3ATBEPJKEHO

Hakaz CxigHOro MDKPETriOHAJIBHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 162/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpauil BHeCeHHs 3MiH /10 BiioMocTel nmpo
Bi/loOKpeMJIeHHi1 MiApo31ia rpoMaachbKOro o00'IHaAHHS
(Miciie3HaxXoKeHHs TpoMaickkoro (hopmyBaHHs — JloHelbka 0671aCcTh)

Cxinne mixkperionanbHe ynpasiainaa MiHicTepcTBa rocTuuii/
HenTpu HaxanHs agMiHicTpaTuBHUX nocayr Jlonenskoi odaacti

Indopmanis npo cyd’exkTa HagaHHS AAMIiHICTPATHBHOI OCJIYTH
Ta/a00 NEHTPY HAJAHHSA AAMIHICTPATUBHUX MOCJIYT

1 |Micue3naxomken |CxinHe MiKperioHanbHe yrnpaBiaiHHsI MiHICTepCTBa IOCTHIIII:
2 |H4a anpeca mia auctyBanHs: 40003, m. Cymu, Bys. ['epacuma Konapatrena,
Indopmarnis momo |28;
3 |pexumy pobotn |micuesHaxomkeHss: 36014, m. [Tontasa, Bysn. CobopHocTi, 45;
Tenedon/pakc 40003, m. Cymu, By IlerponaBmniBcbka, 75;
(moBinkm), axapeca|61024, m. XapkiB, Bya. SpocnaBa Mynaporo, 26;
€JIEKTPOHHOI 14000, m. YepHiris, np. Mupy, 43
momrt Ta  BeO- [[Tomenutok: 08:00 — 17:00
caiT BisTopok:  08:00 — 17:00
Cepena: 08:00 - 17:00
Yersep: 08:00 — 17:00
II'staung:  08:00 — 15:45
IlepepBa:  12:00 —12:45
Buxinauii neHs: cyboTa, Hemis
tei. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
aapeca enekTpoHHoi momTH: info_udr@sm.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua
LlenTpu HagaHHs aAMiHICTpAaTUBHUX HocayT JloHenbkoi obmacti (y pasi
BKJTFOUCHHS aJIMIHICTPATUBHOI TIOCIYTH /O MEPEiKy aJIMiHICTPaTUBHUX
MOCHYT, K1 HaJIal0ThCS Yepe3 TaKi IIEHTPH, 3 ypaxyBaHHSAM BUMOT ITyHKTIB
2, 4 posnopsmkeHHs Kabinery MinictpiB Ykpaiam Bim 16.05.2014
Neo 523-p):
MICII€3HAXO/IKEHHS: MICIIE3HAXO0PKEHHS BIAMOBITHOTO LIEHTPY
PEeXUM poOOTH: 3TiTHO PEKUMY BIIAMOBIIHOTO LIEHTPY
3acobm 3B’sA3Ky: TenedoH, aapeca €NEeKTPOHHOI TOMTH Ta BeO-CalT
BiJIMOBIAHOTO LIEHTPY
Iadopmaris 3a mocunanusM: https://center.diia.gov.ua/cnap-map
HopMaTHBHi aKTH, IKMMH PerjaMeHTY€ThbC HAIAHHA aIMiHICTPATHUBHOI MOCIYIH
4 |3akoHu Ykpainu 3akoH Ykpainu «IIpo rpomanceki 00'e1HaHHS;

3akon Ykpainu «[Ipo pgepkaBHy peecTpamilo MOPUIUIHUX OCi0,
¢b13nuHUX 0Ci0 — MAMPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHB)




Axtu KaGinery

[ToctanoBa KabGinety MinictpiB Ykpainu Big 04.12.2019 Ne 1137

BHUKOHABYOI Blajgu

MiHnictpis «IIutanHss €IUHOTO JEPKAaBHOTO BEOMOpPTATy ENEKTPOHHUX IOCIYT Ta
VYkpainu Peectpy anmMiHICTpaTUBHUX MTOCITYTY

AKTH Haka3 MinictepcTBa rocturii Ykpainu Big 18.11.2016 Ne 3268/5 «I1po
[EHTPAITbHUX 3aTBEpKCHHST (OpM 3asB y cdepi IepkaBHOI peecTpamii IOpUIHIHHX
OpraHiB oci0, (i3muHUX 0Ci0 — MIANPHEMIIB Ta TPOMAICHKUX (OPMYBaHBY,

3apeecTpoBaHMii y MinictepcTBi toctumii Ykpainu 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicrepcTBa roctuuii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3aTtBep/uKeHHsT [lopsaky nepkaBHOI peecTpamii IOpUIMYHUX OCiO,
¢b13uuHuX 0¢i0 — MIAIPUEMIIIB Ta TPOMAICEKUX (DOPMYBaHb, 110 HE MAIOTh
CTaTyCy FOPUIUYHOI 0cOOM», 3apeecTpoBaHUi y MiHICTEpCTBI FOCTHUIIIT
VYkpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuiii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3aTBep/keHHST [lopsaky (yHKIIOHYBaHHS TOpTally €JIEKTPOHHHX
CepBiCiB OPUANYHHX 0Ci0, PI3UIHUX OCi0 — MIAMPHEMIIIB Ta TPOMAJICHKUX
(dopMyBaHsb, IO HE MAIOTh CTATyCy IOPUIUIHOI 0COOM», 3apEECTPOBAHUIM
y Minictepctsi roctutii Ykpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinicrepctBa roctuuii Ykpainu Big 05.03.2012 Ne 368/5 «IlIpo
3aTBEp/UKCHHSI BUMOT 10 HamMcaHHs HalilMEHYBaHHS IOPUINYHOT OCOOH,
il BIIOKPEMIIEHOTO MiAPO3ALTY, TPOMAACHKOT0 OPMYBaHHS, [0 HE Ma€
CTaTycy IOpUAMYHOI 0coOM, KpiM  oprasizamii  TpOQCILITKN,
3apeecTpoBaHMid y MinictepcTBi toctumii Ykpainu 05.03.2012 3a
Ne 367/20680

YMoBM OTPHMaHHS aAMIiHICTPATHBHOI OCJIYTH

ITincraBa s

3BEpHEHHSI YIOBHOBA)XEHOTO IMPEICTaBHUKA IOPUIAWYHOI 0ocodu

OTpUMaHHS (masi — 3asBHUK)

a/IMiHICTPaTUBHOI

MOCITYTH

Buueprnauii - 3agBa TPO JEPKaBHY pEECTparlitfo 3MiH 10 BIJOMOCTEH Mpo
nepesik BIZJOKpEMJICHHUH MiIPO3/1T IOPUANYHOT 0COOH, 1110 MICTATHCS B €TUHOMY
JIOKYMEHTIB, JEepP>)KaBHOMY PEECTPl OPHIUYHUX 0C10, GI3UIHUX OCI0 — MITIMTPHUEMITIB Ta
HEOOXITHUX IS IrpOMaJChKuX (POPMYBaHb;

OTPUMAaHHS - CTPyKTypa BJIACHOCTI 3a (OpPMOIO Ta 3MICTOM, BH3HAYECHUMHU
aJMIHICTPATUBHOI |BiJMOBIAHO 0 3aKOHO/IABCTBA,

MOCITYTH - HOTapiaJabHO 3aCBi{deHa KOIis JOKYMEHTA, 1110 TTOCBITIY€E 0CO0Y, sIKa

€ KiHIeBUM OeHe(illiapHUM BIIACHUKOM IOPUIUYHOI OCOOM, - Ui
G13U9HOT 0cO0U - HEpEe3UIeHTa Ta, SKIIO TAaKUWA JOKYMEHT 0(hOPMIICHHMA
06e3 3acrocyBaHHA 3aco0iB €IMHOrO AEpKaBHOTO JeMOrpagiqHoro
peectpy, - nist Gi3udHOi 0coOM — pe3ueHTA.

SIKIO  TOKYMEHTH TMOJAIOThCSI OCOOMCTO, 3asBHUK Ipe’ sIBIIsIE
JIOKYMEHT, 1110 BiJIMTOBITHO /10 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i mogaHHs JOKYMEHTIB NPEACTaBHUKOM TOJATKOBO MOJAETHCS
MPUMIPHUK OpHUTIHATY (HOTapiajJbHO 3aCBiU€HA KOIIis) TOKYMEHTa, 10
3acBiuye HWOro MOBHOBaXEHHS (KpIM BHIAAKY, KOJU BiOMOCTI TpO
MIOBHOB)KEHHS IIHOTO MPEICTABHUKA MICTATHCS B CIMHOMY JIEPKABHOMY
peecTpi I0pUIUIHUX 0C10, PI3UIHUX 0C10 — MIIPUEMIIIB Ta TPOMATICHKIX
dbopMyBaHb).

Jlnist nineit mpoBeeHHs peecTpaIliiiHuX A1l JOKyMEHTOM, L0 3aCBiIUye
MMOBHOBAYXEHHS TMPEACTaBHUKA, € HOTapiaJIbHO MOCBITYCHA JTOBIPEHICTH




abo JOBIPEHICTh, BUJAHA BIAMOBIIHO JO 3aKOHOJABCTBA 1HO3EMHOI
JepKaBU

9 |Cnocib nonaHHs 1. V nmaneposiil ¢popMi JOKYMEHTH MOJAIOTHCS 3assBHUKOM OCOOMCTO
JIOKYMEHTIB, a00 MOILUTOBUM BiANPAaBICHHSIM.
HEOOX1IHUX AJIs 2. B enexTponHiit (hopmi JOKYMEHTH MOJAIOTHCA 3 BUKOPUCTAHHSIM
OTpUMaHHS €IMHOTO epKaBHOTO BEOTIOPTAITY EIEKTPOHHHX ITOCIYT, a MO0 MOCTYT,
aJIMIHICTPAaTUBHOI |HaJaHHA SIKUX 3a3HAa4eHU BeOmopran He 3alesnedye, — yepe3 MopTail
MIOCITYTH €JIEKTPOHHUX cepBiCiB™*
1 |IInatHicTh besomnarno
0 [(Ge301IaTHICTB)
Ha/IaHHS
a/IMiHICTPaTUBHOI
MOCTYTH
1 |Ctpok HamaHHS JlepkaBHa peecTpallis MPOBOAUTHCS 3a BIICYTHOCTI MIACTaB JIA
1 |agmiHicTpaTUBHOI |BIIMOBH Yy JepKaBHIM peecTparlii He mi3Hime 3 pododnx AHIB 3 JaTH
MOCITYTH NOJaHHA JOKYMEHTIB IS I€P>KaBHOI peecTpallii.
CTpok po3risay JOKYMEHTIB MOXe OyTH TPOJOBXKEHUH Cy0’€KTOM
Jep>KaBHOT peecTparllii 3a HEOOXITHOCTI, ajie He Oumplme HDK Ha 15
po0oYMX JHIB.
1 |Ilepenik migcraB - TOKYMEHTH TI0IaHO 0CO0010, sSIKa HE Ma€ Ha 11¢ TOBHOBAYKEHb,
2 | n7st BIIMOBH y - y €IuHOMY JIepKaBHOMY PEECTPi MICTATHCS BIJOMOCTI MPO CyZIOBE

JepiKaBHIN
peectparii

pillieHHs 11010 3a00POHU TTPOBEACHHS PEeECTPAIIAHOT dil;

- TOKYMEHTH TI0JIaHi 10 HEHAJIS)KHOTO Cy0’€KTa Jep:KaBHOT peecTpallii;

- TIOJIaHHS TOKYMEHTIB a00 BIJOMOCTEH, Mepe0aueHnX UM 3aKOHOM,
HE B TIOBHOMY 00Cs3i;

- IOKYMEHTH cynepedars Bumoram KoHctuTyii Ta 3akoHiB YKpaiHu;

- TOKYMEHTH CyTepedarh CTaTyTy rPOMaJChKOro GOpMyBaHHS;

- IOPYIICHO BCTAHOBJICHUH 3aKOHOM MOPSIOK CTBOPEHHS FOPHUIMYHOL
0co0H, TpoMaaChbKOro (GopMyBaHHs, M0 HE Ma€ CTaTyCy IOPHIAWYHOI
ocoou;

- HEBIIMOBIAHICTh HAWMEHYBaHHS IOPUIUIHOI OCOOM BUMOTaM 3aKOHY;

- [0JI0 3aCHOBHHMKA (YYaCHUKA) IOPUIUIHOI 0COOHU, IO CTBOPIOETHCS,
MIPOBEJICHO JIePKaBHY PEECTPAILIIO PIIIICHHS IPO MPUITHHEHHS FOPUIAIHOT
0coOu B pe3ynbTaTi 1 JTIKB1AAIIIT;

- MIOI0 IOPUAMYHOI OCOOHM, CTOCOBHO SKOi B €IMHOMY JEepKaBHOMY
peeCTpi MICTUTHCS 3aIKC TIPO CYI0BE PIIICHHS 1IIO/I0 BUSHAHHS MTOBHICTIO
a00 YacCTKOBO HEJIHCHUMH PillICHb 3aCHOBHHKIB (Y4aCHUKIB) IOPUIHMYHOT
oco0u a0 YIMOBHOB)XEHOTO HHMMH OpraHy, BH3HAHHS IOBHICTIO a0o
YaCTKOBO HEIIMCHUMHU 3MIH JI0 yCTAaHOBYMX JOKYMEHTIB IOPHIUYHOL
0oco0H, AKIIO Take pileHHs a0o Horo 4acTMHY BU3HAHO HEIIMCHHUMH,
3MIHH JI0 YCTaHOBYHX JOKYMEHTIB IOPUIUYHOI OCOOM € IMiJICTABOIO IS
MIPOBEICHHS PEeECTPAIIiHUX Mii;

- HEBIAMOBIAHICTh BIIOMOCTEW, 3a3HAUEHHUX Yy 3asBl MPO JEp>KaBHY
peecTpalito, BiIOMOCTSM, 3a3HAaYCHUM Y JOKYMEHTaX, IMOJaHUX s
JepKaBHOT peecTparii, abo BIAOMOCTSIM, IO MICTAThCS B E€IUHOMY
JIep)KaBHOMY  PEECTpl YW  IHIMUX  1HPOPMAIIMHUX  CHUCTEMaX,
BUKOPHUCTAHHS SKUX MIEPe10adeHO UM 3aKOHOM;

- HEBIAMOBIAHICTH BiJJOMOCTEH, 3a3HAYCHHX Yy JOKYMEHTaX, MOJaHHUX
JUTSL IEp’KaBHOT peecTpallii, BiJOMOCTSIM, IIO MICTAThCS B E€IAHHOMY




JIEp)KaBHOMY  PEECTpl YW  IHIMUX  1HPOPMAIIMHUX  CHUCTEMaX,
BUKOPHUCTAHHSA SKUX MIEPe10adeHO UM 3aKOHOM;

- MOJaHHS  JOKYMEHTIB 3  TIOPYIICHHSM  BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JUIsl iX TMOJAHHS, KpiM JOKYMEHTIB MO0
KIHIIEBOTO OeHediiapHOTO BIaCHUKA FOPUINYHOT 0COOH;

1 |Pesynbrar HagaHHS - BHECCHHS BIJIOBIAHOTO 3amHCy 10 €IUHOTO JEPKABHOTO PEECTPY
aJMIHICTPATUBHOI |IOPUAMYHUX OCi0, Gi3MUHUX 0Ci0 — MIAOPUEMIIIB Ta TPOMAIACHKUX
MIOCITYTH (dbopMyBaHb;

- pillIeHHs PO MPOBEICHH JepKaBHOI peecTparlii;

- BUMUCKAa 3 C€IUHOTO JACPKABHOTO PEECTPY IOPUIUIHUX OCiO,
¢bi3uuHuX 0ci0 — MIANPHEMIIIB Ta TPOMAACHKUX (opMyBaHb — y pasi
BHECEHHS 3MiH JI0 BiJTOMOCTEH, IO BiI0OPAKAIOTHCS Y BUITUCIIL;

- pillieHHs Ta TOB1IOMJICHHS PO BiJIMOBY y Jep>KaBHIN peecTparii i3
3a3HAYCHHSM BUKJIIOYHOTO MEPETTiKy MiZCTaB ISl BiIMOBH

1 [{Cnocobu PesynpraTi HajaHHS aJAMIHICTPATUBHOI MOCIYTH y cdepi AepikaBHOI
4 | oTpuMaHHs peectpanii (y TOMy 4YMCIi BHIMCKA 3 €IMHOTO IEPKABHOTO PEECTPY
BIIIIOBIII IOpUANYHUX 0ci0, ¢i3uyHUX 0ci0 — MIANPUEMIIB Ta TPOMAJACHKUX
(pe3ynbTary) dopMyBaHb) B CIICKTPOHHIH (QOpPMiI ONPWIIOMHIOIOTECS Ha TOPTai

€JIEKTPOHHHX CEPBICIB Ta JOCTYIIHI I 1X MOIIYKY 32 KOJOM JIOCTYIIY.

3a 6akaHHAM 3asiBHUKA 3 €IMHOTO JEpPKaBHOTO PEECTPY IOPUANYHUX
oci0, ¢i3MUHUX O0Ci0 — MIANPUEMIIB Ta TPOMAACHKUX (POpPMYBaHb
HA/Ia€ThCS BUIHCKA y TManepoBiii Gpopmi 3 MpOCTaBICHHAM MIAMUCY Ta
HeYaTKH JepKaBHOTO PEECTpaTOpa —y pasi MOJaHHs 3asiBU PO JAEPKaBHY
peecTpariito y mareposiit popmi.

VY pa3i BiIMOBM y JAepxkaBHIH peecTpallii JOKYMEHTH, MOJaHI s
Jep>KaBHOI peecTpallli, MOBEPTAIOTHCS (BUAAIOTHCA, HAJICUIIAIOTHCS
MOIITOBUM BiATNPABICHHIM) 3asIBHUKY HE Mi3HIIIE HACTYITHOTO poO0YOTro
TTHSI 3 THSL HAJIXOJDKCHHS BiJl 3asiBHUKA 3asiBH PO 1X TIOBEPHEHHSI.

JIOKyMEHTH Ha/Ial0ThCsl 3asIBHUKY Y TAaniepoBiid hopMi:

- CXiZHMM MIKpeTioHAIbHUM YHIpaBIiHHAM MiHicTepcTBa IOCTHIIT — Y
pa3i mofaHHs AOKYMEHTIB o CXiZHOTO MIKPETiOHAIbHOTO YHpPAaBIiHHS
MinictepcTBa I0CTHIIIT;

- IenTpoM HajgaHHA agMIHICTPATUBHUX MOCIYI — y pa3l MOJAHHS
JIOKYMEHTIB Yepe3 BiIIMOBITHUH IIEHTP.

* Ilicns moompantoBaHHS €IMHOTO JEP)KaBHOTO BEONOPTaly €JIEKTPOHHUX IIOCIYT Ta/ad0 MopTaly eJeKTPOHHHX
CepBICiB, siKi OyyTh 3a0€31euyBaTH MOMIIUBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi



3ATBEPJKEHO

Hakaz CxigHOro MDKPETriOHAJIBHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 163/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpauil BHeCeHHs 3MiH /10 BiioMocTel nmpo

Bi/loOKpeMJIeHHi1 MiApo31ia rpoMaachbKOro o00'IHaAHHS
(Miciie3HaxoKEeHHS TpoMaicbkoro opmyBaHHs — Jlyrancbka 00macTh)

Cxinne mixkperionanbHe ynpasiainaa MiHicTepcTBa rocTuuii/
HenTpn HaxaHHsA aaMiHicTpaTUBHUX NOcayr Jlyrancbkoi odJacTi

Indopmanis npo cyd’exkTa HagaHHS AAMIiHICTPATHBHOI OCJIYTH
Ta/a00 NEHTPY HAJAHHSA AAMIHICTPATUBHUX MOCJIYT

N —

Micrie3HaxoKeH
Hs

Iadopmarnis o0
pexumMy podboTH
Tenedon/pakc
(moBimkm), aapeca
€JICKTPOHHOI
MOLITH  Ta
CalT

BeO-

CxizHe MiXKperioHanbHe yrpaBiaiHHs MiHiCTepCTBa IOCTHIIII:

anpeca mia auctyBanHs: 40003, m. Cymu, Bys. ['epacuma Konapatrena,
28;

Mmicue3HnaxoxeHHs: 36014, m. [Tonrasa, Byn. Co6opHOCTI, 45;

40003, m. Cymu, Bya. [lerpomaBiniBcbka, 75;

61024, m. Xapkis, Bya. SIpocnaBa Mynaporo, 26;

14000, m. YepHiris, np. Mupy, 43

IMToreninok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 — 17:00

II'staung:  08:00 — 15:45

IlepepBa:  12:00 —12:45

Buxinauii neHs: cyboTa, Hemis

tei. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
aapeca enekTpoHHoi momTH: info_udr@sm.minjust.gov.ua

BeO-caift: http://sumyjust.gov.ua

LlenTpu HamaHHS aAMIHICTPAaTUBHUX mochyr Jlyrancekoi obmacTi (y pasi
BKJTFOUCHHS aJIMIHICTPATUBHOI TOCIYTH JIO MEPETiKy aJIMiHICTPaTUBHUX
MOCHYT, K1 HaJIAal0THCS Yepe3 TaKi LIEHTPH, 3 ypaxyBaHHSIM BUMOT ITyHKTIB
2, 4 posnopsmpkeHas Kabinetry MinictpiB Ykpainu Bim 16.05.2014
Neo 523-p):

MICII€3HAXO/IKEHHS: MICIIe3HAXO0KEHHS BIAMOBITHOTO IEHTPY

pPEeXUM poOOTH: 3TiIHO PEKUMY BIIAMOBIIHOTO LIEHTPY

3acobm 3B’sA3Ky: TenedoH, aapeca €NEeKTPOHHOI TOMTH Ta BeO-CalT
BiJIMOBIAHOTO LIEHTPY

Iadopmaris 3a mocunanusM: https://center.diia.gov.ua/cnap-map

HopMaTHBHi aKTH, IKMMH PerjaMeHTY€ThbC HAIAHHA aIMiHICTPATHUBHOI MOCIYIH

3akoHM YKpaiHu

3akoH Ykpainu «IIpo rpomanceki 00'e1HaHHS;
3akon Ykpainu «[Ipo pgepkaBHy peecTpamilo MOPUIUIHUX OCi0,
¢b13nuHUX 0Ci0 — MAMPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHB)




Axtu KaGinery

[ToctanoBa KabGinety MinictpiB Ykpainu Big 04.12.2019 Ne 1137

BHUKOHABYOI Blajgu

MiHnictpis «IIutanHss €IUHOTO JEPKAaBHOTO BEOMOpPTATy ENEKTPOHHUX IOCIYT Ta
VYkpainu Peectpy anmMiHICTpaTUBHUX MTOCITYTY

AKTH Haka3 MinictepcTBa rocturii Ykpainu Big 18.11.2016 Ne 3268/5 «I1po
[EHTPAITbHUX 3aTBEpKCHHST (OpM 3asB y cdepi IepkaBHOI peecTpamii IOpUIHIHHX
OpraHiB oci0, (i3muHUX 0Ci0 — MIANPHEMIIB Ta TPOMAICHKUX (OPMYBaHBY,

3apeecTpoBaHMii y MinictepcTBi toctumii Ykpainu 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicrepcTBa roctuuii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3aTtBep/uKeHHsT [lopsaky nepkaBHOI peecTpamii IOpUIMYHUX OCiO,
¢b13uuHuX 0¢i0 — MIAIPUEMIIIB Ta TPOMAICEKUX (DOPMYBaHb, 110 HE MAIOTh
CTaTyCy FOPUIUYHOI 0cOOM», 3apeecTpoBaHUi y MiHICTEpCTBI FOCTHUIIIT
VYkpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuiii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3aTBep/keHHST [lopsaky (yHKIIOHYBaHHS TOpTally €JIEKTPOHHHX
CepBiCiB OPUANYHHX 0Ci0, PI3UIHUX OCi0 — MIAMPHEMIIIB Ta TPOMAJICHKUX
(dopMyBaHsb, IO HE MAIOTh CTATyCy IOPUIUIHOI 0COOM», 3apEECTPOBAHUIM
y Minictepctsi roctutii Ykpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinicrepctBa roctuuii Ykpainu Big 05.03.2012 Ne 368/5 «IlIpo
3aTBEp/UKCHHSI BUMOT 10 HamMcaHHs HalilMEHYBaHHS IOPUINYHOT OCOOH,
il BIIOKPEMIIEHOTO MiAPO3ALTY, TPOMAACHKOT0 OPMYBaHHS, [0 HE Ma€
CTaTycy IOpUAMYHOI 0coOM, KpiM  oprasizamii  TpOQCILITKN,
3apeecTpoBaHMid y MinictepcTBi toctumii Ykpainu 05.03.2012 3a
Ne 367/20680

YMoBM OTPHMaHHS aAMIiHICTPATHBHOI OCJIYTH

ITincraBa s

3BEpHEHHSI YIOBHOBA)XEHOTO IMPEICTaBHUKA IOPUIAWYHOI 0ocodu

OTpUMaHHS (masi — 3asBHUK)

a/IMiHICTPaTUBHOI

MOCITYTH

Buueprnauii - 3agBa TPO JEPKaBHY pEECTparlitfo 3MiH 10 BIJOMOCTEH Mpo
nepesik BIZJOKpEMJICHHUH MiIPO3/1T IOPUANYHOT 0COOH, 1110 MICTATHCS B €TUHOMY
JIOKYMEHTIB, JEepP>)KaBHOMY PEECTPl OPHIUYHUX 0C10, GI3UIHUX OCI0 — MITIMTPHUEMITIB Ta
HEOOXITHUX IS IrpOMaJChKuX (POPMYBaHb;

OTPUMAaHHS - CTPyKTypa BJIACHOCTI 3a (OpPMOIO Ta 3MICTOM, BH3HAYECHUMHU
aJMIHICTPATUBHOI |BiJMOBIAHO 0 3aKOHO/IABCTBA,

MOCITYTH - HOTapiaJabHO 3aCBi{deHa KOIis JOKYMEHTA, 1110 TTOCBITIY€E 0CO0Y, sIKa

€ KiHIeBUM OeHe(illiapHUM BIIACHUKOM IOPUIUYHOI OCOOM, - Ui
G13U9HOT 0cO0U - HEpEe3UIeHTa Ta, SKIIO TAaKUWA JOKYMEHT 0(hOPMIICHHMA
06e3 3acrocyBaHHA 3aco0iB €IMHOrO AEpKaBHOTO JeMOrpagiqHoro
peectpy, - nist Gi3udHOi 0coOM — pe3ueHTA.

SIKIO  TOKYMEHTH TMOJAIOThCSI OCOOMCTO, 3asBHUK Ipe’ sIBIIsIE
JIOKYMEHT, 1110 BiJIMTOBITHO /10 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i mogaHHs JOKYMEHTIB NPEACTaBHUKOM TOJATKOBO MOJAETHCS
MPUMIPHUK OpHUTIHATY (HOTapiajJbHO 3aCBiU€HA KOIIis) TOKYMEHTa, 10
3acBiuye HWOro MOBHOBaXEHHS (KpIM BHIAAKY, KOJU BiOMOCTI TpO
MIOBHOB)KEHHS IIHOTO MPEICTABHUKA MICTATHCS B CIMHOMY JIEPKABHOMY
peecTpi I0pUIUIHUX 0C10, PI3UIHUX 0C10 — MIIPUEMIIIB Ta TPOMATICHKIX
dbopMyBaHb).

Jlnist nineit mpoBeeHHs peecTpaIliiiHuX A1l JOKyMEHTOM, L0 3aCBiIUye
MMOBHOBAYXEHHS TMPEACTaBHUKA, € HOTapiaJIbHO MOCBITYCHA JTOBIPEHICTH




abo JOBIPEHICTh, BUJAHA BIAMOBIIHO JO 3aKOHOJABCTBA 1HO3EMHOI
JepKaBU

9 |Cnocib nonaHHs 1. V nmaneposiil ¢popMi JOKYMEHTH MOJAIOTHCS 3assBHUKOM OCOOMCTO
JIOKYMEHTIB, a00 MOILUTOBUM BiANPAaBICHHSIM.
HEOOX1IHUX AJIs 2. B enexTponHiit (hopmi JOKYMEHTH MOJAIOTHCA 3 BUKOPUCTAHHSIM
OTpUMaHHS €IMHOTO epKaBHOTO BEOTIOPTAITY EIEKTPOHHHX ITOCIYT, a MO0 MOCTYT,
aJIMIHICTPAaTUBHOI |HaJaHHA SIKUX 3a3HAa4eHU BeOmopran He 3alesnedye, — yepe3 MopTail
MIOCITYTH €JIEKTPOHHUX cepBiCiB™*
1 |IInatHicTh besomnarno
0 [(Ge301IaTHICTB)
Ha/IaHHS
a/IMiHICTPaTUBHOI
MOCTYTH
1 |Ctpok HamaHHS JlepkaBHa peecTpallis MPOBOAUTHCS 3a BIICYTHOCTI MIACTaB JIA
1 |agmiHicTpaTUBHOI |BIIMOBHU Yy JepKaBHIM peecTparlii He mi3Hime 3 pododnx AHIB 3 JaTH
MOCITYTH NOJaHHA JOKYMEHTIB IS I€P>KaBHOI peecTpallii.
CTpok po3risay JOKYMEHTIB MOXe OyTH TPOJOBXKEHUH Cy0’€KTOM
Jep>KaBHOT peecTparllii 3a HEOOXITHOCTI, ajie He Oumplme HDK Ha 15
po0oYMX JHIB.
1 |Ilepenik migcraB - TOKYMEHTH TI0IaHO 0CO0010, sSIKa HE Ma€ Ha 11¢ TOBHOBAYKEHb,
2 | n7st BIIMOBH y - y €IuHOMY JIepKaBHOMY PEECTPi MICTATHCS BIJOMOCTI MPO CyZIOBE

JepiKaBHIN
peectparii

pillieHHs 11010 3a00POHU TTPOBEACHHS PEeECTPAIIAHOT dil;

- TOKYMEHTH TI0JIaHi 10 HEHAJIS)KHOTO Cy0’€KTa Jep:KaBHOT peecTpallii;

- TIOJIaHHS TOKYMEHTIB a00 BIJOMOCTEH, Mepe0aueHnX UM 3aKOHOM,
HE B TIOBHOMY 00Cs3i;

- IOKYMEHTH cynepedars Bumoram KoHctuTyii Ta 3akoHiB YKpaiHu;

- TOKYMEHTH CyTepedarh CTaTyTy rPOMaJChKOro GOpMyBaHHS;

- IOPYIICHO BCTAHOBJICHUH 3aKOHOM MOPSIOK CTBOPEHHS FOPHUIMYHOL
0co0H, TpoMaaChbKOro (GopMyBaHHs, M0 HE Ma€ CTaTyCy IOPHIAWYHOI
ocoou;

- HEBIIMOBIAHICTh HAWMEHYBaHHS IOPUIUIHOI OCOOM BUMOTaM 3aKOHY;

- [0JI0 3aCHOBHHMKA (YYaCHUKA) IOPUIUIHOI 0COOHU, IO CTBOPIOETHCS,
MIPOBEJICHO JIePKaBHY PEECTPAILIIO PIIIICHHS IPO MPUITHHEHHS FOPUIAIHOT
0coOu B pe3ynbTaTi 1 JTIKB1AAIIIT;

- MIOI0 IOPUAMYHOI OCOOHM, CTOCOBHO SKOi B €IMHOMY JEepKaBHOMY
peeCTpi MICTUTHCS 3aIKC TIPO CYI0BE PIIICHHS 1IIO/I0 BUSHAHHS MTOBHICTIO
a00 YacCTKOBO HEJIHCHUMH PillICHb 3aCHOBHHKIB (Y4aCHUKIB) IOPUIHMYHOT
oco0u a0 YIMOBHOB)XEHOTO HHMMH OpraHy, BH3HAHHS IOBHICTIO a0o
YaCTKOBO HEIIMCHUMHU 3MIH JI0 yCTAaHOBYMX JOKYMEHTIB IOPHIUYHOL
0oco0H, AKIIO Take pileHHs a0o Horo 4acTMHY BU3HAHO HEIIMCHHUMH,
3MIHH JI0 YCTaHOBYHX JOKYMEHTIB IOPUIUYHOI OCOOM € IMiJICTABOIO IS
MIPOBEICHHS PEeECTPAIIiHUX Mii;

- HEBIAMOBIAHICTh BIIOMOCTEW, 3a3HAUEHHUX Yy 3asBl MPO JEp>KaBHY
peecTpalito, BiIOMOCTSM, 3a3HAaYCHUM Y JOKYMEHTaX, IMOJaHUX s
JepKaBHOT peecTparii, abo BIAOMOCTSIM, IO MICTAThCS B E€IUHOMY
JIep)KaBHOMY  PEECTpl YW  IHIMUX  1HPOPMAIIMHUX  CHUCTEMaX,
BUKOPHUCTAHHS SKUX MIEPe10adeHO UM 3aKOHOM;

- HEBIAMOBIAHICTH BiJJOMOCTEH, 3a3HAYCHHX Yy JOKYMEHTaX, MOJaHHUX
JUTSL IEp’KaBHOT peecTpallii, BiJOMOCTSIM, IIO MICTAThCS B E€IAHHOMY




JIEp)KaBHOMY  PEECTpl YW  IHIMUX  1HPOPMAIIMHUX  CHUCTEMaX,
BUKOPHUCTAHHSA SKUX MIEPe10adeHO UM 3aKOHOM;

- MOJaHHS  JOKYMEHTIB 3  TIOPYIICHHSM  BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JUIsl iX TMOJAHHS, KpiM JOKYMEHTIB MO0
KIHIIEBOTO OeHediiapHOTO BIaCHUKA FOPUINYHOT 0COOH;

1 |Pesynbrar HagaHHS - BHECCHHS BIJIOBIAHOTO 3amHCy 10 €IUHOTO JEPKABHOTO PEECTPY
aJMIHICTPATUBHOI |IOPUAMYHUX OCi0, Gi3MUHUX 0Ci0 — MIAOPUEMIIIB Ta TPOMAIACHKUX
MIOCITYTH (dbopMyBaHb;

- pillIeHHs PO MPOBEICHH JepKaBHOI peecTparlii;

- BUMUCKAa 3 C€IUHOTO JACPKABHOTO PEECTPY IOPUIUIHUX OCiO,
¢bi3uuHuX 0ci0 — MIANPHEMIIIB Ta TPOMAACHKUX (opMyBaHb — y pasi
BHECEHHS 3MiH JI0 BiJTOMOCTEH, IO BiI0OPAKAIOTHCS Y BUITUCIIL;

- pillieHHs Ta TOB1IOMJICHHS PO BiJIMOBY y Jep>KaBHIN peecTparii i3
3a3HAYCHHSM BUKJIIOYHOTO MEPETTiKy MiZCTaB ISl BiIMOBH

1 [{Cnocobu PesynpraTi HajaHHS aJAMIHICTPATUBHOI MOCIYTH y cdepi AepikaBHOI
4 | oTpuMaHHs peectpanii (y TOMy 4YMCIi BHIMCKA 3 €IMHOTO IEPKABHOTO PEECTPY
BIIIIOBIII IOpUANYHUX 0ci0, ¢i3uyHUX 0ci0 — MIANPUEMIIB Ta TPOMAJACHKUX
(pe3ynbTary) dopMyBaHb) B CIICKTPOHHIH (QOpPMiI ONPWIIOMHIOIOTECS Ha TOPTai

€JIEKTPOHHHX CEPBICIB Ta JOCTYIIHI I 1X MOIIYKY 32 KOJOM JIOCTYIIY.

3a 6akaHHAM 3asiBHUKA 3 €IMHOTO JEpPKaBHOTO PEECTPY IOPUANYHUX
oci0, ¢i3MUHUX O0Ci0 — MIANPUEMIIB Ta TPOMAACHKUX (POpPMYBaHb
HA/Ia€ThCS BUIHCKA y TManepoBiii Gpopmi 3 MpOCTaBICHHAM MIAMUCY Ta
HeYaTKH JepKaBHOTO PEECTpaTOpa —y pasi MOJaHHs 3asiBU PO JAEPKaBHY
peecTpariito y mareposiit popmi.

VY pa3i BiIMOBM y JAepxkaBHIH peecTpallii JOKYMEHTH, MOJaHI s
Jep>KaBHOI peecTpallli, MOBEPTAIOTHCS (BUAAIOTHCA, HAJICUIIAIOTHCS
MOIITOBUM BiATNPABICHHIM) 3asIBHUKY HE Mi3HIIIE HACTYITHOTO poO0YOTro
TTHSI 3 THSL HAJIXOJDKCHHS BiJl 3asiBHUKA 3asiBH PO 1X TIOBEPHEHHSI.

JIOKyMEHTH Ha/Ial0ThCsl 3asIBHUKY Y TAaniepoBiid hopMi:

- CXiZHMM MIKpeTioHAIbHUM YHIpaBIiHHAM MiHicTepcTBa IOCTHIIT — Y
pa3i mofaHHs AOKYMEHTIB o CXiZHOTO MIKPETiOHAIbHOTO YHpPAaBIiHHS
MinictepcTBa I0CTHIIIT;

- IenTpoM HajgaHHA agMIHICTPATUBHUX MOCIYI — y pa3l MOJAHHS
JIOKYMEHTIB Yepe3 BiIIMOBITHUH IIEHTP.

* Ilicns moompantoBaHHS €IMHOTO JEP)KaBHOTO BEONOPTaly €JIEKTPOHHUX IIOCIYT Ta/ad0 MopTaly eJeKTPOHHHX
CepBICiB, siKi OyyTh 3a0€31euyBaTH MOMIIUBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi



3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  164/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpauil BHeCeHHs 3MiH /10 BiioMocTel nmpo

Bi/loOKpeMJIeHHi1 MiApo31ia rpoMaachbKOro o00'IHaAHHS
(Micrie3HaxoMKeHHs TpoMaicbkoro hopmyBanHs — [lontaBcbka 0611acTh)

Cxinne mixkperionanbHe ynpasiainaa MiHicTepcTBa rocTuuii/
LenTpn Haganusa aamidicrpaTuBHUX nocayr IlonraBebkoi odaacTi

Indopmanis npo cyd’exkTa HagaHHS AAMIiHICTPATHBHOI OCJIYTH
Ta/a00 NEHTPY HAJAHHSA AAMIHICTPATUBHUX MOCJIYT

1 |Micue3naxomken |CxinHe MiKperioHanbHe yrnpaBiaiHHsI MiHICTepCTBa IOCTHIIII:
2 |Ha 36014, m. ITontaa, Byn. CobopHocTi, 45,
Indopmanis momo |[Toneainok: 08:00 —17:00

3 |pexumy pobotn |Bistopok: 08:00 —17:00
Tenedon/pakc Cepena: 08:00 - 17:00
(moBinmkm), axapeca|YerBep: 08:00 — 17:00
€JIEKTPOHHOI [T'ataunga:  08:00 — 15:45
momtu Ta BeO-|I[lepepma: 12:00 —12:45
CauT Buxigauii neHb: cyoboTa, HeIiIs

ten. (0532) 56-83-77,
anpeca esnekTpoHHoi nomrtu: infolegal@pl.minjust.gov.ua
BeO-caifT: http://sumyjust.gov.ua
LlenTpu HamanHs anMiHicTpaTuBHUX MTocyT [lonTaBcbkoi oOmacti (y pasi
BKJIIOYECHHS aJMiIHICTPATUBHOI MOCIYTH A0 MEPeNiKy aaMiHICTPaTUBHUX
MOCJIYT, SIK1 HAZAAIOThCS Yepe3 TaKi [ICHTPH, 3 ypaxyBaHHSIM BUMOT ITYHKTIB
2, 4 posnopsxenns KaGinery MinictpiB Ykpainu Bin 16.05.2014
Ne 523-p):
MICII€3HAXO/KCHHS: MiCIIE3HAXO/KEHHS BIOBIIHOTO IIEHTPY
peXUM POOOTH: 3TiAHO PEKUMY BIATIOBIAHOTO IIEHTPY
3acobm 3B’sA3Ky: TenedoH, ampeca €NeKTPOHHOI TOMITH Ta BeO-CaiT
BIJIMOBITHOTO LICHTPY
Indopmaris 3a mocunanusm: https://center.diia.gov.ua/cnap-map
HopmaTuBHi aKTH, AKMMH PerJIaMEeHTYEThCS HAAAHHS AAMIHICTPAaTHBHOI MOCJIYTH
4 |3akoHu Ykpainu 3akoH Ykpainu «IIpo rpomanceki 00'eTHaHHS;

3akon VYkpainu «[Ipo npepkaBHy peecTpaiilo MOPUIUYHUX OCI0,
¢bi3ngHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAACHKUX (POPMYBaHBY»

5 | Axtu KabGinery ITocranoBa KaGinery MinictpiB VYkpainu Big 04.12.2019 Ne 1137
MinicTpi «ITutanHs €IUHOTO JEPKAaBHOTO BEOMOpPTANy €JIEKTPOHHUX TOCITYT Ta
VYkpainu Peectpy aaMiHICTpaTUBHUX IOCITYT

6 |AxTn Haka3 Minictepctsa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo

HCHTPAJIbHUX

3aTBEp/UKEHHST (opM 3asB y cepi aepKaBHOI peecTpariii IpUIHIHUX




OprasiB
BHKOHABYO]I BJIaIU

0ci0, (¢izmuHUX 0CI0 — MIANPHUEMINB Ta TPOMAACHKUX (HOPMYBaHBY,
3apeectpoBaHuii 'y MinicteperBi toctumii Ykpainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicreperBa roctuuii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3arBepmkeHHs [lopsaky aepkaBHOI peecTpaiii IOPUANYHHUX OCi0,
¢bi3nYHMUX 0Ci0 — MAMPUEMIIIB Ta TPOMAJICHKUX (POpMYyBaHb, 1110 HE MAIOTh
CTaTyCy IOPHUINYHOI 0cOOM», 3apeecTpoBaHuil y MiHICTEpCTBI IOCTHUIIIT
VYkpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa rocTuIlii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3arBepmkeHHs llopsaky (yHKIIOHYBaHHS TIOPTaly EJIEKTPOHHHX
CEepBICIB IOpUANIHUX 0C10, PI3UIHUX 0C10 — MAMPUEMITIB TA TPOMATCHKUX
(dopMyBaHBb, 1110 HE MAIOTh CTAaTYCy IOPUANYHOT 0COOM», 3apeeCTPOBAHUN
y Minicrepctsi toctuiii Ykpainu 23.03.2016 3a Ne 427/28557;

Haka3 MinicrepcrBa roctunii Ykpainu Bix 05.03.2012 Ne 368/5 «IlIpo
3aTBEP/UKCHHSI BUMOT 710 HamMcaHHs HallMEHYBaHHS FOPUINYHOT OCOOH,
il BIJOKpEMIIEHOTO MiAPO3JiTY, TPOMAJACEKOTO (POPMYBaHHS, 0 HE MA€E
CTaTyCy MOPHAMYHOI 0coOM, KpiM oprasizamii  1TpodCriiKm,
3apeectpoBaHuii 'y MinicteperBi toctumii Ykpainm 05.03.2012 3a
Ne 367/20680

YMoBM OTPUMaHHS aAMiHICTPAaTHBHOI NOCJIYTH

ITigcrasa mis

3BepHCHHH YHOOBHOBAXCHOI'0  NIPCACTABHHUKA IOpI/II[I/I‘IHOI ocobu

OTPUMAHHS (1aii — 3asBHUK)

aJIMIHICTPATUBHOI

MOCITYTH

Buuepnuuii - 3asBa TPO JIEpXKaBHY pEECTpaliio 3MiH JO BiZOMOCTEH TMpo
MepetiK BIZJOKPEMIICHHUH ITiIPO3/1T FOPUANIHOT 0COOH, 1110 MICTATHCS B €TUHOMY
JIOKYMEHTIB, JEP>KaBHOMY PEECTPl FOPUIUIHUX 0Ci0, PI3UYHUX 0Ci0 — MIAMPUEMIIIB Ta
HEOOXIAHUX AJIs rpoMaicbKux (hOpMyBaHb;

OTpUMaHHS - CTPYKTypa BIacHOCTi 3a (opMOIO Ta 3MICTOM, BHU3HAUYEHUMH
aJIMIHICTPATUBHOI | BiJIITOBIHO J0 3aKOHOJ/IaBCTBA,

MOCITyTH - HOTapiaJbHO 3aCBiIUEHA KOIIisl TOKYMEHTa, 110 TOCB1IYy€e 0co0y, sKa

€ KiHmeBMM OeHe(illiapHUM BIIACHUKOM IOPHIUYHOI OCOOH, - JUIs
¢bi13uuHOi 0COOM - HEpE3UACHTA Ta, SKIO TAaKUW JTOKYMEHT O(QOpMIICHUN
0e3 3acrocyBaHHS 3aco0iB €IMHOTO AEpPKaBHOTO JeMOrpadiqHOro
peectpy, - Uit Pi3UIHOT 0COOHM — pe3HICHTA.

SIKIO  TOKYMEHTH TOJAIOThCSI OCOOMCTO, 3asBHUK IIpeJ SIBIISIE
JIOKYMEHT, 1110 BIATIOBITHO 10 3aKOHY MOCBIIYY€ 0COOY.

VY pa3i mogaHHsS JOKYMEHTIB NPEJACTAaBHUKOM OJATKOBO MOJAETHCS
NPUMIPHUK OpUTiHATY (HOTapiaJlbHO 3aCBiJUYEHA KOIIis) JOKYMEHTa, IO
3acBiquy€ WOTO TMOBHOBaXECHHS (KpIM BHIIAAKY, KOJIM BiOMOCTI TIpO
MOBHOBa)KEHHS LIbOT'O MPEICTABHUKA MICTAThCS B €IMHOMY JepKABHOMY
peecTpi IOpUIUIHUX 0Ci0, PiI3UIHUX 0Ci0 — MIAIMPUEMITIB Ta TPOMAJICHKHX
dbopMyBaHB).

Jist 1isieid poBEACHHS PEECTPALIIMHAX JiH TOKYMEHTOM, 110 3aCBiAUYy€E
NOBHOB@)XEHHS IpE/ICTaBHUKA, € HOTApiaJlbHO MOCBITYEHA JIOBIPEHICTb
abo JIOBIpeHICTh, BHJAHA BIAMOBITHO J0 3aKOHOJABCTBA 1HO3EMHOL
JiepKaBH

Croci0 moga”Hs
JIOKYMEHTIB,
HEOOXIMHUX I

1. ¥V maneposiii (opmi TOKYMEHTH TOJAIOTHCS 3aIBHUKOM OCOOHMCTO
a00 MOIITOBUM BiJIPABJICHHSM.




JepKaBHIN
peectpauii

OTPUMAaHHS 2. B enexTpoHHIii (HopMi JTOKYMEHTH MOJAIOTHCS 3 BUKOPUCTAHHSIM
aJIMIHICTPAaTUBHOI | €IMHOTO Iep>KaBHOTO BeOMOPTaTy eNEKTPOHHUX MOCIYT, a 11010 TOCIYT,
MOCITyTH HaJaHHS SKHX 3a3HayeHUil BeOmopran He 3abe3mneuye, — depe3 Mmoprail
€JIEKTPOHHUX CepBiciB™*
1 |IInatHicTh bezomnarHo
0 [(Ge301IaTHICTB)
HaJaHHS
a/IMiHICTPaTUBHOI
MOCITyTH
1 |Crpok HagaHHS Jlep’kaBHa peecTparisi MPOBOIUTHCS 3a BIACYTHOCTI MiACTaB s
1 |aamiHicTpaTHUBHOI |BIIMOBHU Yy Jep>KaBHIN peecTpallii He mi3Hime 3 pobouux AHIB 3 JaTH
MOCTTYTH NOJJaHHA JOKYMEHTIB ISl IEP>KaBHOI peecTpartii.
CTpok poO3risay AOKYMEHTIB MOXe OyTH MpPOJOBKEHUH CyO’€KTOM
JIep’KaBHOT peecTpariii 3a HEOOXiTHOCTI, ajie He Ourbime HiK Ha 15
poOoUuX JTHIB.
1 |Ilepenik migcraB - TOKYMEHTH TO0IaHO 0CO0010, sSIKa HE Ma€ Ha 11¢ TOBHOBAYKEHb,
2 | n7st BIIMOBH y - y €IuHOMY JIepKaBHOMY PEECTPi MICTATHCS BIJOMOCTI MPO CyJIOBE

pillIeHHs 1010 3a00POHU TTPOBEACHHS PEECTPAIIAHOT T}

- TOKYMEHTH TIOJIaH1 10 HEHAJIE)KHOTO Cy0’€KTa Jep>KaBHOT peecTpallii;

- TIOJIaHHS TOKYMEHTIB 200 BIJJOMOCTEH, Mepe0aueHuX UM 3aKOHOM,
HE B TIOBHOMY 00Cs3i;

- IOKYMEHTH cynepedars BumoraM KoHctutyiii Ta 3aKoHIB YKpaiHu;

- TOKYMEHTH CyTepedarh CTaTyTy IPOMaJChKOro OpMyBaHHS;

- MIOPYIICHO BCTAHOBJICHUN 3aKOHOM IOPSAOK CTBOPCHHS FOPUIMYHO1
0co0H, TpoMaaChbKOro (GopMyBaHHs, IO HE Ma€ CTaTyCy IOPHIAWYHOI
ocobu;

- HEeBIIMOBIAHICTh HAMEHYBaHHS IOPUIUYHOI 0OCOOM BUMOTaM 3aKOHY;

- [I0JI0 3aCHOBHHMKA (YyYaCHHUKA) IOPUIUIHOI 0COOU, IO CTBOPIOETHCS,
MPOBEJICHO IeP>KaBHY PEECTPAILIO PIIICHHS PO MPUIHHEHHS IOPUINYHOT
0CcOOM B pe3yJIbTaTI 11 JIIKBIAIlil;

- UI0JI0 IOPUANYHOI 0COOU, CTOCOBHO SIKOT B €AMHOMY JEp)KaBHOMY
PEECTPI MICTHTBCS 3aITHC PO CyI0BE PIICHHS 010 BU3HAHHS MTOBHICTIO
a00 4acTKOBO HEAIMCHUMH PIllIeHb 3aCHOBHUKIB (YYaCHHKIB) IOPHUINYHOT
0ocobu a00 yNOBHOBA)KEHOTO HMMM OpraHy, BU3HAHHS IMOBHICTIO a0o
YaCTKOBO HENIWNCHUMHU 3MiH JO YCTAaHOBYMX JOKYMEHTIB IOPUAMYHOL
oco0u, SKIIO Take pilieHHs abdo HOro 4acTUHY BU3HAHO HEMIMCHUMM,
3MIHH 10 YCTaHOBYMX JOKYMEHTIB IOPUIUYHOT OCOOM € MiJICTaBOIO IS
MIPOBEJICHHS PEECTPALlIMHUX TiH;

- HEBIJMOBIAHICTH BiIOMOCTEH, 3a3HAUYEHUX Y 3asBl MPO JAEprKaBHY
peecTpartito, BiJOMOCTSM, 3a3HAYCHHM Yy JOKYMEHTAaxX, IOJAHUX JUIS
Jep>kaBHOT peecTparii, abo BiZOMOCTSIM, IIO MICTAThCS B E€IUHOMY
JepKaBHOMY  peecTpi YW  IHIUX  iHQOpMAIIMHUX  CHCTEMax,
BUKOPHCTAHHA AKUX Mepe0adueHo UM 3aKOHOM;

- HEBIAMOBIIHICTh BiTOMOCTEH, 3a3HAYCHHUX y JAOKYMEHTaX, IOJIaHUX
JUIsL Iep>KaBHOT peecTpallii, BIZOMOCTSIM, HIO0 MICTAThCS B E€IAHMHOMY

JepKaBHOMY  peecTpi YW  IHIUX iH(QOPMAIIMHUX  CHCTEMax,
BUKOPUCTAHHS SKUX Mepe10ayeHo UM 3aKOHOM;
- TMOAaHHS  JOKYMEHTIB 3  TIOPYHICHHSM  BCTaHOBJICHOTO

3aKOHOJIAaBCTBOM CTPOKY JUIs 1X TMOJaHHS, KPiM JOKYMEHTIB IIOJIO
KIiHIIEBOTO OCHE]II[iapHOTO BIIACHUKA FOPUIUIHOT 0COOH;




1 |Pe3ynbpTar HamaHHs - BHECEHHS BIJMOBIIHOTO 3aMucy 10 CAWMHOTO JEP>KaBHOTO PEECTPY
aJMIHICTPATUBHOI |IOPUANYHUX OCI0, (GI3MUHUX O0Ci0 — MIAOPUEMINIB Ta TPOMAICHKUX
MOCITYTH dbopmyBaHb;

- pillIeHHs PO MPOBEIECHHS JEPKABHOI peecTparlii;

- BUMHCKa 3 C€IUHOTO JEpPKAaBHOTO PEECTPY HOPUAMYHHX OCi0,
¢Gi3uyHUX 0Ci0 — MIANPHUEMINB Ta TPOMAACHKUX (QOpMyBaHb — Yy pasi
BHECEHHS 3MiH JI0 BIJJOMOCTEH, 110 B1IOOPaKAIOTHCS y BUITUCIIL;

- piLlICHHA Ta MOBIJOMJICHHS NP0 BiMOBY Y JIepKaBHill peecTparii i3
3a3HAYCHHSIM BUKJIIOYHOTO TIEPEITIKY IMiCTaB JUIsl BIIMOBH

1 |Crocobun PesynbraTi HamaHHS aJAMiHICTPATHUBHOI MOCIYTH y cdepi aep:kaBHOL
4 | oTpuMaHHS peectparii (y TOMy 4uCIi BUIHMCKa 3 €IMHOIO JEP)KAaBHOTO PEECTPY
BIIIOBiI IOpUIMYHUX 0Ci0, (i3myHUX 0ci0 — MIANPUEMIIB Ta TPOMAJCHKUX
(pe3ynbTary) dbopMyBaHb) B €NEKTPOHHIM (QOpMiI ONPUIIOAHIOITHCS Ha MOPTali

€JIEKTPOHHUX CEPBICIB Ta JOCTYIHI AJIS IX MOIIYKY 3@ KOJIOM JIOCTYITY.

3a 6akaHHAM 3asBHUKA 3 €IMHOTO JAEP)KaBHOT'O PEECTPY IOPUANYHUX
oci0, (izmuHMX 0ci0 — MWANPHEMIIB Ta TPOMAACHKUX (opMyBaHb
HA/A€ThCS BUIMCKA y ManepoBiil Gopmi 3 mpocTaBieHHSM MIAMNHCY Ta
NIEYaTKH JePKAaBHOTO PEECTPATOPA — Y Pa3i MOJAHHS 3asiBH PO JICPKABHY
peecTpallito y naneposiii Gopmi.

VY pa3i BiAMOBH y JIepKaBHIM peecTpamii JTOKYMEHTH, IMOJAHi IS
JiepKaBHOT peecTpallii, MOBEPTAIOThCS (BUAAIOTHCSA, HAJCHIAIOTHCS
MOLITOBUM BI/ANIPAaBIICHHIM) 3asBHUKY HE Mi3HIIIe HACTYITHOTO po004Y0ro
JIHSL 3 THSL HAJIXOJDKEHHS BiJ| 3asiBHUKA 3asBU PO iX TOBEPHEHHS.

JIOKyMEHTH Ha/Iat0ThCs 3asIBHUKY Y TIANIepOBiid (hopMi:

- CX1IHMM MDXKperioHaJbHUM yHpaBliHHAM MiHicTepcTBa IOCTHLIT — Y
pa3i mogaHHa JOKyMEHTIB 10 CXiJHOrO MDKPETiOHAaJbHOTO YIPaBIiHHS
MiHicTepcTBa FOCTHIIIT;

- LenTpoM HamaHHA agMiHICTPATUBHUX MOCIYT — y pa3i MOJAHHS
JIOKYMEHTIB Yepe3 BiJIMOBITHUNA LIEHTP.

* Tlicast moompalfoBaHHs €IMHOTO NEPXKABHOTO BEOIOPTAy EJIEKTPOHHUX MOCIYr Ta/abo MmopTayly eNeKTPOHHHX
CepBICiB, sKi OyyTh 3a0€31euyBaTH MOMKIIMBICTh ITOJIJAHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi



3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  165/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpauil BHeCeHHs 3MiH /10 BiioMocTel nmpo
Bi/loOKpeMJIeHHi1 MiApo31ia rpoMaachbKOro o00'IHaAHHS
(MicLe3HaXOMKEHHsI rpoMajicbKoro (hopmyBaHHsl — CyMcbka 00J1acTh)

Cxinne mixkperionanbHe ynpasiainaa MiHicTepcTBa rocTuuii/
HenTpn HaganHsa aaminicrpaTuBHuX nocayr Cymcbkoi odaacti

Indopmanis npo cyd’exkTa HagaHHS AAMIiHICTPATHBHOI OCJIYTH
Ta/a00 NEHTPY HAJAHHSA AAMIHICTPATUBHUX MOCJIYT

VYkpainu

1 |Micue3naxomken |CxinHe MiKperioHanbHe yrnpaBiaiHHsI MiHICTepCTBa IOCTHIIII:
2 |H4a nomroBa anapeca: 40003, m. Cymu, Byin. ['epacuma Konapateena, 28,
Indopmaris momo | micuesnaxomkenus: 40003, m. Cymu, Byn. [lerponasiiBcrka, 75
3 |pexumy poboru |Ilonenimok: 08:00— 17:00
Tenedon/pakc Bisropok:  08:00 — 17:00
(moBinkm), anapeca|Cepena: 08:00 — 17:00
€JIEKTPOHHOI Yersep: 08:00 — 17:00
momrtt Ta  BeO- |[T'atamira:  08:00 — 15:45
caiT IlepepBa:  12:00 —12:45
Buxinauii neHs: cyboTa, Hemis
tei. (0542) 78-06-68
aapeca enekTpoHHoi momTH: info_udr@sm.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua
Llentpu HamanHs agmiHicTpatuBHUX nociayr Cymcbkoi obnacti (y pasi
BKJIFOUCHHS aJIMIHICTPATUBHOI TOCIYTH /0 MEPEiKy aJIMiHICTPaTUBHUX
MOCHYT, K1 HaTal0THCS Yepe3 TaKi IEHTPH, 3 ypaxyBaHHSAM BUMOT ITyHKTIB
2, 4 posnopsmkeHHs Kabinery MinictpiB Ykpaiam Bixm 16.05.2014
No 523-p):
MICII€3HAXO/IKEHHS: MICIIe3HAXO0PKEHHS BiIMOBITHOTO LIEHTPY
pPEeXUM poOOTH: 3TiIHO PEKUMY BIAMOBIIHOTO LIEHTPY
3aco0u 3B’s3Ky: TenedoH, ampeca EIEKTPOHHOI MOIMTH Ta BeO-CalT
BiJIMTOBITHOTO LIEHTPY
[adopmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map
HopMaTHBHi aKTH, SKMMH PerjIaMeHTY€E€ThCSl HAJIaHHS aIMiHICTPATHBHOIL MOCJIYTH
4 |3akoHu Ykpainu 3akoH Ykpainu «IIpo rpomanceki 00'e1HaHHS;
3akon VYkpainu «[Ipo pgepkaBHy peecTpaiilo IOPUIUIHUX OCi0,
¢b13uuHUX 0Ci0 — MANPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb
5 | Axtu Kabinery [TocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
MinicTpiB «[IutanHa €IUHOTO NEep>KaBHOTO BeOMOPTaNly €NEeKTPOHHUX IMOCIYT Ta

PeecTpy anMiHICTpaTUBHHUX HOCTYT)




AxTn
LHEHTpaIbHUX
OprasiB
BHKOHABYOI BJIaIU

Haka3 Minictepctsa roctuilii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBep/UKEHHS (opM 3asB y cepi IepkaBHOI peecTpariii I0pUITIHUX
0ci0, ¢izmuHUX 0CI0 — MIANPHUEMINB Ta TPOMAACHKUX (OPMYBaHBY,
3apeectpoBaHuii 'y MinicTeperBi toctumii Ykpainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicrepcrBa roctuuii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3arBepmkeHHs [lopsaky gaepkaBHOI peecTpaiii IOPUANYHHUX OCi0,
¢bi3nYHNUX 0C10 — MAMPUEMIIIB Ta TPOMAJICHKUX (POpMYyBaHb, 1110 HE MAIOTh
CTaTyCy IOPHUINYHOI 0cOOM», 3apeecTpoBaHuil y MiHICTEpCTBI HOCTHUINIT
VYkpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa rocTuIlii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3arBepmkeHHs llopsaky (yHKIIOHYBaHHS TIOPTAly EJIEKTPOHHHX
CEepBICIB IOpUANIHUX 0¢10, PI3UIHUX 0C10 — MIAMPUEMITIB TA TPOMATCHKUX
(dbopMyBaHBb, 1110 HE MAIOTh CTAaTYCy IOPUANYHOT 0COOM», 3apeeCTPOBAHUN
y Minicrepctsi toctuiii Ykpainu 23.03.2016 3a Ne 427/28557;

Haka3 MinicrepcrBa roctuuii Ykpainu Bix 05.03.2012 Ne 368/5 «IIpo
3aTBEP/UKCHHSI BUMOT 10 HamMcaHHs HalilMEHYBaHHS FOPUINYHOT OCOOH,
il BIJOKpEMIIEHOTO MiAPO3JiTY, TPOMAJACEKOTO (POPMYBaHHS, 0 HE MA€E
CTaTyCy MOPHAMYHOI ocoOW, KpiM oprasizamii  1TpodCriiKmy,
3apeectpoBaHuii 'y MinicteperBi toctumii  Ykpainu 05.03.2012 3a
Ne 367/20680

YMoBM OTPUMaHHS aAMiHICTPAaTHBHOI NOCJIYTH

ITigcrasa mis

3BepHCHHH YHOOBHOBAXCHOI'0O  NIPCACTABHHUKA IOpI/II[I/I‘IHOI ocobu

OTPUMAHHS (1adi — 3asBHUK)

aJIMIHICTPATUBHOI

MOCITYTH

Buuepnuumii - 3agBa NpPO JIep)KaBHY pEeecTpalilo 3MiH JO BiIOMOCTEH Mpo
MepetiK BIZJOKPEMIICHHUH ITiIPO3/1T FOPUANIHOT 0COOH, 110 MICTATHCS B €TUHOMY
JIOKYMEHTIB, JEP>KaBHOMY PEECTPl OPUIUIHUX 0Ci0, PI3UYHUX 0Ci0 — MIAMPUEMIIIB Ta
HEOOXIAHUX AJIs rpoMaicbkux (hOpMyBaHb;

OTpUMaHHS - CTPYKTypa BIacHOCTi 3a (opMOIO Ta 3MICTOM, BHU3HAUYEHUMH
aJIMIHICTPATUBHOI | BIJIMTOBIHO J0 3aKOHO/IaBCTBA,

MOCITyTH - HOTapiaJbHO 3aCBiIUEHA KOIIisl TOKYMEHTa, 110 TOCBIIYy€e 0co0y, sKa

€ KiHmeBMM OeHe(illiapHUM BIIACHUKOM IOPHIUYHOI OCOOH, - JUIs
¢bi13uuHOi 0cOOM - Hepe3UIACHTA Ta, SKIO TaKUK JTOKYyMEHT OQOpMIICHUN
0e3 3acrocyBaHHS 3aco0iB €IMHOTO AEpPKABHOTO JeMOrpadiqHOro
peectpy, - Uit Pi3UIHOT 0COOHM — pe3HICHTA.

SIKIO  TOKYMEHTH TOJAIOThCSI OCOOMCTO, 3asBHHUK IIpeJ SIBIISIE
JOKYMEHT, 1110 BiATOBITHO 10 3aKOHY MOCBIIYY€E 0COOY.

VY pa3i mogaHHsS JOKYMEHTIB NPEJACTAaBHUKOM OJATKOBO MOJAETHCS
NPUMIPHUK OpUTiHATY (HOTapialbHO 3aCBiJUY€HA KOIIis) JOKYMEHTa, IO
3acBiquy€ WOTO TMOBHOBAXECHHS (KpIM BHIIAAKY, KOJIM BiOMOCTI TIpO
MOBHOB@)KEHHS LIbOT'O MPEICTABHUKA MICTAThCS B €IMHOMY JepKABHOMY
peecTpi IOpUIUIHUX 0Ci0, Pi3UIHUX 0Ci0 — MIAIMPUEMITIB Ta TPOMAJICHKHX
dbopMyBaHB).

Jist iiieid mpoBEACHHS PEECTPALIMHUX JiH TOKYMEHTOM, 110 3aCBiAUYyE
NOBHOB@)XEHHS IpE/ICTABHUKA, € HOTAplaJIbHO MOCBIYEHA JIOBIPEHICTb
ab0 JIOBIpeHICTh, BHJAHA BIAMOBITHO J0 3aKOHOIABCTBA 1HO3EMHOL
JiepKaBH




9 | Cniocib momganHs 1. ¥V maneposiit opmi TOKYMEHTH TOJAIOTHCS 3aIBHUKOM OCOOHMCTO
JOKYMEHTIB, a00 MOIITOBUM BiJIPABJICHHSM.
HEOOX1THUX IS 2. B enexTpoHHIii (HopMi JTOKYMEHTH MOJAIOTHCS 3 BUKOPHUCTAHHSIM
OTpUMAaHHS €IMHOTO AepKABHOTO BEOTIOPTAITY EIEKTPOHHHX MOCIIYT, a MO0 IMOCYT,
aMIHICTPATUBHOI |HAJaHHS SKUX 3a3HAYCHU BeOmopTan He 3abe3nedye, — 4epe3 mopTal
MIOCITyTH €JIGKTPOHHHX CepBiciB™*
1 |IInatHicTh besomnarno
0 [(Ge301IaTHICTB)
HaJaHHS
a/IMiHICTPaTUBHOI
MOCITyTH
1 |Crpok HagaHHS Jlep’kaBHa peecTparisi MPOBOIUTHCS 3a BIACYTHOCTI TMiACTaB s
1 |aamiHicTpaTHUBHOI |BIIMOBHU Yy JEp>KaBHIM peecTparllii He mi3Hime 3 pobodynx AHIB 3 JaTH
MOCITyTH MOJIaHHS JOKYMEHTIB JIUIS ACPKABHOI peecTpariii.
CTpok po3risay AOKYMEHTIB MOXe OyTH MPOJOBKEHUH CyO’€KTOM
JIep’KaBHOT peecTpariii 3a HEOOXiTHOCTI, ajie He Ourbime HiK Ha 15
poOouuX THIB.
1 |Ilepenik migcraB - TOKYMEHTH TI0/IaHO 0CO0010, sSIKa HE Ma€ Ha 11¢ TOBHOBAYKEHb,
2 | n7st BIIMOBH y - y €IuHOMY JIepKaBHOMY PEECTPi MICTATHCS BIJOMOCTI MPO CyZIOBE

JepiKaBHIN
peectpauii

pillieHHs 11010 3a00pOHU MTPOBEACHHS PEECTPAIIAHOT dil;

- TOKYMEHTH TI0JIaH1 10 HEHAJIE)KHOTO Cy0’ €KTa Jep>KaBHOT peecTpallii;

- TIOJIaHHS IOKYMEHTIB a00 BIJOMOCTEH, Mepe0aueHnX UM 3aKOHOM,
HE B TIOBHOMY 00Cs3i;

- TOKYMEHTH cyrnepedars BuMoraMm KoHCcTUTy11i Ta 3akoHIB YKpainu;

- TOKYMEHTH CyTepedarh CTaTyTy rPOMaJChbKOro GopMyBaHHS;

- MOPYIICHO BCTAHOBJICHUH 3aKOHOM IOPSIOK CTBOPEHHS FOPHINIHOI
0cobu, rpoMaAchbKkoro (GopMyBaHHs, L0 HE Ma€ CTaTyCcy IOPHAWYHOI
oco0u;

- HEeBIIMOBIAHICTh HaMEHYBaHHS IOPUIUYHOI OCOOM BUMOTaM 3aKOHY;

- [I0JI0 3aCHOBHHMKA (YYacCHHUKA) IOPUIUIHOI 0COOU, IO CTBOPIOETHCS,
MPOBEJICHO JIeP>KaBHY PEECTPAILIO PIIICHHS IPO MPUIHHEHHS IOPUINYHOT
0CcOoOM B pe3yJIbTaTI 11 JIIKBIIAIliT;

- UI0JI0 IOPUANYHOI 0COOU, CTOCOBHO SIKOT B €AMHOMY JEp)KaBHOMY
PEECTPI MICTHTBCS 3aITHC PO CyI0BE PIICHHS 0I0 BU3HAHHS TOBHICTIO
a00 4acTKOBO HEAIMCHUMH PIllIeHb 3aCHOBHUKIB (YYaCHHKIB) IOPUINYHOT
0ocobu a00 YNOBHOBA)KEHOTO HMMM OpraHy, BHU3HAHHS IOBHICTIO a0o
YaCTKOBO HENIWNCHUMHU 3MiH JO YCTAHOBYMX JOKYMEHTIB IOPUAMYHOL
oco0u, SKIIO Take pilieHHs a0o HOro 4acTUHY BU3HAHO HEMIMCHUMH,
3MIHHM 10 YCTaHOBYMX JOKYMEHTIB IOPUIUYHOT OCOOM € MiJICTABOIO IS
MIPOBEJICHHS PEECTPALlIMHUX TiH;

- HEBIJMOBIAHICTH BiIOMOCTEH, 3a3HAYEHUX Y 3asBl MPO JAEpKaBHY
peecTpartito, BiJOMOCTSM, 3a3HAYCHHM Yy JIOKYMEHTAaxX, IOJAHUX JUIS
Jep>kaBHOT peecTparii, abo BiAOMOCTSIM, HIO MICTAThCS B E€IUHOMY
JepKaBHOMY  peecTpi 4M  IHUX  iH(OpMAIIMHUX  CHCTEMax,
BUKOPHCTAHHA AKHX MEepe0adueHo UM 3aKOHOM;

- HEBIAMOBIIHICTh BiTOMOCTEH, 3a3HAYCHHUX y JHOKYMEHTaX, IOJIaHUX
JUIsL IEp>KaBHOT peecTpallii, BIOMOCTSIM, HIO0 MICTAThCS B E€IAHMHOMY
JepKaBHOMY  peecTpi YW  IHIUX  iH(QOpMAIIMHUX  CHCTEMax,
BUKOPHCTAHHA SKHX Mepe10adueHo UM 3aKOHOM;




- TOJaHHSA  JOKYMEHTIB 3  TOPYIIEHHSM  BCTAHOBJICHOTO
3aKOHOJABCTBOM CTPOKY [UIsl iX TMOJAHHS, KpiM JOKYMEHTIB MO0
KIHIIEBOTO OeHediiapHOTO BIaCHUKA FOPUINYHOT 0COOH;

1 |Pe3ynbrar HagaHHS - BHECCHHS BIJIOBIAHOTO 3amuCy 0 €IWHOTO JEPKABHOTO PEECTPY
aJMIHICTPATUBHOI |IOPUAMYHUX OCi0, Gi3MUHUX 0Ci0 — MIAOPUEMIIIB Ta TPOMAIACHKUX
IIOCITYTH (dbopMyBaHb;

- pillIeHHs PO MPOBEJICHH JepKaBHOI peecTpallii;

- BUMHUCKAa 3 C€IUHOTO JACPNKABHOTO PEECTPY IOPUIUIHUX OCiO,
¢bi3uuHuX 0ci0 — MIANPHEMIIIB Ta TPOMAAChKUX (opMyBaHb — y pasi
BHECEHHS 3MiH JI0 BiTOMOCTEH, IO BiI0OPAKAOTHCS Y BUITUCIIL;

- pillIeHHs Ta TOB1IOMJICHHS PO BiJIMOBY y Jep>KaBHIN peecTparii i3
3a3HAYCHHSAM BUKJIIIOYHOTO MEPETIiKy MiZCTaB ISl BiIMOBH

1 [{Cnocobu PesynbraTi HaJaHHS aJAMIHICTPATUBHOI MOCIYTH y cdepi AepikaBHOL
4 | oTpuMaHHs peectpanii (y TOMy 4YMCIi BHIIUMCKA 3 €IMHOTO IEPKABHOTO PEECTPY
BIIIIOBIII IOpUANYHUX 0ci0, ¢i3uyHUX 0ci0 — MIANPUEMIIB Ta TPOMAACHKUX
(pe3ynbTary) dbopMyBaHb) B CIICKTPOHHIH (GOpPMiI ONPWIIOMHIOIOTECS Ha TOPTaIi

€JIEKTPOHHUX CEPBICIB Ta JOCTYIIHI 715 1X MOIIYKY 32 KOJOM JIOCTYIIY.

3a GakaHHAM 3asiBHUKA 3 €IMHOTO JEpPKaBHOTO PEECTPY IOPUAUYHUX
oci0, ¢i3UUHUX O0Ci0 — MIANPUEMIIIB Ta TPOMAACHKUX (POpPMYBaHb
HA/Ia€ThCS BUIHMCKA y TManepoBiii Gpopmi 3 MpOCTaBICHHAM MIAMUCY Ta
HEeYaTKH JepKaBHOTO PEeCTpaTopa —y pasi MOJaHHs 3asiBH PO AEPKaBHY
peecTpariito y mareposiit popmi.

VY pa3i BiIMOBM y JAepXkaBHIH peecTpallii JOKYMEHTH, MOJaHI s
Jep>KaBHOI peecTpallli, MOBEPTAIOThCS (BUAAIOTHCSA, HAJICUIAIOTHCS
MOIITOBUM BiATNPABICHHIM) 3asIBHUKY HE Mi3HIIIE HACTYITHOTO pOO0YOTro
TTHSI 3 THSL HAJIXOJDKCHHS BiJl 3asIBHUKA 3asiBH PO 1X TIOBEPHEHHSI.

JIOKyMeHTH Ha/Ial0ThCsl 3asIBHUKY Y TAanepoBiit hopMi:

- CXiZHMM MIKpeTioHAFHUM YIpaBIiHHAM MiHicTepcTBa IOCTHIIT — Y
pa3i mofaHHsA AOKYMEHTIB o CXiZHOTO MIKPETiIOHAIBbHOTO YHpPaBIiHHS
MinictepcTBa I0CTHIIIT;

- IlenTpoM HajgaHHA aAMIHICTPATUBHUX MOCIYr — y pa3l MOJAHHSI
JIOKYMEHTIB 4epe3 BiIMOBITHUH IIEHTP.

* Ilicns moompantoBaHHA €IMHOTO JEP)KaBHOTO BeONOpTaly €JIEKTPOHHUX IIOCIHYT Ta/ad0 MopTaly eJeKTPOHHHX
CepBICiB, siKi OyyTh 3a0€31euyBaTH MOMIIUBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi



3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 166/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpauil BHeCeHHs 3MiH /10 BiioMocTel nmpo

Bi/loOKpeMJIeHHi1 MiApo31ia rpoMaachbKOro o00'IHaAHHS
(Miciie3HaXOMKEHHS TPOMaICbKoro (hopMyBaHHS — XapKiBchka 00J1acTh)

Cxigne mixkperionanbHe ynpasjainaa MinicrepcTBa locTuuii /
LenTpyn HagaHHA AAMIHICTPATUBHUX NOCIYT XapKiBcbKol 001acTi

Indopmanis npo cyd’exkTa HagaHHS AAMIiHICTPATHBHOI OCJIYTH
Ta/a00 NEHTPY HAJAHHSA AAMIHICTPATUBHUX MOCJIYT

1 |Micue3naxomken |CxinHe MiKperioHanbHe yrnpaBiaiHHsI MiHICTepCTBa IOCTHIIII:

2 |H4a 61024, m. Xapkis, Byn. SApocnaBa Myaporo, 26
Indopmanis momo |[Toneainok: 08:00 —17:00

3 |pexumy pobotn |Bistopok: 08:00 —17:00
Tenedon/pakc Cepena: 08:00 - 17:00
(moBinmkm), axapeca|YerBep: 08:00 — 17:00
€JIEKTPOHHOI [T'ataunga:  08:00 — 15:45
momtu Ta BeO-|I[lepepma: 12:00 —12:45
CauT Buxigauii nens: cybora, Hemis

ten. 095-419-09-68
anpeca enekTpoHHoi nomrtu: reg_druk@kh.minjust.gov.ua
BeO-caifT: http://sumyjust.gov.ua
LlenTpu HagaHHS aAMiHICTPATUBHUX MOCIYT XapKiBchbKoi o0macTi (y pasi
BKJIIOYECHHS aJMiIHICTPATUBHOI MOCIYTH A0 MEPeNiKy aaMiHICTPaTUBHUX
MOCJIYT, SIK1 HAZAAIOThCS Yepe3 TaKi IEHTPH, 3 ypaxyBaHHSIM BUMOT ITYHKTIB
2, 4 posnopsukenns KaGinery MinictpiB Ykpainu Bin 16.05.2014
Ne 523-p):
MICII€3HAXO/KCHHS: MiCIIe3HAXO/PKEHHS BIAOBITHOTO IIEHTPY
peXUM POOOTH: 3TiAHO PEKUMY BIATIOBIAHOTO IIEHTPY
3acobm 3B’sA3Ky: TenedoH, ampeca €NeKTPOHHOI TOMITH Ta BeO-CaiT
BIJIMOBITHOTO LIEHTPY
Indopmaris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map
HopmaTuBHi aKTH, AKMMH PerJIaMEeHTYEThCS HAAAHHS AAMIHICTPAaTHBHOI MOCJIYTH
4 |3akoHu Ykpainu 3akoH Ykpainu «IIpo rpomanceki 00'eTHaHHS;

3akon VYkpainu «[Ipo npepkaBHy peecTpaiilo MOPUIUYHUX OCI0,
¢bi3ngHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAACHKUX (POPMYBaHBY»

5 | Axtu KabGinery ITocranoBa KaGinery MinictpiB VYkpainu Big 04.12.2019 Ne 1137
MinicTpi «ITutanHs €IUHOTO JEPKAaBHOTO BEOMOpPTANy €JIEKTPOHHUX TOCITYT Ta
VYkpainu Peectpy aaMiHICTpaTUBHUX IOCITYT

6 |AxTn Haka3 Minictepctsa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo

HCHTPAJIbHUX

3aTBEp/UKEHHST (opM 3asB y cepi aepKaBHOI peecTpariii IpUIHIHUX




OprasiB
BHKOHABYO]I BJIaIU

0ci0, (¢izmuHUX 0CI0 — MIANPHUEMINB Ta TPOMAACHKUX (HOPMYBaHBY,
3apeectpoBaHuii 'y MinicteperBi toctumii Ykpainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicreperBa roctuuii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3arBepmkeHHs [lopsaky aepkaBHOI peecTpaiii IOPUANYHHUX OCi0,
¢bi3nYHMUX 0Ci0 — MAMPUEMIIIB Ta TPOMAJICHKUX (POpMYyBaHb, 1110 HE MAIOTh
CTaTyCy IOPHUINYHOI 0cOOM», 3apeecTpoBaHuil y MiHICTEpCTBI IOCTHUIIIT
VYkpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa rocTuIlii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3arBepmkeHHs llopsaky (yHKIIOHYBaHHS TIOPTaly EJIEKTPOHHHX
CEepBICIB IOpUANIHUX 0C10, PI3UIHUX 0C10 — MAMPUEMITIB TA TPOMATCHKUX
(dopMyBaHBb, 1110 HE MAIOTh CTAaTYCy IOPUANYHOT 0COOM», 3apeeCTPOBAHUN
y Minicrepctsi toctuiii Ykpainu 23.03.2016 3a Ne 427/28557;

Haka3 MinicrepcrBa roctunii Ykpainu Bix 05.03.2012 Ne 368/5 «IlIpo
3aTBEP/UKCHHSI BUMOT 710 HamMcaHHs HallMEHYBaHHS FOPUINYHOT OCOOH,
il BIJOKpEMIIEHOTO MiAPO3JiTY, TPOMAJACEKOTO (POPMYBaHHS, 0 HE MA€E
CTaTyCy MOPHAMYHOI 0coOM, KpiM oprasizamii  1TpodCriiKm,
3apeectpoBaHuii 'y MinicteperBi toctumii Ykpainm 05.03.2012 3a
Ne 367/20680

YMoBM OTPUMaHHS aAMiHICTPAaTHBHOI NOCJIYTH

ITigcrasa mis

3BepHCHHH YHOOBHOBAXCHOI'0  NIPCACTABHHUKA IOpI/II[I/I‘IHOI ocobu

OTPUMAHHS (1aii — 3asBHUK)

aJIMIHICTPATUBHOI

MOCITYTH

Buuepnuuii - 3asBa TPO JIEpXKaBHY pEECTpaliio 3MiH JO BiZOMOCTEH TMpo
MepetiK BIZJOKPEMIICHHUH ITiIPO3/1T FOPUANIHOT 0COOH, 1110 MICTATHCS B €TUHOMY
JIOKYMEHTIB, JEP>KaBHOMY PEECTPl FOPUIUIHUX 0Ci0, PI3UYHUX 0Ci0 — MIAMPUEMIIIB Ta
HEOOXIAHUX AJIs rpoMaicbKux (hOpMyBaHb;

OTpUMaHHS - CTPYKTypa BIacHOCTi 3a (opMOIO Ta 3MICTOM, BHU3HAUYEHUMH
aJIMIHICTPATUBHOI | BiJIITOBIHO J0 3aKOHOJ/IaBCTBA,

MOCITyTH - HOTapiaJbHO 3aCBiIUEHA KOIIisl TOKYMEHTA, 110 TOCB1IYy€e 0co0y, sKa

€ KiHmeBuM OeHe(illiapHUM BIIACHUKOM IOPHIUYHOI OCOOH, - JUIs
¢bi13uuHOi 0COOM - HEpEe3UACHTA Ta, SKIO TaKUW JTOKYMEHT OQOpMIICHUN
0e3 3acrocyBaHHS 3aco0iB €IMHOTO AEpPKaBHOTO JeMOrpadiqHOro
peectpy, - Uit Pi3UIHOT 0COOHM — pe3HICHTA.

SIKIO TOKYMEHTH TOJAIOThCSI OCOOMCTO, 3asBHHUK IIpeJ SIBIISIE
JOKYMEHT, 1110 BIATIOBITHO 10 3aKOHY MIOCBIIYY€E 0COOY.

VY pa3i mogaHHsS JOKYMEHTIB NPEJACTAaBHUKOM OJATKOBO MOJAETHCS
OPUMIPHUK OpUTiHATY (HOTapiaJlbHO 3aCBiJUYEHA KOIIis) JOKYMEHTa, IO
3acBiquy€ WOTO TMOBHOBaXEHHS (KpIM BHIIAAKY, KOJIM BiOMOCTI TIpO
HNOBHOB@)KEHHS LIbOT'0 MPEICTABHUKA MICTAThCS B €IMHOMY JepKABHOMY
peecTpi IOpUIUIHUX 0Ci0, Pi3MIHUX 0Ci0 — MIAIPUEMITIB Ta TPOMATICHKHX
dbopMyBaHB).

Jist 1iiieid mpoBeACHHS PEECTPALIMHAX JiH TOKYMEHTOM, 110 3aCBiAUy€E
NOBHOB@)XEHHS IPE/ICTaBHUKA, € HOTApiaJIbHO MOCBITYEHA JIOBIPEHICTb
abo JIOBIpeHICTh, BHJAHA BIAMOBITHO J0 3aKOHOJABCTBA 1HO3EMHOL
JiepKaBH

Croci0 moga”Hs
JIOKYMEHTIB,
HEOOXIMHUX I

1. ¥V maneposiii (opmi TOKYMEHTH TOJAIOTHCS 3aIBHUKOM OCOOHMCTO
a00 MOIITOBUM BiJIPABJICHHSM.




JepKaBHIN
peectpauii

OTPUMAaHHS 2. B enexTpoHHIii (HopMi JTOKYMEHTH MOJAIOTHCS 3 BUKOPUCTAHHSIM
aJIMIHICTPAaTUBHOI | €IMHOTO Iep>KaBHOTO BeOMOPTaTy eNEKTPOHHUX MOCIYT, a 11010 TOCIYT,
MOCITyTH HaJaHHS SKHX 3a3HayeHUil BeOmopran He 3abe3mneuye, — depe3 Mmoprail
€JIEKTPOHHUX CepBiciB™*
1 |IInatHicTh bezomnarHo
0 [(Ge301IaTHICTB)
HaJaHHS
a/IMiHICTPaTUBHOI
MOCITyTH
1 |Crpok HagaHHS Jlep’kaBHa peecTparisi MPOBOIUTHCS 3a BIACYTHOCTI MiACTaB s
1 |aamiHicTpaTHUBHOI |BIIMOBHU Yy Jep>KaBHIM peecTparllii He mi3Hime 3 pobouynx AHIB 3 JaTH
MOCTTYTH NOJJaHHA JOKYMEHTIB ISl IEP>KaBHOI peecTpartii.
CTpok poO3risay AOKYMEHTIB MOXe OyTH MpPOJOBKEHUH CyO’€KTOM
JIep’KaBHOT peecTpariii 3a HEOOXiTHOCTI, ajie He Ourbime HiK Ha 15
poOoUuX JTHIB.
1 |Ilepenik migcraB - TOKYMEHTH TO0IaHO 0CO0010, sSIKa HE Ma€ Ha 11¢ TOBHOBAYKEHb,
2 | n7st BIIMOBH y - y €IuHOMY JIepKaBHOMY PEECTPi MICTATHCS BIJOMOCTI MPO CyJIOBE

pillIeHHs 1010 3a00POHU TTPOBEACHHS PEECTPAIIAHOT T}

- TOKYMEHTH TIOJIaH1 10 HEHAJIE)KHOTO Cy0’€KTa Jep>KaBHOT peecTpallii;

- TIOJIaHHS TOKYMEHTIB 200 BIJJOMOCTEH, Mepe0aueHuX UM 3aKOHOM,
HE B TIOBHOMY 00Cs3i;

- IOKYMEHTH cynepedars BumoraM KoHctutyiii Ta 3aKoHIB YKpaiHu;

- TOKYMEHTH CyTepedarh CTaTyTy IPOMaJChKOro OpMyBaHHS;

- MIOPYIICHO BCTAHOBJICHUN 3aKOHOM IOPSAOK CTBOPCHHS FOPUIMYHO1
0co0H, TpoMaaChbKOro (GopMyBaHHs, IO HE Ma€ CTaTyCy IOPHUIAWYHOI
ocobu;

- HEeBIIMOBIAHICTh HAMEHYBaHHS IOPUIUYHOI 0OCOOM BUMOTaM 3aKOHY;

- [I0JI0 3aCHOBHHMKA (YyYaCHHUKA) IOPUIUIHOI 0COOU, IO CTBOPIOETHCS,
MPOBEJICHO IeP>KaBHY PEECTPAILIO PIIICHHS PO MPUIHHEHHS IOPUINYHOT
0CcOOM B pe3yJIbTaTI 11 JIIKBIAIlil;

- UI0JI0 IOPUANYHOI 0COOU, CTOCOBHO SIKOT B €AMHOMY JEp)KaBHOMY
PEECTPI MICTHTBCS 3aITHC PO CyI0BE PIICHHS 010 BU3HAHHS MTOBHICTIO
a00 4acTKOBO HEAIMCHUMH PIllIeHb 3aCHOBHUKIB (YYaCHHKIB) IOPHUINYHOT
0ocobu a00 yNOBHOBA)KEHOTO HMMM OpraHy, BU3HAHHS IMOBHICTIO a0o
YaCTKOBO HENIWNCHUMHU 3MiH JO YCTAaHOBYMX JOKYMEHTIB IOPUAMYHOL
oco0u, SKIIO Take pilieHHs abdo HOro 4acTUHY BU3HAHO HEMIMCHUMM,
3MIHH 10 YCTaHOBYMX JOKYMEHTIB IOPUIUYHOT OCOOM € MiJICTaBOIO IS
MIPOBEJICHHS PEECTPALlIMHUX TiH;

- HEBIJMOBIAHICTH BiIOMOCTEH, 3a3HAUYEHUX Y 3asBl MPO JAEprKaBHY
peecTpartito, BiJOMOCTSM, 3a3HAYCHHM Yy JOKYMEHTAaxX, IOJAHUX JUIS
Jep>kaBHOT peecTparii, abo BiZOMOCTSIM, IIO MICTAThCS B E€IUHOMY
JepKaBHOMY  peecTpi YW  IHIUX  iHQOpMAIIMHUX  CHCTEMax,
BUKOPHCTAHHA AKUX Mepe0adueHo UM 3aKOHOM;

- HEBIAMOBIIHICTh BiTOMOCTEH, 3a3HAYCHHUX y JAOKYMEHTaX, IOJIaHUX
JUIsL Iep>KaBHOT peecTpallii, BIZOMOCTSIM, HIO0 MICTAThCS B E€IAHMHOMY

JepKaBHOMY  peecTpi YW  IHIUX iH(QOPMAIIMHUX  CHCTEMax,
BUKOPUCTAHHS SKUX Mepe10ayeHo UM 3aKOHOM;
- TMOAaHHS  JOKYMEHTIB 3  TIOPYHICHHSM  BCTaHOBJICHOTO

3aKOHOJIAaBCTBOM CTPOKY JUIs 1X TMOJaHHS, KPiM JOKYMEHTIB IIOJIO
KIiHIIEBOTO OCHE]II[iapHOTO BIIACHUKA FOPUIUIHOT 0COOH;




1 |Pe3ynbpTar HamaHHs

- BHECEHHS BIJMOBIIHOTO 3aMucy 10 CAWMHOTO JEP>KaBHOTO PEECTPY

aJMIHICTPATUBHOI |IOPUANYHUX OCI0, (GI3MUHUX O0Ci0 — MIAOPUEMINIB Ta TPOMAICHKUX
MOCITYTH dbopmyBaHb;
- pillIeHHs PO MPOBEIECHHS JEPKABHOI peecTparlii;
- BUMHCKa 3 C€IUHOTO JEpPKAaBHOTO PEECTPY HOPUAMYHHX OCi0,
¢Gi3uyHUX 0Ci0 — MIANPHUEMINB Ta TPOMAACHKUX (QOpMyBaHb — Yy pasi
BHECEHHS 3MiH JI0 BIJJOMOCTEH, 110 B1IOOPaKAIOTHCS y BUITUCIIL;
- piLlICHHA Ta MOBIJOMJICHHS NP0 BiMOBY Y JIepKaBHill peecTparii i3
3a3HAYCHHSIM BUKJIIOYHOTO TIEPEITIKY IMiCTaB JUIsl BIIMOBH
1 |Crocobun PesynbraTi HamaHHS aJAMiHICTPATHUBHOI MOCIYTH y cdepi aep:kaBHOL
4 | oTpuMaHHS peectparii (y TOMy 4uCIi BUIHMCKa 3 €IMHOIO JEP)KAaBHOTO PEECTPY
BIIIOBiI IOpUIMYHUX 0Ci0, (i3myHUX 0ci0 — MIANPUEMIIB Ta TPOMAJCHKUX
(pe3ynbTary) dbopMyBaHb) B €NEKTPOHHIM (QOpMiI ONPUIIOAHIOITHCS Ha MOPTali

€JIEKTPOHHUX CEPBICIB Ta JOCTYIHI AJIS IX MOIIYKY 3@ KOJIOM JIOCTYITY.

3a 6akaHHAM 3asBHUKA 3 €IMHOTO JAEP)KaBHOT'O PEECTPY IOPUANYHUX
oci0, (izmuHMX 0ci0 — MWANPHEMIIB Ta TPOMAACHKUX (opMyBaHb
HA/A€ThCS BUIMCKA y ManepoBiil Gopmi 3 mpocTaBieHHSM MIAMNHCY Ta
NIEYaTKH JePKAaBHOTO PEECTPATOPA — Y Pa3i MOJAHHS 3asiBH PO JICPKABHY
peecTpallito y naneposiii Gopmi.

VY pa3i BiAMOBH y JIepKaBHIM peecTpamii JTOKYMEHTH, IMOJAHi IS
JiepKaBHOT peecTpallii, MOBEPTAIOThCS (BUAAIOTHCSA, HAJCHIAIOTHCS
MOLITOBUM BI/ANIPAaBIICHHIM) 3asBHUKY HE Mi3HIIIe HACTYITHOTO po004Y0ro
JIHSL 3 THSL HAJIXOJDKEHHS BiJ| 3asiBHUKA 3asBU PO iX TOBEPHEHHS.

JIOKyMEHTH Ha/Iat0ThCs 3asIBHUKY Y TIANIepOBiid (hopMi:

- CX1IHMM MDXKperioHaJbHUM yHpaBliHHAM MiHicTepcTBa IOCTHLIT — Y
pa3i mogaHHa JOKyMEHTIB 10 CXiJHOrO MDKPETiOHAaJbHOTO YIPaBIiHHS
MiHicTepcTBa FOCTHIIIT;

- LenTpoM HamaHHA agMiHICTPATUBHUX MOCIYT — y pa3i MOJAHHS
JIOKYMEHTIB Yepe3 BiJIMOBITHUNA LIEHTP.

* Tlicist noonpalroBaHHs €JMHOTO IEPKABHOTO BEOIIOPTAY €JIEKTPOHHHUX HOCIIYT Ta/abo MopTay eleKTPOHHUX
CepBiciB, siKi OyayTh 3a0€3Me1yBaTH MOMKIIUBICTD MOJIAHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi




3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  167/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpauil BHeCeHHs 3MiH /10 BiioMocTel nmpo

Bi/loOKpeMJIeHHi1 MiApo31ia rpoMaachbKOro o00'IHaAHHS
(Miciie3HaXOMKEHHS TpoMaicbkoro (hopmyBaHHs — UepHIriBchka 007IacTh)

Cxinne mixkperionanbHe ynpasiainaa MiHicTepcTBa rocTuuii/
HenTpun HaganHsa aagMiHicTpaTUBHUX Nocayr YepHiriBcbkoi o0JacTi

Indopmanis npo cyd’exkTa HagaHHS AAMIiHICTPATHBHOI OCJIYTH
Ta/a00 NEHTPY HAJAHHSA AAMIHICTPATUBHUX MOCJIYT

1 |Micue3naxomken |CxinHe MiKperioHanbHe yrnpaBiaiHHsI MiHICTepCTBa IOCTHIIII:

2 |Ha 14000, m. Yepniris, np. Mupy, 43
Indopmanis momo |[Toneainok: 08:00 —17:00

3 |pexumy pobotn |Bistopok: 08:00 —17:00
Tenedon/pakc Cepena: 08:00 - 17:00
(moBinmkm), axapeca|YerBep: 08:00 — 17:00
€JIEKTPOHHOI [T'ataunga:  08:00 — 15:45
momtu Ta BeO-|I[lepepma: 12:00 —12:45
CauT Buxigauii nens: cybora, Hemis

ten. (0462) 77-51-31, 77-44-66
azipeca eJIeKTpOHHOI omTu: legaljust@cn.minjust.gov.ua
BeO-caifT: http://sumyjust.gov.ua
IlenTpn HajmaHHSA aaMIHICTpAaTHBHUX Tociayr YepHiriBcbkoi obmacti (y
pa3i  BKJIIOYEHHS  QJMIHICTPATUBHOI  MOCIAYTH 10  TEpemiKy
aAMIHICTpaTUBHUX TIOCIIYT, SKI HAJIAlOThCS dYepe3 Taki IEHTPH, 3
ypaxyBaHHJIM BUMOT MYHKTIB 2, 4 posnopskeHHs KabGinery MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):
MICII€3HAXO/KCHHS: MiCIIE3HAXO/KEHHS BIAOBIIHOTO IIEHTPY
peXUM POOOTH: 3TiAHO PEKUMY BIATIOBIAHOTO IIEHTPY
3acobm 3B’sA3Ky: TenedoH, ampeca €NeKTPOHHOI TOMITH Ta BeO-CaiT
BIJIMTOBITHOTO LICHTPY
Indopmaris 3a mocunanusm: https://center.diia.gov.ua/cnap-map
HopmaTuBHi aKTH, AKMMH PerJIaMEeHTYEThCS HAAAHHS AAMIHICTPAaTHBHOI MOCJIYTH
4 |3akoHu Ykpainu 3akoH Ykpainu «IIpo rpomanceki 00'eTHaHHS;

3akon VYkpainu «[Ipo npepkaBHy peecTpaiilo MOPUIUYHUX OCI0,
¢bi3ngHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAACHKUX (POPMYBaHBY»

5 | Axtu KabGinery ITocranoBa KaGinery MinictpiB VYkpainu Big 04.12.2019 Ne 1137
MinicTpi «ITutanHs €IUHOTO JEPKAaBHOTO BEOMOpPTANy €JIEKTPOHHUX TOCITYT Ta
VYkpainu Peectpy aaMiHICTpaTUBHUX IOCITYT

6 |AxTn Haka3 Minictepctsa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo

HCHTPAJIbHUX

3aTBEp/UKEHHST (opM 3asB y cepi aepKaBHOI peecTpariii IpUIHIHUX




OprasiB
BHKOHABYO]I BJIaIU

0ci0, (¢izmuHUX 0CI0 — MIANPHUEMINB Ta TPOMAACHKUX (HOPMYBaHBY,
3apeectpoBaHuii 'y MinicteperBi toctumii Ykpainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicreperBa roctuuii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3arBepmkeHHs [lopsaky aepkaBHOI peecTpaiii IOPUANYHHUX OCi0,
¢bi3nYHMUX 0Ci0 — MAMPUEMIIIB Ta TPOMAJICHKUX (POpMYyBaHb, 1110 HE MAIOTh
CTaTyCy IOPHUINYHOI 0cOOM», 3apeecTpoBaHuil y MiHICTEpCTBI IOCTHUIIIT
VYkpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa rocTuIlii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3arBepmkeHHs l[lopsaky (yHKIIOHYBaHHS TIOPTally EJIEKTPOHHHX
CEepBICIB IOpUANIHUX 0C10, PI3UIHUX 0C10 — MAMPUEMITIB TA TPOMACHKUX
(dopMyBaHBb, 1110 HE MAIOTh CTAaTYCy IOPUANYHOT 0COOM», 3apeeCTPOBAHUN
y Minicrepctsi toctuiii Ykpainu 23.03.2016 3a Ne 427/28557;

Haka3 MinicrepcrBa roctunii Ykpainu Bix 05.03.2012 Ne 368/5 «IlIpo
3aTBEP/UKCHHSI BUMOT 710 HamMcaHHs HallMEHYBaHHS FOPUINYHOT OCOOH,
il BIJOKpEMIIEHOTO MiAPO3JiTY, TPOMAJACEKOTO (POPMYBaHHS, 0 HE MA€E
CTaTyCy MOPHAMYHOI 0coOM, KpiM oprasizamii  1TpodCriiKm,
3apeectpoBaHuii 'y MinicteperBi toctumii Ykpainm 05.03.2012 3a
Ne 367/20680

YMoBM OTPUMaHHS aAMiHICTPAaTHBHOI NOCJIYTH

ITigcrasa mis

3BepHCHHH YHOOBHOBAXCHOI'0  NIPCACTABHHUKA IOpI/II[I/I‘IHOI ocobu

OTPUMAHHS (1aii — 3asBHUK)

aJIMIHICTPATUBHOI

MOCITYTH

Buuepnuuii - 3asBa TPO JIEpXKaBHY pEECTpaliio 3MiH JO BiZOMOCTEH TMpo
MepetiK BIZJOKPEMIICHHUH ITiIPO3/1T FOPUANIHOT 0COOH, 1110 MICTATHCS B €TUHOMY
JIOKYMEHTIB, JEP>KaBHOMY PEECTPl FOPUIUIHUX 0Ci0, PI3UYHUX 0Ci0 — MIAMPUEMIIIB Ta
HEOOXIAHUX AJIs rpoMaicbKux (hOpMyBaHb;

OTpUMaHHS - CTPYKTypa BIacHOCTi 3a (opMOIO Ta 3MICTOM, BHU3HAUYEHUMH
aJIMIHICTPATUBHOI | BiJIITOBIHO J0 3aKOHOJ/IaBCTBA,

MOCITyTH - HOTapiaJbHO 3aCBiIUEHA KOIIisl TOKYMEHTA, 110 TOCB1IYy€e 0co0y, sKa

€ KiHmeBuM OeHe(illiapHUM BIIACHUKOM IOPHIUYHOI OCOOH, - JUIs
¢bi13uuHOi 0cOOM - HEpEe3UACHTA Ta, SKIO TaKUW JTOKyMEHT OQOpMIICHUN
0e3 3acrocyBaHHA 3aco0iB €IMHOTO AEpPKABHOTO JeMOrpagiqHOro
peectpy, - Uit Pi3UIHOT 0COOM — pe3HICHTA.

SIKIIO  TOKYMEHTH TOJAIOThCSI OCOOMCTO, 3asABHHUK IIpeJ SIBIISIE
JOKYMEHT, 1110 BiATIOBITHO 10 3aKOHY MOCBIIYY€E 0COOY.

VY pa3i mogaHHsS JOKYMEHTIB NPEJACTAaBHUKOM OJATKOBO MOJAETHCS
NPUMIPHUK OpUTiHATY (HOTapiaJlbHO 3aCBiJUY€HA KOIIis) JOKYMEHTa, IO
3acBiquy€ WOTO TMOBHOBaXEHHS (KpIM BHIIAAKY, KOJIM BiOMOCTI TIpO
MOBHOB@)KEHHS LIbOT'O MPEICTABHUKA MICTAThCS B €IMHOMY JEepKABHOMY
peecTpi IOpUIUIHUX 0Ci0, PiI3UIHHUX 0Ci0 — MiAIMPUEMITIB Ta TPOMAJICHKHX
dbopMyBaHb).

Jist 1isieid mpoBeACHHS PEECTPALIIMHAX JiH TOKYMEHTOM, 110 3aCBiAUYyE
MOBHOB@)XEHHS IpE/ICTaBHUKA, € HOTApiaJIbHO MOCBIYEHA JIOBIPEHICTb
abo JIOBIpeHICTh, BHJAHA BIAMOBITHO J0 3aKOHOJABCTBA 1HO3EMHOL
JiepKaBH

Croci0 moga”Hs
JIOKYMEHTIB,
HEOOXIMHUX I

1. ¥V maneposiii (opmi TOKYMEHTH TOJAIOTHCS 3aIBHUKOM OCOOHMCTO
a00 MOIITOBUM BiJIPABJICHHSM.




JepKaBHIN
peectpauii

OTPUMAaHHS 2. B enexTpoHHIii (HopMi JTOKYMEHTH MOJAIOTHCS 3 BUKOPUCTAHHSIM
aJIMIHICTPAaTUBHOI | €IMHOTO Iep>KaBHOTO BeOMOPTaTy eNEKTPOHHUX MOCIYT, a 11010 TOCIYT,
MOCITyTH HaJaHHS SKHX 3a3HayeHUil BeOmopran He 3abe3mneuye, — depe3 Mmoprail
€JIEKTPOHHUX CepBiciB™*
1 |IInatHicTh bezomnarHo
0 [(Ge301IaTHICTB)
HaJaHHS
a/IMiHICTPaTUBHOI
MOCITyTH
1 |Crpok HagaHHS Jlep’kaBHa peecTparisi MPOBOIUTHCS 3a BIACYTHOCTI MiACTaB s
1 |aamiHicTpaTHUBHOI |BIIMOBHU Yy Jep>KaBHIN peecTpallii He mi3Hime 3 pobouux AHIB 3 JaTH
MOCTTYTH NOJJaHHA JOKYMEHTIB ISl IEP>KaBHOI peecTpartii.
CTpok poO3risay AOKYMEHTIB MOXe OyTH MpPOJOBKEHUH CyO’€KTOM
JIep’KaBHOT peecTpariii 3a HEOOXiTHOCTi, ayje He Ouiplme HiK Ha 15
poOoUuX THIB.
1 |Ilepenik migcraB - TOKYMEHTH TO0IaHO 0CO0010, sSIKa HE Ma€ Ha 11¢ TOBHOBAYKEHb,
2 | n7st BIIMOBH y - y €IuHOMY JIepKaBHOMY PEECTPi MICTATHCS BIJOMOCTI MPO CyJIOBE

pillIeHHs 1010 3a00POHU TTPOBEACHHS PEECTPAIIAHOT T}

- TOKYMEHTH TIOJIaH1 10 HEHAJIE)KHOTO Cy0’€KTa Jep>KaBHOT peecTpallii;

- TIOJIaHHS TOKYMEHTIB 200 BIJJOMOCTEH, Mepe0aueHuX UM 3aKOHOM,
HE B TIOBHOMY 00Cs3i;

- IOKYMEHTH cynepedars BumoraM KoHctutyiii Ta 3aKoHIB YKpaiHu;

- TOKYMEHTH CyTepedarh CTaTyTy IPOMaJChKOro OpMyBaHHS;

- MIOPYIICHO BCTAHOBJICHUN 3aKOHOM IOPSAOK CTBOPCHHS FOPUIMYHO1
0co0H, TpoMaaChbKOro (GopMyBaHHs, IO HE Ma€ CTaTyCy IOPHIAWYHOI
ocobu;

- HEeBIIMOBIAHICTh HAMEHYBaHHS IOPUIUYHOI 0OCOOM BUMOTaM 3aKOHY;

- [I0JI0 3aCHOBHHMKA (YyYaCHHUKA) IOPUIUIHOI 0COOU, IO CTBOPIOETHCS,
MPOBEJICHO IeP>KaBHY PEECTPAILIO PIIICHHS PO MPUIHHEHHS IOPUINYHOT
0CcOOM B pe3yJIbTaTI 11 JIIKBIAIlil;

- UI0JI0 IOPUANYHOI 0COOU, CTOCOBHO SIKOT B €AMHOMY JEp)KaBHOMY
PEECTPI MICTHTBCS 3aITHC PO CyI0BE PIICHHS 010 BU3HAHHS MTOBHICTIO
a00 4acTKOBO HEAIMCHUMH PIllIeHb 3aCHOBHUKIB (YYaCHHKIB) IOPHUINYHOT
0ocobu a00 yNOBHOBA)KEHOTO HMMM OpraHy, BU3HAHHS IOBHICTIO a0o
YaCTKOBO HENIWNCHUMHU 3MiH JO YCTAaHOBYMX JOKYMEHTIB IOPUAMYHOL
oco0u, SKIIO Take pilieHHs abdo HOro 4acTUHY BU3HAHO HEMIMCHUMM,
3MIHH 10 YCTaHOBYMX JOKYMEHTIB IOPUIUYHOT OCOOM € MiJICTaBOIO IS
MIPOBEJICHHS PEECTPALlIMHUX TiH;

- HEBIJMOBIAHICTH BiIOMOCTEH, 3a3HAUYEHUX Y 3asBl MPO JAEprKaBHY
peecTpartito, BiJOMOCTSM, 3a3HAYCHHM Yy JOKYMEHTAaxX, IOJAHUX JUIS
Jep>kaBHOT peecTparii, abo BiZOMOCTSIM, IIO MICTAThCS B E€IUHOMY
JepKaBHOMY  peecTpi YW  IHIUX  iHQOpMAIIMHUX  CHCTEMax,
BUKOPHCTAHHA AKUX Mepe0adueHo UM 3aKOHOM;

- HEBIAMOBIIHICTh BiTOMOCTEH, 3a3HAYCHHUX y JAOKYMEHTaX, IOJIaHUX
JUIsL Iep>KaBHOT peecTpallii, BIZOMOCTSIM, HIO0 MICTAThCS B E€IAHMHOMY

JepKaBHOMY  peecTpi YW  IHIUX iH(QOPMAIIMHUX  CHCTEMax,
BUKOPUCTAHHS SKUX Mepe10ayeHo UM 3aKOHOM;
- TMOAaHHS  JOKYMEHTIB 3  TIOPYHICHHSM  BCTaHOBJICHOTO

3aKOHOJIAaBCTBOM CTPOKY JUIs 1X TMOJaHHS, KPiM JOKYMEHTIB IIOJIO
KIiHIIEBOTO OCHE]II[iapHOTO BIIACHUKA FOPUIUIHOT 0COOH;




1 |Pe3ynbpTar HamaHHs - BHECEHHS BIJMOBIIHOTO 3aMucy 10 CAWMHOTO JEP>KaBHOTO PEECTPY
aJMIHICTPATUBHOI |IOPUANYHUX OCI0, (GI3MUHUX O0Ci0 — MIAOPUEMINIB Ta TPOMAICHKUX
MOCITYTH dbopmyBaHb;

- pillIeHHs PO MPOBEIECHHS JEPKABHOI peecTparlii;

- BUMHCKa 3 C€IUHOTO JEpPKAaBHOTO PEECTPY HOPUAMYHHX OCi0,
¢Gi3uyHUX 0Ci0 — MIANPHUEMINB Ta TPOMAACHKUX (QOpMyBaHb — Yy pasi
BHECEHHS 3MiH JI0 BIJJOMOCTEH, 110 B1IOOPaKAIOTHCS y BUITUCIIL;

- piLlICHHA Ta MOBIJOMJICHHS NP0 BiMOBY Y JIepKaBHill peecTparii i3
3a3HAYCHHSIM BUKJIIOYHOTO TIEPEITIKY IMiCTaB JUIsl BIIMOBH

1 |Crocobun PesynbraTi HamaHHS aJAMiHICTPATHUBHOI MOCIYTH y cdepi aep:kaBHOL
4 | oTpuMaHHS peectparii (y TOMy 4uCIi BUIHMCKa 3 €IMHOIO JEP)KAaBHOTO PEECTPY
BIIIOBiI IOpUIMYHUX 0Ci0, (i3myHUX 0ci0 — MIANPUEMIIB Ta TPOMAJCHKUX
(pe3ynbTary) dbopMyBaHb) B €NEKTPOHHIM (QOpMiI ONPUIIOAHIOITHCS Ha MOPTali

€JIEKTPOHHUX CEPBICIB Ta JOCTYIHI AJIS IX MOIIYKY 3@ KOJIOM JIOCTYITY.

3a 6akaHHAM 3asBHUKA 3 €IMHOTO JAEP)KaBHOT'O PEECTPY IOPUANYHUX
oci0, (izmuHMX 0ci0 — MWANPHEMIIB Ta TPOMAACHKUX (opMyBaHb
HA/IA€ThCS BUIMCKA y ManepoBiil Gopmi 3 mpocTaBleHHSAM MIAMNKHCY Ta
NIEYaTKH JePKAaBHOTO PEECTPATOPA — Y Pa3i MOJAHHS 3asiBH PO JICPKABHY
peecTpallito y naneposiii Gopmi.

VY pa3i BiAMOBH y JIepKaBHIM peecTpamii JTOKYMEHTH, IMOJAHi IS
JiepKaBHOT peecTpallii, MOBEPTAIOThCS (BUAAIOTHCSA, HAJCHIAIOTHCS
MOLITOBUM BI/ANIPAaBIICHHIM) 3asBHUKY HE Mi3HIIIe HACTYITHOTO po004Y0ro
JIHSL 3 THSL HAJIXOJDKEHHS BiJ| 3asiBHUKA 3asBU PO iX TOBEPHEHHS.

JIOKyMEHTH Ha/Iat0ThCs 3asIBHUKY Y TIANIepOBiid (hopMi:

- CX1IHMM MDXKperioHaJbHUM yHpaBliHHAM MiHicTepcTBa IOCTHLIT — Y
pa3i mogaHHa JOKyMEHTIB 10 CXiJHOrO MDKPETiOHAaJbHOTO YIPaBIiHHS
MiHicTepcTBa FOCTHIIIT;

- LenTpoM HamaHHA agMiHICTPATUBHUX MOCIYT — y pa3i MOJAHHS
JIOKYMEHTIB Yepe3 BiJIMOBITHUNA LIEHTP.

* Tlicast moompalfoBaHHs €IMHOTO NEPXKABHOTO BEOIOPTAy EJIEKTPOHHUX MOCIYr Ta/abo MmopTayly eNeKTPOHHHX
CepBICiB, sKi OyyTh 3a0€31euyBaTH MOMKIIMBICTh ITOJIJAHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi



