3ATBEPJKEHO

Hakaz CxigHOro MDKPETriOHAJIBHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 162/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpauil pillieHHsI PO BiIMiHY pilleHHS PO
NPUINHHEHHS CTPYKTYPHOT0 YTBOPEHHS MOJITHYHOL mapTii
(Micrie3HaXoMKeHHS TpoMaickkoro (hopmyBaHHs — JloHelbka 0671aCcTh)

Cxinne mixkperionanbHe ynpaspiainaa MiHicTepcTBa rocTuuii/
HenTpu HaxanHs agMiHicTpaTuBHUX nocayr Jlonenbskoi odaacti

Indopmanis npo cyd’exTa HagaHHS aAMiHICTPATHBHOI NOCJIYTH
Ta/200 HEHTPY HAJAaHHSA AAMIHICTPATHBHHUX MOCJIYT

1 [Micnesnaxomkenns | CxigHe MibKperioHanbpHe yrpaBiiHHI MiHICTEpCTBa FOCTHITIT:
2 |Iadopmanis moxo |agpeca mig muctyBanHs: 40003, m. Cymu, Bya. 'epacuma Konapatnesa,
pexumMy podboTH 28;
3 | Tenedon/daxc Mmicre3Haxopkenns: 36014, m. [Tonraa, Byn. CobopHOCTI, 45;
(moBimkm), anpeca|40003, m. Cymu, Byi. [lerpomasmiBcbka, 75;
enlekTpoHHOI nomTH | 61024, M. Xapkis, By Spocnasa Myaporo, 26;
Ta BeO-caT 14000, m. Yepniris, np. Mupy, 43
[oneninok: 08:00 — 17:00
BisTopok:  08:00 — 17:00
Cepena: 08:00 — 17:00
Yetsep: 08:00 —17:00
II'stauna:  08:00 — 15:45
[lepeppa:  12:00 — 12:45
Buxigauii nens: cybora, Helinas
ten. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-
31
aapeca enekTpoHHoi nomTu: info_udr@sm.minjust.gov.ua
BeO-caiiT: http://sumyjust.gov.ua
LlenTpu HagaHHS aaMiHICTpaTUBHUX Mochyr JloHerpKkoi o0macti (y pasi
BKJTIOYEHHS a/IMIHICTPATUBHOI TIOCITYTH A0 TIEPEITIKY aJIMiHICTPAaTHBHUX
MOCTYT, SKi HaJaloTbCAd 4Yepe3 TakKi LIEHTPH, 3 ypaxyBaHHSM BHMOT
NyHKTIB 2, 4 posnopsykeHHs Kabinery MinictpiB VYkpainu Bifg
16.05.2014 Ne 523-p):
MICIIe3HaXO/KEHHS: MiCII€3HAaXOPKEHHSI BiIMOBITHOTO LIEHTPY
PEXUM POOOTHU: 3TITHO PEKUMY BIATIOBITHOTO LIEHTPY
3aco0u 3B’s3Ky: TeledoOH, aapeca eJICKTPOHHOI MOIITH Ta BeO-calT
BiJIIOBIIHOTO LIEHTPY
[adopmaris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map
HopMaTuBHi aKTH, IKMMH PerjaMeHTY€ThbCA HATAHHA aIMiHICTPATHUBHOI MOCIYTH
4 |3akoHu YkpaiHu 3akoH Ykpainu «IIpo nomituyni naptii B YKpaiHi»;

3akoH VYkpainu «IIpo nepxaBHy peecTpawilo OPUAMYHUX OCiO,
GI3UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHEKUX (POPMyBaHb)»




5 |Axrtu Kabinery [ToctanoBa KabGinetry MinictpiB Ykpainu Big 04.12.2019 Ne 1137
MinictpiB Ykpainu |«lIutanHs €1uHOrO Aep:kaBHOrO BEOMOpPTALy €JIEKTPOHHUX MOCTYT Ta
Peectpy anMiHICTpaTUBHUX MTOCTYTY
6 |AxTtu nentpansHux | Haxka3 Minicrepersa roctutii Ykpainu Big 09.02.2016 Ne 359/5 «I1po
OpraHiB BUKOHABUOI |3aTBepKeHHs [lopsaky aepikaBHOI peecTparlii HOPHIUYHUX OCIO,
BJIa/I1 ¢Gi3nyHUX 0ci0 — MIANPHEMIIIB Ta TPOMAACHKHX (HOpPMYyBaHb, IO HE
MalOTh CTAaTyCy IOPUAMYHOI 0COOM», 3apeecTpoBaHMii y MiHiCTEepCTBi
foctumii Ykpaiau 09.02.2016 3a Ne 200/28330;
Haka3 MinicrepctBa roctunii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBepkeHHsT llopsinky (QyHKIIOHYBaHHS TOPTally EJIEKTPOHHHX
CEpBICIB IOpUAMYHUX 0CI0, Gi3UYHUX OCI0 — MIANPHEMIIB Ta
IpOMaJChKUX (hOPMYBaHb, IO HE MAIOTh CTATYCy IOPUAWYHOI 0COOM»,
3apeecTtpoBaHuii 'y MinictepcTBi toctumii Ykpainu 23.03.2016 3a
Ne 427/28557
YMOBH OTPUMAHHSA aAMiHICTPATHBHOI MOCJIYTH
7 |IlimcraBa miusg 3BEepHEHHSI YIMOBHOBAXEHOTO TMPEACTaBHUKA IOPUIUYHOI 0COOH
OTpUMaHHS (maxi — 3assBHHK)
aJMiHICTPaTUBHOI
MOCITYTH
8 |Buueprnuuii nepenik| IlpumipHuK opuriHamy (HOTapiaJlbHO 3acBiU€Ha KOIIisf) PIIICHHS
JIOKYMEHTIB, YYaCHHKIB IOpUINYHOI 0COOM a0 BiANOBITHOTO OpPraHy HOPUAMYHOI
HEOOXITHUX JJIS 0COOM TIPO BIAMIHY PIIIEHHS MTPO MPUTTMHEHHS OPUIUYHOT 0COOH.
OTPUMAaHHS SIKIO TOKYMEHTH TOHAl0ThCs OCOOMCTO, 3asABHUK TNIpei sBIISE
aJAMIHICTPaTUBHOI | JOKYMEHT, III0 BIATIOBIAHO JI0 3aKOHY TIOCBIAYY€E 0CO0Y.
MOCTYTH VY pasi nojgaHHA JOKYMEHTIB HPEACTaBHUKOM JIOJATKOBO IMOJAETHCS
MPUMIPHUK OpHUTiHATY (HOTapiaJbHO 3aCBiAUYEHA KOMis) JOKYMEHTA, 1110
HiATBEPIKYE HOro MOBHOBAKEHHS (KPIM BUIAAKY, KOJIM BIZJOMOCTI PO
MOBHOBXKEHHS  I[OTO  TIPEJACTABHUKA MICTAThCI B  CIUHOMY
JEP’KaBHOMY PEECTPl OPUIUIHUX OCI0, (PI3UUIHUX OCIO — MiAPUEMIIIB
Ta TPOMaJICEKUX (DOPMYBaHB).
Jis mineld TpoBEAEGHHS pPEECTpallifHUX i JOKYMEHTOM, IO
3acBiUy€ TIOBHOBR)XCHHS TMPEJCTABHHUKA, € HOTapiaJIbHO TOCBiIYCHA
JOBIPEHICTh a00 JOBIPEHICTh, BUAAHA BIAMOBITHO JO 3aKOHOIABCTBA
1HO3eMHOI JIep)KaBH, JIOBIPEHICTh, BHJAHA 3a IIAMHACOM KEpiBHUKA
HOJITUYHOI MapTii, KepiBHUKA 1 CTPYKTYpPHOTO YTBOPEHHS YH i1HILIOI
0coOW, YMOBHOB@XEHOI MisITM BiA IMEHI MOMITHYHOI maptii, ii
CTPYKTYPHOTO YTBOPEHHS Ta 3aCBiU€HA MEYATKOIO MOJTITHYHOI MapTii,
1l CTpYKTYpHOTO YTBOPEHHS
9 |Cmoci6 moganHs 1. V naneposiii popMi JOKYMEHTH MOJAIOTHCS 3asBHUKOM OCOOHCTO
JIOKYMEHTIB, a00 TOIITOBUM BiIIPABICHHSIM.
HEOOXITHUX /IS 2. B enektpoHHiil (hopMi JOKYMEHTH MOJAIOTHCS 3 BUKOPUCTAHHSIM
OTPUMAaHHS €IMHOTO JepKaBHOTO BEOMOPTaTy EJIEKTPOHHUX MOCIYT, a IIOA0
aJIMiHICTpPATUBHOI | TIOCTYT, HaJaHHS SKUX 3a3HaueHUU BeOmopran He 3abe3meuye, — yepes
MOCITYTH MOpTaJl €IEKTPOHHUX CEPBICIB*
10 |[InaTHicTh besomiatHo
(6e3oruIaTHICTD)
Ha/IaHHS
aJIMiHICTpaTUBHOL

IIOCIIYTH




11

Ctpok HagaHHS
aJIMiHICTPATUBHOL
MOCITyTH

JepxaBHa peecTpallis MPOBOAMTHCS 3a BIACYTHOCTI MIJACTaB ISt
BIIMOBH y Jep:kaBHill peectpariii He mi3Hime 10 pobouux MHIB 3 AaTh
MO/TaHHS JIOKYMEHTIB JIJIs IEP>KaBHOI peecTpartii.

CTpok po3risigy AOKYMEHTIB MOXKe OyTH MPOJOBXKEHHH Cy0’€KTOM
Jep>kaBHOT peecTpallii 3a HEOOXITHOCTI, aje He Oulplme HiX Ha 15
pobounx IHIB

12

[Tepenik migcTan
JUTSI BIZIMOBH Y
Jep>KaBHIN
peecTparii

- TOKYMEHTH TIOJIaHO 0CO0010, SIKa HE Ma€ Ha 11€ TOBHOBAXKEHb;

- y €1MHOMY JepKaBHOMY PEECTPi MICTATHCS BIIOMOCTI MPO CYA0BE
pillIeHHs 110710 3a00pOHH MPOBEICHHS PEECTPALIHOI Aii;

- JOKYMEHTH TOJaHi 0 HEHAJICXKHOTO Cy0’€KTa JepKaBHOL
peecTpariii;

- IOJJaHHS JJOKYMEHTIB a00 BiJOMOCTEH, Iepe10aueHNX UM 3aKOHOM,
HE B TIOBHOMY 00cs3i;

- TOKYMEHTH cyrepedars BuMoraM KoHCTUTYIIIT Ta 3aKOHIB YKpaiHu;

- TOKYMEHTH CyTlepedaTh CTaTyTy rPOMaJChbKOro popMyBaHHS;

- IOPYIIICHO BCTAHOBJICHUH 3aKOHOM TMOPSIOK CTBOPEHHS FOPHINIHOI
0co0H, TPOMaJCHKOTO (hOpMYyBaHHS, IO HE Ma€ CTaTycy IOPUANYHOL
ocobu;

- HEeBIJMOBIAHICTh BIZIOMOCTEH, 3a3HAYEHUX Yy 3asBl MPO JAEpKaBHY
peecTpario, BiIOMOCTSM, 3a3HAYEHHM Y JOKYMEHTaX, MOAAHUX JUIs
Jep>KaBHOT peecTpailii, ad0 BiIOMOCTSAM, IIO MICTAThCS B €auHOMY
NEp’)KaBHOMY  peecTpl 4M IHIIMX  1HQOPMALIMHUX  CHUCTEMaX,
BUKOPHCTAHHSA SKHX Mepe10adueHo UM 3aKOHOM;

