3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 162/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpauil pilleHHs1 NP0 NPUNIMHEHHA OpraHizamii

poGoTonaBuiB, 00’ €IHAHHS opraHi3auiil podoTonaBuiB
(Micrie3HaxoMKeHHs TpoMaicbkoro (hopmyBaHHs — JloHelbka 0671aCTh)

Cxinne mixkperionanbHe ynpaspiainaa MiHicTepcTBa rocTuuii/
HenTpu HaxanHs agMiHicTpaTuBHUX nocayr Jlonenbskoi odaacti

Indopmanis npo cyd’exTa HATaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/a00 HEHTPY HAaJaHHS AAMiHICTPATHBHUX MOCJIYT

Micre3HaxomKEHHS
[ndopmartiss  mono
pexumMy podboTu
Tenedon/dakc
(moBimku), anpeca
€JIEKTPOHHOI MOIITH
Ta BeO-caiiT

CxizHe MiKperioHaNbHE YIpaBliHHSI MiHICTepCTBa FOCTHUIIIL:

anpeca uist mucryBanHs: 40003, m. Cymu, Byi1. ['epacuma Konnpartbesa,
28;

Mmicre3Haxomkenns: 36014, m. [Tonraa, Byn. CobopHOCTi, 45;

40003, m. Cymu, Byi. [lerpomaBiiBcbka, 75;

61024, m. Xapkis, Byn. SIpocnaBa Mynporo, 26;

14000, m. YepHiris, np. Mupy, 43

IMoreninok: 08:00—17:00

Biropok:  08:00 — 17:00
Cepena: 08:00 - 17:00
Yersep: 08:00 — 17:00
II'stauna:  08:00 — 15:45
IlepepBa:  12:00 — 12:45

Buxigauii neHsn: cyboTa, HeILIsI

ten. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-
31

aapeca enekTpoHHoi momTH: info_udr@sm.minjust.gov.ua

BeO-calit: http://sumyjust.gov.ua

LlenTpu HagaHHS agMiHICTpaTUBHUX nocayT JloHenbkoi obmacTi (y pasi
BKJTIOYECHHS a/IMIHICTPATHBHOI ITOCITYTH JI0 IEPENTIKY aIMiHICTPATHBHUX
HOCYT, sIKI HaJalOThbCA 4epe3 Taki LEHTPU, 3 YpaxyBaHHSM BHUMOT
nyHKTIB 2, 4 posnopsupkenHs KabGinery MinicTpiB Ykpainu Bif
16.05.2014 Ne 523-p):

MICIIe3HaXO/KEHHS: MiCIIE3HaXOPKEHHS BiIMTOBITHOTO LIEHTPY

peXUM POOOTH: 3TiAHO PEKUMY BIATIOBIAHOTO IIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca eNeKTPOHHOI MOUITH Ta BeO-callT
BIJIMOBITHOTO LICHTPY

Indopmaris 3a mocunanHsaM: https://center.diia.gov.ua/cnap-map

HopmaTtusHi akTH,

SIKUMH PerjiaMeHTY€ThCS HAIaHHS a/IMIHICTPATUBHOI MOCJIYTH

3akoHM YKpaiHu

3akon Yxkpainu «lIpo opranizamii poOoTomaBmiB, iX 00'€THAHHS,




3akoH Ykpainu «lIpo nepkaBHy peecTpauilo HOPUAMYHUX OCiO,
¢bi3ngHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAICHKUX (POPMYyBaHbY»

Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa KaGinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[Turannst €auHOTO NEpKaBHOTO BEOIMOPTAY €IEKTPOHHHUX MOCIYT Ta
Peectpy aaMiHICTpaTUBHHX MOCITYT»

AKTHU LHEHTPAITbHUX

OpraHiB BUKOHABYO1

BJIAJA

Haka3z Minictepctsa roctuiii Ykpaiau Big 09.02.2016 Ne 359/5 «I1po
3aTtBep/ukeHHsl [lopsiaky dep:kaBHOT peecTpamii IOpUAMYHHX OCIO,
GBUYHUX 0Ci0 — MIANPHEMIIIB Ta TPOMAaJChKUX (OpMyBaHb, IO HE
MaloTh CTAaTyCy IOPUAMYHOI 0COOM», 3apeecTpoBaHMi y MiHicTepCcTBi
rocturii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcrBa roctuuii Ykpainu Bix 23.03.2016 Ne 784/5 «Ipo
3aTBep/keHHS [lopsaaky (QyHKIIOHYBaHHS MOPTalTy EJIEKTPOHHHUX
CepBICIB IOPUIMYHUX 0ci0, (i3uuHuX 0cid — MANPHEMIIB Ta
rpOMaJICBKUX (OPMYBaHb, IO HE MAIOTh CTATYCy IOPUIAMYHOT 0COOM,
3apeectpoBaHuii 'y MinictepctBi roctumii Ykpainu 23.03.2016 3a
Ne 427/28557

YMoBH OTpUMaHHS AAMiHICTPATHBHOI OCJIYTH

ITigcrasa mis
OTpUMaHHS
aJIMIHICTPATUBHOI
MOCITyTH

3BEepHEHHS YNOBHOBA)KEHOTO IPEJCTaBHHUKA
(i — 3asiBHHK)

IOPUANYHOI 0coOH

Buueprnunii
nepenik
JIOKYMEHTIB,
HEeOOXITHUX I
OTpUMAaHHS
aJMIHICTPATUBHOI
MOCITyTH

- MPUMIPHUK OpHTiHAITY (HOTapiaJbHO 3aCBigUeHAa KOIIis) PillICHHS
BIJITIOBITHOTO OpraHy IOPUAUYHOI OCOOHM MPO MPUIUHEHHS IOPUIUYHOL
ocoowu;

- IPUMIPHUK OpHTiHATY (HOTapialbHO 3aCBiqUeHa KOMis) TOKyMEHTa,
SKAM 3aTBEP/DKEHO TMEPCOHATBHUNA CKIIaJ KOMICIT 3 TPUIHHEHHS
(xomicii 3 peopranizaiii, JikBimamiiHOI Kowmicii) abo IikBigaTtopa,
peecTparniifHi HOMepH OOJIIKOBMX KapTOK IUIATHHKIB MONATKIB (200
BiJIOMOCTI TIpO cepil0 Ta HOMep macmopta — I GizuyHuX ocib, sKi
yepe3 CBOI peNiriifHi TMEepeKOHAaHHS BIAMOBWIIMCSA BiJl TNPHAHATTS
peecTpaliiiHoro Homepa OOJIIKOBOi KapTKHU IUIaTHUKA MOJATKIB Ta
MOBIIOMHUJIM TIPO 1€ BiAMOBIMHUI KOHTPOJIIOIOYHMIA OpraH i1 MaroTh
BIIMITKY B MAcMOpPTi MpO MpaBO 3AIHCHIOBATH TUIATEX1 32 CEpiero Ta
HOMEpPOM IaCTOPTa), CTPOK 3asBICHHS KPEIUTOPAMHU CBOIX BHMOT, — Y
pa3i BIJICYTHOCTI 3a3HA4YeHUX BIJJOMOCTEH Yy pIIIEHHI Yy4YacCHUKIB
IOpUANYHOT 0coOM abo BIINOBIIHOTO OpPraHy IOPHIAYHOI 0COOH, a y
BUMAJKaxX, NepeadauyeHuX 3aKOHOM, — Y pIlIeHH] BiAMOBIIHOTO
JIepKaBHOTO OpraHy Npo MPHUIUHEHHS IOPUANIHOT 0COOH.

SIKIIO JOKYMEHTH MOJAIThCsl OCOOMCTO, 3asBHUK Ipe’ sIBIIse
JIOKYMEHT, 1110 BiJITIOBITHO JIO 3aKOHY TIOCBITYYy€ 0COOY.

VY pasi nmojaHHs TOKYMEHTIB MPEACTaBHUKOM JOJATKOBO MOJA€THCS
NPUMIPHHK OpUTiHATY (HOTapiaJlbHO 3aCBiU€Ha KOIIisl) TOKYMEHTA, 1110
3acBiluy€ WOro MOBHOBa)XXCHHs (KpiM BHMAJKY, KOJHU BiIOMOCTI PO
MOBHOBO)XEHHS I[bOTO MPEJICTAaBHUKA MICTATBCS B  €IUHOMY
JEp>KaBHOMY PEECTpPl IOPUANYHUX 0CiO, Pi3UYHUX 0Ci0 — MiANPUEMIIIB
Ta TPOMAJICBKUX (POPMYBaHb).

Jnga uineil mpoBeACHHS pEECTPAIliMHUX il JOKYMEHTOM, IO
3aCBIUYy€ TOBHOBAKECHHSI TPEACTaBHUKA, € HOTapiaJIbHO MOCBiIYEHA




JOBIpEHICTh ab0 MOBIpPEHICTh, BUJAHA BIAMOBIIHO JO 3aKOHOJABCTBA
1HO3EMHOI JIep>KaBu

9 | Crocib noganus 1. V nmanepoBiit (hopMi JOKYMEHTH MOAAIOTHCS 3asIBHUKOM OCOOHMCTO
JIOKyMEHTiB, a00 MOIITOBUM BiJANPABICHHSIIM.
HEOGXiTHIX s 2. B enexTpoHHiit (Hopmi JOKYMEHTH MOJAIOTHCSA 3 BUKOPHUCTAHHAM
OTpHMAHHS €IuHOTO JIep)KaBHOTO BEOMOPTANYy EJICKTPOHHHX IOCIYT, a IIO00
. . |mocnyr, HamaHHs sIKMX 3a3HaueHUI BeOMmopTan He 3a0e3neuye, — yepes
MIHICTPATUBHOI . .
a/IMIHICTpA 0 MOpTaJl €JIEKTPOHHUX cepBiciB™®
TOCITYTH
10 |ITmaTHicTb Be3ommatHo
(6e30muIaTHICTD)
HaJaHHS
aJIMIHICTPATUBHOI
MOCITyTH
11 |CTpok HamaHHS Jlep>kaBHa peecTpalliss TPOBOIUTHCA 3a BIJACYTHOCTI MIACTaB s
anMiHicTpaTHBHOI |BIIMOBH y J€pKaBHIM peecTpauii He misHiuie 15 pobouux aHiB 3 naTh
NOCIyTH MOJIaHHs! JIOKYMEHTIB JU1s1 IEPKABHOT PEECTpaIli. } ’
CTpok po3risiay MTOKYMEHTIB MOXKe OyTH MPOJOBXKEHUU CYO’€KTOM
Jep>kaBHOT peecTpallii 3a HEoOXigHOCTI, ajne He Oulblme HiK Ha 15
poOouunx JHIB.
12 |Tlepenik miacTaB - IOKYMEHTH TT01aHO 0c00010, SIKa HE Ma€ Ha 11€ TOBHOBAYKCHb;

JUIS BIIMOBH Y
JepKaBHIN
peectpauii

- y €1uHOMY JIep)KaBHOMY PEECTPl MICTATHCS BIIOMOCTI PO CyJI0BE
pIIIEHHS 1010 3a00pOHU TIPOBEICHHS PeECTpAIiiHOT 1ii;

- JIOKyMEHTH TIOZlaHi JI0 HEHAJEeKHOro Ccy0’€KTa JepikaBHOL
peecTparii;

- TIOJaHHS JOKYMEHTIB a0o0 BiJJOMOCTEH, MependadyeHux UM
3aKOHOM, HE B TIOBHOMY 00CsI31;

- IOKYMEHTH cynepedars BUMoraM KoHCTUTYIi1 Ta 3aK0HIB YKpaiHu;

- TOKYMEHTH CyTlepedaTh CTaTyTy IPOMaJChbKOro popMyBaHHS;

- IOPYUIEHO BCTAaHOBJICHUN 3aKOHOM MOPSOK CTBOPEHHS IOPUIUIHOL
ocobu, rpoMagckkoro GopMyBaHHS, IO HE MA€ CTATyCy IOPHUIUIHOL
ocoou;

- HEBIAMOBITHICTh HAWMEHYBaHHS IOPHUIAYHOI OCOOM BHMOTaM
3aKOHY;

- III0/I0 3aCHOBHHMKA (YYaCHHUKA) IOPUIUIHOT 0COOH, IO CTBOPIOETHCA,
NPOBEICHO JEpP)KaBHY PEECTpAIlil0 pIlIEHHS TMpO NPUIHHEHHS
IOpUINYHOT 0COOM B pe3yJIbTaTi ii JiKBigallii;

- MO0 IOPUIMYHOI 0COOU, CTOCOBHO SIKOT B €IMHOMY JIEpKaBHOMY
PEECTpl MICTUTBCS 3aMHMC TPO CYIOBE PIIICHHS I0JA0 BU3HAHHSI
MIOBHICTIO 200 YaCTKOBO HEAIMCHUMH PIllIeHb 3aCHOBHHUKIB (YUaCHHKIB)
IOpUAMYHOI 0coOu a0 YMOBHOBa)KEHOTO HUMH OpraHy, BU3HaHHS
MOBHICTIO 200 YaCTKOBO HEIIWCHUMHU 3MiH /10 yCTAHOBYMX JOKYMEHTIB
IOpUINYHOI 0COOM, SIKIIO Take pimeHHs ab0 HOro 4aCTUHY BHU3HAHO
HEIIWCHUMH, 3MiHH JI0 YCTAaHOBYMX JOKYMEHTIB IOPHUIWYHOI OCOOH €
TIJICTABOIO VISl IPOBEICHHSI PEECTPAIliiHUX JTiH;

- HEBIAMOBIAHICTh BIZIOMOCTEH, 3a3HAUEHUX Y 3asBl MPO JAEp)KaBHY
peecTpariiio, BiIOMOCTSM, 3a3HAYEHUM Yy JIOKYMEHTAaxX, MOJAHUX JUIS
Jep>KaBHOI peecTpallii, a00 BIZOMOCTSIM, IO MICTAThCS B €IUHOMY




JIEep>KaBHOMY peecTpi uYM IHmHMX 1HGQOpMALIMHUX  CcHCTEMax,
BUKOPHUCTAHHS SIKUX MIEPEI0aYCHO IIUM 3aKOHOM;

- HEBIJMOBIIHICTh BiIOMOCTEH, 3a3HAYEHUX Y JOKYMEHTaX, MOJaHuX
JUTSL IEp’KaBHOT peecTpartii, BIZOMOCTSIM, IO MICTAThCS B €IHHOMY
JIEep>KaBHOMY peecTpi 4YM IHmHMX 1HGQOpMAaLIHUX  CHCTEMax,
BUKOPHUCTAHHS SIKUX MIEPEeI0aYCHO [IUM 3aKOHOM;

- TOAaHHS  JOKYMEHTIB 3  TMOPYIIEHHSAM  BCTaHOBJIEHOTO
3aKOHOJABCTBOM CTPOKY JUISl iX IIOJAHHS, KPIM JOKYMEHTIB IIOJO
KiHIIEBOTO OeHe]iIliapHOTro BIaCHUKA IOPUIUIHOT 0COOH;

13 |Pe3ynbTar HamaHHs | - BHECEHHS BiJIIOBIJIHOTO 3aMUCy 0 CIUHOTO JIEPKaBHOTO PEECTPY
anMiHicTpaTHBHOI |IOPUAMYHUX 0CIO, QI3MYHMX OCIO — MIANPHEMIIB Ta TPOMAJICHKUX
nocayTH dbopmyBaHb;

- pillICHHS MPO TMPOBEACHHS Jep>KaBHOI peecTparii;

- BUMHKCKa 3 €IUHOTO JEPKaBHOTO PEECTPY HOPUIAUYHUX 0Ci0,
¢b13uuHuX 0Ci0 — MANPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb;

- pilIEHHS Ta MOBiIOMIICHHS TIPO BIIMOBY y JIEpXKaBHIH peecTparii i3
3a3HaYEHHSAM BUKJIIOYHOTO MEPEITiKy IMiACTaB Ui BiIMOBH

14 | Cnocobu Pe3ynbratu HagaHHS aaIMiHICTPAaTUBHOI IOCIYTH y cdepi AepKaBHOI
OTPHMaHHS peectparii (y TOMy YHCIi BUIMUCKA 3 €IMHOTO ACPKABHOTO PEECTPY
BifOBi IOpUINYHUX OCI0, (1)13HqHIfIz( ocio — MiINPUEMILIB Ta TPOMAJICHKUX

¢dbopMyBaHb) B €JIEKTPOHHIN (opMi ONPHIIOAHIOIOTHCS Ha IMOpTai
(pe3ynbTary)

€JICKTPOHHMX CEPBICIB Ta JOCTYIHI JIJIS 1X MOUITYKY 3a KOJOM JIOCTYITY.

VY pasi BiAMOBH Yy JepKaBHIM peecTpamii JOKYMEHTH, MOJaHi IS
JIep>)KaBHOT peecTparlii, TOBEPTAIOThCSA (BHAAIOTHCS, HAJICHUIAIOTHCS
MOLITOBUM  BIINPABICHHAM) 3asBHUKY HE II3HIIIE HACTYIHOTO
pobodoro mHS 3 AHA HAIXOMKEHHS BiJ 3asBHUKA 3asBH PO iX
MTOBEPHEHHSI.

JIOKyMEHTH HaJIar0ThCS 3asBHUKY Y TIANIepOBiil hopmi:

- CXiTHUM MIDKpETiOHaJIbHUM yTpaBliHHAM MiHiCTepCcTBa IOCTUIIT —
y pa3i momaHHSA JAOKyMeHTIB 70 CXiZHOTO MIKpErioHaJIbHOTO
ynpaBiinHsg MiHicTepcTBa IOCTHUIIIT;

- llenTpoM HamaHHS aaMIHICTPATHBHHUX IOCIYT — y pa3l MOJaHHS
JIOKYMEHTIB 4epe3 BIAMOBITHUMN LIEHTP.

* Tlicmsa moormpamtoBaHHS €IWHOTO IEPKaBHOTO BEOMOPTANY ENEKTPOHHUX IOCITYT Ta/ab0 TOpTaly eleKTPOHHHUX
CepBiciB, siKi OyyTh 3a0€31e1yBaTH MOMKIIUBICTh MMOJJAHHS TAKUX JIOKYMEHTIB B JIEKTPOHHIH (opmi



3ATBEPJ’KEHO

Haka3 CxiTHOro Mi>KperioHaJIbHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHILIT

07.11.2022 Ne 163/7

TH®OPMAIIMHA KAPTKA

aIMiHICTPATHBHOI NOCJIYTH 3 AePKABHOI peecTpallii pilleHHs PO NPUIIMHEHHS OpraHisamii

podoTonaBuiB, 00’€AHAHHS OpraHi3anii podoToaaBuiB
(MicLe3HaXOIKEHHS TPOMaJIChKoro (hopMyBaHHs — JIyrancbka 00J1acTb)

Cxinne mixperionanabHe ynpasiainaa MiHicTepcTBa rocTuuii/
enTpu HaJaHHA aaMiHICTPAaTUBHUX Mocayr Jlyrancbkoi o0J1acri

Indopmanis npo cyd’exTa HATaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/a00 EeHTPY HAJAHHS AAMIHICTPATHBHUX MOCJIYT

Micue3HaxomKeHHS
[adopmartiss  momo
pexuMy podoTH
Tenedon/dakc
(moBimku), anpeca
€JIEKTPOHHOI MOIITH
Ta BeO-calT

CxigHe MDKperioHaabHe yrpaBiIiHAS MiHiCTepCTBa IOCTHIIII:

anpeca uist nucryBanHs: 40003, m. Cymu, Byi1. I'epacuma Konnparbesa,
28;

Mmicre3naxokerns: 36014, m. [Tonraa, Byn. CobopHOCTI, 45;

40003, m. Cymu, Byi. [lerpomaBiiBcbka, 75;

61024, m. Xapkis, Byn. SIpocnaBa Mynporo, 26;

14000, m. YepHiris, np. Mupy, 43

IToreninok: 08:00—17:00

Biropox:  08:00 — 17:00
Cepena: 08:00 - 17:00
Yersep: 08:00 — 17:00
II'stauna:  08:00 — 15:45
IlepepBa:  12:00 —12:45

Buxigauii neHsn: cyboTa, HeILIsI

ten. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-
31

aapeca enekTpoHHoi momTH: info_udr@sm.minjust.gov.ua

BeO-calit: http://sumyjust.gov.ua

LlenTpu HamaHHs aaqMiHICTpaTUBHUX TochyT Jlyrancekoi obmacTi (y pasi
BKJTIOYCHHS a/IMIHICTPATHBHOI ITOCITYTH JI0 IEPETIKY aIMiHICTPATHBHUX
MOCYT, SIKI HaJaloThCA 4Yepe3 Taki LEHTPU, 3 YpaxyBaHHSM BHUMOT
nyHKTIB 2, 4 posnopsupkenHs KaGinery MinicTpiB Ykpainu Bifg
16.05.2014 Ne 523-p):

MICIIe3HaXO/KEHHS: MiCIIE3HaXOPKEHHS BiIMTOBITHOTO LIEHTPY

PEXHUM POOOTH: 3TITHO PEKUMY BiAMOBITHOTO LIEHTPY

3aco0m 3B’s13Ky: TenedoH, aapeca eICKTPOHHOI IMOIITH Ta BeO-calT
BiJIMOBIAHOTO LIEHTPY

Iadopmarnis 3a mocunanusM: https://center.diia.gov.ua/cnap-map

HopmartusHi aktu,

SIKMMHU PerjiaMeHTYEThCSl HA/IAaHHS aAMIHICTPATHBHOI MOCJIYTH

3akoHHM YKpaiHu

3akon VYkpainu «IIpo opranizamii poOoTomaBimiB, iX 00'€qHAHHSA,




3akoH Ykpainu «lIpo nepkaBHy peecTpauilo HOPUAMYHUX OCiO,
¢bi3ngHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAICHKUX (POPMYyBaHbY»

Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa KaGinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[Turannst €auHOTO NEpKaBHOTO BEOIMOPTAY €IEKTPOHHHUX MOCIYT Ta
Peectpy aaMiHICTpaTUBHHX MOCITYT»

AKTHU LHEHTPAITbHUX

OpraHiB BUKOHABYO1

BJIAJA

Haka3z Minictepctsa roctuiii Ykpaiau Big 09.02.2016 Ne 359/5 «I1po
3aTtBep/ukeHHsl [lopsiaky dep:kaBHOT peecTpamii IOpUAMYHHX OCIO,
GBUYHUX 0Ci0 — MIANPHEMIIIB Ta TPOMAaJChKUX (OpMyBaHb, IO HE
MaloTh CTAaTyCy IOPUAMYHOI 0COOM», 3apeecTpoBaHMi y MiHicTepCcTBi
rocturii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcrBa roctuuii Ykpainu Bix 23.03.2016 Ne 784/5 «Ipo
3aTBep/keHHS [lopsaaky (QyHKIIOHYBaHHS MOPTalTy EJIEKTPOHHHUX
CepBICIB IOPUIMYHUX 0ci0, (i3uuHuX 0cid — MANPHEMIIB Ta
rpOMaJICBKUX (OPMYBaHb, IO HE MAIOTh CTATYCy IOPUIAMYHOT 0COOM,
3apeectpoBaHuii 'y MinictepctBi roctumii Ykpainu 23.03.2016 3a
Ne 427/28557

YMoBH OTpUMaHHS AAMiHICTPATHBHOI OCJIYTH

ITigcrasa mis
OTpUMaHHS
aJIMIHICTPATUBHOI
MOCITyTH

3BEepHEHHS YNOBHOBA)KEHOTO IPEJCTaBHHUKA
(i — 3asiBHHK)

IOPUANYHOI 0coOH

Buueprnunii
nepenik
JIOKYMEHTIB,
HEeOOXITHUX I
OTpUMAaHHS
aJMIHICTPATUBHOI
MOCITyTH

- MPUMIPHUK OpHTiHAITY (HOTapiaJbHO 3aCBigUeHAa KOIIis) PillICHHS
BIJITIOBITHOTO OpraHy IOPUAUYHOI OCOOHM MPO MPUIUHEHHS IOPUIUYHOL
ocoowu;

- IPUMIPHUK OpHTiHATY (HOTapialbHO 3aCBiqUeHa KOMis) TOKyMEHTa,
SKAM 3aTBEP/DKEHO TMEPCOHATBHUNA CKIIaJ KOMICIT 3 TPUIHHEHHS
(xomicii 3 peopranizaiii, JikBimamiiHOI Kowmicii) abo IikBigaTtopa,
peecTparniifHi HOMepH OOJIIKOBMX KapTOK IUIATHHKIB MONATKIB (200
BiJIOMOCTI TIpO cepil0 Ta HOMep macmopta — I GizuyHuX ocib, sKi
yepe3 CBOI peNiriifHi TMEepeKOHAaHHS BIAMOBWIIMCSA BiJl TNPHAHATTS
peecTpaliiiHoro Homepa OOJIIKOBOi KapTKHU IUIaTHUKA MOJATKIB Ta
MOBIIOMHUJIM TIPO 1€ BiAMOBIMHUI KOHTPOJIIOIOYHMIA OpraH i1 MaroTh
BIIMITKY B MAcMOpPTi MpO MpaBO 3AIHCHIOBATH TUIATEX1 32 CEpiero Ta
HOMEpPOM IaCTOPTa), CTPOK 3asBICHHS KPEIUTOPAMHU CBOIX BHMOT, — Y
pa3i BIJICYTHOCTI 3a3HA4YeHUX BIJJOMOCTEH Yy pIIIEHHI Yy4YacCHUKIB
IOpUANYHOT 0coOM abo BIINOBIIHOTO OpPraHy IOPHIAYHOI 0COOH, a y
BUMAJKaxX, NepeadauyeHuX 3aKOHOM, — Y pIlIeHH] BiAMOBIIHOTO
JIepKaBHOTO OpraHy Npo MPHUIUHEHHS IOPUANIHOT 0COOH.

SIKIIO JOKYMEHTH MOJAIThCsl OCOOMCTO, 3asBHUK Ipe’ sIBIIse
JIOKYMEHT, 1110 BiJITIOBITHO JIO 3aKOHY TIOCBITYYy€ 0COOY.

VY pasi nmojaHHs TOKYMEHTIB MPEACTaBHUKOM JOJATKOBO MOJA€THCS
NPUMIPHHK OpUTiHATY (HOTapiaJlbHO 3aCBiU€Ha KOIIisl) TOKYMEHTA, 1110
3acBiluy€ WOro MOBHOBa)XXCHHs (KpiM BHMAJKY, KOJHU BiIOMOCTI PO
MOBHOBO)XEHHS I[bOTO MPEJICTAaBHUKA MICTATBCS B  €IUHOMY
JEp>KaBHOMY PEECTpPl IOPUANYHUX 0CiO, Pi3UYHUX 0Ci0 — MiANPUEMIIIB
Ta TPOMAJICBKUX (POPMYBaHb).

Jnga uineil mpoBeACHHS pEECTPAIliMHUX il JOKYMEHTOM, IO
3aCBIUYy€ TOBHOBAKECHHSI TPEACTaBHUKA, € HOTapiaJIbHO MOCBiIYEHA




JOBIpEHICTh ab0 MOBIpPEHICTh, BUJAHA BIAMOBIIHO JO 3aKOHOJABCTBA
1HO3EMHOI JIep>KaBu

9 | Crocib noganus 1. V nmanepoBiit (hopMi JOKYMEHTH MOAAIOTHCS 3asIBHUKOM OCOOHMCTO
JIOKyMEHTiB, a00 MOIITOBUM BiJANPABICHHSIIM.
HEOGXiTHIX s 2. B enexTpoHHiit (Hopmi JOKYMEHTH MOJAIOTHCSA 3 BUKOPHUCTAHHAM
OTpHMAHHS €IuHOTO JIep)KaBHOTO BEOMOPTANYy EJICKTPOHHHX IOCIYT, a IIO00
. . |mocnyr, HamaHHs sIKMX 3a3HaueHUI BeOMmopTan He 3a0e3neuye, — yepes
MIHICTPATUBHOI . .
a/IMIHICTpA 0 MOpTaJl €JIEKTPOHHUX cepBiciB™®
TOCITYTH
10 |ITmaTHicTb Be3ommatHo
(6e30muIaTHICTD)
HaJaHHS
aJIMIHICTPATUBHOI
MOCITyTH
11 |CTpok HamaHHS Jlep>kaBHa peecTpalliss TPOBOIUTHCA 3a BIJACYTHOCTI MIACTaB s
anMiHicTpaTHBHOI |BIIMOBH y J€pKaBHIM peecTpauii He misHiuie 15 pobouux aHiB 3 naTh
NOCIyTH MOJIaHHs! JIOKYMEHTIB JU1s1 IEPKABHOT PEECTpaIli. } ’
CTpok po3risiay MTOKYMEHTIB MOXKe OyTH MPOJOBXKEHUU CYO’€KTOM
Jep>kaBHOT peecTpallii 3a HEoOXigHOCTI, ajne He Oulblme HiK Ha 15
poOouunx JHIB.
12 |Tlepenik miacTaB - IOKYMEHTH TT01aHO 0c00010, SIKa HE Ma€ Ha 11€ TOBHOBAYKCHb;

JUIS BIIMOBH Y
JepKaBHIN
peectpauii

- y €1uHOMY JIep)KaBHOMY PEECTPl MICTATHCS BIIOMOCTI PO CyJI0BE
pIIIEHHS 1010 3a00pOHU TIPOBEICHHS PeECTpAIiiHOT 1ii;

- JIOKyMEHTH TIOZlaHi JI0 HEHAJEeKHOro Ccy0’€KTa JepikaBHOL
peecTparii;

- TIOJaHHS JOKYMEHTIB a0o0 BiJJOMOCTEH, MependadyeHux UM
3aKOHOM, HE B TIOBHOMY 00CsI31;

- IOKYMEHTH cynepedars BUMoraM KoHCTUTYIi1 Ta 3aK0HIB YKpaiHu;

- TOKYMEHTH CyTlepedaTh CTaTyTy IPOMaJChbKOro popMyBaHHS;

- IOPYUIEHO BCTAaHOBJICHUN 3aKOHOM MOPSOK CTBOPEHHS IOPUIUIHOL
ocobu, rpoMagckkoro GopMyBaHHS, IO HE MA€ CTATyCy IOPHUIUIHOL
ocoou;

- HEBIAMOBITHICTh HAWMEHYBaHHS IOPHUIAYHOI OCOOM BHMOTaM
3aKOHY;

- III0/I0 3aCHOBHHMKA (YYaCHHUKA) IOPUIUIHOT 0COOH, IO CTBOPIOETHCA,
NPOBEICHO JEpP)KaBHY PEECTpAIlil0 pIlIEHHS TMpO NPUIHHEHHS
IOpUINYHOT 0COOM B pe3yJIbTaTi ii JiKBigallii;

- MO0 IOPUIMYHOI 0COOU, CTOCOBHO SIKOT B €IMHOMY JIEpKaBHOMY
PEECTpl MICTUTBCS 3aMHMC TPO CYIOBE PIIICHHS I0JA0 BU3HAHHSI
MIOBHICTIO 200 YaCTKOBO HEAIMCHUMH PIllIeHb 3aCHOBHHUKIB (YUaCHHKIB)
IOpUAMYHOI 0coOu a0 YMOBHOBa)KEHOTO HUMH OpraHy, BU3HaHHS
MOBHICTIO 200 YaCTKOBO HEIIWCHUMHU 3MiH /10 yCTAHOBYMX JOKYMEHTIB
IOpUINYHOI 0COOM, SIKIIO Take pimeHHs ab0 HOro 4aCTUHY BHU3HAHO
HEIIWCHUMH, 3MiHH JI0 YCTAaHOBYMX JOKYMEHTIB IOPHUIWYHOI OCOOH €
TIJICTABOIO VISl IPOBEICHHSI PEECTPAIliiHUX JTiH;

- HEBIAMOBIAHICTh BIZIOMOCTEH, 3a3HAUEHUX Y 3asBl MPO JAEp)KaBHY
peecTpariiio, BiIOMOCTSM, 3a3HAYEHUM Yy JIOKYMEHTAaxX, MOJAHUX JUIS
Jep>KaBHOI peecTpallii, a00 BIZOMOCTSIM, IO MICTAThCS B €IUHOMY




JIEep>KaBHOMY peecTpi uYM IHmHMX 1HGQOpMALIMHUX  CcHCTEMax,
BUKOPHUCTAHHS SIKUX MIEPEI0aYCHO IIUM 3aKOHOM;

- HEBIJMOBIIHICTh BiIOMOCTEH, 3a3HAYEHUX Y JOKYMEHTaX, MOJaHuX
JUTSL IEp’KaBHOT peecTpartii, BIZOMOCTSIM, IO MICTAThCS B €IHHOMY
JIEep>KaBHOMY peecTpi 4YM IHmHMX 1HGQOpMAaLIHUX  CHCTEMax,
BUKOPHUCTAHHS SIKUX MIEPEeI0aYCHO [IUM 3aKOHOM;

- TOAaHHS  JOKYMEHTIB 3  TMOPYIIEHHSAM  BCTaHOBJIEHOTO
3aKOHOJABCTBOM CTPOKY JUISl iX IIOJAHHS, KPIM JOKYMEHTIB IIOJO
KiHIIEBOTO OeHe]iIliapHOTro BIaCHUKA IOPUIUIHOT 0COOH;

13 |Pe3ynbTar HamaHHs | - BHECEHHS BiJIIOBIJIHOTO 3aMUCy 0 CIUHOTO JIEPKaBHOTO PEECTPY
anMiHicTpaTHBHOI |IOPUAMYHUX 0CIO, QI3MYHMX OCIO — MIANPHEMIIB Ta TPOMAJICHKUX
nocayTH dbopmyBaHb;

- pillICHHS MPO TMPOBEACHHS Jep>KaBHOI peecTparii;

- BUMHKCKa 3 €IUHOTO JEPKaBHOTO PEECTPY HOPUIAUYHUX 0Ci0,
¢b13uuHuX 0Ci0 — MANPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb;

- pilIEHHS Ta MOBiIOMIICHHS TIPO BIIMOBY y JIEpXKaBHIH peecTparii i3
3a3HaYEHHSAM BUKJIIOYHOTO MEPEITiKy IMiACTaB Ui BiIMOBH

14 | Cnocobu Pe3ynbratu HagaHHS aaIMiHICTPAaTUBHOI IOCIYTH y cdepi AepKaBHOI
OTPHMaHHS peectparii (y TOMy YHCIi BUIMUCKA 3 €IMHOTO ACPKABHOTO PEECTPY
BifOBi IOpUINYHUX OCI0, (1)13HqHIfIz( ocio — MiINPUEMILIB Ta TPOMAJICHKUX

¢dbopMyBaHb) B €JIEKTPOHHIN (opMi ONPHIIOAHIOIOTHCS Ha IMOpTai
(pe3ynbTary)

€JICKTPOHHMX CEPBICIB Ta JOCTYIHI JIJIS 1X MOUITYKY 3a KOJOM JIOCTYITY.

VY pasi BiAMOBH Yy JepKaBHIM peecTpamii JOKYMEHTH, MOJaHi IS
JIep>)KaBHOT peecTparlii, TOBEPTAIOThCSA (BHAAIOTHCS, HAJICHUIAIOTHCS
MOLITOBUM  BIINPABICHHAM) 3asBHUKY HE II3HIIIE HACTYIHOTO
pobodoro mHS 3 AHA HAIXOMKEHHS BiJ 3asBHUKA 3asBH PO iX
MTOBEPHEHHSI.

JIOKyMEHTH HaJIar0ThCS 3asBHUKY Y TIANIepOBiil hopmi:

- CXiTHUM MIDKpETiOHaJIbHUM yTpaBliHHAM MiHiCTepCcTBa IOCTUIIT —
y pa3i momaHHSA JAOKyMeHTIB 70 CXiZHOTO MIKpErioHaJIbHOTO
ynpaBiinHsg MiHicTepcTBa IOCTHUIIIT;

- llenTpoM HamaHHS aaMIHICTPATHBHHUX IOCIYT — y pa3l MOJaHHS
JIOKYMEHTIB 4epe3 BIAMOBITHUMN LIEHTP.

* Tlicmsa moormpamtoBaHHS €IWHOTO IEPKaBHOTO BEOMOPTANY ENEKTPOHHUX IOCITYT Ta/ab0 TOpTaly eleKTPOHHHUX
CepBiciB, siKi OyyTh 3a0€31e1yBaTH MOMKIIUBICTh MMOJJAHHS TAKUX JIOKYMEHTIB B JIEKTPOHHIH (opmi



3ATBEPJ’KEHO

Haka3 CxiTHOrO Mi>KpETiOHaJIbHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHILIIT

07.11.2022 Ne 164/7

TH®OPMAIIMHA KAPTKA

aIMiHICTPATHBHOI NOCJIYTH 3 AePKABHOI peecTpallii pilleHHs PO NPUIIMHEHHS OpraHisamii
podoTonaBuiB, 00’€AHAHHS OpraHi3aniii podoToaaBuiB
(MicLe3HaXO/IKEHHS TpoMaJicbkoro (hopmyBanHs — [loaTaBcbka 001acTh)

Cxinne mikperionanbHe ynpasiainasa MiHicTepcTBa rocTuuii/
HenTpu Haxanusa aamidictpatuBHux nocayr IoaraBcbkoi odJacTi

Indopmanis npo cyd’exTa HagaHHS aAMiHICTPATHBHOI NOCJIYTH
Ta/a00 HEHTPY HAJAHHA AAMIHICTPATUBHUX MOCJIYT

1 |Micue3naxomxenss | CxigHe MiKperioHaJIbHE yIpaBiIiHHSA MiHICTepCTBa FOCTHIII:
2 |Iadopmanis mono|36014, m. [Tonrasa, Byn. CobopHocTi, 45,
pexuMy poOOTH [Tonenimok: 08:00 —17:00
3 | Tenedon/paxc Bisropok:  08:00 — 17:00
(moBimkm), anpeca|Cepena: 08:00 — 17:00
€JIEKTPOHHOI nomTH | Yersep: 08:00 — 17:00
Ta BeO-calT IT'ataunga:  08:00 — 15:45
ITepepBa: 12:00 —12:45
Buxigauii neHb: cyoboTa, HeIiIs
ten. (0532) 56-83-77,
anpeca esnekTpoHHoi nomrtu: infolegal@pl.minjust.gov.ua
BeO-caifT: http://sumyjust.gov.ua
Lentpu HamanHs aamiHicTpaTuBHUX mocayr IlonraBcekoi obnacti (y
pa3i  BKJIIOYEHHA  aIMIHICTpPATHMBHOI  IMOCIYTH 7O  TEpemiKy
aAMIHICTpATUBHUX TIOCIYT, $IKI HAJAIOThCA dYepe3 Taki IEeHTPH, 3
ypaxyBaHHJIM BUMOT ITyHKTIB 2, 4 po3nopsukenns: Kabinery MinicTpi
VYkpainu Big 16.05.2014 Ne 523-p):
MICII€3HAXO/[KCHHS: MiCIIe3HAXO/KEHHS BIAOBIIHOTO IIEHTPY
peXUM POOOTH: 3TiAHO PEKUMY BIATIOBIAHOTO IIEHTPY
3acobm 3B’s3Ky: TenedoH, agpeca eIeKTPOHHOI MOIITH Ta BeO-callT
BIJIMOBITHOTO LICHTPY
Indopmaris 3a mocunanusm: https://center.diia.gov.ua/cnap-map
HopMmaTuBHi akTH, AKMMH PeriIaMeHTY€ThCSl HATAHHS AAMIHICTPAaTHBHOI MOCJIYTH
4 |3akoHu YKpainu 3akon Yxkpainu «lIpo opranizamii poOoTomaBmiB, iX 00'€THAHHS,
mpaBa 1 rapaHTii iX JISIbHOCTI;
3akon VYkpainu «[Ipo pepkaBHy peecTpallito IOpUIUYHHX O0Ci0,
¢b13nuHUX 0Ci0 — MANPHEMIIIB Ta TPOMAACHKUX (HOPMYBaHb
5 | Axtu KaGinery ITocranoBa KaOinery MinictpiB Ykpainu Bin 04.12.2019 Ne 1137

MinictpiB Ykpainu

«IIutanHs €aUMHOTO NepKABHOTO BEOMOPTATy €IEKTPOHHUX MOCIYT Ta
PeecTpy anMiHICTpaTUBHHUX HOCTYT)
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AxTH HCHTPAJIbHUX

OpraHiB BUKOHABYO1

BJIAJA

Haxka3 MinictepctBa toctuiii Ykpainu Big 09.02.2016 Ne 359/5 «Ipo
3atBep/ukeHHsT [lopsiaky aep:kaBHOI peectpamii FOPUAMYHHX OCiO,
¢13uuHuX 0ci0 — MIANPHUEMIIIB Ta TPOMAACHKUX (OpMyBaHb, IO HE
MalOTh CTAaTyCy IOPUAWYHOI 0COOM», 3apeecTpoBaHuid y MiHicTepCTBi
toctutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa roctrmii Ykpainu Big 23.03.2016 Ne 784/5 «I1po
3aTtBep/uKeHHs [lopsnaky (YHKLIOHYBaHHS MOPTaly €IeKTPOHHUX
CepBiCiB IOPUIMYHUX 0ci0, Qi3uuHMX 0cid — MANPUEMIIB Ta
IpOMaJICbKUX (POPMyBaHb, LII0 HE MAIOTh CTAaTYCy IOPHIMYHOI 0COOM»,
3apeecTpoBaHuid 'y MiHicTepcTBi rfoctunii Ykpaiam 23.03.2016 3a
Ne 427/28557

YMoBM OTpUMaHHS aAMiHICTPATHBHOI MOCJIYTH

ITincrasa st
OTpUMaHHS
aJIMIHICTPATUBHOI
TTOCITyTH

3BEpHEHHSI YIMOBHOBAXXEHOTO INPEACTaBHUKA  IOPUIUYHOI 0OCOOH

(mani — 3asIBHUK)

Buueprnuunii
Tepenik
JIOKYMEHTIB,
HEOOXIMHUX IS
OTpUMaHHS
a7MIHICTPATUBHOI
MOCITyTH

- NPUMIPHUK OpHUTriHAITY (HOTapiaJbHO 3aCBigUeHA KOIMIis) PillICHHS
BIJIMOBITHOTO OpraHy IOPUIAYHOT 0COOH PO MPUIUHEHHS IOPUIUIHOL
ocobOu;

- MPUMIPHHK OpHUTIHATY (HOTapiaJIbHO 3aCBiAYEHA KOITis ) IOKYMEHTA,
SKUM 3aTBEP/KCHO MEPCOHATBHUNA CKJIaJ KOMICIi 3 NPUIHHEHHS
(xomicii 3 peopranizariii, JiKBiJamiiHOi Kowmicii) abo JiKBizaTopa,
peecTparliiiHi HOMepu OOJIIKOBHX KAapTOK IUIATHHUKIB TOJATKIB (200
BIJIOMOCTI TIPO Cepil0 Ta HOMEpP macmopTa — s (I3UYHUX OCi0, sIKi
yepe3 CBOI pENiriiiHi MepeKOHaHHsS BIAMOBWIIKCS BiJl NPHHHATTS
peecTpaliitHoro HoMmepa OOJIKOBOi KapTKW IUIaTHHKA TMOJATKIB Ta
MOBIIOMUIM TPO L€ BiAMOBIAHUI KOHTPOJIOIOYMI OpraH i MaroTh
BIIMITKY B TMAacHOPTI MPO MpaBO 3IIMCHIOBATH IUIATEXI 3a CEpi€r0 Ta
HOMEpOM TAcIopTa), CTPOK 3asIBICHHS KPEAUTOPAMU CBOIX BHMOT, — Y
pasi BIACYTHOCTI 3a3HAYEHUX BIIOMOCTEH Yy pillleHHI YYacCHHUKIB
IOPUIMYHOI 0cOO0M ab0 BIANOBIAHOTO OpraHy OPUIAMYHOI 0coOH, a y
BHUITaJIKaX, TepeadadyeHuX 3aKOHOM, — Yy pIIIeHH]I BIJMOBIIHOTO
JIepKABHOTO OpraHy Ipo MPUIUHEHHS IOPUAUIHOT 0COOH.

SIKIIO JMOKYMEHTH TOIAIOThCSI OCOOMCTO, 3asBHUK Mpe’ SIBIISIE
JIOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY TIOCBIIYY€E 0COOY.

VY pasi momaHHs TOKYMEHTIB MPEACTaBHUKOM JOJATKOBO TMOIA€THCS
INPUMIPHUK OpUTiHATY (HOTapiaJlbHO 3aCBiU€Ha KOIIisl) TOKYMEHTA, 1110
3acBiUy€ WOTO MOBHOBaXEHHs (KpIM BHUIIQJKY, KOJU BIJIOMOCTI PO
MOBHOBAXKEHHSI IOTO  TPEJACTaBHUKA MICTATbCI B  E€IHHOMY
JIep>KaBHOMY PEECTPl IOPUIUIHUX OCI0, (HI3UIHUX OCIO — MAMPUEMITIB
Ta TPOMaJICEKUX (POpMyBaHb).

Jlnst 1inedl mpoBENEHHsSI PEECTpalliiHUX i JTOKYMEHTOM, IO
3acBiUy€ MOBHOBAXCHHS IPEICTaBHHUKA, € HOTAPiaJIbHO IOCBiAYEHA
JIOBIPEHICTh a00 JOBIPEHICTh, BHUJAHA BIAMOBIIHO 10 3aKOHOJABCTBA
1HO3eMHOI JepKaBu

Croci0 moga”Hs
JIOKYMEHTIB,
HEOOXIMHUX I
OTpUMaHHS

1. YV mameposiii ¢opMi TOKYMEHTH TOJIAI0THCS 3aIBHUKOM OCOOHMCTO
a00 MOIITOBUM BiANPABICHHSIM.

2. B enexTpoHHii (HopMi TOKYMEHTH MOAAIOTHCS 3 BUKOPUCTAHHSIM
€IMHOTO JEep)KaBHOTO BeOMOpTaNly ENEKTPOHHHUX TIOCIyr, a MI0J0
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aJIMIHICTPATUBHOI
MOCITyTH

HOCITYT, HaJJaHHS SKUX 3a3HaYCHUN BeOMopTan He 3abe3meuye, — yepes
MIOPTAaJl ENEKTPOHHUX CepBiciB*

10

[MnatHicTh
(6e301uIaTHICTD)
Ha/IaHHS
a/IMiHICTPaTUBHOI
MOCITYTH

BbesoruiatHO

11

CTpok HaJaHHS
aJIMIHICTPATUBHOI
TTOCITyTH

Jlep>kaBHa peecTpalliss TPOBOIUTHCA 3a BIJACYTHOCTI MIACTaB s
BiIMOBH y JIep>KaBHIH peecTparlii He mi3Hime 15 poOouux THIB 3 AaTH
MOTaHHS TOKYMEHTIB IS IEP>KaBHOI peecTparii.

CTpok po3risiay MTOKYMEHTIB MOXKe OyTH MPOJOBXKEHUU CYO’€KTOM
Jep>kKaBHOT peecTpallii 3a HEoOXigHOCTI, ajne He Oulblne HiK Ha 15
poOouux JHIB.

12

[Tepenik migcra
VTS BIIMOBH Y
JepiKaBHIN
peectpauii

- TOKYMEHTH MOJIaHO 0CO0010, sIKa HE Ma€ Ha 11€ TOBHOBAYKEHb;

- y €1uHOMY JIep)KaBHOMY PEECTPl MICTATHCS BIIOMOCTI PO CyJI0BE
pIIIEHHS 1010 3a00pOHU TIPOBEICHHS PEeECTPAIiiHOT /ii;

- JIOKyMEHTH TIOZlaHi JI0 HEHAJEeXHOro Ccy0’€KTa JepikaBHOL
peecTparii;

- TIOJIaHHS JIOKYMEHTIB a0o0 BiJOMOCTEH, MependadyeHux UM
3aKOHOM, HE B TIOBHOMY 00CsI31;

- IOKYMEHTH cynepedars BUMoraM KoHCTUTYIi1 Ta 3aKOHIB YKpaiHu;

- TOKYMEHTH CyTlepedaTh CTaTyTy IPOMaJChbKOro popMyBaHHS;

- IOPYUIEHO BCTAaHOBJICHUN 3aKOHOM MOPSOK CTBOPEHHS I0PUIUUHOL
ocobu, rpoMagchkkoro GopMyBaHHS, IO HE MA€ CTATyCy IOPHUIUIHOL
ocoou;

- HEBIAMOBITHICTh HAWMEHYBaHHS IOPHUIWYHOI OCOOM BHMOTaM
3aKOHY;

- II10/I0 3aCHOBHHMKA (YYaCHHUKA) IOPUIUIHOT 0COOH, 10 CTBOPIOETHCA,
NPOBEICHO JEpP)KaBHY PEECTpAIil0 pIlIEHHS TMpO NPUIHHEHHS
IOpUINYHOT 0COOM B pe3yJIbTaTi ii JiKBiAallii;

- IIOJI0 IOPUIMYHOI 0COOU, CTOCOBHO SIKOT B €IMHOMY JIEpKaBHOMY
PEECTPl MICTUTBCS 3aMHMC TPO CYIOBE PIIICHHS I0JAO0 BU3HAHHSI
MOBHICTIO 200 YaCTKOBO HEAIMCHUMH pIllIeHb 3aCHOBHHUKIB (YYaCHHKIB)
IOpUAMYHOI 0coOU a0 YMOBHOBa)KEHOTO HUMH OpraHy, BU3HaHHS
MOBHICTIO 200 YaCTKOBO HENIWCHUMHU 3MiH /10 yCTAHOBYMX JOKYMEHTIB
IOpUINYHOI 0COOM, SIKIIO Take pimeHHs ab0 HOro 4acTUHY BHU3HAHO
HEIIWCHUMH, 3MiHM JI0 YCTAHOBYMX JOKYMEHTIB IOPHIWYHOI OCOOH €
TIJICTABOIO JIJIs1 IPOBEICHHSI PEECTPAIliiHUX JTiH;

- HEBIANOBIAHICTh BiZIOMOCTEH, 3a3HAUEHUX Y 3asBl MPO JAEp)KaBHY
peecTpariiio, BiIOMOCTSM, 3a3HAUYEHUM Yy JIOKYMEHTAaX, MOJAHUX JUIS
Jep>KaBHOT peecTparlii, ab0 BIiAOMOCTSIM, IO MICTAThCS B €IAHHOMY
Jep)KaBHOMY  peecTpli 49M  iHmMMX 1HPOPMAIIHHUX  CHCTEMax,
BUKOPUCTAHHSA SKUX MEepea0auyeHO MM 3aKOHOM;

- HEBIIMOBIIHICTh BIJIOMOCTEH, 3a3HAYEHUX y JTOKYMEHTAX, MOTaHUX
JUI JIep>KaBHOI peecTparlii, BIIOMOCTSM, IO MICTATbCA B €aUHOMY

JIep)KaBHOMY  peecTpi 49M  iHmMMX 1HGOpMAIIHHUX  CHCTEMax,
BUKOPHUCTAHHS SIKUX MEPe10a4eHO UM 3aKOHOM;
- TONaHHS  JOKYMEHTIB 3  TOpPYIIEHHSM  BCTaHOBJICHOTO

3aKOHOJABCTBOM CTPOKY JUIsl iX MOJAHHS, KPIM JOKYMEHTIB IIOJO
KIHIIEBOTO OeHe(iiapHOTO BJIaCHUKA IOPUANYHOI 0COOU;
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13 |Pe3ynbpTar HaflaHHs | - BHECEHHs BIANOBIAHOIO 3amMcy 10 €IMHOIO JIEp>KaBHOI'O PEECTPY
aJIMIHICTPAaTUBHOI  |IOPHIUYHUX 0Ci0, (i3MYHMX 0Ci0 — MiINPUEMINB Ta TPOMAICHKUX
MOCTYTH (dbopMyBaHb;

- pilIeHHs PO MPOBEIEHHS JIEPKABHOI peecTpariii;

- BUNHUCKa 3 €IUHOTO [Ep>KaBHOIO PEECTPY IOPUIMYHUX OCi0,
¢bi3ngHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAICHEKUX (POpMyBaHb;

- pilIeHHs Ta MOBIJOMIICHHS PO BiIMOBY Y JepKaBHii peecTparlii i3
3a3HauY€HHSM BUKIIIOUHOTO MEPENIKyY MIJACTaB A BIAMOBH

14 | Cnocobu PesynbraT HajaHHS aZAMIHICTPATHUBHOI MOCIYTH Y cdepi JepKaBHOT
OTPUMAHHS peectpanii (y ToOMy 4Mcii BUNUCKA 3 €IMHOTO JAEpPKABHOTO PEECTPY
BIIIIOBIII IOpUANYHUX 0Ci0, ¢i3uyHUX 0ci0 — MIANPUEMIIB Ta TPOMAACHKUX
(pe3ynbTary) dbopMyBaHb) B EJIEKTPOHHIN (OpMiI ONPHITIOAHIOIOTECS Ha MOpPTal

€JIEKTPOHHMX CEPBICIB Ta JOCTYMHI JJIs X MOUIYKY 32 KOJIOM JIOCTYITY.

VY pasi BiAMOBH Yy JepKaBHIM peecTpamii JOKYMEHTH, MOJaHi IS
Jep>KaBHOT peecTpallii, MOBEPTAIOThCS (BUAAIOTHCS, HAJCHUIAIOTHCS
MOIITOBUM  BIANPABICHHSM) 3asABHUKY HE€ II3HIIIE HACTYIHOIO
poOouoro nHsS 3 [OHA HAAXOIDKEHHS BiJ 3asBHHUKA 3asBU MPO iX
MIOBEPHEHHSI.

JIOKyMEHTH HaJlaloThCs 3asiBHUKY Y ManepoBiit ¢popmi:

- CXiTHUM MIKpETiOHAJIBHUM yTIpaBIiHHAM MiHiCTepCTBa FOCTHUIIT —
y pa3i moAaHHA JOKYMEHTiB 10 CXIiZHOTO MIXpPEriOHaJIbHOTO
ynpasiiHHs MiHiCTepCTBa IOCTHIIIT;

- llenTpoM HajaHHS aaMIHICTPATUBHHUX MOCIYT — y pa3l MOJaHHS
JIOKYMEHTIB 4epe3 BiAMOBITHUH EHTP.

* Ilicns moompantoBaHHS €IMHOTO JEP)KaBHOTO BEONOpTaly €JIEKTPOHHUX IIOCIHYT Ta/ab0 MopTaly eJeKTPOHHHX
CepBICiB, siKi OyyTh 3a0€31euyBaTH MOMIIUBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi
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3ATBEPJ’KEHO

Haka3 CxiTHOrO Mi>KpETiOHaJIbHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHILIIT

07.11.2022 Ne 165/7

TH®OPMAIIMHA KAPTKA

aIMiHICTPATHBHOI NOCJIYTH 3 AePKABHOI peecTpallii pilleHHs PO NPUIIMHEHHS OpraHisamii
podoTonaBuiB, 00’€AHAHHS OpraHi3aniii podoToaaBuiB
(MicLe3HaX0/KEHHS TpoMaJIcbkoro popmyBanHs — CyMcbka 0071acTh)

Cxinne mixkperionanbHe ynpasiainasa MiHicTepcTBa rocTuuii/
enTpu HaxanHs aaMiHicTpaTuBHUX nocayr CyMcbKkoi o0JiacTi

Indopmanis npo cyd’exkTa HagaHHS aAMiHICTPATHBHOI MOCJIYTH
Ta/a00 NEHTPY HAJAHHSA AAMIHICTPATUBHUX MOCJIYT

N —

Micre3sHaxomKeHHs
Indpopmaris om0
pexxuMy poboTH
Tenedon/dakc
(moBimkum), ampeca
€JIEKTPOHHOI MOIITH
Ta BeO-calT

CxizHe MiKperioHaNbHE YIpaBiliHHSA MiHICTEpCTBA FOCTHUIIIL:
nowmroBa axpeca: 40003, m. Cymu, Byi. I'epacuma Konapateesa, 28,
micnesHaxomkenus: 40003, m. Cymu, Byn. [letrponasmniBebka, 75
IMTorenminok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 — 17:00

II'staung:  08:00 — 15:45

IlepepBa:  12:00 —12:45

Buxinauii neHs: cyboTa, Hemis

ten. (0542) 78-06-68

aapeca enekTpoHHoi momTH: info_udr@sm.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua

Llentpu HamaHHs agMmiHicTpaTuBHUX nocayr Cymcbkoi obmacti (y pasi
BKJTFOUCHHS aJIMIHICTPATUBHOI MTOCITYTH JI0 TIEPENTIKY aJMIHICTPATHBHUX
MOCITYT, SKi HANaloThCS 4Yepe3 TaKi LEHTPH, 3 ypaxyBaHHSM BHMOT
nyHKTIB 2, 4 posnopsmxeHHs Kabinery MiHicTpiB YkpaiHu Bif
16.05.2014 Ne 523-p):

MICII€3HAXO/IKEHHS: MICIIe3HAXO0PKEHHS BIIMOBITHOTO LIEHTPY

PEeXUM poOOTH: 3TiIHO PEKUMY BIAMOBIIHOTO LIEHTPY

3aco0u 3B’s3Ky: TenedoH, agpeca €NEKTPOHHOI IMOIMTH Ta BeO-callT
BiJIMTOBITHOTO LIEHTPY

[adopmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopmartusHi aktu,

SAIKHUMH PErVIAaMEHTYEThCHA HAIaHHA a)_IMiHiCTpaTHBHO'l' MmocJIyru

3akoHM YKpaiHu

3akoH Ykpainu «IIpo opranizamii poOoromaBuLiB, iX 00'€THaHHS,
npasa i rapaHTii X JisTBHOCTI»;

3akoH VYkpainu «IIpo nepxaBHy peecTpawilo OPUAMYHUX OCIO,
¢bi3ngHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAACHEKUX (POPMYyBaHbY»
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Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa KaGinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[Iutanas €OUHOTO EPKABHOTO BEOMOPTATY €IEKTPOHHUX TOCIYT Ta
PeecTpy aaMiHICTpaTUBHHUX MOCITYT»

AKTHU HEHTPAITbHUX
OpraHiB BUKOHABYO1
BJIaI

Haka3z MinictepctBa roctuilii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3aTBep/keHHsT llopsnaky nep:kaBHOI peecTpamii FOPHINYHHX OCIO,
¢Gi3nyHUX 0ci0 — MIANMPHEMIIIB Ta TPOMAACHKHX (HOpMyBaHb, IO HE
MaloTh CTAaTyCy IOPUAMYHOI O0COOM», 3apeecTpoBaHMil y MiHiCTEpCTBI
foctumii Ykpaian 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuuii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3atBepukeHHsT [lopsnky (yHKIIOHYBaHHS TOPTaldy eJIEeKTPOHHHUX
CEpBICIB IOpUAMYHUX 0cCi0, Gi3UYHUX OCi0 — MANPUEMIIB Ta
rpOMaJIChKUX (POPMYBaHb, 1[0 HE MAIOTh CTaTyCy IOPHIUYHOI 0COOM»,
3apeecTpoBaHui 'y MinictepcrBi toctuuii Ykpainm 23.03.2016 3a
Ne 427/28557

YMoBM OTPUMaHHS AAMIHICTPATHBHOI OCIYTH

ITincrasa mwis
OTPUMAaHHS
aJMiHICTPaTUBHOI
IIOCIIyTH

3BEepHEHHS YITOBHOBAYKEHOTO MPEJICTAaBHUKA FOPUIUYHOT 0coOu (1ai
— 3asIBHUK)

Buuepnnuii nepenik
JIOKYMEHTIB,
HEOOXIIHUX I
OTpUMAaHHS
aJMIHICTpaTUBHOT
MOCITyTH

- TIPUMIPHUK OpHTiHANY (HOTapialdbHO 3acCBiU€HA KOIIisf) PIIICHHS
BIJITIOBIJTHOTO OpraHy IOPUAMYHOI 0COOM TPO MPHUITMHEHHS IOPHIUIHOL
ocoou;

- IPUMIPHUK OpHUTiHATY (HOTapiaJbHO 3aCBiTY€HA KOIIisl) JOKYMEHTa,
SIKUM 3aTBEPXKEHO MePCOHABHUHN CKIIa KOMICIT 3 MpunuHeHHs (Komicii
3 peoprasizaiii, JiKBiIaIiifHo1 Komicii) abo JiKBigaTopa, peecTpamiifHi
HOMEpHU OOJIKOBHUX KAapTOK IUIATHUKIB MOJAATKiB (200 BiIOMOCTI Mpo
Cepiro Ta HOMep macropra — Jyist Gi3HIHUX 0Ci0, K1 Yepe3 CBOI peririiHi
NEpEKOHAHHS Bi]MOBWINCS BiJl NPUHHATTS pEECTpaliiiHOr0o HOMepa
00MIKOBOT KapTKM IUIATHUKA TOJATKiB Ta TMOBIOMIIM TIPO 1e
BIJIMOBIAHUI KOHTPOJIIOIOYMIA OPTaH 1 MalOTh BIIMITKY B MacHOPTi MPO
MPaBo 31ACHIOBATH TUIATEXKI1 32 CEPIEI0 Ta HOMEPOM I1acIopTa), CTPOK
3asIBJICHHS KPEIUTOPAMHU CBOiX BUMOT, — Y pa3l BiICYTHOCTI 3a3HaYEHUX
BIJJOMOCTEH y pIIlIeHH] yYaCHUKIB IOpUIUYHOI 0co0M ab0 BiAMOBIAHOTO
OpraHy IOpHINYHOI 0COOH, a y BUMAJKaX, Nepea0adyeHnX 3aKOHOM, — Y
pilleHH1  BIAMOBIAHOTO JEPXKABHOTO OpraHy Mpo TNPUIHHEHHS
IOPUITIHOT 0COOM.

SIKIIO JOKYMEHTH TOAAIOTHCS OCOOHMCTO, 3asBHUK Ipe’ sBIISIE
JIOKYMEHT, 1110 BiJIMTOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i mogaHHs JOKYMEHTIB MPEACTaBHUKOM JOJATKOBO MOJA€THCS
MIPUMIPHUK OpHUTiHATY (HOTapiaJbHO 3aCBiAY€HA KOMIis) JOKYMEHTA, 1110
3acBiUy€ MOT0 MOBHOBAXXEHHs (KpIM BUMIAJAKY, KOJTU BIOMOCTI PO
NOBHOBAXGHHS  IIbOTO  TPEJICTaBHUKA MICTAThCI B  €amHOMY
JEP>KaBHOMY PEECTPl OPUIUIHUX OCI0, (PI3UYIHUX OCIO — MiATPUEMIIIB
Ta TPOMaJICEKUX (POPMyBaHBb).

Jns 1ineil TpoBEAEHHS pEECTpallifHuX Jid  JOKYMEHTOM, IO
3aCBIUy€ TOBHOBA)XCHHS TPEJICTABHHUKA, € HOTapiaJIbHO TOCBiTYCHA
JOBIPEHICTh a00 JOBIPEHICTh, BUAAHA BIAMOBIIHO JO 3aKOHOJABCTBA
1HO3eMHOI1 JIep>KaBu
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9 |Cmoci6 noganHus 1. V nanepoBiii popmi JOKYMEHTHU MOAAIOTHCS 3asIBHUKOM OCOOUCTO
JIOKYMEHTIB, a00 MMOIITOBUM BiATIPABICHHSIM.
HEOOX1THUX ISt 2. B enekTpoHHil GopMi TOKyMEHTHU MOJAIOTHCS 3 BUKOPUCTAHHAM
OTPUMAaHHS €aMHOTO JEp)KaBHOTO BEOMOpPTAy EJIEKTPOHHUX TIIOCIYT, a MO0
aIMIHICTPATUBHOI  |IMOCIYT, HaJIlaHHS SIKUX 3a3HAUYCHUN BeOMOpTan He 3a0e3ledye, — uepes
MOCITyTH MOPTAaJl ENEKTPOHHUX CepBiciB*
10 |[TnatHicTh bezonnarno
(Ge3orIaTHICTB)
HaJaHHA
aJIMiHICTPaTHUBHOI
MOCITyTH
11 |CTpok HamaHHS Jlep>xaBHa peecTpalliss MPOBOJUTHCS 3a BIICYTHOCTI MIACTaB JIs
aIMIHICTpAaTUBHOI |BIIIMOBH Y JepaBHii peecTparii He mi3Hime 15 pobounx mHIB 3 JaTH
MOCITyTH MOJIaHHs JOKYMEHTIB IS JepKaBHOI peecTpartii.
CTpok po3risify AOKYMEHTIB MOXKe OyTH MPOJOBXKEHHI Cy0’€KTOM
Jep>kaBHOT peecTpariii 3a HEOOXIIHOCTI, aje He Oulblne HiX Ha 15
poOouux JHIB.
12 |Tlepenik miacTaB - TIOKYMEHTH TTOIaHO 0c00010, sSIKa HE Ma€ Ha 11€ TOBHOBAYKCHb,

JUTSI BIZIMOBH Y
Jep KaBHIN
peecTparii

- y €1uHOMY JepKaBHOMY PEECTPi1 MICTATHCS BIIOMOCTI MPO CYA0BE
pIIIEHHS 1010 3a00pOHU TIPOBEICHHS PEeECTPAIiiHOT ii;

- JOKyMEHTH TOJaHI JI0 HEHAIEeXKHOro Ccy0’ekTa AepikaBHOI
peecTparii;

- IOJJaHHS JOKYMEHTIB a00 BiTOMOCTEH, mepei0aueHNX UM 3aKOHOM,
HE B IOBHOMY 00Cs31;

- TOKyYMEHTH cynepedars Bumoram Koncruryuii Ta 3akoHiB YKpainu;

- TOKYMEHTH CyTlepedaTh CTaTyTy rPOMaJChbKOro pOpMyBaHHS;

- IOPYILIEHO BCTAHOBJICHUH 3aKOHOM MOPSAOK CTBOPEHHS IOPHIUYHOT
oco0u, TpoMasicbkoro (opMyBaHHS, IO HE MAa€ CTATyCy HOPUIAIHOL
ocobOu;

- HEBIJMOBIJIHICTh HAWMEHYBaHHsS IOPUIUYHOI OCOOM BHMOTraMm
3aKOHY;

- IIOI0 3aCHOBHUKA (YYaCHHUKA) IOPUAMIHOI OCOOHU, IO CTBOPIOETHCS,
NPOBEACHO JIEPKABHY PEECTPALli0 PIMIEHHS MpO MPUINHHEHHS
IOpUINYIHOT 0COOM B pe3yJIbTaTi ii JiKBiAallii;

- IIOJI0 IOPUIUYHOI 0COOH, CTOCOBHO SIKO1 B €IMHOMY JI€p>KaBHOMY
PEECTPl MICTUTBCS 3alUC TMPO CYAOBE PIMICHHS 00 BU3HAHHSI
MOBHICTIO 200 YaCTKOBO HEIIMCHUMU pillleHb 32aCHOBHUKIB (Y4aCHHKIB)
IOpUANYHOI 0coOM abo YMOBHOBAaXEHOTO HHMH OpraHy, BHU3HAHHSA
MOBHICTIO a00 YaCTKOBO HEIMCHUMH 3MiH 10 YCTAaHOBYMX JIOKYMEHTIB
IOpUINYHOI 0COOH, SKIIO Take pilieHHs ab0 WOro 4acTUHY BH3HAHO
HEIWCHUMHM, 3MiHU 10 YCTAaHOBYUX JOKYMEHTIB IOPHIUYHOI OCOOH €
TIJICTABOIO JIJIS1 IPOBEICHHSI PEECTPAIliiHUX JTiH;

- HEBIAMOBIAHICTH BiIOMOCTEH, 3a3HaYeHUX Yy 3asBi MPO AEPrKaBHY
peecTparito, BiJOMOCTSIM, 3a3HAUEHUM Yy TOKYMEHTax, MOJAHUX IS
JIep>KaBHOT peecTpailii, a0 BiIOMOCTSM, IO MICTAThCS B €IuHOMY
JIep>)KaBHOMY  peecTpl uYd  1HmMMX  1HGQOpPMAIIHHUX  CHCTEMaXx,
BUKOPUCTAHHSA SKUX MEepea0avyeHO MM 3aKOHOM;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYCHHUX Y JOKYMEHTaX, MOJaHUX
JUIs JIep>KaBHOI peecTpallii, BIIOMOCTSAM, L0 MICTATbCA B €AMHOMY
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JIEp>KaBHOMY peecTpi 4M  1HmMX  1HGOPMALIWHUX  CHCTEMaX,
BUKOPHUCTAHHS SIKUX MIEPEeI0aYCHO [IUM 3aKOHOM;

- TOJaHHS  JIOKYMEHTIB 3  TOPYIICHHSIM  BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JUJISl IX TOJMAHHS, KPIM JIOKYMEHTIB IIOJIO
KiHIIEBOTO OeHe]iIliapHOTro BIaCHUKA IOPUIUIHOT 0COOH;

13 |Pe3ynbTaT HamaHHs - BHECEHHS BIAMOBIAHOTO 3amucy A0 €IMHOTO JEPKABHOTO PEECTPY
aIMIHICTPATUBHOI  |IOpUAMYHUX OCI0, (Pi3UYHHUX OCi0 — MIANPUEMIIB Ta TPOMAICHKUX
IIOCIIYTH (dbopMyBaHb;

- pillIeHHs PO MPOBEIEHHS JIeP’KaBHOI peecTpariii;

- BUNHCKa 3 €IUHOTO JEPKABHOTO PEECTPY IOPUIAMYHUX OCi0,
¢b13nuHuX 0Ci0 — MANPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb;

- pILIEHHS Ta MOBIJOMJICHHS PO BIIMOBY Yy JIepXKaBHii peectparii i3
3a3Ha4eHHSM BUKJIIOUHOTO MEPENiKy MiAcTaB A BiIMOBH

14 | Criocobu Pesynbratu HagaHHSA aAMIHICTPATUBHOI MOCIYTH y cepi aep:kaBHOL
OTpUMAaHHS peectpanii (y TOMy YHUCHIi BUMHCKA 3 €IMHOTO JCPKABHOTO PEECTPY
BIZIIIOBIO1 IOpUINYHUX 0Ci0, (IBUYHMX OCI0 — MIANPUEMINB Ta TPOMAICHKUX
(pe3ynbrary) ¢dopMyBaHb) B €JEKTPOHHINH (OpMi ONPUITIOAHIOIOTHCS Ha TMOpTai

CJICKTPOHHMX CEPBICIB Ta JOCTYIHI JIJIS 1X MOUITYKY 3a KOJAOM JIOCTYITY.

VY pa3i BIiIMOBH y JepXaBHiM peecTparii JOKyMEHTH, MOJAHI s
JIep>)KaBHOT peecTparlii, MOBEPTAIOTHCS (BHIAIOTHCS, HAJICHIIAIOTHCS
MOLITOBUM  BIANpPABIEHHSAM) 3afBHUKY HE Ti3HIIIE HACTYIHOTO
pobodoro mHS 3 JHS HAAXO/DKCHHS BiM 3asBHUKA 3asBH PO iX
MOBEPHEHHSI.

JIOKyMEHTH HaIar0ThCS 3asBHUKY Y TIANIepoBiit hopmi:

- CXiIHUM MDKperioHaJbHUM YIIpaBliHHAM MiHicTepcTBa IOCTUIIT —
y pa3i mnojgaHHA JOKyMeHTIB A0 CXigHOro MiKperioHaJbHOTO
ynpaBitiHHA MiHicTepcTBa IOCTHILIT;

- llenTpoM HajgaHHsA aAMIHICTPATUBHUX IOCIYT — Yy pa3i MOoJaHHS
JIOKYMEHTIB 4epe3 BiAMOBITHUHN EHTP.

* Tlicma moorpamtoBaHHS €IWHOTO IEPKaBHOTO BEOMOPTANY ENEKTPOHHUX IOCITYT Ta/ab0 TOpTaly eleKTPOHHHUX
CepBiciB, siKi OyyTh 3a0€31evyBaTH MOMKIIUBICTh MOJJAHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi
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3ATBEPJUKEHO

Haxka3 CximHOro MiXperioHaJbHOTO
ympasiaiHHs MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 166/7

TH®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHUBHOI MOCJIYTI'H 3 IePKABHOI peecTpallii pilieHHsI PO NPUIIMHEHHS OpraHizauii
poGoTonaBuiB, 00’ €HAHHS OpraHizauii podoTonaBuiB
(Micrie3HaXOKEHHS TPOMAAChKOTO (hopMyBaHHS — XapKiBChbKa 00J1aCTh)

Cxigne MixkperionaabHe ynpasJjainasa MiHicTepcTBa ocTuuii/
IlenTpyn HaZaHHA AAMIHICTPATUBHUX NMOCTYT XapKiBCbKOI 001acTi

Indopmanis mpo cyd’ekTa HaAJaHHA AAMIHICTPATHBHOIL MOCJIYTH
Ta/200 HEeHTPY HAAaHHS AAMIHICTPATHBHHUX IOCJIYT

1 |Micuesnaxomxenss | CxifHe MiKperioHajabHe ynpaBiiHHA MiHiCTEpCTBa IOCTHUIIIT:
2 |Iadopmamis momo |61024, m. Xapkis, Byin. SpocnaBa Mynaporo, 26
peXUMy pobOTH [Toneninok: 08:00 —17:00
3 | Tenedon/dpakc Bisropok:  08:00 — 17:00
(moBinku), anpeca|Cepena: 08:00 — 17:00
€JICKTPOHHOI oIt | YeTBep: 08:00 — 17:00
Ta BeO-caiiT II'stauna:  08:00 — 15:45
IlepepBa:  12:00 —12:45
Buxignuii nens: cyborta, Heains
ten. 095-419-09-68
aapeca enekTpoHHoi nomth: reg_druk@kh.minjust.gov.ua
BeO-caifT: http://sumyjust.gov.ua
LlenTpr HamaHHS AaMIHICTPATUBHUX TOCITYT XapKiBChbKoi oOmacti (y
pa3i  BKJIIOYEHHS  aJMIHICTPaTUBHOI  TOCIAYTH A0  MEpemiKy
aZIMIHICTPATUBHHUX TIIOCIYT, SKi HAJalOThCS 4Yepe3 Taki LEHTpH, 3
ypaxyBaHHSIM BUMOT MyHKTIB 2, 4 po3nopskenHs Kadinety MinicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):
MICII€3HAXO/IKEHHS: MICIIe3HAXO0PKEHHS BIIMOBITHOTO LIEHTPY
PEeXUM poOOTH: 3TiTHO PEKUMY BIIAMOBIIHOTO LIEHTPY
3aco0u 3B’s3Ky: TenedoH, agpeca €JIEKTPOHHOI IMOIMTH Ta BeO-calT
BiJIMTOBITHOTO LIEHTPY
[adopmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map
HopMaTHBHI aKTH, SKMMH PerjIaMeHTY€EThCSl HAIaHHSI aMiHICTPATHBHOIL MOCJIYTH
4 |3akoHu YkpaiHu 3akon Ykpainu «IIpo opranizamii poboTonaBuiB, iX 00'eqHaHHS,

npasa i rapaHTii X JisTBHOCTI»;
3akoH VYkpainu «IIpo nepxaBHy peecTpawilo OPUAUYHUX OCIO,
¢bi3ngHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAACHEKUX (POPMYyBaHbY»
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Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa KaGinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[Iutanas €OUHOTO EPKABHOTO BEOMOPTATY €IEKTPOHHUX TOCIYT Ta
PeecTpy aaMiHICTpaTUBHHUX MOCITYT»

AKTHU HEHTPAITbHUX
OpraHiB BUKOHABYO1
BJIaI

Haka3z MinictepctBa roctuilii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3aTBep/keHHsT llopsnaky nep:kaBHOI peecTpamii FOPHINYHHX OCIO,
¢Gi3nyHUX 0ci0 — MIANMPHEMIIIB Ta TPOMAACHKHX (HOpMyBaHb, IO HE
MaloTh CTAaTyCy IOPUAMYHOI O0COOM», 3apeecTpoBaHMil y MiHiCTEpCTBI
foctumii Ykpaian 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuuii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3atBepukeHHsT [lopsnky (yHKIIOHYBaHHS TOPTaldy eJIEeKTPOHHHUX
CEpBICIB IOpUAMYHUX 0cCi0, Gi3UYHUX OCi0 — MANPUEMIIB Ta
rpOMaJIChKUX (POPMYBaHb, 1[0 HE MAIOTh CTaTyCy IOPHIUYHOI 0COOM»,
3apeecTpoBaHui 'y MinictepcrBi toctuuii Ykpainm 23.03.2016 3a
Ne 427/28557

YMoBM OTPUMaHHS AAMIHICTPATHBHOI OCIYTH

ITincrasa mwis
OTPUMAaHHS
aJMiHICTPaTUBHOI
IIOCIIyTH

3BEepHEHHS YITOBHOBAYKEHOTO MPEJICTAaBHUKA FOPUIUYHOT 0coOu (1ai
— 3asIBHUK)

Buuepnnuii nepenik
JIOKYMEHTIB,
HEOOXIIHUX I
OTpUMAaHHS
aJMIHICTpaTUBHOT
MOCITyTH

- TIPUMIPHUK OpHTiHANY (HOTapialdbHO 3acCBiU€HA KOIIisf) PIIICHHS
BIJITIOBIJTHOTO OpraHy IOPUAMYHOI 0COOM TPO MPHUITMHEHHS IOPHIUIHOL
ocoou;

- IPUMIPHUK OpHUTiHATY (HOTapiaJbHO 3aCBiTY€HA KOIIisl) JOKYMEHTa,
SIKUM 3aTBEPXKEHO MePCOHABHUHN CKIIa KOMICIT 3 MpunuHeHHs (Komicii
3 peoprasizaiii, JiKBiIaIiifHo1 Komicii) abo JiKBigaTopa, peecTpamiifHi
HOMEpHU OOJIKOBHUX KAapTOK IUIATHUKIB MOJAATKiB (200 BiIOMOCTI Mpo
Cepiro Ta HOMep macropra — Jyist Gi3HIHUX 0Ci0, K1 Yepe3 CBOI peririiHi
NEpEKOHAHHS Bi]MOBWINCS BiJl NPUHHATTS pEECTpaliiiHOr0o HOMepa
00MIKOBOT KapTKM IUIATHUKA TOJATKiB Ta TMOBIOMIIM TIPO 1e
BIJIMOBIAHUI KOHTPOJIIOIOYMIA OPTaH 1 MalOTh BIIMITKY B MacHOPTi MPO
MPaBo 31ACHIOBATH TUIATEXKI1 32 CEPIEI0 Ta HOMEPOM I1acIopTa), CTPOK
3asIBJICHHS KPEIUTOPAMHU CBOiX BUMOT, — Y pa3l BiICYTHOCTI 3a3HaYEHUX
BIJJOMOCTEH y pIIlIeHH] yYaCHUKIB IOpUIUYHOI 0co0M ab0 BiAMOBIAHOTO
OpraHy IOpHINYHOI 0COOH, a y BUMAJKaX, Nepea0adyeHnX 3aKOHOM, — Y
pilleHH1  BIAMOBIAHOTO JEPXKABHOTO OpraHy Mpo TNPUIHHEHHS
IOPUITIHOT 0COOM.

SIKIIO JOKYMEHTH TOAAIOTHCS OCOOHMCTO, 3asBHUK Ipe’ sBIISIE
JIOKYMEHT, 1110 BiJIMTOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i mogaHHs JOKYMEHTIB MPEACTaBHUKOM JOJATKOBO MOJA€THCS
MIPUMIPHUK OpHUTiHATY (HOTapiaJbHO 3aCBiAY€HA KOMIis) JOKYMEHTA, 1110
3acBiUy€ MOT0 MOBHOBAXXEHHs (KpIM BUMIAJAKY, KOJTU BIOMOCTI PO
NOBHOBAXGHHS  IIbOTO  TPEJICTaBHUKA MICTAThCI B  €amHOMY
JEP>KaBHOMY PEECTPl OPUIUIHUX OCI0, (PI3UYIHUX OCIO — MiATPUEMIIIB
Ta TPOMaJICEKUX (POPMyBaHBb).

Jns 1ineil TpoBEAEHHS pEECTpallifHuX Jid  JOKYMEHTOM, IO
3aCBIUy€ TOBHOBA)XCHHS TPEJICTABHHUKA, € HOTapiaJIbHO TOCBiTYCHA
JOBIPEHICTh a00 JOBIPEHICTh, BUAAHA BIAMOBIIHO JO 3aKOHOJABCTBA
1HO3eMHOI1 JIep>KaBu
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9 |Cmoci6 noganHus 1. V nanepoBiii popmi JOKYMEHTHU MOAAIOTHCS 3asIBHUKOM OCOOUCTO
JIOKYMEHTIB, a00 MMOIITOBUM BiATIPABICHHSIM.
HEOOX1THUX ISt 2. B enekTpoHHil GopMi TOKyMEHTHU MOJAIOTHCS 3 BUKOPUCTAHHAM
OTPUMAaHHS €aMHOTO JEp)KaBHOTO BEOMOpPTAy EJIEKTPOHHUX TIIOCIYT, a MO0
aIMIHICTPATUBHOI  |IMOCIYT, HaJIlaHHS SIKUX 3a3HAUYCHUN BeOMOpTan He 3a0e3ledye, — uepes
MOCITyTH MOPTAaJl ENEKTPOHHUX CepBiciB*
10 |[TnatHicTh bezonnarno
(Ge3orIaTHICTB)
HaJaHHA
aJIMiHICTPaTHUBHOI
MOCITyTH
11 |CTpok HamaHHS Jlep>xaBHa peecTpalliss MPOBOJUTHCS 3a BIICYTHOCTI MIACTaB JIs
aIMIHICTpAaTUBHOI |BIIIMOBH Y JepaBHii peecTparii He mi3Hime 15 pobounx mHIB 3 JaTH
MOCITyTH MOJIaHHs JOKYMEHTIB IS JepKaBHOI peecTpartii.
CTpok po3risify AOKYMEHTIB MOXKe OyTH MPOJOBXKEHHI Cy0’€KTOM
Jep>kaBHOT peecTpariii 3a HEOOXIIHOCTI, aje He Oulblne HiX Ha 15
poOouux JHIB.
12 |Tlepenik miacTaB - TIOKYMEHTH TTOIaHO 0c00010, sSIKa HE Ma€ Ha 11€ TOBHOBAYKCHb,

JUTSI BIZIMOBH Y
Jep KaBHIN
peecTparii

- y €1uHOMY JepKaBHOMY PEECTPi1 MICTATHCS BIIOMOCTI MPO CYA0BE
pIIIEHHS 1010 3a00pOHU TIPOBEICHHS PEeECTPAIiiHOT ii;

- JOKyMEHTH TOJaHI JI0 HEHAIEeXKHOro Ccy0’ekTa AepikaBHOI
peecTparii;

- IOJJaHHS JOKYMEHTIB a00 BiTOMOCTEH, mepei0aueHNX UM 3aKOHOM,
HE B IOBHOMY 00Cs31;

- TOKyYMEHTH cynepedars Bumoram Koncruryuii Ta 3akoHiB YKpainu;

- TOKYMEHTH CyTlepedaTh CTaTyTy rPOMaJChbKOro pOpMyBaHHS;

- IOPYIIEHO BCTAHOBJICHUH 3aKOHOM TMOPSAOK CTBOPEHHS IOPHIUYHOT
oco0u, TpoMasicbkoro (opMyBaHHS, IO HE MAa€ CTATyCy HOPUIAIHOL
ocobOu;

- HEBIJMOBIJIHICTh HAWMEHYBaHHsS IOPUIUYHOI OCOOM BHMOTraMm
3aKOHY;

- IIOI0 3aCHOBHUKA (YYaCHHUKA) IOPUAMIHOI OCOOHU, IO CTBOPIOETHCS,
NPOBEACHO JIEPKABHY PEECTPALli0 PIMIEHHS MpO MPUINHHEHHS
IOpUINYIHOT 0COOM B pe3yJIbTaTi ii JiKBiAallii;

- IIOJI0 IOPUIUYHOI 0COOH, CTOCOBHO SIKO1 B €IMHOMY JI€p>KaBHOMY
PEECTPl MICTUTBCS 3alUC TMPO CYAOBE PIMICHHS 00 BU3HAHHSI
MOBHICTIO 200 YaCTKOBO HEIIMCHUMU pillleHb 32aCHOBHUKIB (Y4aCHHKIB)
IOpUANYHOI 0coOM abo YMOBHOBAaXEHOTO HHMH OpraHy, BHU3HAHHSA
MOBHICTIO a00 YaCTKOBO HEIMCHUMH 3MiH 10 YCTAaHOBYMX JIOKYMEHTIB
IOpUINYHOI 0COOH, SKIIO Take pilieHHs ab0 WOro 4acTUHY BH3HAHO
HEIWCHUMHM, 3MiHU 10 YCTAaHOBYUX JOKYMEHTIB IOPHIUYHOI OCOOH €
TIJICTABOIO JIJIS1 IPOBEICHHSI PEECTPAIliiHUX JTiH;

- HEBIAMOBIAHICTH BiIOMOCTEH, 3a3HaYeHUX Yy 3asBi MPO AEPrKaBHY
peecTparito, BiJOMOCTSIM, 3a3HAUEHUM Yy TOKYMEHTax, MOJAHUX IS
JIep>KaBHOT peecTpailii, a0 BiIOMOCTSM, IO MICTAThCS B €IuHOMY
JIep>)KaBHOMY  peecTpl uYd  1HmMMX  1HGQOpPMAIIHHUX  CHCTEMaXx,
BUKOPUCTAHHSA SKUX MEepea0avyeHO MM 3aKOHOM;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYCHHUX Y JOKYMEHTaX, MOJaHUX
JUIs JIep>KaBHOI peecTpallii, BIIOMOCTSAM, L0 MICTATbCA B €AMHOMY
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JIEp>KaBHOMY peecTpi 4M  1HmMX  1HGOPMALIWHUX  CHCTEMaX,
BUKOPHUCTAHHS SIKUX MIEPEeI0aYCHO [IUM 3aKOHOM;

- TOJaHHS  JIOKYMEHTIB 3  TOPYIICHHSIM  BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JUJISl IX TOJMAHHS, KPIM JIOKYMEHTIB IIOJIO
KiHIIEBOTO OeHe]iIliapHOTro BIaCHUKA IOPUIUIHOT 0COOH;

13 |Pe3ynbTaT HamaHHs - BHECEHHS BIAMOBIAHOTO 3amucy A0 €IMHOTO JEPKABHOTO PEECTPY
aIMIHICTPATUBHOI  |IOpUAMYHUX OCI0, (Pi3UYHHUX OCi0 — MIANPUEMIIB Ta TPOMAICHKUX
IIOCIIYTH (dbopMyBaHb;

- pillIeHHs PO MPOBEIEHHS JIeP’KaBHOI peecTpariii;

- BUNHCKa 3 €IUHOTO JEPKABHOTO PEECTPY IOPUIAMYHUX OCi0,
¢b13nuHuX 0Ci0 — MANPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb;

- pILIEHHS Ta MOBIJOMJICHHS PO BIIMOBY Yy JIepXKaBHii peectparii i3
3a3Ha4eHHSM BUKJIIOUHOTO MEPENiKy MiAcTaB A BiIMOBH

14 | Criocobu Pesynbratu HagaHHSA aAMIHICTPATUBHOI MOCIYTH y cepi aep:kaBHOL
OTpUMAaHHS peectpanii (y TOMy YHUCHIi BUMHCKA 3 €IMHOTO JCPKABHOTO PEECTPY
BIZIIIOBIO1 IOpUINYHUX 0Ci0, (IBUYHMX OCI0 — MIANPUEMINB Ta TPOMAICHKUX
(pe3ynbrary) ¢dopMyBaHb) B €JEKTPOHHINH (OpMi ONPUITIOAHIOIOTHCS Ha TMOpTai

CJICKTPOHHMX CEPBICIB Ta JOCTYIHI JIJIS 1X MOUITYKY 3a KOJAOM JIOCTYITY.

VY pa3i BIiIMOBH y JepXaBHiM peecTparii JOKyMEHTH, MOJAHI s
JIep>)KaBHOT peecTparlii, MOBEPTAIOTHCS (BHIAIOTHCS, HAJICHIIAIOTHCS
MOLITOBUM  BIANpPABIEHHSAM) 3afBHUKY HE Ti3HIIIE HACTYIHOTO
pobodoro mHS 3 JHS HAAXO/DKCHHS BiM 3asBHUKA 3asBH PO iX
MOBEPHEHHSI.

JIOKyMEHTH HaIar0ThCS 3asBHUKY Y TIANIepoBiit hopmi:

- CXiIHUM MDKperioHaJbHUM YIIpaBliHHAM MiHicTepcTBa IOCTUIIT —
y pa3i mnojgaHHA JOKyMeHTIB A0 CXigHOro MiKperioHaJbHOTO
ynpaBitiHHA MiHicTepcTBa IOCTHILIT;

- llenTpoM HajgaHHsA aAMIHICTPATUBHUX IOCIYT — Yy pa3i MOoJaHHS
JIOKYMEHTIB 4epe3 BiAMOBITHUHN EHTP.

* Tlicma moorpamtoBaHHS €IWHOTO IEPKaBHOTO BEOMOPTANY ENEKTPOHHUX IOCITYT Ta/ab0 TOpTaly eleKTPOHHHUX
CepBiciB, siKi OyyTh 3a0€31evyBaTH MOMKIIUBICTh MOJJAHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi
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3ATBEPJUKEHO

Haxka3 CxiHOro MiXperioHaJbHOTO
ympasiaiHHs MiHicTepcTBa FOCTHIIIT

07.11.2022 Ne 167/7

TH®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHUBHOI MOCJYIH 3 IePKABHOI peecTpallii pilieHHsI PO NPUIIMHEHHS OpraHizauii
poGoTonaBuiB, 00’ €HAHHS OpraHizauii podoTonaBuiB
(Micrie3HaxOoKEeHHS TPOMaIChKOTO (hopMyBaHHs — UepHITiBChKa 00J1aCTh)

CxigHe MixkperioHaabHe ynpasJiainasa MiHicTepcTsa ocTuuii/
HenTpn HagaHHsA aagMiHicTpaTHBHUX NOCayr YepHiriBcbkoi o0JacTi

Indopmanis mpo cyd’ekTa HaJaHHA AAMIHICTPATHBHOI MOCJIYTH
Ta/200 HEeHTPY HAJAaHHS AAMIHICTPATHBHHUX OCJIYT

1 [Micnesnaxomkenns | CxigHe MibKperioHanbHe yrpaBiiHHS MiHICTEpCTBa FOCTHIIIT:
2 |Iadopmauis 1moxo | 14000, m. YepHiris, p. Mupy, 43
pexumMy podboTH [Toneainok: 08:00 —17:00
3 | Tenedon/pakc Bisropok:  08:00 — 17:00
(moBimkm), anapeca|Cepena: 08:00 — 17:00
€JIEKTPOHHOI Moty | YeTsep: 08:00 — 17:00
Ta BeO-caliT I'stauma: 08:00 — 15:45
IlepepBa:  12:00 —12:45
Buxinnuii nens: cyooTta, Heias
ten. (0462) 77-51-31, 77-44-66
azpeca eIeKTpOHHOI momTH: legaljust@cn.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua
LlenTpn HagaHHS aAMIHICTPATUBHUX Hociayr YepHiriBcbkoi obnacti (y
pa3i  BKJIIOYECHHS  aAMIHICTPATHBHOI  MOCIYTH  JI0  TEperiKy
aZIMIHICTPATUBHHUX TIIOCIYT, SKi HAaJalOTbCid 4Yepe3 Taki LEHTpH, 3
ypaxyBaHHSIM BUMOT IyHKTIB 2, 4 po3nopskeHHs Kabinety MinicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):
MICII€3HAXO/IKEHHS: MICIIE3HAXOPKEHHS BIIMOBITHOTO LIEHTPY
PEXUM poOOTH: 3TiTHO PEKUMY BIIAMOBIIHOTO LIEHTPY
3aco0u 3B’s3Ky: TenedoH, agpeca €IEKTPOHHOI IMOIMTH Ta BeO-callT
BiJIMTOBITHOTO LIEHTPY
Iadopmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map
HopMaTHBHI aKTH, SKMMH PerjIaMeHTY€EThCSl HAIaHHSI aAMiHICTPATHBHOIL MOCJIYTH
4 |3akoHu Ykpainu 3akoH Ykpainu «IIpo opranizamii poOoromaBuiB, iX 00'€THaHHA,

npasa i rapaHTii X JisITBHOCTI»;
3akoH VYkpainu «IIpo nepxaBHy peecTpawilo OPUAMYHUX OCIO,
¢bi3ngHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAICHEKUX (POPMYyBaHbY»
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Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa KaGinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[Iutanas €OUHOTO EPKABHOTO BEOMOPTATY €IEKTPOHHUX TOCIYT Ta
PeecTpy aaMiHICTpaTUBHHUX MOCITYT»

AKTHU HEHTPAITbHUX
OpraHiB BUKOHABYO1
BJIaI

Haka3z MinictepctBa roctuilii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3aTBep/keHHsT llopsnaky nep:kaBHOI peecTpamii FOPHINYHHX OCIO,
¢Gi3nyHUX 0ci0 — MIANMPHEMIIIB Ta TPOMAACHKHX (HOpMyBaHb, IO HE
MaloTh CTAaTyCy IOPUAMYHOI O0COOM», 3apeecTpoBaHMil y MiHiCTEpCTBI
foctumii Ykpaian 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuuii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3atBepukeHHsT [lopsnky (yHKIIOHYBaHHS TOPTaldy eJIEeKTPOHHHUX
CEpBICIB IOpUAMYHUX 0cCi0, Gi3UYHUX OCi0 — MANPUEMIIB Ta
rpOMaJIChKUX (POPMYBaHb, 1[0 HE MAIOTh CTaTyCy IOPHIUYHOI 0COOM»,
3apeecTpoBaHui 'y MinictepcrBi toctuuii Ykpainm 23.03.2016 3a
Ne 427/28557

YMoBM OTPUMaHHS AAMIHICTPATHBHOI OCIYTH

ITincrasa mwis
OTPUMAaHHS
aJMiHICTPaTUBHOI
IIOCIIyTH

3BEepHEHHS YITOBHOBAYKEHOTO MPEJICTAaBHUKA FOPUIUYHOT 0coOu (1ai
— 3asIBHUK)

Buuepnnuii nepenik
JIOKYMEHTIB,
HEOOXIIHUX I
OTpUMAaHHS
aJMIHICTpaTUBHOT
MOCITyTH

- TIPUMIPHUK OpHTiHANY (HOTapialdbHO 3acCBiU€HA KOIIisf) PIIICHHS
BIJITIOBIJTHOTO OpraHy IOPUAMYHOI 0COOM TPO MPHUITMHEHHS IOPHIUIHOL
ocoou;

- IPUMIPHUK OpHUTiHATY (HOTapiaJbHO 3aCBiTY€HA KOIIisl) JOKYMEHTa,
SIKUM 3aTBEP/>KEHO NePCOHANBHUHN CKIIa KOMICi1 3 MpunuHeHHs (KoMicii
3 peoprasizaiii, JiKBiIaIiifHo1 Komicii) abo JiKkBigaTopa, peecTpamiifHi
HOMEpHU OONIKOBHUX KapTOK IUIATHUKIB MOJAATKIB (200 BiIOMOCTI Mpo
Cepiro Ta HOMep macropra — Jyist Gi3HIHUX 0Ci0, K1 Yepe3 CBOI peririiHi
NIEpEeKOHAHHS Bi]MOBWIINCS BiJl NPUHHATTS pEECTpaliiiHOr0O HOMepa
00IKOBOT KAapTKM IUIATHUKA TOJATKIiB Ta TMOBIOMIIM TIPO 1e
BiJIMOBIAHUI KOHTPOJIIOIOYMIA OPTraH 1 MalOTh BIIMITKY B MacHoOpTi MPo
MPaBo 31HCHIOBATH TUIATEXK1 32 CEPIEI0 Ta HOMEPOM I1acropTa), CTPOK
3asIBJICHHS KPEIUTOPAMHU CBOiX BUMOT, — Y Pa3l BiICYTHOCTI 3a3HaYEHUX
BIJJOMOCTEH y pillIeHH] yYaCHHUKIB IOpUIUYHOI 0cO0M ab0 BiAMOBIIHOTO
OpraHy IOPHIUYHOI 0COOH, a y BUMAJKaX, epea0adyeHuX 3aKOHOM, — Y
pilleHHI  BIAMOBIAHOTO JEPXKABHOTO OpraHy Mpo TNPUIHHEHHS
IOPUINIHOT 0COOM.

SIKIIO JOKYMEHTH TOAAIOTHCS OCOOHMCTO, 3asBHUK Ipe’ sBIISIE
JIOKYMEHT, 1110 BiJIMTOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i mogaHHs JOKYMEHTIB MPEACTaBHUKOM JOJATKOBO MOJA€THCS
MIPUMIPHUK OpHUTiHATY (HOTapiaJbHO 3aCBiAY€HA KOMIis) JOKYMEHTA, 1110
3acBiJUy€ MOT0 MOBHOBAXXEHHS (KpIM BUMAJKY, KOJTU BIIOMOCTI PO
NOBHOBAXEGHHS  IIbOTO  TPEJICTaBHUKA MICTAThCI B  €amHOMY
JEP>KaBHOMY PEECTPl OPUIUIHUX OCI0, (PI3UUIHUX OCIO — MiAPUEMIIIB
Ta TPOMaJICEKUX (POPMyBaHBb).

Jns 1ineil TpoBEAEHHS pEeECTpallifHuX Jid  JOKYMEHTOM, IO
3aCBiUy€ TOBHOBA)XCHHS TPEJICTABHHUKA, € HOTapiaJIbHO TOCBiIYCHA
JIOBIPEHICTh a00 JOBIPEHICTh, BUAAHA BIAMOBIIHO JO 3aKOHOJABCTBA
1HO3eMHOI JIep)KaBu
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9 |Cmoci6 noganHus 1. V nanepoBiii popmi JOKYMEHTHU MOAAIOTHCS 3asIBHUKOM OCOOUCTO
JIOKYMEHTIB, a00 MMOIITOBUM BiATIPABICHHSIM.
HEOOX1THUX ISt 2. B enekTpoHHil GopMi TOKyMEHTHU MOJAIOTHCS 3 BUKOPUCTAHHAM
OTPUMAaHHS €aMHOTO JEp)KaBHOTO BEOMOpPTAy EJIEKTPOHHUX TIIOCIYT, a MO0
aIMIHICTPATUBHOI  |IMOCIYT, HaJIlaHHS SIKUX 3a3HAUYCHUN BeOMOpTan He 3a0e3ledye, — uepes
MOCITyTH MOPTAaJl EEKTPOHHUX CepBiciB*
10 |[TnatHicTh bezonnarno
(Ge3orIaTHICTB)
HaJaHHA
aJIMiHICTPaTHUBHOI
MOCITyTH
11 |CTpok HamaHHS Jlep>xkaBHa peecTpalliss MPOBOJUTHCS 3a BIICYTHOCTI MIACTaB JIs
aIMIHICTpAaTUBHOI |BIIIMOBH Y JepaBHii peecTparii He mi3Hime 15 pobounx mHIB 3 JaTH
MOCITyTH MOJIaHHs JOKYMEHTIB IS JepKaBHOI peecTpartii.
CTpok po3risify AOKYMEHTIB MOXKe OyTH MPOJOBXKEHHI Cy0’€KTOM
Jep>kaBHOT peecTpariii 3a HEOOXiIHOCTI, aje He Oulblme HiX Ha 15
poOouux JHIB.
12 |Tlepenik miacTaB - TIOKYMEHTH TTOIaHO 0c00010, sSIKa HE Ma€ Ha 11€ TOBHOBAYKCHb,

JUTSI BIZIMOBH Y
Jep KaBHIN
peecTparii

- y €1uHOMY JepKaBHOMY PEECTPi1 MICTATHCS BIIOMOCTI MPO CYA0BE
pIIIEHHS 1010 3a00pOHU TIPOBEICHHS PEeECTPAIiiHOT ii;

- JOKyMEHTH TOJaHI JI0 HEHAIEeXKHOro Ccy0’ekTa AepikaBHOI
peecTparii;

- IOJJaHHS JOKYMEHTIB a00 BiTOMOCTEH, mepei0aueHNX UM 3aKOHOM,
HE B IOBHOMY 00Cs31;

- TOKyYMEHTH cynepedars Bumoram Koncruryuii Ta 3akoHiB YKpainu;

- TOKYMEHTH CyTlepedaTh CTaTyTy rPOMaJChbKOro pOpMyBaHHS;

- IOPYILIEHO BCTAHOBJICHUH 3aKOHOM MOPSAOK CTBOPEHHS IOPHIUYHOT
oco0u, TpoMasicbkoro (opMyBaHHS, IO HE MAa€ CTATyCy HOPUIAIHOL
ocobOu;

- HEBIJMOBIJIHICTh HAWMEHYBaHHsS IOPUIUYHOI OCOOM BHMOTraMm
3aKOHY;

- IIOI0 3aCHOBHUKA (YYaCHHUKA) IOPUAMIHOI OCOOHU, IO CTBOPIOETHCS,
NPOBEACHO JIEPKABHY PEECTPALli0 PIMIEHHS MpO MPUINHHEHHS
IOpUINYIHOT 0COOM B pe3yJIbTaTi ii JiKBiAallii;

- IIOJI0 IOPUIUYHOI 0COOH, CTOCOBHO SIKO1 B €IMHOMY JI€p>KaBHOMY
PEECTPl MICTUTBCS 3alUC TMPO CYAOBE PIMICHHS 00 BU3HAHHSI
MOBHICTIO 200 YaCTKOBO HEIIMCHUMU pillleHb 32aCHOBHUKIB (Y4aCHHKIB)
IOpUANYHOI 0coOM abo YMOBHOBAaXEHOTO HHMH OpraHy, BHU3HAHHSA
MOBHICTIO a00 YaCTKOBO HEIMCHUMH 3MiH 10 YCTAaHOBYMX JIOKYMEHTIB
IOpUINYHOI 0COOH, SKIIO Take pilieHHs ab0 WOro 4acTUHY BH3HAHO
HEIWCHUMHM, 3MiHU 10 YCTAaHOBYUX JOKYMEHTIB IOPHIUYHOI OCOOH €
TIJICTABOIO JIJIS1 IPOBEICHHSI PEECTPAIliiHUX JTiH;

- HEBIAMOBIAHICTH BiIOMOCTEH, 3a3HaYeHUX Yy 3asBi MPO AEPrKaBHY
peecTparito, BiJOMOCTSIM, 3a3HAUEHUM Yy TOKYMEHTax, MOJAHUX IS
JIep>KaBHOT peecTpailii, a0 BiIOMOCTSM, IO MICTAThCS B €IuHOMY
JIep>)KaBHOMY  peecTpl uYd  1HmMMX  1HGQOpPMAIIHHUX  CHCTEMaXx,
BUKOPUCTAHHSA SKUX MEepea0avyeHO MM 3aKOHOM;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYCHHUX Y JOKYMEHTaX, MOJaHUX
JUIs JIep>KaBHOI peecTpallii, BIIOMOCTSAM, L0 MICTATbCA B €AMHOMY
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JIEp>KaBHOMY peecTpi 4M  1HmMX  1HGOPMALIWHUX  CHCTEMaX,
BUKOPHUCTAHHS SIKUX MIEPEeI0aYCHO [IUM 3aKOHOM;

- TOJaHHS  JIOKYMEHTIB 3  TOPYIICHHSIM  BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JUJISl IX TOJMAHHS, KPIM JIOKYMEHTIB IIOJIO
KiHIIEBOTO OeHe]iIliapHOTro BIaCHUKA IOPUIUIHOT 0COOH;

13 |Pe3ynbTaT HamaHHs - BHECEHHS BIAMOBIAHOTO 3amucy A0 €IMHOTO JEPKABHOTO PEECTPY
aIMIHICTPATUBHOI  |IOpUAMYHUX OCI0, (Pi3UYHHUX OCi0 — MIANPUEMIIB Ta TPOMAICHKUX
IIOCIIYTH (dbopMyBaHb;

- pillIeHHs PO MPOBEIEHHS JIeP’KaBHOI peecTpariii;

- BUNHCKa 3 €IUHOTO JEPKABHOTO PEECTPY IOPUIAMYHUX OCi0,
¢b13nuHuX 0Ci0 — MANPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb;

- pILIEHHS Ta MOBIJOMJICHHS PO BIIMOBY Yy JIepXKaBHii peectparii i3
3a3Ha4eHHSM BUKJIIOUHOTO MEPENiKy MiAcTaB A BiIMOBH

14 | Criocobu Pesynbratu HagaHHSA aAMIHICTPATUBHOI MOCIYTH y cepi aep:kaBHOL
OTpUMAaHHS peectpanii (y TOMy YHUCHIi BUMHCKA 3 €IMHOTO JCPKABHOTO PEECTPY
BIZIIIOBIO1 IOpUINYHUX 0Ci0, (IBUYHMX OCI0 — MIANPUEMINB Ta TPOMAICHKUX
(pe3ynbrary) ¢dopMyBaHb) B €JEKTPOHHINH (OpMi ONPUITIOAHIOIOTHCS Ha TMOpTai

CJICKTPOHHMX CEPBICIB Ta JOCTYIHI JIJIS 1X MOUITYKY 3a KOJAOM JIOCTYITY.

VY pa3i BIiIMOBH y JepXaBHiM peecTparii JOKyMEHTH, MOJAHI s
JIep>)KaBHOT peecTparlii, MOBEPTAIOTHCS (BHIAIOTHCS, HAJICHIIAIOTHCS
MOLITOBUM  BIANpPABIEHHSAM) 3afBHUKY HE Ti3HIIIE HACTYIHOTO
pobodoro mHS 3 JHS HAAXO/DKCHHS BiM 3asBHUKA 3asBH PO iX
MOBEPHEHHSI.

JIOKyMEHTH HaIar0ThCS 3asBHUKY Y TIANIepoBiit hopmi:

- CXiIHUM MDKperioHaJbHUM YIIpaBliHHAM MiHicTepcTBa IOCTUIIT —
y pa3i mnojgaHHA JOKyMeHTIB A0 CXigHOro MiKperioHaJbHOTO
ynpaBitiHHA MiHicTepcTBa IOCTHILIT;

- llenTpoM HajgaHHsA aAMIHICTPATUBHUX IOCIYT — Yy pa3i MOoJaHHS
JIOKYMEHTIB 4epe3 BiAMOBITHUHN EHTP.

* Tlicma moorpamtoBaHHS €IWHOTO IEPKaBHOTO BEOMOPTANY ENEKTPOHHUX IOCITYT Ta/ab0 TOpTaly eleKTPOHHHUX
CepBiciB, siKi OyyTh 3a0€31evyBaTH MOMKIIUBICTh MOJJAHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi



