Ykpainu;

- JOKYMEHTH Cymepedyarb CTaTyTy TI'POMAJChKOTO
dbopMyBaHHS;

- TIOPYIICHO BCTAHOBIJICHHH 3aKOHOM TOPSIIOK CTBOPECHHS
IOpUANYHOT 0cO0U, TPOMAJIChKOrO (hOpPMYBaHHS, IO HE Mae
CTaTyCy IOpUIUYIHOI 0cO0H;

- HEBIANOBIOHICT, HaWMEHYyBaHHS IOPUAMYHOI 0OcoOu
BUMOTaM 3aKOHY;

- IIOJ0 3aCHOBHUKA (y4YacHHMKA) IOPUAUYHOI OCOOH, IO
CTBOPIOETHCS, MPOBEJICHO JIEPKABHY PEECTPALIIIO PILIEHHS TTPO
MPUIMMHEHHSA IOPUANYHOI 0coOU B pe3ybTaTi 11 MiKBiAalii;

- IOAO0 IOPUANYHOI 0CcOOM, CTOCOBHO siKOi B €aMHOMY
JIEPKABHOMY PEECTPi MICTHTBCS 3alUC MPO CYJIOBE PIIICHHS
I10/10 BU3HAHHS MTOBHICTIO 200 YaCTKOBO HEJIWCHUMU PIllIEHb
3aCHOBHUKIB  (y4acHMKiB)  IopuauyHoi  ocobu  abo
YIOBHOBKEHOTO HUMH OpraHy, BHW3HAHHS ITOBHICTIO a0o0
YaCTKOBO HEIIWCHUMHU 3MIH JO YCTAaHOBUMX JOKYMEHTIB
IOPUIMYHOT 0cOo0M, SKIIO Take pimeHHs abo Horo yactuHy
BU3HAHO HEIIWCHUMH, 3MIHM JO0 YCTAaHOBUMX JOKYMEHTIB
IOPDUIMYHOT  OCOOM €  MIJACTaBOIO  JJISl  MPOBEICHHS
peecTpariiHux aii;

- HEBIJMOBIIHICTh BIJIOMOCTEH, 3a3HAYCHUX Y 3asiBl PO
JepKaBHY  pPEECTpallilo, BIAOMOCTSIM,  3a3HA4YeHUM Y
JTOKyMEHTaX, TMOJAaHUX s Jep)KaBHOI peecTparlii, abo




BIJIOMOCTSIM, 11O MICTATHCS B €IUHOMY JIEp)KaBHOMY PEECTPI
YM iHIIUX 1HQOPMALIHHUX CHUCTEeMax, BUKOPUCTAHHS SKHX
nepeadaveHo UM 3aKOHOM;

- HEBIAMOBIAHICTH BiIOMOCTEH, 3a3HAYEHUX y JOKYMEHTaX,
MOJAAHUX JUIsl JIepKaBHOI peecTparlii, BIJOMOCTSM, IO
MICTATbCA B €IMHOMY JEpXKABHOMY pEECTpl UM 1HIIMX
iH(OpMaIIHHUX CHCTeMaX, BUKOPUCTAHHS SKUX Mepea0aueHo
IIUM 3aKOHOM;

- TMOJAHHA JOKYMEHTIB 3 IMOpPYIICHHSM BCTaHOBJIEHOTO
3aKOHOJAaBCTBOM CTPOKY Uil iX TMOJAHHS, KpIM JOKYMEHTIB
1010 KiHIIEBOTO O€HE(i111apHOTO BIIACHUKA FOPUIUYHOT 0coOU

13

Pesynbprar HamanHs
aJIMiHICTPATUBHOI MOCITYyTH

- BHECEHHS BIAMOBITHOTO 3aMucy 10 CIUHOTO JIeP:KaBHOTO
peecTpy OpUINYHUX OCi0, PI3UYHUX OCIO — MIAIPUEMIIIB Ta
IpPOMaJIChKUX (POPMYBaHB;

- pillIeHHs PO NPOBEIEHHS JIeP>KaBHOI peecTparlii;

- BHIIMCKA 3 €JMHOTO JEPKABHOTO PEECTPY HOPUIAMIHHUX
oci0, ¢i3uyHUX 0cCci0 — MIANPUEMIIB Ta TPOMAJICHKHX
(dbopmyBaHb;

- pilIeHHsS Ta MOBIAOMJICHHS MPO BIAMOBY Y JIeprKaBHIH
peecTpallii i3 3a3HaYSHHSAM BHKJIFOYHOTO MEPEITiKy MiACTaB IS
BIZIMOBH

14

Criocobu oTpyMaHHA
BIJIMOBiAL (pe3yabTaTy)

PesynpTatn HamaHHA aAMIHICTPATUBHOI MOCIYTU Yy cdepi
nep:kaBHOT peecTpauii (y TOMy 4HCIi BUIHMCKa 3 €IUHOTO
JEepKaBHOTO PEECTPY IOPUAMYHUX 0ci0, (i3uuHuX 0cid —
MiAIPUEMIIIB Ta TPOMAJAChKUX (HOpPMYBaHb) B ENEKTPOHHIM
(dbopMi ONIPIITIOAHIOIOTHCS HA MOPTANli €JIEKTPOHHUX CEPBICIB
Ta IOCTYIHI IS X MOLIYKY 3@ KOJJOM JOCTYILY.

3a OakaHHSAM 3asBHUKA 3 €IMHOTO JEP’KAaBHOTO PEECTPY
IOpUANYHUX 0ci0, (i3uuHMX o0ci0 — MIAOPUEMIIB Ta
rpOMaJChKUX (OPMYBaHb HAJTAETHCS BHUIHCKA Yy TArepoBii
¢dopMi 3 IPOCTABICHHSIM MIANUCY Ta MEYATKU JEPKABHOIO
peectpatopa — y pa3l TOJaHHA 3asBH TIPO JIEPKaBHY
peecTpartito y namneposiit popmi.

VY pasi BiIMOBH y JiepKaBHIN peecTpallii JOKyMEHTH, TIOJaHi
Ui JIepKaBHOI ~peecTpallii, MOBEpTAIOThCS (BHIAIOTHCH,
HAQ/ICWJIAIOTBCS TIOUITOBUM BIANIPABICHHSIM) 3asBHUKY HE
Mi3HilIe HACTYMTHOTO poO0Yoro MHS 3 AHS HAAXOMXKEHHS BiJl
3asBHUKA 3asBU PO 1X TIOBEPHEHHS.

JIOKyMEeHTH HaJlaloThCs 3asiBHUKY Y HarnepoBiit ¢popmi:

- CXigHMM MDKperioHaJbHUM yHpaBiIiHHAM MiHicTepcTBa
IocTUllli — y pa3l moJaHHs JOOKyMeHTiB 10 CxigHoro
MDKPETi0HATIBHOTO YIIpaBIiHHs MiHICTepCTBa IOCTHIIIT,

- LlenTpoM HamaHHS aJAMIHICTpPATUBHUX MOCIYT — Yy pasi
MOJIaHHS JOKYMEHTIB Yepe3 BiAMOBITHUH IEHT.

*[Ticnst nOOMpAIFOBaHHS MOPTAy E€JIEKTPOHHHMX CEpBICIB, SIKMH Oyne 3a0e3rnedyBaTH MOSKIIMBICTH ITOJAHHS TaKHX
JIOKYMEHTIB B €IEKTPOHHIHN dopMi
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3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 166/7

THO®OPMAIIIMHA KAPTKA
aAMiHICTPATUBHOI MOCJIYTH 3 IeP:KABHOI peecTpalii BKIYEeHHs BiaoMocTel npo npodeciiny
CHJIKY, 00’ €qHAHHSA NpogeciiiHuX cNiIOK, opradizanio npodeciiiHux cnilok, 3apeecTpoBaHi
10 01 smnus 2004 poky, BitoMocTi Ipo siKi He MiCTATBHCA B €ANHOMY /iep:KaBHOMY peecTpi
IOPUINYHNX 0Ci0, pizmuHMX 0ci0 — mixnpueMuiB Ta rpomMaacbKuX GopMyBaHb
(Micrie3HaXOMKEHHS TPOMaICbKOro (hopMyBaHHs — XapKiBcbka 00J1acTh)

Cxigne mixkperionanbHe ynpasiainaa MinicrepcTBa locTuuii /
LenTpyn HagaHHA AAMIHICTPATUBHUX NOCTYT XapKiBcbKoI 001acTi

Indopmanis npo cyd’exkTa HATaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/a00 HEeHTPY HAaJaHHS aAMiHICTPATHBHUX MOCJIYT

N =

Micre3HaxomKeHHs
[ndopmartiss momo  pexumy
pobotu

Tenedon/dakc (moBimKm),

azpeca eJIeKTPOHHOI IOIITH Ta
BeO-caliT

CxiznHe MiKperioHaibHe yrpaBliHHI MiHICTEepCTBa IOCTHUIIIT:
61024, m. Xapkis, Bys. SpocnaBa Myaporo, 26
[oneninok: 08:00 — 17:00

BisTopok:  08:00 — 17:00

Cepena: 08:00 — 17:00

YetBep: 08:00 — 17:00

M'stauma:  08:00 — 15:45

ITepepBa: 12:00 — 12:45

Buxinauii nens: cybora, HeaiIs

ten. 095-419-09-68

azapeca enekTpoHHoi nomrtu: reg_druk@kh.minjust.gov.ua
BeO-caiitT: http://sumyjust.gov.ua

IlenTpy HajgaHHA aJAMIHICTPATHBHUX TOCIYT XapKiBCHKOI
obmacti (y pas3i BKJIIOUEHHS aJMIHICTPaTUBHOI MOCIYTH 10
MepeNiKy aAMiHICTPATUBHUX IOCIYT, SKI HAJAlOThCS dYepes
Taki LEHTPH, 3 YypaxyBaHHSAM BHUMOI TyHKTIB 2, 4
posnopskeras Kadinery MinictpiB Ykpainu Big 16.05.2014
Ne 523-p):

MICIIE3HAXOHKEHHS MICIIE3HAXOKEHHSI BIJIIIOBITHOTO
LEHTPY

peXuM poOOTH: 3TiTHO PEKUMY BIIMOBITHOTO IICHTPY

3aco0u 3B’s13Ky: TenedoH, aapeca eNeKTPOHHOT MOIITH Ta BeO-
CalT BIJMOBIHOTO IIEHTPY

[ndopmarnis 3a mocunanssM: https://center.diia.gov.ua/cnap-

map

HopMaTHBHi aKTH, SIKUMH PerjaMeHTY€ThCs HAAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akon Yxkpainu «lIpo mpodeciiini cmigku, iX mpaBa Ta
rapaHTii JiSUTBHOCTI;
3akoH Ykpainu «IIpo aepxkaBHY peecTparlito FOpUINIHUX OCi0,
¢i3nyHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKUX (OPMYyBaHb»
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Axtu KaGinetry MinicTpiB
VYkpainu

[Toctanora Kabinety MinictpiB Ykpainu Big 04.12.2019 No
1137  «lluranHs  €xuHOrO  JAEpKaBHOTO  BeOMOpTaTy
€JIEKTPOHHUX NOCIyT Ta PeecTpy aqMiHICTpaTUBHUX HOCITYI»

AXTH IIEHTpaJIbHUX OPTaHiB
BUKOHABYOI BJIAIUA

Haxaz MinictepcTBa roctrmii Ykpainu Bix 18.11.2016  Ne
3268/5 «IIpo 3aTBepmxkeHHs GopMm 3asB y chepi nepkaBHOI
peecTparii FopuaHIHUX 0Ci0, PI3UIHUX 0Ci0 — MiIPUEMIIIB Ta
rpoMaicbkux (OpMyBaHb», 3apeecTpoBaHuil y MiHicTepCTBi
foctumii Ykpaian 18.11.2016 32 Ne 1500/29630;

Haka3 MinictepcerBa roctuiii Ykpainu Bix 09.02.2016 No
359/5 «IIpo 3arBepmxenns [lopsaky nepxkaBHOI peecTpariii
IOpUANYHUX 0ci0, (i3uuHMX o0ci0 — MmANpPHEMIIB Ta
TPOMAaJICHKUX (POPMYBaHb, IO HE MAIOTh CTATYyCy FOPUIMIHOI
ocobm», 3apeecTpoBaHUi y MiHICTEpCTBI IOCTHUIIT YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuiii Ykpainu Big 23.03.2016 No
784/5 «IIpo 3atBepmkenHs llopsnky (GyHKIiOHYBaHHS
MOpTaly €NeKTPOHHUX CEPBICIB IOPUAMYHUX 0CiO, (Pi3MUHUX
0ci0 — MANPHEMIIIB Ta TPOMAACHKUX (HOpPMYyBaHb, IO HE
MaloTh CTaTyCcy HOPUAMYHOI 0COOM», 3apeecTpOBaHUM Yy
Minicrepctsi toctutii Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBH OTPpHMaHHS AAMIiHICTPATHBHOI NOCJIYTH

[TimcraBa st oTpuMaHHS
aJIMIHICTPATHUBHOI OCIYTH

3BEepHEHHSI YMOBHOBA)XEHOTO TIPEICTABHUKA IOPUAMIHOT
0co0u (maiti — 3asBHUK)

Budepriuuii nepenik
JOKYMEHTIB, HEOOX1THUX ISt
OTPUMAaHHS aJIMIHICTPATHBHOT
MOCITyTH

- 3asiBa Mpo JIep>KABHY PEECTPAIIIO BKIIOYSHHS B1IOMOCTEH
npo opuAnYHy ocol0y g0 €IUHOro Nep:KaBHOTO PEECTPY
IOpUINYHUX 0Ci0, Gi3UYHUX 0ci0 — MIANPHEMINB Ta
IpOMaJChKUX (hOPMYBaHb.

SIKIO  JTOKYMEHTH  TOJAIOThCS  OCOOMCTO,  3asSBHUK
npen’ IBJsSE€ TOKYMEHT, IO BiAMOBIIHO J0 3aKOHY MOCBIIUY€
oco0y.

VY pa3i momaHHS IJOKYMEHTIB IPEICTaBHUKOM JOJIaTKOBO
MOTAETHCSI MPUMIPHUK OpHTiHANY (HOTapiadbHO 3acBiaueHa
KOMis) JOKYMEHTa, 1110 3aCBiuy€e HOro MOBHOBAXXEHHS (KpiM
BUIAJIKy, KOJM BIJOMOCTI TPO TOBHOBAXEHHS IIHOTO
NpEeJCTaBHUKA MICTATBCA B €IMHOMY JIEpKaBHOMY peecTpi
IOpUINYHUX 0Ci0, GIBUYHUX 0ci0 — MIANPHEMINB Ta
IrpoOMaJChKuX (hOPMYBaHBb).

Jlst minedt mpoBeACHHS PEECTPALIMHUX 11 JOKYMEHTOM, 10
3acBiIUy€ IOBHOBAXKCHHSA TMPEICTaBHHKA, € HOTapiaJbHO
MOCBITYEHA JOBIPEHICTH a00 JOBIPEHICTh, BUJIaHA BiJIOBITHO
JI0 3aKOHOJABCTBA 1HO3EMHOI1 JIePKABU

Crnioci0 moaHHs TOKYMEHTIB,
HEOOXITHHUX JUIsl OTPUMAaHHS
aJMIHICTPATUBHOI TOCITYTH

1. Y mamepoBiii ¢hopmi JOKYMEHTH MOAAIOTHCS 3asIBHUKOM
0co0uCcTO 200 MOIITOBUM BiJIPABICHHSM.

2. B enexktpoHHid ¢GopMi JOKYMEHTH TMOAAIOTHCS 3
BUKOPUCTaHHAM €auHOoro  JEepXKaBHOTO BeOmopTany
€JIEKTPOHHUX TIOCIYyr, a IOA0 TIOCIYT, HaJaHHSA SKUX
3a3HaYeHU BeOmopran He 3abe3meuye, yepe3 mopTai
€JICKTPOHHHX CepBiciB™
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10 | [TnaTHicTh (6€30TUIATHICTH) bezomiatao
HaJaHHS aIMiHICTPATUBHOI
MOCITyTH
11 |Ctpok HagaHHs JlepxaBHa peecTparlisi IPOBOAUTHCS 3a BIZICYTHOCTI ITiJICTaB
aJIMiHICTPATUBHOI MOCITYyTH JUTSL BIIMOBH y JiepKaBHIN peecTparlii He mi3Hime 15 podounx
JTHIB 3 IaTH MOJAHHS JOKYMEHTIB JUIsl IEPKABHOI peecTpaliii.
CTpok po3risiy AOKYMEHTIB MOXe OyTH MpPOIOBKEHUI
Ccy0’eKTOM Jep’KaBHOI peecTpallii 3a HEOOXiTHOCTI, aje He
Oinbie HiX Ha 15 pobounx AHIB.
12 | TTepemik miacTaB yisl BiAMOBH - JIOKYMEHTH TIOJaHO 0co00I0, sIKa HE Ma€ Ha Ie

y JIlepKaBHii peecTparii

MOBHOBA)KEHB;

- y €1MHOMY IepKaBHOMY PEECTPi MICTATHCS BIIOMOCTI PO
CyJIOBE pIlIeHHS 1010 3a00pOHU MPOBEACHHS PEECTPAIiHOT
Jii;

- TOKYMEHTH TOJaHi 0 HEHAJIEKHOTO Cy0’€KTa JIep:KaBHOI
peecTpariii;

- IOJIaHHA JOKYMEHTIB 200 BiIOMOCTE, epe0auyeHuX UM
3aKOHOM, HE B IOBHOMY 00CsI3i;

- IOKyMEHTH cyrnepedarh BuMoram KoHCTHTYIIT Ta 3aKOHIB
VYkpainu;

- JOKyMEHTH Cymepedyarb CTaTyTy TIpPOMaJChbKOTO
(dbopMyBaHHS;

- TOPYILIEHO BCTAHOBJICHHUI 3aKOHOM MOPSIOK CTBOPEHHS
IOPUINYHOI 0CcOOM, TPOMAJICEKOTO (DOpPMYBaHHS, IIO HE Mae
CTaTyCy IOPUIUIHOI 0COOH;

- HEBIAMOBITHICTb HAWMEHYBaHHS IOPUIUYHOI OCOOHU
BHMOTaM 33aKOHY;

- II0JI0 3aCHOBHMKA (y4YaCHHUKA) IOPUAUYHOI OCOOHU, IO
CTBOPIOETHCS, POBEICHO JEPKABHY PEECTPAIIIIO PIIIICHHS TTPO
NPUITUHEHHS I0pUIMYHOT 0cOOM B pe3ynbTaTi ii JiKBifarmii;

- LIOJI0 IOPUAMYHOI 0COOU, CTOCOBHO $IKOi B €auHOMY
JIEP)KaBHOMY PEECTPi MICTHUTHCS 3aIHC TPO CYIOBE PIIICHHS
1010 BU3HAHHS MOBHICTIO 200 YaCTKOBO HENIWCHUMU PIllIeHb
3aCHOBHHMKIB  (yYaCHHKIB)  IOpHAMYHOI  ocoOum  abo
YIOBHOB2XEHOTO HUMH OpraHy, BH3HAHHS MOBHICTIO a0o
YaCTKOBO HEMIMCHUMH 3MiH JI0 YCTAHOBYHMX JIOKYMCHTIB
IOPUAMYHOI 0COOM, SIKIIO Take pilleHHS a0o Horo yacTUHY
BU3HAHO HEIIHCHUMH, 3MIHH JIO YCTaHOBUYUX JOKYMEHTIB
IOpUANYHOI  OocoOM €  TiACTaBol0  JUis  MPOBEIEHHS
peecTpaniiuux Iiu;

- HEBIAMOBITHICTh BIJOMOCTEH, 3a3HAYEHUX Yy 3asBl PO
JEp)KaBHY  PEECTpPAIii0, BIAOMOCTSIM,  3a3HAYCHUM Y
MOKYMEHTax, IMOJaHUX JJs JAepKaBHOI peectparlii, abo
BiZIOMOCTSIM, IIIO MICTSTBCSA B €IMHOMY JIEpPKaBHOMY PEeCTpi
Yy IHIUX 1HGOPMALIWHUX CUCTEMaX, BUKOPUCTAHHS SIKUX
nepeadayeHo UM 3aKOHOM;

- HEBIJIMOBIAHICTh B1IOMOCTEH, 3a3HAYCHHUX Y JOKYMEHTAaX,
MOJAHUX JUIsl JIEp>KaBHOI peecTparlii, BIJOMOCTSM, IO
MICTSATbCA B €IUHOMY JEepXKaBHOMY pEECTpl UM IHIIMX
iHpOpMaIiifHUX cHCTEeMaX, BUKOPUCTAHHS SIKUX Tepe10adeHo
UM 3aKOHOM;
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- TOAaHHS JOKYMEHTIB 3 TOpPYIICHHSM BCTaHOBICHOTO
3aKOHOJABCTBOM CTPOKY Uil iX IOJAHHS, KpIM JOKYMEHTIB
1010 KiHIIEBOTO OeHediIiapHOT0 BIIACHUKA FOPUIUYHOT 0cOOU

13

Pesynbprar HamanHs
aJIMiHICTPATUBHOI MOCITYyTH

- BHECEHHS BIMOBITHOTO 3ammucy 10 €IUHOTO JIep:KaBHOTO
peecTpy pUIUYHHUX 0ci0, Pi3uUHUX 0CiO — MIAIPUEMIIIB Ta
rpoMaicbkux (hOpMyBaHb;

- pillIeHHs PO MPOBEICHHs JepKaBHOI peecTparlii;

- BUINUCKA 3 €IWHOTO JEPKAaBHOTO PEECTPY HOPUAMIHHX
oci0, ¢i3UYHUX OCi0 — MIANPUEMINB Ta TPOMAACHKHX
(dbopMyBaHb;

- pilIeHHsS Ta TMOBIAOMJICHHSI MPO BIAMOBY Y JIeprKaBHIN
peecTparii i3 3a3HaYeHHSIM BHKJIIOYHOTO TIEPEITiKY MiACTaB JUIs
BIZIMOBU

14

Criocobu oTpyMaHHA
BIJIMOBiAL (pe3yabTaTy)

PesynbraTn HamaHHS aJAMIHICTPATHBHOI MOCITYTH y cdepi
JepkaBHOT peecTpanii (y TOMy YHCIi BUOMCKa 3 €IUHOTO
JIEpKABHOTO PEECTPY IOPHIUYHUX 0Ci0, (i3udHHMX 0Ccid —
HiANPUEMIIB Ta TPOMAACHKUX ()OpPMyBaHb) B EINEKTPOHHIN
(dopMi ONIPHITIOAHIOIOTHECS Ha MOPTalli €JIEKTPOHHUX CEPBICIB
Ta JIOCTYIHI JJIs X MOLIYKY 3@ KOJOM JOCTYIY.

3a OakaHHSAM 3asgBHUKA 3 €IUHOTO IEPKABHOTO PEECTPY
IOpUANYHUX 0ci0, (i3uyHMX o0ci0 — MmANPHEMIIB Ta
IpOMAaJChKUX (OPMYBaHb HAJAETHCS BHUIMCKA Yy TAIepoBid
¢dopMi 3 IPOCTAaBICHHAM MIANUCY Ta MEYaTKH JEPKABHOIO
peectpatopa — y pa3i MONAaHHS 3asBU TPO JAEp)KaBHY
peecTpallito y naneposiii Gopmi.

VY pasi BiIMOBH y Aep>kaBHIN peecTpaiii JOKyMEHTH, IOJaHi
JUIs  JIepXKaBHOI peecTpallii, MOBEpPTaIOThCS (BUIAIOTHCS,
HAJICWJIAIOTHCSl TIOMITOBUM  BIAINIPABIICHHSM) 3asBHUKY HE
Mi3HIiIIE HACTYIHOTO POOOYOro THS 3 AHS HAAXOKEHHS BiJl
3asBHUKA 3asBU TPO X MIOBEPHEHHS.

JIOKyMEHTH Ha/Ial0ThCsl 3asIBHUKY Y TAanepoBiid hopMi:

- CXigHMM MDKpETioHaJbHUM yTpaBiIiHHAM MiHicTepcTBa
IOCTUIIiT — Yy pa3i momaHHs JOKyMeHTiB 1o CxigHoro
MDKPETIOHATIBLHOTO YIIPaBIiHHS MiHiCTepCTBA IOCTHIIIT;

- LlenTpoM HamaHHS aJAMiHICTpATHBHUX MOCIYT — Yy pasi
NOJJaHHA JOKYMEHTIB 4epe3 BiAOBIAHUN IICHTD.

*[Ticnst nOONpAIFOBaHHS MOPTAy E€JIEKTPOHHHMX CEpBICIB, SIKMH Oyne 3a0e3rnedyBaTH MOSKIMBICTH ITOJAHHS TaKUX
JIOKyMEHTIB B €JIEKTpOHHIH (opmi
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3ATBEPJ’KEHO

Haka3 CxiTHOTO MI>KpPETi0HAJIbHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 167/7

THO®OPMAIIIMHA KAPTKA
aAMiHICTPaTHBHOI MOCJIYTH 3 IeP:KABHOI peecTpalii BKJIYEeHHs BiioMocTel npo npodeciiny
CHJIKY, 00’ €qHAHHA NpogeciiiHuX cnioK, opradizanio npodeciiiHux cnijok, 3apeecTpoBaHi
10 01 smnus 2004 poky, BitoMocTi Ipo siKi He MiCTATHCA B €ANHOMY JIep:KaBHOMY peecTpi
IOPUINYHNX 0Ci0, pizmuHuX 0ci0 — mixmpueMuiB Ta rpomMaacbKuX GopMyBaHb

(Micrie3HaXoIKEeHHS TpoMaicbkoro (opmyBaHHs — UepHIriBCbKa 00J1aCTh)

Cxinne mixkperionanbHe ynpasiainasa MiHicTepcTBa rocTuuii/
IenTpy HaaHHA aAMIHICTPATUBHUX NMOCaAyr YepHiriBcbkoi o0Jacti

Indopmanis npo cyd’exra HagaHHA aAMiHICTPATHBHOI MOCJIYTH
Ta/2a00 HEHTPY HAJAHHS AAMiHICTPATHBHHUX MOCJIYT

1 |Micue3HaxoKeHHs CximHe MDKpeTioHalIbHE yIpaBIiHHs MiHICTepCTBa FOCTHIIII:
2 |Indopmarnis moxo pexumy | 14000, m. YepHiris, np. Mupy, 43

poboTtu IMoumeninok: 08:00 —17:00
3 |Tenedon/daxc (moBinkm), | Bisropok:  08:00 — 17:00

azpeca enekTpoHHoi momTH Ta | Cepena: 08:00 — 17:00

BeO-caiT YeTtsep: 08:00 — 17:00

[T'staung:  08:00 — 15:45

[lepepBa:  12:00 — 12:45

Buxinnuii nens: cyboTta, Heains

ten. (0462) 77-51-31, 77-44-66

azpeca eneKTpoHHOI momTH: legaljust@cn.minjust.gov.ua
BeO-caiit: http://sumyjust.gov.ua

LenTpu HajaHHS AAMIHICTPATUBHUX MOCIYr YepHIriBChbKOI
obmacti (y pasi BKIIOUCHHS aJMIHICTPATHUBHOI MOCIYTH 0O
HepertiKy aAMiHICTPaTUBHUX MOCTYT, fKI HagaloThCs vepes
Takl IEHTpU, 3 YypaxyBaHHSAIM BHUMOTI TMyHKTIB 2, 4
posnopskenns Kabinery MinictpiB Ykpainu Big 16.05.2014
Ne 523-p):

MICLIE3HAXOKEHHS ; MICIIE3HAXOIKEHHS BIJIITOB1THOT'O
HEHTPY

PEXUM POOOTHU: 3TITHO PEKUMY BIATIOBITHOTO LIEHTPY

3aco0u 3B’s13Ky: TenedoH, aapeca eneKTPOHHOI MOIITH Ta BeO-
CalT BIAMOBITHOTO LIEHTPY

[adopmarris 3a mocunanasam: https://center.diia.gov.ua/cnap-
map

HopMmaTuBHI aKTH, AKMMH PerJiaMeHTYE€ThCHA HAAHHS aJIMiHICTPATUBHOI MOCJIYT'H




15

3akoHM YKpaiHu

3akon Ykpaiau «IIpo npodeciiini ciiky, iX mpaBa Ta rapadTii
IISIIBHOCTIY;
3akoH Ykpainu «[Ipo nepkaBHy peecTpaiiro HOPHINYHUX
oci0, ¢(i3myHMX o0Ci0 — MIANPUEMIIB Ta TPOMAICHKHX
dbopMyBaHb

Axtu Kabinery MinicTpiB
VYkpainu

[TocranoBa KaGinery MinicTpiB Ykpainu Big 04.12.2019
Ne 1137 «IlutanHs €auHOrO JEpXKaBHOrO BeOHOPTATY
€JIEKTPOHHUX TOCIyT Ta PeecTpy aaMiHiCTpaTUBHUX MOCTYT»

AKTH LIEHTpaJIbHUX OpraHiB
BHKOHABYO1 BIaau

Haka3 Minictepcersa roctumii Yikpainu Big 18.11.2016 ~ Ne
3268/5 «IIpo 3arBepmkeHHs (opM 3asB y chepi aepKaBHOT
peecTpallii pUINIHUX 0Ci0, hi3MYHUX 0c10 — MIAMPUEMITIB Ta
IpOMAaJChKUX (OPMYBaHb», 3apeecTpoBaHuil y MiHicTepcTBi
roctuiii Yikpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MiHicTepcTBa rocTumii Ykpainu Big 09.02.2016 ~ Ne
359/5 «Ilpo 3arBepmxenHsa llopsaky nep)kaBHOI peecTpariii
IOpUINYHUX 0Ci0, (i3uYHMX o0ci0 — MmINpHEMINB Ta
IPOMAaJCBKUX (POPMYBaHb, 110 HE MAIOTh CTaTyCy FOPUIUYHOI
ocoOm», 3apeecTpoBaHuil y MiHICTepCTBI IOCTHUIT YKpaiHH
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuilii Ykpaiau Bix 23.03.2016  Ne
784/5 «Ilpo 3arBepmkenHsa Ilopsaky QyHKIIOHyBaHHS
NOPTaJy eNEKTPOHHHUX CEPBICIB IOPUIMYHUX 0Ci0, (Hi3muHHMX
oci0 — MIANPUEMINB Ta TPOMAJICHKUX (POpPMYyBaHb, IO HE
MalOTh CTaTyCy HOPUANYHOI 0COOM», 3apeecTpOBaHUM Yy
Minicrepctsi roctuiii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBM OTpUMaHHS aAMiHICTPATHBHOI MOCJIYTH

[TincTaBa st OTpUMAaHHS
aJMiHICTPATUBHOI TOCITYTH

3BEpHEHHSI YIOBHOBA)XEHOI'O IIPEICTAaBHUKA IOPUIANYHOI
oco0u (j1asi — 3assBHUK)

Buueprnawuii nepeik
JIOKYMEHTIB, HEOOX1THUX JJIS
OTpPUMAaHHS aJIMiHICTPaTUBHOT
HOCITyTH

- 3asBa Mpo Jep>KaBHY PEECTPaLii0 BKIIOYCHHS BiTIOMOCTEN
npo OpUANYHY 0co0y 10 €IWHOTO IEepKaBHOTO PEECTPY
IOpUIUYHUX 0ci0, (i3MuHUX o0ci0 — MIOpUEMINB Ta
rpoMaJicbkux (popMyBaHb;

SIKIO  JAOKYMEHTHM  TOJAOThCcs  OCOOHMCTO,  3asiBHHK
npea’ Bisie TOKYMEHT, IO BiJMOBIITHO 70 3aKOHY IOCBITYY€
0co0y.

VY pas3i mojgaHHsA TOKYMEHTIB TPEICTaBHHUKOM J0JIaTKOBO
NOJAE€THCS TPUMIPHUK OpUTiHANY (HOTapiaJIbHO 3acBildeHa
KOITis) TOKYMEHTa, 110 3aCBiuye HOro MOBHOBaXEHHS (KpIiM
BUNAJIKy, KOJIM BIJIOMOCTI TIpO TIOBHOB@XKEHHS I[OTO
NpeJCTaBHUKA MICTATHCS B €IWHOMY NEep)KaBHOMY PEeCTpi
IOpUIUYHUX 0ci0, (i3MuHUX o0ci0 — MIOpUEMINB Ta
rPOMaJICEKUX (pOPMyBaHBb).

Jnist e mpoBeACHHS peeCTpalliiHUX A1 TOKYMEHTOM, 110
3aCBiUy€ TOBHOBAXKEHHS TMpEJCTaBHUKA, € HOTapiaabHO
MOCBITYEHA JOBIPEHICTh 00 TOBIPEHICTh, BHIaHA BiAMOBIIHO
710 3aKOHOJIABCTBA 1HO3EMHOT JIepyKaBU

Croci6 mogaHHs TOKYMEHTIB,
HEOOX1THUX AJIS1 OTPUMAHHS
aJIMiHICTPATUBHOI ITOCITYTH

1. V nanepoBii Gpopmi JOKYMEHTH MOJMAIOTHCS 3aSBHUKOM
0co0ucTO 200 MOIITOBUM BiJITPABICHHSIM.
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2. B enexktpoHHii ¢GopMi JOKYMEHTH TMOAAIOTHCS 3
BUKOPUCTaHHAM €auHOoro  JEepXKaBHOTO BeOmopTany
€JIEKTPOHHUX TMOCIYr, a IOJ0 TIOCIYT, HaJaHHSA SKUX
3a3HaYeHUi BeOmopran He 3ale3medye, — uepe3 MopTal
€JICKTPOHHHX CepBiciB™

10 [IInaTHicTh (0€30IU1aTHICTB) besomnarao
HaJaHHS aIMiHICTPATUBHOI
MOCITYTH
11 |Crpok HagaHHs JlepxaBHa peecTparisi IPOBOAUTHCS 3@ BIJICYTHOCTI MiJICTaB
aJIMIHICTPATHBHOI TIOCITYyTH JUTSL BIIMOBH Y JIepKaBHIN peecTpariii He mi3Hime 15 pobounx
JIHIB 3 JIaTH MMOJIAHHS JOKYMEHTIB [yl Jep KaBHOI peecTpalii.
CTpok po3Tisay JOKYMEHTIB MOXe OyTH TPOIOBKEHUH
cy0’eKTOM Jep>KaBHOI peecTpalii 3a HEOOXiTHOCTI, ane He
Ouble HiK Ha 15 pobounx AHIB.
12 |Tlepenik migcTaB A7s BiIMOBH - JOKyMEHTH II0JaHO o0co0010, SKa HE Mae Ha IIe

y JAeprKaBHii peecTpartii

IIOBHOBA)KEHBb;

- y €11HOMY JIepKaBHOMY PEECTPi MICTATHCS BIIOMOCTI PO
CyJIOBE PIIIEHHS 010 3a00POHU MPOBEICHHS PEECTPAIIIHOL
i

- TOKYMEHTH TIOJIaHl 0 HEHAJIEKHOTO Cy0’€KTa JepKaBHOI
peecTpartii;

- MOJIaHHS JOKYMEHTIB 200 B1JIOMOCTEH, epe0aueHux UM
3aKOHOM, HE B IOBHOMY 00CsI31;

- IOKyMEHTH cynepedars BuMoram KoHcTuTyuii Ta 3akoHIB
VYkpainy;

- JIOKyMEHTH Cylepedarb CTaTyTy TIPOMaJChKOTO
dbopMyBaHHS;

- TOPYIIEHO BCTAHOBJICHHI 3aKOHOM TIOPSIOK CTBOPEHHS
IOPUJIUYHOI 0COOM, TpOMaJICHKOro ()OpMYBaHHS, IO HE Ma€
CTaTyCy FOPUIUIHOI 0COOH;

- HEBIAMOBIAHICTH HaWMEHYBaHHS IOPUAWYHOI OCOOHU
BUMOTaM 3aKOHY;

- IIOJI0 3aCHOBHUKA (y4acHHKA) IOPHAWYHOI OCOOH, IO
CTBOPIOETHCS, TPOBEACHO JCPIKABHY PEECTPAIIIIO PILIEHHS PO
MPUIMMHEHHS IOPUANYHOI 0COOU B pe3ymbTari ii mikBiaalii;

- MIOAO0 HOPUAMYHOI 0COOM, CTOCOBHO sikoi B €amHOMY
JIepKaBHOMY PEECTPl MICTUTBCS 3alUC MPO CYJIOBE PILIEHHS
1010 BU3HAHHS TIOBHICTIO 200 9aCTKOBO HEMIMCHUMHU pillICHb
3aCHOBHUKIB  (Y4YacHHKiIB)  IOpuAMYHOI  ocobu  abo
YIIOBHOBAXEHOTO HUMH OpraHy, BH3HAaHHS MOBHICTIO a0o
YaCTKOBO HEIIMCHMMHU 3MIH JI0 YCTaHOBYMX JOKYMEHTIB
IOPUAMYHOI 0COOM, SIKIIO TaKe pillleHHS abo oro yacTUHY
BU3HAHO HEIINCHMMH, 3MIHM IO YCTaHOBYHX JOKYMEHTIB
IOPUIUYHOI  0COOM €  MIJACTaBOI  JJIsl  NPOBEICHHS
peecTpaliitHux miif;

- HEBIAMOBITHICTh BIiOMOCTEH, 3a3HAYCHUX Yy 3asBl PO
JIepKaBHY  pEEeCTpalliio, BIIOMOCTSM, 3a3HAa4YeHUM Y
JMOKYMEHTaxX, IIOJaHUX I JIepKaBHOI peecrtparlii, abo
BIZIOMOCTSIM, 1[0 MICTATbCSA B €IMHOMY JIEpKaBHOMY PEECTpi
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9y 1HMMX 1HOOPMAIIHHUX CHCTeMaX, BUKOPHUCTAHHS SKHUX
nepeadadyeHo UM 3aKOHOM;

- HEBIAMOBIAHICTH BIIOMOCTEH, 3a3HAYEHUX Y JOKYMEHTaX,
MOJNaHUX JUIs JEpXkKaBHOI peecTpailii, BIJOMOCTSIM, IO
MICTATBCS B €IUHOMY JEp)KAaBHOMY PEECTpl UM 1HIIMX
iHpopMaliifHUX crcTeMaX, BUKOPUCTaHHA SIKUX Tepe10adueHo
UM 3aKOHOM;

- TMOJAaHHA JOKYMEHTIB 3 TMOPYIICHHSM BCTaHOBJICHOTO
3aKOHOJJABCTBOM CTPOKY ISl iX IMOJAHHS, KpiM JOKYMEHTIB
11010 KiHLIeBOro OeHediIiapHOro BlIacHUKA IOPUIUYHOI 0co0n

13

Pesynbrar HaaHHA
aJIMIHICTPATHBHOI TIOCITYyTH

- BHECEHHS BIANOBIHOTO 3auCy 10 €IUHOIO Jep>KaBHOIO
peecTpy IOpHIUYHUX OCi0, Pi3muHUX 0Ci0 — MAMPHEMIIB Ta
IpOMaJChKUX (POPMYBaHBb;

- pilIeHHs PO MPOBEICHHS IEPKABHOI PeeCTpariii;

- BUIUCKA 3 €IMHOTO JEP>KAaBHOTO PEECTPY HOPUAMYHHX
oci0, ¢i3muHMX o0Ci0 — TIANPHEMIIB Ta TPOMAJICHKUX
dbopmyBaHb;

- pilmeHHs Ta TOBIJOMJICHHS PO BIIMOBY Yy JAep)KaBHIN
peecTparlii i3 3a3HaY€HHSAM BUKIIOYHOTO TIEPEiKy MiJCTaB JIs
BiIMOBU

14

Crniocobu oTpuMaHHs
BIZINIOBIIi (pe3yIbTATy)

PesynpTatu HamaHHA aAMIHICTPAaTHBHOI MOCIHyru y cdepi
JepkaBHOT peectpamii (y TOMy YHCIi BUIHCKa 3 €IWHOTO
JEP>KAaBHOTO PEECTPY IOPUAUYHUX 0ci0, (i3udHHX 0ci0 —
HiANPUEMITIB Ta TPOMAJCHKHX (OpMyBaHb) B EIEKTPOHHIN
dbopMi ONPUITIOTHIOIOTHCS Ha MOPTalli €NEKTPOHHUX CEPBICIB
Ta TOCTYTIHI JIS X MOUIYKY 32 KOJOM JOCTYITY.

3a OakaHHAM 3asBHUKA 3 €IUHOTO JEP>KAaBHOTO PEECTPY
IOpUIMYHUX 0Ci0, (i3UYHMX o0ci0 — MINpPHEMINB Ta
IrpOMaJChKUX (OPMYyBaHb HAJA€THCS BHUIHCKA Yy MarepoBii
dbopmi 3 MPOCTaBIECHHSAM IMIJANUCY Ta TMEYATKH JIEPKABHOTO
peecTpatopa — Yy pa3l IOJaHHA 3asBU IpPO JEPKaBHY
peecTpariito y mareposiit popmi.

V pasi BIIMOBHU y JiepKaBHiHM peecTpallii JOKyMEHTH, MOAaH1
IUISL  Iep>KaBHOT  peecTparlii, MOBEPTAIOThCS (BUIIAIOTHCH,
HA/ICWJIAIOTHCS TIOLITOBUM BIAINPABICHHSM) 3asBHUKY HeE
Hi3HIIIe HACTYITHOTO poOOYOro IHS 3 JHS HAIXOIKCHHS BiX
3asBHUKA 3asBU PO 1X MOBEPHEHHS.

JIOKyMEHTH Ha/Iat0ThCsl 3asIBHUKY Y TIANIepOBiid (hopMi:

JIOKyMEHTH Ha/Ial0ThCsl 3asIBHUKY Y TTAaniepoBiid hopMi:

- CXigHMUM MDKpETioOHaJbHUM yTpaBiIiHHAM MiHicTepcTBa
IOCTUIIi — Yy pa3i momaHHs JOKyMeHTiB 1o CxigHoro
MDKPETIOHATIBFHOTO YIIpaBIiHHS MiHiCTepCTBA IOCTHIIIT,

- LlenTpoM HamaHHS aJAMIHICTpATHBHUX MOCTYT — Yy pasi
NOJJaHHA JOKYMEHTIB Yepe3 BiAMOBIAHUN IICHTD.

*[Ticnst DOOMpAIFOBaHHS MOPTAy E€JIEKTPOHHHMX CEpBICIB, SIKMH Oyne 3a0e3rnedyBaTH MOSKIMBICTH ITOJAHHS TaKWX
JIOKYMEHTIB B €IEKTPOHHIHN dopMi