- HEeBIAMOBIIHICT BiIOMOCTEH, 3a3HAYCHHUX Y JOKYMEHTAX, TOJaHUX
JUISL Iep’KaBHOT peecTpallii, BiIOMOCTSAM, IIO MICTAThCS B €auHOMY
JepKaBHOMY  peecTpl 4M  IHIIMX  iH(QOpMAIiHHUX  cHCTeMaXx,
BUKOPUCTAHHS SIKUX TIepe10adeHo UM 3aKOHOM;

- TOJaHHS  JOKYMEHTIB 3  TMOpPYIICHHSM  BCTaHOBIEHOTO
3aKOHOJIaBCTBOM CTPOKY IS X TOJAaHHS, KpiM JOKYMEHTIB OO0
KiHIIEBOTO OeHE]II[iapHOTO BIACHUKA FOPUIUIHOT 0COOH;

13 |Pe3ynbTar HafaHHs | BHeceHHs BIAMOBIAHOIO 3amucy 10 €IMHOTO JEP)KaBHOTO PEECTPY
aJIMIHICTPATHUBHOI  |IOPUIMYHUAX 0Ci0, (Ii3UUHMX 0cCi0 — MIANPHEMIIB Ta TPOMAICHKHX
HOCTYTH (dbopMyBaHb;

pilIeHHs PO MPOBEICHHS IEPKABHOI peecTpartii;

BUIHCKA 3 CIMHOTO JEPKABHOTO PEECTPY IOPUIHMUHUX 0Ci0, (P13MUHUX
0ci0 — MATPHEMIIIB Ta TPOMAJCHKUX (POPMYBaHb;

pillIeHHS Ta MOBIAOMJICHHS MO BIAMOBY y JAep:kKaBHill peecTparii i3
3a3HAYCHHSM BUKJIIOYHOTO MEPETIiKy MiJCTaB ISl BiZIMOBH

14 | CnocoGu PesynbraT HajaHHS aAMIHICTPATUBHOI MOCIYTH Yy cepi aepxKaBHOT
OTpUMAaHHS peectpamii B eNEKTPOHHIH (OpMi ONPHUIIOAHIOIOTHECS Ha IOpTali
BiJIMOBI i €JIEKTPOHHUX CEPBICIB Ta JOCTYIHI AJIS IX MOIIYKY 32 KOJOM JIOCTYITY.
(pe3ynbTary) VY pasi BiIMOBHM y JepKaBHIM peecTparii JOKYMEHTH, MOJaHi sl

JIepKaBHOT peecTpallii, MOBEPTAIOThCSA (BUAAIOTHCS, HAJICHIIAIOTHCS
NOLITOBUM  BIAMNPABICHHSIM) 3asBHUKY HE II3HIIIE HACTYIIHOTO
pobodoro IHS 3 [JHS HAAXO/DKEHHS BIJ 3asiBHUKA 3asBH HOpo iX
TIOBEPHEHHSI.

JIOKyMEHTH Ha/Ial0ThCsl 3asIBHUKY Y TAanepoBiid hopMi:

- CxiTHUM MDKpETiOHATBHUM YIIPaBIiHHIM MiHiCTEpCTBA FOCTHUIIT —
y pa3l momaHHS JAOKyMeHTiB g0 CXIiZHOrO MDKPEriOHAIbHOTO
ynpaBiiHHsg MiHICTepCTBa IOCTHIIIT;




- llenTpoM HamaHHSA aAMIHICTPATUBHUX IOCIYT — Yy pa3i MOJaHHS
JIOKYMEHTIB Yepe3 BiJMOBITHUNA LIEHTP.

* Tlicns noonpaioanHst CIMHOTO JIEPKABHOTO BEONOPTANY €IEKTPOHHMX MOCIYT Ta/abo TOpTaly ENEKTPOHHUX
CepBICiB, siKi OyIyTh 3a0€31euyBaTH MOMIIUBICTh ITOJJAaHHS TAKMX JIOKYMEHTIB B €JIEKTPOHHIH (opmi



3ATBEPJKEHO

Hakaz CxigHOro MDKPETriOHAJIBHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 163/7

THO®OPMAIIIMHA KAPTKA
aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpauil pillieHHsI PO BiIMiHY pilleHHS PO
NPUNMHEHHA CTPYKTYPHOr0 YTBOPEHHS MOJiTHYHOI mapTii
(Micue3HaxoKeHHS TpoMajickkoro hopmyBaHHs — Jlyranchka 001acTh)

Cxinne mixkperionanbHe ynpaspiainaa MiHicTepcTBa rocTuuii/
HenTpun HagaHHsA aaMiHicTpaTUBHUX NOcayr Jlyrancbkoi odJacTi

Indopmanis npo cyd’exTa HagaHHS aAMiHICTPATHBHOI NOCJIYTH
Ta/200 HEHTPY HAJAaHHSA AAMIHICTPATHBHHUX MOCJIYT

Micrie3HaxoKEHHS CxigHe MDKperioHaabHe yrpaBiIiHHS MiHiCTepCTBa IOCTHIIII:
Iadopmaris mojo |aapeca g auctyBaHHs: 40003, m. Cymu, Byn. I'epacuma
pexumMy podboTH Konnpatnena, 28;

3 | Tenedon/daxc Mmicresnaxomkerns: 36014, m. [Tonraa, Byn. CobopHOCTI, 45;
(moBimKwM), anpeca|40003, m. Cymu, By:1. [lerponaBmiiBcbka, 75;

enekTpoHHOi momTH Ta|61024, M. XapkiB, Byn. Spociasa Myxaporo, 26;

BeO-caiT 14000, m. Yepniris, p. Mupy, 43

[Toneninok: 08:00 — 17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 —17:00

II'stauna:  08:00 — 15:45

IlepepBa:  12:00 —12:45

Buxigauii geHsn: cyboTa, HeILIsI

ten. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462) 77-
51-31

aapeca enekTpoHHoi momTH: info_udr@sm.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua

N —

LlenTpu HamaHHA aAMIHICTpATUBHUX MocTyT Jlyrancbkoi o0nacti (y
pa3i BKJIIOYEHHS aIMIHICTpATHBHOI TOCIYyTH JO TEpeIiKy
aJIMiHICTpPATUBHUX TOCIYT, SIKI HAJAlOThCS 4epe3 Taki IeHTpH, 3
ypaxyBaHHsIM BUMOT IyHKTIB 2, 4 posnopspkeHHs KaOinery
MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):

MICIIe3HaXO/KEHHS: MiCIIE3HaXOPKEHHS BiIMTOBITHOTO LIEHTPY
PEXUM POOOTH: 3T1ITHO PEKUMY BiAMOBITHOTO LIEHTPY

3aco0m 3B’s3Ky: TeneoH, ajipeca eIIEKTPOHHOT MOIITH Ta BeO-CaiT
BiJIMOBIAHOTO LIEHTPY

Iadopmaris 3a mocunanusM: https://center.diia.gov.ua/cnap-map

HopMaTuBHi aKTH, IKMMH PerjaMeHTY€ThbCA HATAHHA aIMiHICTPATHUBHOI MOCIYTH

4 |3akonu Ykpainu 3akon Ykpainu «IIpo momituyani maptii B YKpaiHi»;
3akon Ykpainu «IIpo mepikaBHy peecTpaiiio IOpUIUYHUX OCiO,
GIBUYHUX OC10 — MIAMPUEMIIIB Ta TPOMAJICEKUX (POPMyBaHb)»




5 |Axrtu Kabinery [Toctanosa KaGinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
MinictpiB Ykpainu «[Iutanas €IMHOTO JepKABHOTO BEONOPTATY EIEKTPOHHUX MOCTYT
Ta PeecTpy anmMiHICTpaTUBHUX MTOCTYTY
6 | AKTH LEHTpAJIbHUX Haxkaz Minicrepcra roctumii Ykpaiau Big 09.02.2016 Ne 359/5
OpratiB BUKOHABYO1 «IIpo 3atBepmxkenns Ilopsaky mep:kaBHOI peecTparlii IOpUAUYHUX
BJIa/I1 oci0, ¢i3udHuX 0Ci0 — MiANPUEMIIB Ta TPOMAACHKHX (OPMYBaHB,
0 HE MalTh CTaTyCy IOPHUAMYHOI 0COOM», 3apeecTPOBAHMMA Y
Minicrepctsi toctumii Ykpaiau 09.02.2016 3a Ne 200/28330;
Haka3 MiHictepcTBa toctullii Ykpainu Bix 23.03.2016 Ne 784/5
«[Ipo  3arBepmkenHs Ilopsaky QYyHKIIOHYBaHHS  IOpTAITy
CJIEKTPOHHHUX CEpBICIB IOpUAWYHUX o0ci0, ¢Gi3uuHUX 0ci0 —
HIAIPUEMIIB Ta TPOMAJICBKUX (OPMYyBaHb, 1110 HE MAIOTh CTATyCy
IOpUANYHOI 0cOOM», 3apeecTpoBaHMid y MIiHICTEPCTBI FOCTHUIIIT
VYxpaian 23.03.2016 3a Ne 427/28557
YMOBH OTPUMAHHSA aAMiHICTPATHBHOI MOCJIYTH
7 |IlimcraBa miusg 3BepHEHHSI YITOBHOBA)KEHOTO MpEJCTaBHUKA IOPUIUIHOI 0COOHM
OTpUMaHHS (mami — 3assBHUIK)
aJMiHICTPaTUBHOI
MOCITYTH
8 |Buuepnnuii nepenik [IpumipHUK opuriHaity (HOTapiajdbHO 3aCBiAU€Ha KOIIisl) PillleHHs
JIOKYMEHTIB, YYaCHHUKIB IOPHAMYHOI 0cobu abo  BIAMOBIAHOTO OpraHy
HEOOXITHUX JJIS IOpUIMYHOT OCOOM TMpO BIAMIHY pIMICHHS TPO TPUITHHEHHS
OTPUMAaHHS IOPUJINYHOT OCOOH.
aJMiHICTPaTUBHOI K0 MOKYMEHTH TOJAIOThCS OCOOWCTO, 3asiBHUK TpEJ SIBIISIE
MOCITyTH JIOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY MOCBIIYY€E 0COOY.
Y pa3i momaHHsS JTOKYMEHTIB TPEJICTAaBHUKOM JIOAATKOBO
MOJAETHCS MPUMIPHUK OpHUTiHANy (HOTapialbHO 3aCBiTYEHA KOIIis)
JIOKYMEHTA, 110 MiATBEPIKYE HOro MOBHOBaXXEHHS (KpIM BHUIIAJIKY,
KOJIH BiIOMOCTI PO TOBHOBAYXEHHS I[LOTO MPEICTABHUKA MICTATHCS
B €IMHOMY JIepKAaBHOMY PEECTPl OPUIAUYHUX 0Ci0, PiI3HIHUX OCi0
— MiNPUEMIIIB Ta TPOMACHKUX (POPMYBaAHB).
Jlnst 1inel mpoBENEeHHS peecTpariiiHuX Al JOKYMEHTOM, IO
3aCBiUy€  IOBHOBA)XEGHHS  TPEACTAaBHUKA, €  HOTapiaJbHO
MOCBITYEHA JTOBIPEHICTh a00 MOBIPEHICTh, BUJAHA BIAMOBITHO 10
3aKOHOJJABCTBA 1HO3EMHOI JI€pXKaBH, JIOBIPEHICTh, BHJAaHA 3a
MITACOM KepIBHUKA MOJITUYHOT apTii, KepIBHUKA 11 CTPYKTYPHOTO
YTBOPEHHSI YM 1HIIOI OCOOM, YMOBHOBAXKEHOI IISITH BiX iMeHi
MOJITHYHOI TapTii, il CTPYKTypHOTO YTBOPEHHs Ta 3acBiTdcHa
MIEYATKOIO MOJIITUYHOI MapTii, i CTPYKTYpHOTO YTBOPEHHS
9 |Cmocib mogaHHs 1. ¥V mamepoBiii ¢opmi HOKYMEHTH TOJAIOTHCS 3asBHUKOM
JIOKYMEHTIB, 0cobucTo 200 MOIITOBUM BiJIPABICHHSM.
HEOOXITHUX I 2. B enexkrtpoHHii ¢opMi JAOKYMEHTH TIOJAOTBCA 3
OTPUMAaHHS BUKOPUCTAHHSAM €JIMHOTO JEpP>KaBHOTO BEOMOPTaNTy EICKTPOHHUX
aJMiHICTPaTUBHOI MOCJIYT, a MO0 MOCIYT, HA/IaHHS SKUX 3a3HauYe€HUN BeOIopTai He
MOCITyTU 3abe3mneuye, — yepe3 Mopra eJIeKTPOHHUX cepBiciB™®
10 |[TnatHicTh bezonnatao
(Ge3omIaTHICTB)

HagaHHA




aJMiHICTPaTUBHOI
IIOCIIyTH

11

Ctpox HagaHHs
aJIMiHICTPaTHUBHOI
MOCITyTH

JlepaBHa peecTparlis IPOBOJUTHCS 3a BIACYTHOCTI MiJCTaB AJs
BIIMOBHU y JepaBHiil peectpamii He mi3Hime 10 pobouux nHIB 3
JlaTHU NOJJaHHA JOKYMEHTIB IS Iep’KaBHOI peecTpaliii.

CTpok po3risimy  JOKYMEHTIB MOXe OyTH TPOJOBXKCHUU
cy0’€eKTOM JepKaBHOI peecTpallii 3a HeOOX1THOCTI, ajne He Oiblie
HIX Ha 15 pobouux nHIB

12

[lepenik migcTaB amus
BiJIMOBH Y JIepKaBHI!
peectpariii

- TOKYMEHTH TOJIaHO 0CO0010, sIKa HE Ma€ Ha 11€ TOBHOBAYKEHb;

- y €IuHOMY JepKaBHOMY PEECTPi MICTATBCS BiIOMOCTI PO
CyJIOBE pillIeHHS 111010 32a00POHU MTPOBECHHS peecTpaliiHol 1ii;

- JIOKyMEHTH TIOJlaHi /10 HEHAaJEeKHOTo Cy0’ €KTa aep:KaBHOI
peecTpariii;

- TIOJIaHHS JIOKYMEHTIB a0o0 BiJlOMOCTEH, Mepen0avyeHux UM
3aK0HOM, HE B MIOBHOMY 00Cs31;

- JIOKYMEHTH cyrnepedaTh BUMoram KoHCTHTymii Ta 3aKkoHIB
Ykpainu;

- TOKYMEHTH CyIepedarb CTaTyTy rpOMaIChKOTO ()OpMyBaHHS;

- TMOpPYIIEHO BCTAaHOBIEGHUN 3aKOHOM TMOPSIOK CTBOPEHHS
IOPUINIHOT 0COOHU, TPOMAICHKOTO (POPMYBAHHS, 1110 HE MA€E CTATyCy
IOPUANYHOT 0CO0H;

- HEBIJMOBIJIHICTh BIJOMOCTEH, 3a3HAUYEHHUX Yy 3asiBl TMPO
JEp>KaBHY PEECTpAllilo, BIIOMOCTSM, 3a3HAYEHUM Y JOKYMEHTax,
MOJNAaHUX JUIS JIEp)KaBHOI peecrparii, abo BIJIOMOCTSM, IO
MICTATbCA B €OUHOMY JI€pP)KaBHOMY DPEECTpl UM  IHIIUX
iH(pOpMaIiifHUX cHCTeMaX, BUKOPUCTAHHS SKHUX MEpe0adeHo UM
3aK0HOM;

- HEBIIMOBIIHICTh BIJIOMOCTEH, 3a3HAUYEHUX Yy JOKYMEHTaXx,
MOJIaHUX JUIS JepXKaBHOI peecTparlii, BiIOMOCTSM, 1110 MICTATHCS B
€IMHOMY Jep)KaBHOMY pPEeCTpi 4YM iHIIUX iH(GOpPMAIiIHHUX
CHUCTeMaX, BUKOPUCTaHHS SKUX MepeadadyeHo UM 3aKOHOM;

- TOAaHHS JOKYMEHTIB 3 TIOPYIICHHSM BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY Ui iX MOJAHHS, KPIM JOKYMEHTIB IIOAO
KIHIIEBOTO OCHE(IIiapHOTO BIACHUKA FOPUIUIHOT 0COOH;

13

Pe3ynbraT HamaHHS
aJIMiHICTPaTHUBHOI
HOCITYyTH

BHecenns BiamoBiiHOro 3amucy 10 €AMHOTO JEpXKaBHOTIO
peecTpy IOPHIMYHUX 0Ci0, (I3WYHMX OCi0 — MIANPHEMIIB Ta
IpOMaJICbKUX ()OPMYBaHb;

pilIeHHs PO MPOBEIEHHS IEPKABHOI peeCcTpartii;

BUNUCKA 3 €IUHOTrO NEpKABHOI'O PEECTPY HOPUAMYHHMX OCiO,
¢bi3ngHUX 0Ci0 — MiAMPUEMIIIB Ta TPOMAICHKUAX (POpMyBaHb;

pillIeHHS Ta OBIIOMJICHHS MPO BIIMOBY Y JepaBH1N peecTpaiii
13 3a3HAYEHHSAM BUKIIIOUHOTO MEPENiKy MiACTaB s BIAMOBU

14

CniocoOu oTpuMaHHs
BIIMOBIII (PE3yIbTATY)

PesynbraT HagaHHsA aAMIHICTPATUBHOI TOCIYTH Yy cdepi
Jiep>KaBHOT peecTpallii B €JIEKTPOHHIN (GOpMi ONIPUITIOTHIOIOTHCS Ha
MOPTaJi EJeKTPOHHUX CEPBICIB Ta JIOCTYMHI A iX MOUIYKY 3a
KOJIOM JIOCTYTIY.

V pasi BiIMOBH y AepKaBHIN peecTpariii JOKyMEHTH, ITOJ1aH1 JJst
JIep>KaBHOT peecTparlii, MOBEPTAIOTHCS (BUAAIOTHCS, HAICUIAIOTHCS
MOLITOBUM BIANpPABICHHSAM) 3asBHUKY HE Mi3HIIIE HACTYITHOTO




poboYoro mHS 3 JAHA HAIXOKEHHS Bijl 3asBHUKA 3asBU MPO ix
MTOBEPHEHHSI.

JIOKyMEHTH HaIar0ThCS 3asBHUKY Y TIANIepoBiit hopmi:

- CXimHUM MDKpPETiOHJIBHUM  YIpaBIiHHAM MiHiCTepcTBa
IOCTHIT — 'y pa3i momaHHA JOKyMeHTiB 10  CxigHOro
MDKPETiOHAIBLHOTO YIIpaBiIiHHs MiHiCTepCTBa IOCTHIIIT,

- llenTpoM HaaHHS aIMIHICTPATUBHUX MOCTYT — Yy pa3i MOJaHHS
JIOKYMEHTIB 4epe3 BIAMOBITHUHN EHTP.

* Tlicns noonpaioanHs CIMHOTO JIEPKABHOTO BEOGNOPTANY €IEKTPOHHMX MOCIYr Ta/abo TOpTaly ENeKTPOHHUX
CepBiciB, sKi OyAyTh 3a0e3medyBaT MOXKIUBICTD MTOJJAHHS TAKUX JOKYMEHTIB B €NEKTPOHHIN (opmi



3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  164/7

THOOPMAIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYIH 3 IeP:KaBHOI peecTpauii pilieHHs NPO BiAMiHY pilieHHs PO
NPUIIHHEHHS CTPYKTYPHOI0 YTBOPEHHS MOJITHYHOI MAPTIl
(Mice3HaxomKeHHs TpoMaicbkoro (opmyBanHs — [lonTaBchka 0071aCcTh)

CxigHe MixkperioHaabHe ynpasJjinasa MiHicTepcTBa ocTuuii/
LenTpn HaganHsA aaMiHicTpaTUBHUX nocayr IlonTraBebkoi o0acTi

Inpopmanis npo cyd’exTa HagaHHS aAMiHICTPATHBHOI MOCJIYTH
Ta/200 HEHTPY HAJAaHHSA AAMIHICTPATHBHHUX OCJIYT

1 |Micue3naxomken |CxinHe MiKperioHaNIbHE yIpaBiliHHSI MiHICTepCTBa FOCTHUIIIT:

2 |Ha 36014, m. ITonTasa, By;n. CobopHocTi, 45
Iadopmanis momo |[Toneximok: 08:00 — 17:00

3 |pexumy pobotu  |Biropok:  08:00 — 17:00
Tenedon/dakc Cepena: 08:00 — 17:00
(moBigkm), aapeca|Yerep: 08:00 — 17:00
€JICKTPOHHOI1 [M'araums:  08:00 — 15:45
nomtd Ta BeO- |[lepepna: 12:00 — 12:45
CauT Buxinuuii nens: cybota, Hems

ten. (0532) 56-83-77
aapeca enexktpoHHoi nmomTH: infolegal@pl.minjust.gov.ua
BeO-caifT: http://sumyjust.gov.ua
LlenTpu HamaHHA aaMiHicTpaTUBHUX NochyT [lonTaBchkoi obnacTi (y pasi
BKJTIOYECHHS aJMiHICTPATUBHOI MOCIYTH J0 NEPENiKy aaMiHICTPaTUBHUX
HOCHYT, K1 HaJIal0ThCs Yepe3 Taki LIEHTPH, 3 ypaxyBaHHSAM BUMOT ITyHKTIB
2, 4 posnopsoxenns KaGinery MinictpiB Ykpainm Binm 16.05.2014
Ne 523-p):
MICIIe3HaXO/KEHHS: MiCIIE3HaXOPKEHHS BiIMTOBIIHOTO LIEHTPY
PEXHUM POOOTH: 3TITHO PEKUMY BIAMOBITHOTO LIEHTPY
3acobm 3B’sA3Ky: TenedoH, aapeca €NEeKTPOHHOI TOMTH Ta BeO-CauT
BiJIMOBIAHOTO LIEHTPY
Iadopmaris 3a mocunanusm: https://center.diia.gov.ua/cnap-map
HopmaTuBHi akTH, AKMMH PeriIaMeHTYEThCSl HAAAHHS aAMIHICTPAaTHBHOI MOCJIYTH
4 |3akonu Ykpainu 3akoHn Ykpainu «IIpo momituani maptii B YKpaiHi»;
3akon VYkpainum «[Ipo nepxkaBHy peecTpauilo IOPUIUYHUX OCi0,

¢bi3ngHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAACHEKUX (POPMYyBaHbY»

5 | Axtu KaGinety ITocranoBa KaGinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
MiHicTpiB «ITutanHs €IUHOTO JEPKaBHOTO BEOMOPTATy €JIEKTPOHHUX TOCITYT Ta
VYkpainu Peectpy aaMiHICTpaTUBHHX ITOCITYT

6 |AxTn Hakaz Minicrepctsa roctumii Ykpaiau Big 09.02.2016 Ne 359/5 «IIpo
LIEHTPAJIbHUX 3aTtBep/ukeHHsl [lopsnaky nepkaBHOT peecTpauii IOpUIMYHUX OCIO,

G13UYHUX 0C10 — MAMPUEMITIB Ta TPOMAJICHKUX (DOPMYBaHB, 110 HE MAIOTh




OpratiB
BHKOHABYO]I BJIaIU

CTaTyCy IOPHUINYHOI 0cOOM», 3apeecTpoBaHuil y MiHICTEpCTBI HOCTHUIIIT
VYkpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa rocTuIlii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3aTtBepkeHHsT [lopsaky (yHKIIOHYBaHHS TOpPTalLy EJIEKTPOHHHUX
CEepBICIB IOpUANIHUX 0C10, PI3UIHUX 0C10 — MAMPUEMITIB TA TPOMACHKUX
(dbopMyBaHb, 1110 HE MAIOTh CTATYCY IOPUANIHOT 0COOM», 3apEeECTPOBAHUN

y Minicrepctsi octuiii Ykpainu 23.03.2016 3a No 427/28557
YMOBHM OTPUMAHHS aAMiHiCTPATHBHOI MOCTYTH
7 |IlincTaBa mmist 3BEpHEHHS YMOBHOBA)XEHOTO TMPEACTaBHHKA IOPUIUYHOI ocobu
OTPUMAaHHS (i — 3asiBHHK)
aJIMiHICTpaTUBHOL
MOCITYTH
8 |Buuepnuuii [IpumipHuK opuriHady (HOTapiaJIbHO 3acBiYE€HA KOIMisA) PIilICHHS
TIepeItiK YYaCHUKIB IOPUIUYHOI 0COOM abo BIJMOBIIHOTO OPraHy HOPHIWYHOT
JIOKYMEHTIB, 0co0u Tpo BIIMIHY PIICHHS PO MPUIHMHEHHS IOPUANMYHOI 0cO0u.
HEOOXITHUX I Ao JOKYMEHTH TIOJAIOThCA OCOOWCTO, 3asBHUK TIPE] SBIISIE
OTpUMAaHHS JIOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY TIOCBIIYY€E 0COOY.
aJMiHICTPaTUBHOI VY pa3i mogaHHS OKYMEHTIB MPEJACTABHUKOM JOJATKOBO IOJAETHCS
MOCITyTU NPUMIpPHUK OpUTiHANY (HOTapialdbHO 3acBiAueHa KOIIis) JOKYMEHTa, L0
MIATBEPDKY€E WOTO MOBHOBAKEHHS (KPIM BHUITAJIKY, KOJU B1JIOMOCTI TIPO
MMOBHOBAKEHHS I[LOTO MPEJACTABHUKA MICTATHCS B CIMHOMY JIEPIKABHOMY
peECTPl OPUIUIHUX 0C10, PI3MIHUX 0CI0 — MIAMPHUEMITIB Ta TPOMAJICHKUX
(dbopmMyBaHBb).
J11st 1isieit mpoBeIeHHS PEECTPALIMHIX A1i IOKYMEHTOM, IO 3aCBIIIy€
MOBHOB@)XEHHS TPE/ICTaBHUKA, € HOTapialbHO IMOCBIAYEHA JOBIPEHICTH
abo JIOBIpeHICTh, BHJAHA BIAMOBITHO 1O 3aKOHOJABCTBA 1HO3EMHOI
Jep>KaBU, MOBIPEHICTh, BHJAAaHA 3a MIJNUCOM KEpiBHUKA MOMITHYHOL
naprTii, KepiBHUKa ii CTPYKTYPHOTO YTBOPEHHS 4YH IHIIOI 0COOH,
YHOOBHOBXEHOI MIATH BiJl IMEHI MOJITUYHOI MapTii, ii CTPyKTypHOrO
YTBOPEHHS Ta 3aCBiTU€HA MIEYATKOIO MOJMITHYHOI NapTii, il CTPYKTYpHOTO
YTBOPEHHS
9 |Cmocib mogaHHs 1. Y mamepogiii hopmi TOKyMEHTH IMOJAI0THCS 3aIBHUKOM 0COOHUCTO ab0
JIOKYMEHTIB, MOIIITOBUM BiATPABICHHSIM.
HEOOXITHUX JJIS 2. B enextponHiii (Gopmi TOKYMEHTH TOJAIOTHCS 3 BUKOPHCTAHHSIM
OTpUMAaHHS €IMHOTO epKaBHOTO BEOTIOPTAITY IEKTPOHHUX TMOCIYT, a 010 TTOCIYT,
aAMIHICTpaTUBHOI |HAJaHHS SKUX 3a3HAYeHUW BeOMopTan He 3abe3nedye, — 4yepe3 MmopTal
MOCITyTU eJIEKTPOHHHX CEpBiCiB*
10 |[InaTHicTh bezomnaTtHo
(6e3oruTaTHICTD)
HaJaHHA
aJIMiHICTPATUBHOL
MOCITyTH
11 |Crpok HanaHHs JlepxaBHa peecTpallis MPOBOAUTHCS 3a BIACYTHOCTI MIACTaB JJIs

aJIMiHICTpaTUBHOL
MOCITyTH

BIIMOBH y JepKaBHIN peecTparii He mizHime 10 pobounx IHIB 3 AaTu
MOJaHHS JJOKYMEHTIB JUIs IEP>KaBHOI peecTpartii.

CTpok po3risily JOKYMEHTIB MOXKEe OyTH MPOJOBKCHUH Cy0’ €KTOM
JIep’KaBHOT peecTpallii 3a HeoOX1THOCTI, ajie He OubIe Hik Ha 15 pobouunx
JIHIB




12 |Tlepenik miacTaB - IOKYMEHTH TT01aHO 0c00010, sSIKa HE Ma€ Ha 11€ TOBHOBAYKCHb,

JUIS BIIMOBH Y - y €1uHOMY JI€p’KaBHOMY PEECTPi MICTATHCA BIIOMOCTI IPO CyIOBE
Jep KaBHIN pIIIEHHS 11010 3a00pOHU TIPOBEICHHS PEeECTPAIiiHOT 1ii;
peecTpartii - TOKYMEHTH TOJ[aHi 0 HEHAJIeKHOTO Cy0’ €KTa JIep:KaBHOI peecTpartii;

- IOJTaHHS JOKYMEHTIB a00 B1IOMOCTEH, ependadyeHux UM 3aKOHOM,
HE B TIOBHOMY 00CsI31;

- TOKyMEHTH cynepedars Bumoram Koncrutymii Ta 3akoHiB YKpaiHu;

- TOKYMEHTH CyTMepedarh CTaTyTy rPOMaZChKOro OpMyBaHHS,

- MOPYIIEHO BCTAHOBJICHUH 3aKOHOM TIOPSIOK CTBOPEHHS FOPUIMYHOI
0co0m, TpoMajCchKOro (OpMyBaHHS, IO HE Ma€ CTATyCy IOPHIAIHOI
ocoowu;

- HEBIAMOBIAHICTH BiJIOMOCTEH, 3a3HAUYEHUX Yy 3asBl MpPO JEpKaBHY
peecTpario, BiJIOMOCTSM, 3a3HAYCHHM Yy JOKYMEHTaX, MOJAHHX IS
Jep>KaBHOT peecTpallii, ad0 BiJOMOCTSM, IO MICTIThCS B E€IUHOMY
JIEep)KaBHOMY  pEeCTpi YW 1HmMMX  1HQOpMalIMHMX  CUCTEMax,
BUKOPHUCTAHHS SKUX MEPe10aueHO UM 3aKOHOM;

- HEBIAMOBIAHICTH BIIOMOCTEH, 3a3HaYEHUX Yy JHOKYMEHTaX, MOJaHHUX
JUTSL Iep’KaBHOI peecTpailii, BiIOMOCTSM, IO MICTIThCS B €IMHOMY
JIEep)KaBHOMY  pEecTpi 4u  1HmMMX  1HQOpMalIMHMX  CHUCTEMax,
BUKOPHUCTAHHS SKUX MEPe10a4eHO UM 3aKOHOM;

- IOIaHHS JOKYMEHTIB 3 IIOPYIIEHHSIM BCTAHOBIIEHOTO 3aKOHOITABCTBOM
CTPOKY JJisi 1X TIOJaHHA, KpiM JOKYMEHTIB IIOAO KiHIIEBOTO
OeHediliapHOTO BIaCHUKA IOPUIANYHOT 0COOH;

13 | Pe3ynbTar BHeceHHs BiINOBiTHOTO 3amucy A0 €IMHOTO NEPKABHOTO PEECTPY
HaJIaHHA IOpUANYHUX 0Ci0, (i3MUHUX O0Ci0 — MIANPHEMINIB Ta TPOMAICHKHX
aZIMIHICTPAaTUBHOI | (pOPMYBaHb;

MOCITYTH pIIIEHHS TTPO MPOBEIACHHS ACP>KaBHOI PEECTPAITii;

BUMHUCKA 3 €IUHOTO JEPKaBHOTO PEECTPY IOPUANYHHX 0Ci0, PI3UUHUX
0C10 — TAMPHUEMITIB Ta TPOMAJCHKHUX (DOPMYBaHb;

pillleHHs Ta TOBIJOMJICHHS IPO BiIMOBY Yy JAep)KaBHIH peectparii i3
3a3HAYEHHSIM BHKJIIOYHOTO TEPEITIKY IMiICTaB JIs BIIMOBHU

14 | Criocobu PesynbraTi HajaHHS aqMiHICTPATUBHOI MOCIYTH y cdepi AepikaBHOL
OTpUMAaHHS peecTpaiii B eNEKTpOHHIN (opMi ONPUITIOAHIOIOTECA Ha MOpTami
BiJIITOB1Ti CJIICKTPOHHMX CEPBICIB Ta JOCTYIHI JIJIS X MOMIYKY 32 KOJIOM JIOCTYITY.
(pe3ynbTary) VY pa3i BiAMOBM y JepKaBHIM peecTpauii AOKyMEHTH, HOJaHi I

JIepKaBHOI ~peecTparii, MOBEPTAIOThCA (BUAAIOTHCS, HAJICHIAIOTHCS
MOIITOBUM BiAMpPaBIECHHSIM) 3asBHUKY HE Mi3HIIIE HACTYITHOTO pOO0YOro
TTHSL 3 JTHSL HAJIXOJDKCHHS BiJl 3asIBHUKA 3asiBH PO 1X TIOBEPHEHHSI.

JIOKyMEHTH HaJlaloThCs 3asiBHUKY Y ManepoBiit ¢popmi:

- CXigHUM MDKpETiOHAIBHUM YIIPaBIiHHAM MiHICTepCTBa IOCTHLIT — Y
pa3i noJaHHsg JTOKYMEHTIB 10 CXiHOTO MIKPEriOHAJIbHOTO YIpPaBIiHHA
MiHicTepcTBa IOCTHIIIT;

- IlenTpoM HajgaHHS agMIHICTPaTUBHUX IOCIYr — Yy pa3l MOJAaHHA
JIOKYMEHTIB 4epe3 BiAMOBITHUH EHTP.

* Tlicns noonpaioanHs CIMHOTO JIEPKABHOTO BEOGIOPTANY €IEKTPOHHMX MOCIYr Ta/abo TOpTaly €NeKTPOHHUX
CepBICiB, siKi OyIyTh 3a0€31euyBaTH MOMIIUBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi



3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  165/7

THOOPMAIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYIH 3 IeP:KaBHOI peecTpauii pilieHHs NPO BiAMiHY pilieHHs PO
NPUIIHHEHHS CTPYKTYPHOI0 YTBOPEHHS MOJITHYHOI MAPTIl
(Mice3HaxomKEeHHs TpoMaichKoro opmyBaHHs — CyMchKa 00J1acTh)

CxigHe MixkperioHaabHe ynpasJjinasa MiHicTepcTBa ocTuuii/
HenTpn HaganHsa aagmiHicTpaTHBHUX Nocayr Cymcbkol o6aacTi

Inpopmanis npo cyd’exTa HagaHHS aAMiHICTPATHBHOI MOCJIYTH
Ta/200 HEHTPY HAJAaHHSA AAMIHICTPATHBHHUX OCJIYT

N —

Micue3Haxopxe
HHS
Iadopmaris
I0I0  PEKUMY
poboTtu
Tenedon/daxc
(oBiOKN),
azmpeca
EJIEKTPOHHOIL
MOoImTH Ta BeO-
caiT

CxinHe MiKperioHanbHe yrpaBiiHHsI MiHICTepCTBa IOCTHIII:
nowroBa axpeca: 40003, m. Cymu, Byi. I'epacuma Konapateesa, 28,
Mmicue3naxoxenus: 40003, m. Cymu, By:n. [lerponasniBebka, 75

IMonenminok: 0&:00—17:00
BiBropok:  08:00 — 17:00
Cepena: 08:00 - 17:00
Yersep: 08:00 —17:00
IT'stauna:  08:00 — 15:45
IlepepBa:  12:00 —12:45

Buxigauii nens: cyboTa, HeIiIs

tei. (0542) 78-06-68

azpeca enekTpoHHoi nomTH: info_udr@sm.minjust.gov.ua
BeO-calT: http://sumyjust.gov.ua

Hentpu HamanHs anMidicTpatuBHUX mocayr Cymchkoi oOmacti (y pasi
BKJIFOUEHHSI aJIMIHICTPaTHBHOI MOCIYTH 1O TEpeiKy aaMiHICTPaTUBHUX
MOCTIYT, SIKi HQJAI0ThCS Yepe3 TaKi EHTPH, 3 YPaxyBaHHSIM BHMOT ITyHKTIB
2, 4 posnopsipxkenHs Kabinery MinictpiB Ykpainu Bij 16.05.2014 Ne 523-
P | o

MICII€3HAXO/KEHHS: MICII€3HaXO0/PKEHHS BIAMOBIIHOTO LIEHTPY

PEeXUM POOOTH: 3T1ITHO PEXKUMY BIAMOBIIHOTO LIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca eNEeKTPOHHOI MHOLITH Ta BeO-calT
BIJIMIOBITHOTO LIEHTPY

Indopmarris 3a mocunanusam: https://center.diia.gov.ua/cnap-map

HOpMaTI/IBHi AaKTH, AKUMH PEIrJIaMEHTYETHCH HaAIaHHS a}lMiHiCTpaTHBHOi MmocJIyru

4 |3akoHu Ykpainu

3akoH Ykpainu «IIpo nmonituuni naptii B YKpaiHi»;
3akon VYxkpainu «IIpo nepkaBHy peecTpariio OPUIUIHUX OCI0,
¢b13UuHUX 0Ci0 — MIANPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb)»

5 |Axrtu Kabinery [ToctanoBa KabGinetry MinictpiB Ykpainu Big 04.12.2019 Ne 1137
Misnictpis «[lutanHa €IUHOTO AEP)KAaBHOTO BEOMOpPTANy ENEKTPOHHUX IOCIYT Ta
VYkpainu Peectpy anMiHICTpaTUBHUX MTOCTYTY

6 |Aktu Haxkaz MinictepctBa toctuuii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo

LOEHTPAJIbHUX

3atBepKeHHs [lopsanky nmepkaBHOI peecTpaiii IOpUIUIHUX  0Ci0,




OpratiB
BUKOHABYO1
BJIAIU

G13UYHUX 0C10 — MANPHUEMITIB Ta TPOMAJICHKUX (OPMYBaHb, 110 HE MAIOTh
CTaTycy IOPUAMYHOI 0coOm», 3apeecTpoBaHuMi y MiHICTEpCTBI OCTHIIIT
Vxpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepceTBa toctullii Ykpaiau Big 23.03.2016 Ne 784/5 «IIpo
3atBepkeHHs [lopsanky QyHKITIOHYBaHHS MOPTATY €JIEKTPOHHUX CEPBICIB
IOPUIMYHUX 0ci0, (i3MYHMX 0cCci0 — MIANPHUEMIIB Ta TPOMAJICHKUX
¢dbopMmyBaHb, IO HE MAIOTh CTaTyCy IOPUINYHOI 0COOM», 3apEECTPOBAHUH Y

Minicrepctsi toctuiii Ykpainu 23.03.2016 3a Ne 427/28557
YMoBH OTPHMaHHS aAMIiHICTPATHBHOI OCJIYTH
7 |IlincTaBa nist 3BEpPHEHHA YIOBHOBA)XEHOTO NPEJICTaBHUKA IOPUIUYHOI  0COOHU
OTpUMAaHHS (mami — 3assBHUK)
aZIMIHICTPATHBHO
1 mociyru
8 | Buueprauii [IpumipHuk opuriHaidy (HOTapiadbHO 3aCBiJYE€HA KOIIiS) PIlICHHS
neperik YUYaCHHMKIB IOpHIUYHOI 0c00M 200 BiIOBITHOTO OpraHy I0pUINYHOI 0COOU
JIOKYMEHTIB, PO BIAMIHY pIIIEHHS PO MPUITUHECHHS FOPUIMYHOT OCOOH.
HEOOXITHUX /IS SIKI110 JOKYMEHTH MOJIAI0THCSI 0COOMCTO, 3asBHUK MpeJ1’ IBJISIE JOKYMEHT,
OTpUMAaHHS 110 BIATIOBIAHO JI0 3aKOHY TIOCBiAYY€E 0CO0Y.
aZMIHICTpAaTHBHO | Y pa3l MOJaHHS JOKYMEHTIB IMpPEICTABHUKOM JOJAaTKOBO IOJA€THCS
i mocioyru MPUMIPHUK OpHUTIHATY (HOTapiaJibHO 3acBiueHa KOMis) JOKYyMEHTa, IO
MiATBEP/XKY€E HOro MOBHOBa)KEHHs (KpiM BHIIAIKy, KOJM BIZJOMOCTI HPO
MOBHOBAKEHHS I[LOTO MPEACTABHUKA MICTIATHCS B €IMHOMY JIep>KaBHOMY
peecTpi IpUANYHUX 0Ci0, Pi3MUHUX OCIO — MIANPUEMIIIB Ta TPOMAJICHKUX
dbopmyBaHb).
Jnst ineil mpoBeeHHs peecTpaIliifiHuX Al TOKyMEHTOM, IO 3acBiIduye
MTOBHOBA)KEHHSI MTPEJICTABHUKA, € HOTApiaIbHO MOCBITYE€HA TOBIpEHICTh a00
JIOBIPEHICTh, BUJaHA BiJMOBIAHO 10 3aKOHOJABCTBA 1HO3EMHOI JEpiKaBH,
JOBIpEeHICTh, BUAaHA 32 MiAMMCOM KepiBHUKA ITOJITUYHOI MapTii, KepiBHUKA
il CTPYKTYpHOTO YTBOPEHHS YM 1HIIOI OCOOM, YIIOBHOBA)XEHOI MISITH BiJ
iMeHI ToMiTHYHOI mapTii, i CTPYKTypHOrO YTBOPEHHS Ta 3acBigyeHa
MEYaTKOI0 MOMITUYHOI MapTii, il CTPYKTYPHOTO yTBOPEHHS
9 |Cmoci6 moganus | 1. Y manepoiit hopmi TOKyMEHTH MOJAIOTHCS 3assBHUKOM O0COOMCTO ab0
JIOKYMEHTIB, MOIITOBUM BiAPABICHHSIM.
HEOOXITHUX JJIS 2. B enextponHii (Hopmi TOKYMEHTH MOJAIOTHCS 3 BUKOPUCTAHHSIM
OTPUMAaHHS €IMHOTO AP KaBHOTO BEOMOPTANTYy €IEKTPOHHHUX MOCIYT, a MI0A0 MOCTYT,
aJMIHICTPaTUBHO |HAIAaHHs SKUX 3a3HaueHUW BeOmopran He 3abe3rnedye, — 4epe3 MmopTal
i mociyru eJIEKTPOHHHX CEpBiCiB*
10 |[InaTHicTh be3omnarno
(Ge3omaTHICTB)
HaJaHHA
aJIMiHICTPaTHBHO
1 mocinyru
11 |Ctpok HamaHHs JlepxaBHa peecTpartisi POBOIUTHCS 32 BiJICYTHOCTI ITiICTaB JIJIS BiIMOBHU

aJIMiHICTPaTHUBHO
1 mociyru

y nIepkaBHiM peectparii He mi3Hime 10 poOoynx OHIB 3 JaTH MOJAHHS
JOKYMEHTIB IS IEP)KaBHOT peecTparii.

CTpok po3risiay OOKYMEHTIB MOXke OyTH MPOJOBXKEHUU CyO’€KTOM
JIepKaBHOT peecTparlii 3a HeoOX1THOCTI, ajie He OuIbIe Hixk Ha 15 pobounx
JIHIB.




12

[Tepenik miacTaB
JUTSI BIZIMOBH Y
Jep KaBHIN
peecTpartii

- TIOKyMEHTH TI0JIaHO 0C00010, sIKa HE Ma€ Ha II¢ TOBHOBA)KCHb;

- y €1uHOMY JepKaBHOMY PEECTpi MICTATHCS BiIOMOCTI MPO CyIOBE
pIIIEHHS 11010 3a00pOHU IPOBEICHHSI PEECTpAIliiHOT /ii;

- TOKyMEHTH T0JIaHi O HEHAJIEKHOTO Cy0’ €KTa JAepKaBHOI peecTpartii;

- TIO/TaHHS JOKYMEHTIB a00 B1JIOMOCTEH, TTepes0aueHnx UM 3aKOHOM, HE
B IOBHOMY 00CsI31;

- TOKYMEHTH Cyrepevarb BuMoraM KoHCTUTYIIIT Ta 3aKOHIB YKpaiHu;

- TOKYMEHTH CyTMepedaTh CTaTyTy rPOMaJChKOTro (JOpMyBaHHS,

- TIOPYIICHO BCTAHOBJICHHH 3aKOHOM IOPSJIOK CTBOPEHHS IOPHIHYHOL
0co0u, rpOMaICHLKOTO (POPMYBaHHS, M0 HE MA€ CTaTyCy IOPUANYHOI 0COOH;

- HEBIAMOBITHICTH BIJIOMOCTEH, 3a3HAYEHUX Y 3asBl PO JEpKaBHY
peecTparito, BiTOMOCTSM, 3a3HAYEHUM Y JOKYMEHTaX, MOJaHUX s
Jep>kaBHOI peecTparlii, ab0 BIIOMOCTSM, IO MICTIAThCS B €IAMHOMY
Jep>KaBHOMY PEECTpi UM 1HIIHMX 1HPOPMALIHHUX CUCTEMAaX, BUKOPUCTAHHS
SKUX Tepe10avYeHO [IMM 3aKOHOM;

- HEBIJIMOBIAHICTh BiJTOMOCTEH, 3a3HAYCHUX Y IOKyMEHTAX, MOJaHUX IS
JEpKaBHOI ~ peecTparllii, BIIOMOCTSIM, IO MICTIAThCS B €IAUHOMY
JIep>KaBHOMY PEECTpi UM 1HIINX 1HPOPMALIHHUX CUCTEMAaX, BUKOPUCTAHHS
SKUX Tepe10aYeHO MM 3aKOHOM;

- IOJJaHHS JOKYMEHTIB 3 IOPYIIEHHSM BCTAaHOBJICHOTO 3aKOHOJABCTBOM
CTPOKY Uil 1iX TIOJAaHHA, KpiM JOKYMEHTIB IIOJI0  KIHIIEBOTO
OenedimiapHOTO BIIACHUKA IOPUANYHOT 0COOU;

13

Pesynbrar
HaJIaHHS
aJIMiHICTPaTHUBHO
1 mociayru

BreceHHs BiAMOBIAHOTO 3amucy A0 €IWHOTO AEPKABHOTO PEECTPY
IOPUINYHUX 0ci0, (i3MYHUX 0ci0 — MIANPHEMIIB Ta TPOMAICHKUX
dbopMyBaHb;

pillIeHHs PO MPOBEICHHS JIEpKaBHOI peecTparlii;

BHUMKCKA 3 €IMHOTO JIEPKABHOTO PEECTPY IOPUIUYHUX 0Ci0, Pi3uuHuX
0Ci0 — MAMPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb;

pillieHHsI Ta TIOBIAOMJICHHS PO BIAMOBY y JEpXaBHIM peecTparii i3
3a3HAYCHHSIM BUKIIIOUHOTO MEPENTIKY MiJCTaB AJS BiIMOBH

14

Cnocobu
OTpUMAaHHS
BIIIIOBIOl
(pe3ynbTary)

PesynpTatu HamgaHHS agMiHICTPATUBHOI MOCIYTH Yy cdepi aep:KaBHOT
peectpamii B eJICKTPOHHIH QoOpMi ONPHIIOTHIOIOTECS HA MOPTai
€JIEKTPOHHMX CEPBICIB Ta JOCTYIHI JUIs iX MOIIYKY 32 KOJOM JOCTYITY.

VY pa3i BiIMOBHM y JAep)KaBHIM peecTparii JOKyMEHTH, IOAaHi s
JepKaBHOT ~ peecTpallii, MOBEpPTaIOTbCA (BUIAIOTHCS, HAJICHIAIOTHCS
MOIITOBUM BiTIPABJICHHSIM) 3asBHUKY HE Ti3HIIIE HACTYMHOTO poO0YO0ro
IHSL 3 THSL HAJIXOJDKEHHS BiJl 3asiBHUKA 3asBH PO iX IOBEPHEHHS.

JIOKYMEHTH HaJIaloThCs 3asIBHUKY Y TAIepOBii opmi:

- CXiTHMM MDKpErioHaJIbHUM YHpPaBIiHHAM MiHICTepCTBa IOCTUILIT — Y
pa3i mojaHHs JOKyMEHTIB 10 CXiHOTO MIKPETIOHAJIBLHOTO YNpaBIiHHS
MiHicTepcTBa IOCTHIIIT;

- UenTpom HamaHHS aJAMIHICTPATHBHHX TOCIYT — Y pasi MOJAHHS
JOKYMEHTIB 4epe3 BiAMOBIIHUH LIEHTD.

* Tlicna moompamroBanHs €IMHOTO EpP’KABHOTO BeOHOPTANy €IEeKTPOHHHX MOCTYT Ta/ab0 IOpTany eleKTPOHHHX
CepBiciB, siKi OyyTh 3a0€31e1yBaTH MOMKIIMBICTh MOJIAHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (hopmi




3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 166/7

THOOPMAIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYIH 3 IeP:KaBHOI peecTpauii pilieHHs NPO BiAMiHY pilieHHs PO
NPUIIHHEHHS CTPYKTYPHOI0 YTBOPEHHS MOJITHYHOI MAPTIl
(MicLie3HaXO/KEHHS TPOMAJICHKOTO (hOpMyBaHHS — XapKiBChbKa 00J1acTh)

CxigHe MixkperioHaabHe ynpasJjinasa MiHicTepcTBa ocTuuii/
ILlenTpyn HagaHHA AAMIHICTPATUBHUX NMOCTYT XapKiBCbKOI 001acTi

Indopmanis npo cyd’exra HagaHHS aAMiHICTPATHBHOI MOCJIYTH
Ta/2a00 HEHTPY HAaJAHHS AAMiHICTPATHBHUX MOCJIYT

1 |Micue3naxomkeHHs | CXinHe MibKperioHanbHe yrpaBiiHHs MiHiCTepCTBa IOCTHUIIIT:
2 |ladopmanis momo|61024, m. Xapkis, Byn. SApocnasa Myaporo, 26
pexumy pobotu [Toneninok: 08:00 —17:00
3 |Tenedon/dakc BiBTopok:  08:00 — 17:00
(moBimkm), anapeca|Cepena: 08:00 — 17:00
€JIeKTPOHHOI nomTH | YeTBep: 08:00 — 17:00
Ta BeO-calT [I'ataung:  08:00 — 15:45
[lepepa:  12:00 —12:45
Buxinauii neHs: cybora, Hemus
teit. 095-419-09-68
aapeca enekTpoHHoi nomTu: reg_druk@kh.minjust.gov.ua
BeO-caiitT: http://sumyjust.gov.ua
LenTpu HagaHHS aAMIHICTPATUBHUX MOCIyr XapKiBChbKoi oOmacti (y
pa3i  BKJIOYEHHS  aJMIHICTPATHUBHOI  TOCIYTH 1O  TEPEINiKy
aJMIHICTPATUBHUX TOCHYT, SIKI HAJalOThCcs 4Yepe3 Taki LEHTPH, 3
ypaxyBaHHSIM BUMOT ITyHKTIB 2, 4 po3nopspkenns Kabinery MinicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):
MICIIE3HAXO/KCHHSI: MIiCIIe3HAXO/PKEHHS BiIOBITHOTO IICHTPY
pEeXHUM POOOTH: 3TITHO PEXKUMY BiIAMOBITHOTO LIEHTPY
3aco0m 3B’s3Ky: TenedoH, ampeca eJICKTPOHHOI IMOIITH Ta BeO-calT
BiJIMIOBIIHOTO IIEHTPY
[ndpopmanis 3a nocunanusm: https://center.diia.gov.ua/cnap-map
HopmaTuBHi aKTH, AKMMH PerIaMeHTY€ThCSl HaJlaHHs aAMiHICTPATHBHOI NOCJIYTH
4 |3akoHu YKpaiHu 3akoH Ykpainu «IIpo momituuni maptii B YKpaidi»;
3akoH Ykpainu «lIpo nepxkaBHy peecTpauilo OPUAMYHHX OCiO,
¢bi3nYHUX 0Ci0 — MiAMPUEMIIIB Ta TPOMAICHKUAX (HOpPMyBaHb)»
5 | Axtu KaGinery ITocranoBa KaGinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
MinictpiB Ykpainu |«[lutanas €auHOro aepkaBHOTO BEOMOPTATY €IEKTPOHHHUX TMOCIYT Ta
Peectpy aaMiHICTpaTUBHHUX MOCITYT»
6 |Axtu nentpanbhaux | Haka3 Minicrepctsa roctuii Ykpaiau Big 09.02.2016 Ne 359/5 «IIpo

OprafiB BUKOHaBYOi
BJIaJIN

3atBep/keHHsl [lopsiaky JnepaBHOI peecTpalii OpUIMYHUX OcCiO,
Gbi3uYHUX 0Ci0 — MIAMPHEMINB Ta TPOMAJChKUX (HOpMYyBaHb, IO HE




MalTh CTATyCy IOPHUIWYHOI 0coOM», 3apeecTpoBaHuil y MiHICTEpCTBI
toctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa ocTuIlii Ykpainu Bix 23.03.2016 Ne 784/5 «I1po
3arBepkeHHs [lopsnaky (YHKLIOHYBaHHS MOPTaly EIEKTPOHHUX
CEpBICIB IOPUAMYHHX OCI0, (GIBUYHMX O0Ci0 — MIANPHEMIIB Ta
rpoMaJICbkuX (hOpMyBaHb, 1[0 HE MAIOTh CTATYCy HOPUIANYHOI 0COOM»,
3apeectpoBanuii 'y MinicteperBi roctuiii Ykpaiam 23.03.2016 3a
Ne 427/28557

YMoBH OTPpHMaHHS AAMIiHICTPATHBHOI NOCJIYTH

7 |IigcraBa most 3BepHEHHS YIIOBHOBA)XCHOTO TPEACTaBHUKA IOPUAMYHOI OCOOH
OTpUMaHHS (masi — 3assBHUK)
a/IMiHICTPaTUBHOI
MOCITYTH
8 |Buuepnuuit [TpuMipHUK oOpHriHaly (HOTapiaJIbHO 3acBiAYEHA KOMisA) pPIILICHHS
nepesik YYaCHHKIB IOpUAMYHOI 0coOu abo BiMOBIIHOTO OpPraHy IOPUAWYHOL
JIOKYMEHTIB, 0COOH TIPO BIAMIHY PIIICHHS MTPO MPUTTHHEHHS IOPUIAYHOT 0COOH.
HEOOXITHUX IS SIKIO JOKYMEHTH TMOJAIOThCSI OCOOMCTO, 3asBHUK Ipe’ sIBIIsE
OTPUMAaHHS JIOKYMEHT, 1110 BIJIMOBITHO /10 3aKOHY MOCBITIYE 0CO0Y.
a/IMIHICTPAaTUBHOI VY pasi nojaHHS JOKYMEHTIB MPEJICTaBHUKOM JI0IaTKOBO MOJAETHCS
MOCITYTH MIPUMIPHUK OPHUTIHATY (HOTapiadbHO 3aCBiTdeHa KOMis) JOKYMEHTa, 110
MiATBEPAXKY€E HOro NOBHOBa)KEHHS (KpiM BUMAJIKY, KOJIH BiTOMOCTI PO
MOBHOB@)XEHHS L[bOTO MpPEACTaBHUKA MICTATbCA B €aMHOMY
JEPIKABHOMY PEECTpi IOPUANYHUX 0Ci0, PI3UIHUX 0CI0 — IMiIMPUEMIIIB
Ta TPOMAJICHKUX (DOPMYBaHB).
Jns 1inelt mpoBeNEHHS peecTpalidHuX [Aid  JOKYMEHTOM, IO
3acBiqUy€ TIOBHOBAXXCHHS TPEICTABHUKA, € HOTApIaJbHO TOCBigUeHA
JOBIpeHiCTh a00 MOBIPEHICTh, BUJAHA BIAMOBIIHO J0 3aKOHOJABCTBA
1HO3eMHOI Jep)KaBH, JOBIPEHICTh, BUJaHA 3a IIIMUCOM KEpiBHHKA
MOJIITUYHOI MapTii, KEpiBHUKA ii CTPYKTYPHOTO yYTBOPEHHS UM IHIIOL
0oco0W, YMOBHOBAXKEHOI JMiATH Bill IMEHI MOMITHYHOI maprii, ii
CTPYKTYPHOT'O YTBOPEHHS Ta 3aCBiU€HA MEYaTKOI MOJITHYHOI MapTii,
11 CTPYKTYpPHOT'O YTBOPEHHS
9 | Crocib noganus 1. V manepoBiii ¢popmi TOKYMEHTH MMOJAIOTHCS 3aIBHUKOM OCOOHCTO
JIOKYMEHTIB, a00 TOIITOBHUM BiIIPABICHHSM.
HEOOXITHUX IS 2. B enexTpoHHii GopMi TOKYMEHTH MOAAIOTHCS 3 BUKOPHCTAHHIM
OTpPUMaHHS €IMHOTrO JEp>KaBHOIO BEONMOpPTANly EJIEKTPOHHMX MOCIYr, a I0J0
aJMIHICTPATUBHOI  |MOCIYT, HAJIaHHA SKUX 3a3HaUYCHUU BeOmopran He 3abe3meuye, — yepe3
MOCITYTH MopTaJl €JICKTPOHHUX CEePBICIB*
10 |[InatHicTh besomnaTtHo
(Oe3omaTHICTB)
Ha/IaHHS
aJMIHICTPATUBHOI
MOCITYTH
11 |Ctpok HamaHHS Jlep:kaBHa peecTpalis HPOBOJAUTHCA 3a BIJCYTHOCTI MIJACTaB MAJIS

a/IMiHICTPaTUBHOI
MOCITyTH

BIJIMOBH Y JepKaBHi peectpartii He mi3Hime 10 pododnx JHIB 3 JaTH
MOJIaHHS JOKYMEHTIB Ul JEp>KaBHOI peecTparii.

CTpoK po3Tisay ITOKYMEHTIB MOXKE OYTH MPOJOBXKCHHU CY0’€KTOM
JepKaBHOI peecTpallii 3a HEoOX1THOCTI, ane He Oimplne HDK Ha 15
poboUrX JTHIB.




12 |Tlepenik miacTaB - IOKYMEHTH TMOAaHO 0c00010, SIKa HE MAa€ Ha 1€ TOBHOBAKCHD;

U1l BIIMOBH Y - y €1uHOMY Jep>KaBHOMY PEECTPl MICTATHCS BIZIOMOCTI PO CyIOBE

JepKaBHIN pilIeHHS 110,10 3a00pOHU TTPOBEICHHSI PeECTpaIliiHOT /ii;

peectpartii - JOKYMEHTH TOAaHi J0 HEHANEKHOTO Cy0’eKTa JepKaBHOL
peecTparii;

- TMOJaHHSA JOKYMEHTIB abo BiloMOCTeH, MependayeHux UM
3aK0HOM, HE B IIOBHOMY 00Cs31;

- TOKYMEHTH cynepedyarb Bumoram KoHcTuTyii Ta 3akoHIB YKpaiHy;

- TIOKyMEHTH Cymepedarb CTaTyTy IPOMaJICbKOTO (opMyBaHHS;

- MOPYIICHO BCTAHOBIICHUI 3aKOHOM MOPSAOK CTBOPEHHS IOPUIAUYHOL
oco0u, TpoMaJchkoro (OpMyBaHHS, IO HE MA€ CTATYCy IOPHUIUIHOL
ocooOu;

- HEBIJAMOBIIHICTH BiIOMOCTEH, 3a3HaYEHUX Y 3asiBl MPO JACpP>KaBHY
peecTpario, BiIOMOCTSIM, 3a3HAUYEHUM Y JTOKYMEHTaX, MOJAHUX [
Jep>kaBHOI peecTparllii, ab0 BIIOMOCTSIM, IO MICTIAThCS B €IUHOMY
JepKaBHOMY  peecTpi 4Yd  IHIIMX 1HQOpPMALIHHUX  CHCTEMaXx,
BUKOPHUCTAHHS AKUX Mepe10aueHo UM 3aKOHOM;

- HEBIAMOBIIHICTh BITOMOCTEH, 3a3HAYEHUX Y IOKYMEHTAaX, OJaHUX
JUTSL IEpXKABHOI peecTparii, BiIOMOCTSIM, IO MICTIAThCS B €IUHOMY
JepKaBHOMY  peecTpi 4Yd  IHIIMX 1HQOpPMALIHHUX  CHCTEMaXx,
BUKOPHUCTAHHS AKUX Mepe10aueHo UM 3aKOHOM;

- TOJaHHS JOKYMEHTIB 3  TMOpPYIICHHSM  BCTaHOBJICHOTO
3aKOHOAABCTBOM CTpPOKY JUIsl iX TMOAAHHSA, KpIM JIOKYMEHTIB UIOJ0
KiHIIEBOTO OeHediIliapHOTO BIaCHUKA FOPUIUIHOT 0CO0H;

13 |Pe3ynbTar HafmanHs | BHeceHHS BIAMOBITHOTO 3amucy 10 CAMHOTO NIEPKaBHOTO PEECTPY
aJMIHICTPATUBHOI  |FOPUIMYHUX O0Ci0, (PI3UYHHX OCI0 — MANPUEMINB Ta TPOMAICHKHX
MOCITYTH dhopmyBaHb;

pilIEHHS PO MPOBEACHHS IeP>KaBHOI peecTpartii;

BUMKUCKAa 3 C€IMHOTO JEp)KaBHOTO PEECTPY HOPHAUYHUX 0Ci0,
¢b13nYHMX 0Ci0 — MIANPUEMIIIB TAa TPOMAICEKUX (POPMYyBaHb;

pillieHHs Ta MOBITOMJICHHS TIPO BIJIMOBY y JIEpXaBHIM peecTparlii i3
3a3HAYCHHSM BUKIIFOUHOTO MEPENTIKy MiJCTaB s BiAIMOBH

14 | Cnocobu Pe3ynbraTi HaaHHS aJMIHICTPATUBHOI MOCIYTH Y cdepi AepKaBHOT
OTPUMAHHS peectpanii B €JIEKTPOHHIH (OpMi ONPHITIOAHIOITECS HA MOPTali
BIJMOBI11 €JIEKTPOHHHX CEPBICIB Ta JOCTYIHI AJS IX MOIIYKY 32 KOJIOM JIOCTYITY.
(pe3ynbTary) VY pasi BiAMOBH y Jep)KaBHIN peecTparii JOKYMEHTH, MOJMaHI IS

JiepKaBHOT peecTpallii, MOBEpTalOTbCcs (BUAAIOTHCS, HAJICHIIAIOTHCS
MOIITOBUM  BIANIPABIICHHSIM) 3asABHUKY HE IIi3HINIE HACTYITHOTO
poboyoro 1HsA 3 JHS HAAXOKEHHS BIJ 3asgBHHMKA 3asiBU IpO iX
MTOBEPHEHHSI.

JIoKyMeHTH Ha/laloThCs 3asIBHUKY Yy TarnepoBiit ¢popmi:

- CXiTHUM MIKpeTiOHaJIbHUM yHpaBIiHHAM MiHICTepCTBa IOCTHIIIT —
y pasi moaaHHs JOKyMeHTiB A0 CXiZHOro MiXperioHajabHOro
ynpaBJiHHs MiHICTepCcTBa IOCTHIIIT;

- lleHTpoM HaziaHHS aJMIHICTPATUBHHUX IOCIYT — Yy pa3i MOJaHHSI
JOKYMEHTIB 4epe3 BiAMOBITHUH IEHTP.

* Tlicns noonpaioanHs CIMHOTO JIEPKABHOTO BEOGNOPTANY €IEKTPOHHMX MOCIYT Ta/abo TOpTaly ENeKTPOHHUX
CepBICiB, siKi OyIyTh 3a0€31euyBaTH MOMIIMBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi



3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  167/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpauil pillieHHsI PO BiIMiHY pilleHHS PO
NPUNMHEHHA CTPYKTYPHOr0 YTBOPEHHS MOJiTHYHOI mapTii
(Micue3HaXOKEHHS TPOMaJIChKOTro (hopMyBaHHS — YepHiriBchbka 001acTh)

Cxinne mixkperionanbHe ynpaspiainaa MiHicTepcTBa rocTuuii/
HenTpn HaganHsa aagMiHicTpaTUBHUX Nocayr YepHiriscbkoi o0JacTi

Indopmanis npo cyd’exTa HagaHHS aAMiHICTPATHBHOI NOCJIYTH
Ta/200 HEHTPY HAJAaHHSA AAMIHICTPATHBHHUX MOCJIYT

1 [Micnesnaxomken |CxigHe MXKperioHaJdbHEe yrpaBiIiHHS MiHiCTepCTBa IOCTHIIII:

2 |na 14000, m. Yepwiris, np. Mupy, 43
Indopmaris momo |[Toneqinok: 08:00 — 17:00

3 |pexumy pobotu  |Biropok:  08:00 — 17:00
Tenedon/dakc Cepena: 08:00 — 17:00
(moBimkm), anmpeca|Yerep: 08:00 — 17:00
€JIEKTPOHHOL II'staung:  08:00 — 15:45
nomtu Ta BeO-|Ilepepsa: 12:00 —12:45
CalT Buxinnuii nens: cyooTta, Heias

ten. (0462) 77-51-31, 77-44-66
azpeca eneKTpOHHOI momTH: legaljust@cn.minjust.gov.ua
BeO-caifT: http://sumyjust.gov.ua
IlenTpu HagaHHS aAMiHICTpAaTHUBHUX mocayr YepHiriBebkoi obnacti (y
pa3i  BKIIOYEHHS  aJMIHICTPATUBHOI  TOCIYTH 10  TEPETiKy
aJIMiHICTpATUBHUX TMOCIYT, SKI HAJAalOThCS uepe3 Taki IEHTpPH, 3
ypaxyBaHHSIM BHMOT MYHKTIB 2, 4 posnopsiymkeHHs Kabinery MiHicTpiB
Vkpainu Big 16.05.2014 Ne 523-p):
MICIIe3HaXO/KEHHS: MiCIIE3HaXOPKEHHS BiIITOBITHOTO LIEHTPY
PEXHUM POOOTHU: 3TITHO PEKUMY BiAMOBITHOTO LIEHTPY
3acobm 3B’s3Ky: TenedoH, aapeca €IEeKTPOHHOI TOMTH Ta BeO-CalT
BiJIMOBIAHOTO LIEHTPY
Indopmarris 3a mocunmanasam: https://center.diia.gov.ua/cnap-map
HopMaTuBHi aKTH, IKMMH PerjaMeHTY€ThbCA HATAHHA aIMiHICTPATHUBHOI MOCIYTH
4 |3akonu Ykpainu 3akoHn Ykpainu «IIpo momituani maptii B YKpaiHi»;
3akon VYkpainu «[Ipo nepxaBHy peecTpaulilo IOPUIUYHUX OCi0,

GIBUYHUX OC10 — MIAMPUEMITIB Ta TPOMAJICEKUX (POPMyBaHb)»

5 | Axtu KaGinery [TocranoBa KaGinery MinictpiB VYkpainu Big 04.12.2019 Ne 1137
MisnicTpiB «IIutanHss €1UHOTO JAEp’KaBHOTO BeOMOpPTaly EJIEKTPOHHUX IMOCIYT Ta
VYkpainu PeecTpy anMiHICTpaTUBHHUX HOCTYT)

6 |Axktu Haxka3 MinictepctBa toctuiii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
HEHTPATEHUX 3aTtBep/uKeHHsT [lopsnky nepkaBHOI peecTpamii IOpUIMYHUX OCiO,

¢b13uuHuX 0¢i0 — MIAIPUEMIIIB Ta TPOMAJICEKUX (DOPMYBaHb, 110 HE MAIOTh




OpratiB
BHKOHABYO]I BJIaIU

CTaTyCy IOPHUINYHOI 0cOOM», 3apeecTpoBaHuil y MiHICTEpCTBI HOCTHUIIIT
VYkpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa rocTuIlii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3aTtBepkeHHsT [lopsaky (yHKIIOHYBaHHS TOpPTalLy EJIEKTPOHHHUX
CEepBICIB IOpUANIHUX 0C10, PI3UIHUX 0C10 — MAMPUEMITIB TA TPOMACHKUX
(dbopMyBaHb, 1110 HE MAIOTh CTATYCY IOPUANIHOT 0COOM», 3apEeECTPOBAHUN

y Minicrepctsi octuiii Ykpainu 23.03.2016 3a No 427/28557
YMOBHM OTPUMAHHS aAMiHiCTPATHBHOI MOCTYTH
7 |IlincTaBa mmist 3BEpHEHHS YMOBHOBA)XEHOTO TMPEACTaBHHKA IOPUIUYHOI ocobu
OTPUMAaHHS (i — 3asiBHHK)
aJIMiHICTpaTUBHOL
MOCITYTH
8 |Buuepnuuii [IpumipHuK opuriHady (HOTapiaJIbHO 3acBiYE€HA KOIMisA) PIilICHHS
TIepeItiK YYaCHUKIB IOPUIUYHOI 0COOM abo BIJMOBIIHOTO OPraHy HOPHIWYHOT
JIOKYMEHTIB, 0co0u Tpo BIIMIHY PIICHHS PO MPUIHMHEHHS IOPUANMYHOI 0cO0u.
HEOOXITHUX I Ao JOKYMEHTH TIOJAIOThCA OCOOWCTO, 3asBHUK TIPE] SBIISIE
OTpUMAaHHS JIOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY TIOCBIIYY€E 0COOY.
aJMiHICTPaTUBHOI VY pa3i mogaHHS OKYMEHTIB MPEJACTABHUKOM JOJATKOBO IOJAETHCS
MOCITyTU NPUMIpPHUK OpUTiHANY (HOTapialdbHO 3acBiAueHa KOIIis) JOKYMEHTa, L0
MIATBEPDKY€E WOTO MOBHOBAKEHHS (KPIM BHUITAJIKY, KOJU B1JIOMOCTI TIPO
MMOBHOBAKEHHS I[LOTO MPEJACTABHUKA MICTATHCS B CIMHOMY JIEPIKABHOMY
peECTPl OPUIUIHUX 0C10, PI3MIHUX 0CI0 — MIAMPHUEMITIB Ta TPOMAJICHKUX
(dbopmMyBaHBb).
J11st 1isieit mpoBeIeHHS PEECTPALIMHIX A1i IOKYMEHTOM, IO 3aCBIIIy€
MOBHOB@)XEHHS TPE/ICTaBHUKA, € HOTapialbHO IMOCBIAYEHA JOBIPEHICTH
abo JIOBIpeHICTh, BHJAHA BIAMOBITHO 1O 3aKOHOJABCTBA 1HO3EMHOI
Jep>KaBU, MOBIPEHICTh, BHJAAaHA 3a MIJNUCOM KEpiBHUKA MOMITHYHOL
naprTii, KepiBHUKa ii CTPYKTYPHOTO YTBOPEHHS 4YH IHIIOI 0COOH,
YHOOBHOBXEHOI MIATH BiJl IMEHI MOJITUYHOI MapTii, ii CTPyKTypHOrO
YTBOPEHHS Ta 3aCBiTU€HA MIEYATKOIO MOJMITHYHOI NapTii, il CTPYKTYpHOTO
YTBOPEHHS
9 |Cmocib mogaHHs 1. Y mamepogiii hopmi TOKyMEHTH IMOJAI0THCS 3aIBHUKOM 0COOHUCTO ab0
JIOKYMEHTIB, MOIIITOBUM BiATPABICHHSIM.
HEOOXITHUX JJIS 2. B enextponHiii (Gopmi TOKYMEHTH TOJAIOTHCS 3 BUKOPHCTAHHSIM
OTpUMAaHHS €IMHOTO epKaBHOTO BEOTIOPTAITY IEKTPOHHUX TMOCIYT, a 010 TTOCIYT,
aAMIHICTpaTUBHOI |HAJaHHS SKUX 3a3HAYeHUW BeOMopTan He 3abe3nedye, — 4yepe3 MmopTal
MOCITyTU eJIEKTPOHHHX CEpBiCiB*
10 |[InaTHicTh bezomnaTtHo
(6e3oruTaTHICTD)
HaJaHHA
aJIMiHICTPATUBHOL
MOCITyTH
11 |Crpok HanaHHs JlepxaBHa peecTpallis MPOBOAUTHCS 3a BIACYTHOCTI MIACTaB JJIs

aJIMiHICTpaTUBHOL
MOCITyTH

BIIMOBH y JepKaBHIN peecTparii He mizHime 10 pobounx IHIB 3 AaTu
MOJaHHS JJOKYMEHTIB JUIs IEP>KaBHOI peecTpartii.

CTpok po3risily JOKYMEHTIB MOXKEe OyTH MPOJOBKCHUH Cy0’ €KTOM
JIep’KaBHOT peecTpallii 3a HeoOX1THOCTI, ajie He OubIe Hik Ha 15 pobouunx
JIHIB




12 |Tlepenik miacTaB - IOKYMEHTH TT01aHO 0c00010, sSIKa HE Ma€ Ha 11€ TOBHOBAYKCHb,

JUIS BIIMOBH Y - y €1uHOMY JI€p’KaBHOMY PEECTPi MICTATHCA BIIOMOCTI IPO CyIOBE
Jep KaBHIN pIIIEHHS 11010 3a00pOHU TIPOBEICHHS PEeECTPAIiiHOT 1ii;
peecTpartii - TOKYMEHTH TOJ[aHi 0 HEHAJIeKHOTO Cy0’ €KTa JIep:KaBHOI peecTpartii;

- IOJTaHHS JOKYMEHTIB a00 B1IOMOCTEH, ependadyeHux UM 3aKOHOM,
HE B TIOBHOMY 00CsI31;

- TOKyMEHTH cynepedars Bumoram Koncrutymii Ta 3akoHiB YKpaiHu;

- TOKYMEHTH CyTMepedarh CTaTyTy rPOMaZChKOro OpMyBaHHS,

- MOPYIIEHO BCTAHOBJICHUH 3aKOHOM TIOPSIOK CTBOPEHHS FOPUIMYHOI
0co0m, TpoMajCchKOro (OpMyBaHHS, IO HE Ma€ CTATyCy IOPHIAIHOI
ocoowu;

- HEBIAMOBIAHICTH BiJIOMOCTEH, 3a3HAUYEHUX Yy 3asBl MpPO JEpKaBHY
peecTpario, BiJIOMOCTSM, 3a3HAYCHHM Yy JOKYMEHTaX, MOJAHHX IS
Jep>KaBHOT peecTpallii, ad0 BiJOMOCTSM, IO MICTIThCS B E€IUHOMY
JIEep)KaBHOMY  pEeCTpi YW 1HmMMX  1HQOpMalIMHMX  CUCTEMax,
BUKOPHUCTAHHS SKUX MEPe10aueHO UM 3aKOHOM;

- HEBIAMOBIAHICTH BIIOMOCTEH, 3a3HaYEHUX Yy JHOKYMEHTaX, MOJaHHUX
JUTSL Iep’KaBHOI peecTpailii, BiIOMOCTSM, IO MICTIThCS B €IMHOMY
JIEep)KaBHOMY  pEecTpi 4u  1HmMMX  1HQOpMalIMHMX  CHUCTEMax,
BUKOPHUCTAHHS SKUX MEPe10a4eHO UM 3aKOHOM;

- IOIaHHS JOKYMEHTIB 3 IIOPYIIEHHSIM BCTAHOBIIEHOT'O 3aKOHOIABCTBOM
CTPOKY JJisi 1X TOJaHHSA, KpiM JIOKYMEHTIB IIOAO KiHIIEBOTO
OeHediliapHOTO BIaCHUKA IOPUANYHOT 0COOH;

13 | Pe3ynbTar BHeceHHs BiINOBiTHOTO 3amucy A0 €IMHOTO NEPKABHOTO PEECTPY
HaJIaHHA IOpUANYHUX 0Ci0, (i3MUHUX O0Ci0 — MIANPHEMINIB Ta TPOMAICHKHX
aZIMIHICTPAaTUBHOI | (pOPMYBaHb;

MOCITYTH pIIIEHHS TTPO MPOBEIACHHS ACP>KaBHOI PEECTPAITii;

BUMHUCKA 3 €IUHOTO JEPKaBHOTO PEECTPY IOPUANYHHX 0Ci0, PI3UUHUX
0C10 — TAMPHUEMITIB Ta TPOMAJCHKHUX (DOPMYBaHb;

pillleHHs Ta TOBIJOMJICHHS IPO BiIMOBY Yy JAep)KaBHIH peectparii i3
3a3HAYEHHSIM BHKJIIOYHOTO TEPEITIKY IMiICTaB JIs BIIMOBHU

14 | Criocobu PesynbraTi HajaHHS aqMiHICTPATUBHOI MOCIYTH y cdepi AepikaBHOL
OTpUMAaHHS peecTpaiii B eNEKTpOHHIN (opMi ONPUITIOAHIOIOTECA Ha MOpTami
BiJIITOB1Ti CJIICKTPOHHMX CEPBICIB Ta JOCTYIHI JIJIS X MOMIYKY 32 KOJIOM JIOCTYITY.
(pe3ynbTary) VY pa3i BiAMOBM y JepKaBHIM peecTpauii AOKyMEHTH, HOJaHi I

JIepKaBHOI ~peecTparii, MOBEPTAIOThCA (BUAAIOTHCS, HAJICHIAIOTHCS
MOIITOBUM BiAMpPaBIECHHSIM) 3asBHUKY HE Mi3HIIIE HACTYITHOTO pOO0YOro
TTHSL 3 JTHSL HAJIXOJDKCHHS BiJl 3asIBHUKA 3asiBH PO 1X TIOBEPHEHHSI.

JIOKyMEHTH HaJlaloThCs 3asiBHUKY Y ManepoBiit ¢popmi:

- CXigHUM MDKpETiOHAIBHUM YIIPaBIiHHAM MiHICTepCTBa IOCTHLIT — Y
pa3i noJaHHsg JTOKYMEHTIB 10 CXiHOTO MIKPEriOHAJIbHOTO YIpPaBIiHHA
MiHicTepcTBa IOCTHIIIT;

- IlenTpoM HajgaHHS agMIHICTPaTUBHUX IOCIYr — Yy pa3l MOJAaHHA
JIOKYMEHTIB 4epe3 BiAMOBITHUH EHTP.

* Tlicns noonpaioanHs CIMHOTO JIEPKABHOTO BEOGIOPTANY €IEKTPOHHMX MOCIYr Ta/abo TOpTaly €NeKTPOHHUX
CepBICiB, siKi OyIyTh 3a0€31euyBaTH MOMIIUBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi



