3ATBEPJKEHO

Hakaz CxigHOro MDKPETriOHAJIBHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 162/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpalil BKJIYEHHs BiIOMOCTell PO rpoMajacbKe

00'enHanHs, 3apeecTpoBaHe 10 01 aunHsa 2004 poxy, BifoMocTi Ipo sike He MICTATHCS B

€anHoMmMy J1ep:KaBHOMY pPeecTpi OPUAMYHHUX 0Ci0, Pi3HYHUX 0Ci0 — mignpuemMIliB Ta

rpoMajacbKux ()OpMyBaHb

(Micie3HaXOMKEeHHS TpoMaichbkoro (hopmyBaHHs — JloHeIbka 001aCcTh)

Cxinne mixkperioHaabHe ynpasJiainasa Mi”icrepcTBa ocTuuii /
LenTpn HaxaHHsA agMiHicTpaTHBHUX MOcayr JloHenbkoi o6aacTi

Indopmanist mpo cyd’ekTa HaJaHHA AAMIHICTPATHBHOI MOCJIYTH
Ta/2a00 HEHTPY HAJAHHS AAMiHICTPATHBHHUX MOCJIYT

o —

Micre3HaxomKEHHS

CxigHe MDKpeTioHalIbHE yIpaBIiHHS MiHiCTepCTBa FOCTHIII:

Indpopmanis mono pexumy |agpeca mias auctyBanas: 40003, m. Cymu, Byn. I'epacuma

poboTtu
Tenedon/pakc

Konpaparnena, 28;

(moBigkm), | MicuesnaxoxeHHs: 36014, m. [Tonrasa, Byn. CobopHocTi, 45;

aapeca enexktponHoi nomrtu Ta [40003, m. Cymu, Byi. [lerponasiiBcrka, 75;

BeO-cailT

61024, m. Xapkis, By SIpocnaBa Myaporo, 26;

14000, m. Yepniris, mp. Mupy, 43

[Tonenimok: 08:00 — 17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 —17:00

[M'stauns:  08:00 — 15:45

ITepepBa: 12:00 —12:45

Buxigauii neHs: cyoboTa, HeIiIs

tei. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462)
77-51-31

aapeca enekTpoHHoi momTH: info_udr@sm.minjust.gov.ua
BeO-caift: http://sumyjust.gov.ua

IlenTpu HajgaHHS aIMIHICTPATHBHHX MOCTYr JlOHENbKO1
obmacti (y pasi BKJIIOYEHHS aIMIHICTPATHBHOI IMOCIYTH M0
NEpeNiKy aAMiHICTPAaTUBHUX MOCTYT, fKI HaJarOThCs Yepes
Taki TEHTPU, 3 YypaxyBaHHSIM BHUMOT MYHKTIB 2, 4
posnopsamkenHs Kabinery MinictpiB Ykpainu Bix 16.05.2014
No 523-p):

MICLIE3HAXOKEHHS: MICLIE3HAXOKEHHS BIJIIIOBITHOTO
[EHTPY

PEXHUM POOOTH: 3TITHO PEKUMY BiAMOBITHOTO LIEHTPY

3aco0m 3B’ s13Ky: TenedoH, ajpeca eIeKTPOHHOT IMMOIITH Ta BeO-
CalT BIAMOBITHOTO LEHTPY

Inpopmaris 3a nocunanssm: https://center.diia.gov.ua/cnap-

map

HopMmaTHBHI aKTH, AKMMH PerJiaMeHTYE€ThCHA HAAHHS a[IMiHICTPATUBHOI MOCJIYTH




3akoHM YKpaiHu

3akoH Ykpainu «IIpo rpomanceki 00'e THAaHHSY;

3akoH Ykpainu «lIpo nepxaBHy peecTpariiio OpUAMYHHX
oci0, ¢izmuHUX o0cCci0 — MANPUEMINIB Ta TPOMAJICHKHUX
(dbopMyBaHb»

Axtu Kabinety MiHicTpiB
VYkpainu

ITocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019
No 1137  «llutannss €auHOrO JIEpPXKABHOTO BeOMOpTATY
eNIEKTPOHHUX MOCTYT Ta PeecTpy aaMiHICTpaTUBHUX ITOCITYT»

AKXTH IEHTpaJIbHUX OPTaHiB
BUKOHABYOI BJIAIUA

Hakaz MinicrepctBa roctunii Ykpainum Bim 18.11.2016
Ne 3268/5 «Ilpo 3arBepaxeHHs GopM 3asB y cdepi AeprkaBHOL
peecTpallii FOpUANIHIX 0Ci0, Pi3UIHMX 0Ci0 — MIAPHEMIIIB Ta
rpomMajicbkux (GopMyBaHb», 3apeecTpoBaHuii y MiHicTepcTBi
foctuiii Ykpaiau 18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcrBa roctumii Ykpainum Big 09.02.2016
Ne 359/5 «IIpo 3arBepmkenns [lopsaky nep:xaBHOI peectparii
IOpUANYHUX 0ci0, (i3uuHMX o0ci0 — MIOPUEMIIB Ta
IPOMaJICHKUX (POPMYBaHb, 10 HE MAIOTh CTATyCy FOPUAMYHOI
ocoOu», 3apeecTpoBanuil y MiHictepcTBi tocTHLii YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcrBa roctumii Ykpainum Bin 23.03.2016
Ne 784/5 «IlIpo 3atBepmienHst llopsnky QyHKIIOHyBaHHS
MOpTaTy E€NEeKTPOHHUX CEPBICIB IOPUAMYHUX OCIO, (Bi3MUHUX
0ci0 — MANPHEMIIB Ta TpoMaaChKuX (OpMyBaHb, IO HE
MaloTh CTaTycy IOPUAMYHOI OCOOM», 3apeecTpoBaHUMl Yy
Minicrepctsi toctuii Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBH OTpUMaHHS AAMIiHICTPATHBHOI OCJIYTH

[TizcraBa st oTpUMaHHS
aJIMiHICTPATUBHOI MMOCITYTH

3BEpHEHHS YIMOBHOBA)XECHOTO TPEICTABHUKA FOPUAUIHOL
ocobu (masi — 3asBHUK)

Budeprnuuii nepenik
JOKYMEHTIB, HEOOX1THUX ISt
OTPUMAaHHS aJIMIHICTPATHBHOT
MOCITyTH

- 3as1Ba MPO JeP’KaBHY PEECTPaIlii0 BKIFOYCHHS BiIOMOCTEH
po IOPUANYHY 0c0o0y a0 €IUHOTO NepiKaBHOTO PEECTPY
IOpUIUYHUX  0ci0, (i3uyHuX 0ci0 — MIANPHEMINB Ta
IpOMaJICHKUX (POPMYBaHB;

- CTPyKTypa BIacHOCTI 3a (¢OpMOIO Ta 3MICTOM,
BHU3HAUYEHUMHU BIJTIOBIIHO /10 3aKOHOJaBCTBA;

- BHUTAT, BUIHCKA Y IHIIUH TOKYMEHT 3 TOPTOBEILHOTO,
0aHKIBCHKOTO, CYJIOBOTO PEECTPY TOIINO, IO MiATBEPIKYE
peecTpariito IOPUANYHOI 0COOM - HEpe3uJeHTa B KpaiHi il
MICIIE3HAXO/[KCHHSI, - y Pa3i, SAKIIO0 3aCHOBHUKOM FOPHUIUIHOT
0co0u € ropuandHa 0co0a - HEPE3UICHT;

- HOTapiaJbHO 3aCBiueHa KOs JOKYMEHTa, IO IMOCBiauy€
oco0y, sKa € KIiHIIeBUM OeHediiapHuM  BIACHUKOM
IOPUANYHOT 0co0H, - U (QI3MYHOT 0COOM - HEpEe3UJeHTA Ta,
SKIIO TaKWWA JOKyMEHT odopMiIeHHH O0€3 3acTOCyBaHHS
3ac00iB €IMHOTO JIEPKABHOTO AeMOTpadiqHOro peecTpy, - 1
¢bi3uaHOT 0cOOM — pe3ueHTA.

SKm0  MOKyMEHTH  TOJAIOTBCS  OCOOMCTO,  3asiBHUK
npea’ siBisie JOKYMEHT, 110 BIAMOBIIHO O 3aKOHY ITOCBIIUYE
0co0y.

VY pasi mogaHHA TOKYMEHTIB TPEICTaBHHUKOM J0JIaTKOBO
MOJAETHCSA TPUMIPHUK OpUTiHATY (HOTapiaJlbHO 3acBiTdyeHa




KOITis) TOKYMEHTa, 10 3aCBiUye HOro MOBHOBaKEHHS (KpIiM
BUMNAJKY, KOJU BIIOMOCTI TPO TOBHOB@XEHHS I[OTO
NPEJCTaBHUKA MICTATBCA B €IMHOMY JIEep)KaBHOMY pPEeCTpi
IOpUIMYHUX 0ci0, (i3muHuX o0ci0 — MANpUEMIB Ta
rpOMaJICEKUX (pOpMyBaHb).

JUist et mpoBeACHHS PEECTPALIHUX il TOKYMEHTOM, 110
3aCBITYY€ TIOBHOB@)XCHHS TMPEJCTAaBHHUKA, € HOTapiaabHO
MOCBiAUEHA JOBIPEHICTh 00 TOBIPEHICTh, BHIaHA BiIMOBIIHO
710 3aKOHOJaBCTBA iIHO3EMHOI JIepKaBH

9 |Cnocib monaHHs TOKYMEHTIB, 1. YV maneposiii ¢opmi JOKYMEHTH NOJAIOTHCS 3aSBHUKOM
HEOOX1THUX 7Sl OTPUMAHHS 0co6ucTO a00 MOIITOBUM BiJIITPABICHHSM.
aJIMIHICTPATHBHOI TIOCITYyTH 2. B enexTtponHili (¢GopMi JTOKYMEHTH TIOAAIOTHCS 3
BUKOPUCTaHHSAM  €IWHOTO  JEp>KaBHOTO  BeOmopraty
EIEKTPOHHHUX TIIOCIYT, a MIOJ0 TOCIYyT, HAJaHHS SIKHX
3a3HaueHUW BeOmopran He 3abe3nedye, — uepe3 MopTal
EJIEKTPOHHHX CEPBiCiB*
10 | [TnaTHicTh (6€30TUIATHICTH) besommarao
HaJaHHs aIMIHICTPATUBHOI
MOCITyTH
11| Crpok HamaHHA Jlep>kaBHa peecTpaltis MPOBOJAUTHCS 32 BIJACYTHOCTI TiJICTaB
aJIMIHICTPATHUBHOI TOCIYTH IUIs BIIMOBH Y JIep>KaBHil peecTparii He mi3Hime 3 poOounx
JTHIB 3 1aTH MOJaHHS JOKYMEHTIB IS IepKaBHO1 peecTpartii.
CTpok po3risiiy JOKYMEHTIB MOXe OyTH MpPOJOBKEHUI
cy0’ekTOM Jnep)kaBHOI peecTparlii 3a HEOOXITHOCTI, aje He
OinpIne HiXK Ha 15 pobounx JHIB.
12 | [lepemnik miacTaB s BIIMOBU - JIOKYMEHTH TIOJaHO 0co00l0, fKa HE Ma€ Ha Ie

y JepKaBHiil peectparii

MTOBHOBQ)KEHb;

- y €AMHOMY JIepKAaBHOMY PEECTP1 MICTITHCS BIJOMOCTI TIPO
CyJZIOBE pilIeHHs 111010 3a00pOHU MPOBEACHHS PEeCTpariitHOl
A,

- IOKYMEHTH T0/IaHi 10 HeHAJIeKHOTO Cy0’€KTa JIepyKaBHOI
peecTparii;

- MOIaHHA JOKYMEHTIB 200 BIJOMOCTE, Iepe0aueHuX UM
3aKoHOM, HE B TIOBHOMY 00CsI31;

- JIOKyMEHTH cymiepedyarb BuMoram KoHcTuTywii Ta 3aKoHIB
VYkpaiunuy;

- JIOKyMEHTH cCymepedyarb CTaTyTy TIpPOMAaJChKOTO
dhopmyBaHHS;

- TOPYIIEHO BCTAHOBJICHUH 3aKOHOM TMOPSIOK CTBOPEHHS
IOpUIMIHOI 0COOHM, TPOMAACHKOTO (hOpMYyBaHHS, IO HE Ma€
CTaTyCy IOPUIANIHOT 0CO0U;

- HEBIJMOBITHICT HAWMEHYBaHHS IOPHIUYHOI 0COOH
BHMOTaM 3aKOHY;

- I0J0 3aCHOBHHMKA (y4YacHUKA) IOPUIUYHOI OcoOH, IO
CTBOPIOETHCS, IPOBEICHO JACPIKaBHY PEECTPALIIO PiIlIEHHS PO
MIPUTTMHEHHS IOPUINYHOT 0COOM B Pe3yJIbTaTI 11 JIIKBiIAIIiT;

- HOAO0 IOPUAMYHOI 0cOoOM, CTOCOBHO siKOi B E€aMHOMY
JIEP)KaBHOMY PEECTPl MICTUTBCS 3aIllUC TPO CYO0BE PIllICHHS
1010 BU3HAHHS TIOBHICTIO 200 4aCTKOBO HEAIMCHUMH pIllIeHb
3aCHOBHHUKIB  (YYacCHHKIB)  IOPHAMYHOI  ocoOum  abo




YIIOBHOBXEHOTO HHMH OpraHy, BH3HAaHHS IOBHICTIO a0o
YaCTKOBO HEMIMCHMMHU 3MiH JI0 YCTaHOBYMX JOKYMEHTIB
IOpUIMYHOT 0COOM, SKIO Take PIllleHHS a00 HOro 4acTUHY
BU3HAHO HEIINCHMMH, 3MIHM JO YCTaHOBYMX JOKYMEHTIB
IOpUIMYHOT  O0COOM €  TMIJCTaBOK IS TPOBEICHHS
peecTpariiHux aii;

- HEBIJMOBIIHICTh BIJIOMOCTEH, 3a3HAYCHUX Y 3asBi PO
JepXKaBHY  pPEECTpallilo, BIAOMOCTSIM, 3a3HAYCHUM Y
JOKyMEHTaX, TMOJaHWUX I Jep)KaBHOI peecTparlii, abo
BIJOMOCTSIM, III0 MICTATbCSA B €AMHOMY JIEpP>KaBHOMY peecTpi
9y 1HIMX 1HGOPMAIIHHUX CHCTeMaX, BUKOPHUCTAHHS SKHX
nependadeHo UM 3aKOHOM;

- HEBIJMOBIIHICTh BIIOMOCTEH, 3a3HaYEHUX Y JOKYMEHTaX,
MONaHUX JUIs JEpXkKaBHOI peecTpailii, BIJOMOCTSIM, IO
MICTAThCS B €IUHOMY JEp)KABHOMY PEECTpl UM 1HIIMX
iHpOpMaLIHHUX CUCTEMaX, BUKOPUCTAHHS SIKUX Mepea0ayeHo
UM 3aKOHOM;

- MOJAaHHS JOKYMEHTIB 3 TMOPYIICHHSIM BCTaHOBJICHOTO
3aKOHOJJAaBCTBOM CTPOKY IUIsl iX TOJaHHS, KPIM JOKYMEHTIB
00 KiHIeBOro OeHedimiapHOro BIIACHHKA IOPUAWYHOL
ocoowu;

13

Pesynbprar HamanHs
aJIMiHICTPATUBHOI MOCITYyTH

- BHECEHHS BIiAMOBITHOTO 3amucy 10 CIUHOTO JIEP:KaBHOTO
peecTpy OpUINYHUX OCi0, Pi3UYHMX OCIO — MIAIPUEMIIIB Ta
IpOMaJICHKUX (POPMYBaHB;

- pillIeHHsI PO MPOBEICHHS JAePrKaBHOI peecTparlii;

- BUMNKCKA 3 €JIUHOTO JEPKABHOTO PEECTPY HOPUIUTHHX
oci0, ¢izuuyHUX o0cCi0 — MANPUEMINIB Ta TPOMAJICHKHUX
(dbopmyBaHb;

- pIlIEHHS Ta TOBIIOMJICHHS TPO BIAMOBY Y JEpKaBHIN
peectpartii i3 3a3HaYCHHSIM BUKIIOYHOTO TIEPETiKy MiJACTaB IS
BIZIMOBH

14

Criocobu oTpyMaHHA
BIJIMOBiAL (pe3yabTaTy)

PesynpTati HamaHHA aAMIHICTPATUBHOI MOCIYTU Yy cdepi
nep:kaBHOT peecTpauii (y TOMy 4HCIi BUIMCKa 3 €IUHOTO
JEepKaBHOTO PEECTPY IOPUAMYHUX 0ci0, (i3uuHuX 0cid —
MiAIPUEMIIIB Ta TPOMAJAChKUX (DOpMYBaHb) B EIEKTPOHHIM
(dbopMi ONIPIITIOAHIOIOTHCS HA MOPTaTi €JIEKTPOHHUX CEPBICIB
Ta OCTYIHI IS X HOLIYKY 3@ KOJJOM JOCTYILY.

3a OakaHHSAM 3asBHUKA 3 €IMHOTO JEP’KaBHOTO PEECTPY
IOpUANYHUX 0ci0, (i3uuHMX o0ci0 — MAOPUEMIIB Ta
IpOMaJChKUX (OPMYBaHb HAJAETHCS BHUIMCKA Yy TAIepoBii
¢dopMi 3 IPOCTABICHHSIM HIANUCY Ta MEYATKU JEPKABHOIO
peectpatopa — y pa3l TOJaHHA 3asBH TIPO JEPKaBHY
peecTpartito y namneposiit Gpopmi.

VY pasi BiIMOBH y JepKaBHIN peecTpallii JOKyMEHTH, TIOJIaHi
Ui JIepKaBHOI ~peecTpallii, MOBEpTAIOThCS (BHIAIOTHCS,
HAQ/ICWJIAIOTBCS TIOIITOBUM  BIANPABICHHSIM) 3asBHUKY HE
Mi3HilIe HACTYMTHOTO po00Yoro MHS 3 AHS HAAXOMKEHHS BiJl
3asBHUKA 3asBU PO X TIOBEPHEHHS.

JIOKyMeHTH HaJlaloThCs 3asiBHUKY Y HanepoBiit ¢popmi:




- CXigHUM MDKpETriOHaJIbHUM YTIpaBJiHHAM MiHicTepcTBa
IoCTUIlli — Yy pa3i moJaHHs JOOKyMeHTiB 10 CxigHoro
MDKPETI0HAJILHOTO yIpaBIiHHSA MiHiCTepCTBa IOCTHIIIT;

- LlenTpoM HagaHHS aAMIHICTPAaTUBHHUX IOCIYT — Y pasi
MOJaHHS JTOKYMEHTIB Yepe3 BiAMOBITHUHN TIEHT].

*[licnst moompamfoBaHHSA TOPTaTy EIEKTPOHHUX CepBiciB, sSKuil Oyae 3abesrmedyBaTH MOKIMBICTH IOJAHHS TaKHUX

JIOKyMEHTIB B €JIEKTPOHHIH (opmi



3ATBEPJKEHO

Hakaz CxigHOro MDKPETriOHAJIBHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 163/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPaTHBHOI MOCJIYTH 3 IePKABHOI peecTpalil BKJIYEHHs BiIOMOCTell PO rpoMajacbKe

00'enHaHHs, 3apeecTpoBaHe 10 01 munHsa 2004 poxy, BitoMocTi npo sike He MICTATHCS B

€auHOMY epKABHOMY PeecTpi WPUIMYHHX 0Ci0, PpisMIHMX 0Ci0 — mianpueMiiB T2

rpomajacbkux ¢GopmMyBaHb

(Micuie3HaxoKeHHS TpoMaickkoro opmyBaHHs — Jlyrancbka 00macTh)

Cxigne mixkperionanbHe ynpasjainaa MinicrepcTBa locTuuii /
HenTpun HaxaHHsA agMiHicTpaTUBHUX NOcayr Jlyrancbkoi odJacTi

Indopmanis npo cyd’exkTa HaATaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/2a00 HEeHTPY HAaJaHHS aAMiHICTPATHBHUX MOCJIYT

N =

Micre3HaxomKeHHs

CxinHe MiKperioHanbHe yIpaBiiHHs MiHiCTepCTBa IOCTHUIII:

I[adopmarniss momo pexumy |aapeca mnst auctyBaHHs: 40003, m. Cymm, Byn. ['epacuma

pobotu
Tenedon/dakc

Konnpartnena, 28;

(moBinkm), | Micue3naxoxeHHs: 36014, m. [Tonrasa, By;n. CoGopHOCTI, 45;

anpeca enexktpoHHoi nomtHd ta 40003, m. Cymu, Byin. IlerponasiiBcbka, 75;

BeO-caiiT

61024, m. XapkiB, Bya. SlpocnaBa Mynaporo, 26;

14000, m. Yepwiris, np. Mupy, 43

IToneminok: 08:00—-17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 —17:00

IT'staunga:  08:00 — 15:45

IlepepBa:  12:00 —12:45

Buxinauii nens: cyboTa, Heais

ten. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462)
77-51-31

azpeca enekTpoHHoi nomtu: info_udr@sm.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua

LlenTpn HagaHHSA aaMiHICTpPATHBHUX moCHyr Jlyrancekoi
obmacti (y pa3i BKJIIOYEHHS aJMIHICTPATUBHOI MOCIYTH IO
MepeNiKy aaMIHICTPATUBHHUX IIOCIYT, SKI HAJAlOThCS dYepes
Taki LEHTPU, 3 YypaxyBaHHSAM BHUMOI TyHKTIB 2, 4
posnopsmkenHs Kabinery MinictpiB Ykpainu Bix 16.05.2014
Ne 523-p):

MICIIE3HAXOKEHHS: MICIIE3HAXOKEHHS BIiJIIOBIAHOTO
HEHTPY

PEeXUM poOOTH: 3TTHO PEKUMY BiIIOBITHOTO IIEHTPY

3aco0u 3B 513Ky Tene(oH, afapeca eNeKTPOHHOI OIITH Ta BEO-
CalT BIATOBIAHOTO LIEHTPY

Indopmariis 3a mocunanssm: https://center.diia.gov.ua/cnap-

map




HopMmaTuBHI aKTH, AKMMH PerJiaMeHTYE€ThCHA HAAAHHS a[IMiHICTPATUBHOI MOCJIYT'H

3akoHM YKpaiHu

3akoH Ykpainu «IIpo rpomanceki 00'e1HaHHS;

3akon Yxkpainu «[Ipo nmepkaBHy peecTparliio IOPUINIHUX
oci0, Gi3MYHUX O0Ci0 — MINPUEMIIB Ta TPOMAICHKHX
dhopmyBaHb

Axtu Kabinery MinicTpiB
VYkpainu

IMocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019
Ne 1137  «IlutanHs €nuHOrO JEp’KaBHOrO BeOHOpTATY
EJIEKTPOHHMX TOCIYT Ta PeecTpy aaMiHICTpaTUBHUX TOCITYT»

AKTH LIEHTpaJIbHUX OpraHiB
BHKOHABYO1 BIaau

Haka3 MinictepctBa roctuimii Ykpainu Bim 18.11.2016
Ne 3268/5 «Ilpo 3arBepmxeHHs hopM 3asB y cdepi Aep:kaBHOL
peecTparii pUIUIHUX 0Ci0, G13MUHUX 0Ci0 — MIAMPUEMIIIB Ta
rpOMaJChKUX (OpPMYBaHb», 3apeecTpoBaHuil y MiHicTepCTBi
toctutlii Yikpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinictepctBa roctuuii Ykpaiam Bim 09.02.2016
Ne 359/5 «IIpo 3arBepaxenss [lopsiaky nepxxaBHoOi peecTpaii
IOpUINYHUX 0ci0, (i3muHuMX o0ci0 — mAnpueMmIiB Ta
IpOMaJICbKUX (OPMYyBaHb, 110 HE MAIOTh CTaTyCy FOPUAMYHOI
ocoOmy», 3apeecTpoBaHuil y MiHICTepCTBI FOCTHINI YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuuii Ykpaimm Bim 23.03.2016
Ne 784/5 «Ilpo 3atBepmxenHs llopsnaky QyHKIIOHYBaHHS
MOPTaJly €NEKTPOHHHUX CEPBICIB IOPUANYHUX 0Ci0, (Hi3muHMX
oci0 — MANPUEMINB Ta TPOMaJChKUX (OpMyBaHb, IO HE
MalOTh CTaTycy IOPUINYHOI OCOOM», 3apeecTpOBaHUM Y
Minictepctsi roctuiii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBM OTpUMaHHS aAMiHICTPATHBHOI MOCJIYTH

[TincTaBa st OTpUMAaHHS
aJMiHICTPATUBHOI TOCITYTH

3BEpHEHHSI YNOBHOBAKEHOI'O NPEJICTAaBHUKA FOPUIUYHOI
oco0u (masni — 3asBHUK)

Buueprnauii nepeik
JIOKYMEHTIB, HEOOX1THUX JJIS
OTpPUMaHHS aIMiHICTPaTUBHOT
HOCITyTH

- 3a5Ba MPO JeprKaBHY PEECTpAIlil0 BKIIOYCHHS BiIOMOCTEN
npo IOPUANYHY 0co0y 10 €IWHOTO IEepKABHOTO PEECTPY
IOpUIMYHUX 0ci0, (i3uuHuX o0ci0 — MANpUEMINB Ta
rpoMajJICbKuX (hOopMyBaHBb;

- CTpYKTypa BJACHOCTI 3a (OpPMOIO Ta 3MICTOM,
BU3HAYECHUMH BIAMMOBIIHO 0 3aKOHOJABCTBA;

- BUTST, BUMHCKA YM IHIIUNA JOKYMEHT 3 TOPTOBEIHHOTO,
0aHKIBCHKOTO, CYJOBOTO PEECTPY TOIIO, IO IMiATBEPIKYE
peecTpaiio OpPUIMYHOI 0cOOM - Hepe3HuIeHTa B KpaiHi ii
MICIIE3HAXO/KEHHS, - y pa3i, SKIIO0 3aCHOBHUKOM IOPHUIUIHOL
oco0u € 1opuInYHa 0co0a - HEPEe3UICHT;

- HOTapiaJIbHO 3aCBiUeHa KOIIis JOKYMEHTA, 10 TMOCBIIIyE
oco0y, ska € KIHIeBUM OeHe(illiapHUM  BIACHUKOM
IOpUINYHOT 0co0H, - s (pi3uyHOT 0COOM - HEpe3UACHTA Ta,
AKIIO TaKWd JOKyMEHT odopmieHnii 0e3 3acTocyBaHHA
3aco0iB €IMHOTO JIePKaBHOTO IeMOTrpadiqHOTO peeCTpy, - A
¢bi3u4HOT 0CO0U — pe3uIeHTa.

SIKIIo  JIOKYMEHTH  TIOJAOThCS  OCOOHMCTO,  3asiBHHK
npen’siBIsi€ JOKYMEHT, IO BIMOBIIHO J0 3aKOHY MOCBiAUYy€E
oco0y.




VY pasi mogaHHA MTOKYMEHTIB TPEICTaBHHUKOM J0JIaTKOBO
MOJAETHCS NMPUMIPHUK OpUTiHANY (HOTapilajJbHO 3acBiguyeHa
KOITis) TOKYMEHTa, IO 3aCBiUye HOro MOBHOBaKEHHS (KpiM
BUMAJKY, KOJM BIJIOMOCTI TPO TIOBHOB@)XEHHS I[OTO
NPEJCTaBHUKA MICTATBCA B €IMHOMY JIE€p)KaBHOMY pPEeCTpi
IOpUIMYHUX 0ci0, (i3muHuX o0cid0 — MANpUEMIB Ta
rpOMaJICbKuX (pOpMyBaHb).

JUist et mpoBeACHHS PEECTPALIHUX il TOKYMEHTOM, 110
3aCBITYY€ TIOBHOB@)XCHHS TPEJCTABHUKA, € HOTapiaabHO
MOCBiIU€HA JOBIPEHICTh a00 TOBIPEHICTh, BHIaHA BiIMOBIIHO
710 3aKOHOaBCTBA iIHO3EMHOI JIepKaBH

9 |Cnocib momaHHs TOKYMEHTIB, 1. V manepoBiii ¢opmi JOKYMEHTH HOJAIOTHCS 3aSBHUKOM
HEOOX1AHUX JAJIS1 OTPUMAHHS 0co6ucTO a00 MOIITOBUM BiJIITPABICHHSM.
aJIMIHICTPATHBHOI TIOCITYTH 2. B enexrtponHili (¢GopMi JTOKYMEHTH TIOHAIOTHCSA 3
BUKOPUCTaHHSAM  €IWHOTO  JEp>KaBHOTO  BeOmopraty
CIICKTPOHHHUX TIOCIYT, a IIOJO0 TOCIYT, HAJaHHS SKHX
3a3HaYCHHUU BeOMOpTan He 3a0e3mneuye, — uepe3 MopTall
EJIEKTPOHHHX CEPBiCiB*
10 | [TnaTHicTh (6€30TUIATHICTH) besommarao
HaJaHHs aIMIHICTPATUBHOI
MOCITYTH
11| Crpok HamaHHA Jlep>kaBHa peecTpaltis MPOBOJAUTHCS 32 BIJACYTHOCTI TIJICTaB
aJIMIHICTPATHUBHOI OCIYTH IUIs BIIMOBH Y JIep>KaBHil peecTpalii He mi3Hime 3 poOounx
JTHIB 3 1aTH MOJaHHS JOKYMEHTIB IS IepKaBHOT peecTpartii.
CTpok po3risiy JOKYMEHTIB MOXe OyTH MpPOJOBKEHUI
Cy0’€KTOM JepKaBHOI peecTparii 3a HEOOXITHOCTI, ane He
OinplIe HiXK Ha 15 poOounx IHIB.
12 | [lepemnik miacTaB s BIIMOBU - JIOKYMEHTH TIOJaHO 0co00l0, fKa HE Ma€ Ha Ie

y JepKaBHiil peectparii

MMOBHOBA)KEHB;

- y €AMHOMY JIepKAaBHOMY PEECTP1 MICTITHCS BIJOMOCTI TIPO
CyJZIOBE€ pIlIEHHS I110J10 3a00pOHU MPOBEACHHS PEeCTpariitHOl
i,

- IOKYMEHTH T0/IaHi 10 HEHAJIEKHOTO Cy0’ €KTa JIepyKaBHOI
peecTparii;

- MOIaHHA JOKYMEHTIB 200 BIJOMOCTE, Iepe0aueHuX UM
3aKOHOM, HE B TIOBHOMY 00CsI31;

- JIOKyMEHTH cyriepedyarb BuMoram KoHcTuTywii Ta 3aKoHIB
VYkpaiunuy;

- JIOKyMEHTH Cylepedyarb CTaTyTy TIpOMaJChbKOTO
dhopmyBaHHS;

- TOPYIIEHO BCTAHOBJICHUH 3aKOHOM TMOPSIOK CTBOPEHHS
IOpUIMIHOI 0COOM, TPOMAJCHKOTO (hOpMYyBaHHS, IO HE Mae
CTaTyCy IOPUANIHOT 0CO0U;

- HEBIJMOBITHICT HAWMEHYBaHHS HOPHIUYHOI OCOOHU
BHMOT'aM 3aKOHY;

- I0JO0 3aCHOBHHMKA (y4acHUKA) IOPUIUYHOI OcoOH, IO
CTBOPIOETHCS, IPOBEICHO JACPIKaBHY PEECTPALIO PillIEHHS PO
MIPUTTMHEHHS IOPUINYHOT 0COOM B Pe3yJIbTaTI 11 JIIKBIiIAIIiT;

- IOAO0 IOPUAMYHOI 0cOoOM, CTOCOBHO siKOi B E€aMHOMY
JIEP’)KaBHOMY PEECTPl MICTHUTBCS 3aIMC MPO CYI0BE PIllICHHS




10/10 BU3HAHHS TMOBHICTIO 200 YaCTKOBO HEICHUMH PIllICHb
3aCHOBHMKIB  (yYaCHHMKIB)  IOpHAMYHOI  ocobu  abo
YIIOBHOBAXEHOTO HHMH OpraHy, BH3HAaHHS MOBHICTIO a0o
YaCTKOBO HEMIHCHMMHU 3MiH JI0 YCTaHOBYMX JOKYMEHTIB
IOpUIMYHOT 0COOM, SKIO Take PillleHHS a00 HOro 4acTUHY
BHU3HAHO HEIIMCHMMH, 3MIHHM O YCTaHOBYMX JOKYMEHTIB
IOpUIMYHOT  O0COOM €  TMIJCTaBO IS TPOBEICHHS
peecTpariiHux mii;

- HEBIJMOBIIHICTh BIJIOMOCTEH, 3a3HAYCHHX Y 3asBi PO
JepXKaBHY  PEECTpallilo, BIAOMOCTSIM, 3a3HAYCHUM Y
JTOKyMEHTaX, TMOJaHUX I JepKaBHOI peecTparlii, abo
BIJOMOCTSIM, IO MICTATbCSA B €AMHOMY JIEp>KaBHOMY peecTpi
9y 1HIMX 1HQOPMAIIHHUX CHCTeMaX, BUKOPHUCTAHHS SKHX
nependadeHo UM 3aKOHOM;

- HEBIJMOBIIHICTh BIIOMOCTEH, 3a3HaYEHUX Y JOKYMEHTaX,
MONaHUX JUIs JAEpXKaBHOI peecTpailii, BIJOMOCTSIM, IO
MICTAThCS B C€IUHOMY JEpKABHOMY PEECTpl UM 1HIIMX
iHpOpMaLIHHUX CHUCTEMaX, BUKOPUCTAHHS SIKUX Mepea0oayeHo
UM 3aKOHOM;

- TMOJAHHS JOKYMEHTIB 3 TMOpPYIICHHSM BCTaHOBJICHOTO
3aKOHOJJAaBCTBOM CTPOKY IUIsl iX TOJaHHS, KpIM JOKYMEHTIB
00 KiHIEBOro OeHedimiapHOro BIIACHHKA IOPUAWYHOL
ocoowu;

14

Pesynbprar HamanHs
aJIMiHICTPATUBHOI MOCITyTH

- BHECEHHS BIiAMOBITHOTO 3amucy 10 CIUHOTO JIeP:KaBHOTO
peecTpy IOpUINYHUX OCi0, Pi3UYHUX OCIO — MIAIPUEMIIIB Ta
IpOMaJICHKUX (POPMYBaHB;

- pILlIEHHS PO MPOBEJEHHS JEPKaBHOI peecTparlii;

- BUMNKCKA 3 €IUHOTO JEPIKABHOTO PEECTPY HOPUIUTHHX
oci0, ¢izuuyHUX o0cCi0 — MANPUEMINIB Ta TPOMAJICHKHUX
¢dbopmyBaHb;

- pIlIEHHS Ta TOBIIOMJICHHS TPO BIAMOBY Y JEpKaBHIH
peectpariii i3 3a3HaYCHHSIM BUKIIOYHOTO TIEPETiKy MiJACTaB IS
BIZIMOBH

15

Criocobu oTpyMaHHA
BIJIMOBiAL (pe3yabTaTy)

PesynpTati HamaHHA aAMIHICTPATUBHOI MOCIYTU Yy cdepi
nep:kaBHOT peecTpauii (y TOMy 4HCIi BUIMCKa 3 €IUHOTO
JEepKaBHOTO PEECTPY IOPUAMYHUX 0ci0, (i3uuHuX 0cid —
MiAIPUEMIIIB Ta TPOMAJAChKUX (DOpPMYBaHb) B EINEKTPOHHIM
(dbopMi ONIPIITIOAHIOIOTHCS HA MOPTaNli €JIEKTPOHHUX CEPBICIB
Ta OCTYIHI IS X MOLIYKY 3@ KOJJOM JOCTYILY.

3a OaxaHHSAM 3asBHUKA 3 €IMHOTO JEP’KAaBHOTO PEECTPY
IOpUANYHUX 0ci0, (i3uuHMX o0ci0 — MIAOPUEMIIB Ta
IpOMAaJChKUX (OPMYBaHb HAJTAETHCS BHUIMCKA Yy TArepoBii
¢dopMi 3 IPOCTABICHHSIM MIANUCY Ta MEYATKU JEPKABHOIO
peectpatopa — y pa3l TOJaHHA 3asBH TIPO JEPKaBHY
peecTpartito y namneposiit Gpopmi.

VY pasi BiIMOBH y ieprKaBHIN peecTpallii JOKyMEHTH, TIOJIaHi
Ui JIepKaBHOI ~peecTpallii, MOBEpTAIOThCS (BHIAIOTHCH,
HAQ/ICWJIAIOTBCS TIOLITOBUM  BIANIPABICHHSIM) 3asBHUKY HE
Mi3HilIe HACTYMTHOTO po00Yoro MHS 3 AHS HAAXOMKEHHS BiJl
3asBHUKA 3as1BU PO X TIOBEPHEHHS.

JIOKyMeHTH HaJlaloThCs 3asiBHUKY Y HarnepoBiit ¢popmi:




JIOKyMEHTH HaJar0ThCS 3asBHUKY Y TIANIepoBiit hopmi:

- CXiZHMM MDKperioHaJbHUM yHpaBiIiHHAM MiHicTepcTBa
IOCTHIT — y pa3i TNomaHHsA JOKyMeHTiB 10 CXxigHoro
MDKPETiOHaJTLHOTO YIpaBiHHs MiHiCTepCTBa IOCTHIIIT;

- llenTpoM HagaHHS aAMIHICTPATUBHUX TOCIYT — Yy pasi
MOJIaHHS JOKYMEHTIB Yepe3 BiAMOBITHUHI LIEHT.

*[licnst ooOMpaIfoBaHHS IOPTaly EIEeKTPOHHUX CEpBiCiB, KM Oyzne 3a0e3neyyBaTH MOXKIMBICTH HMOAAHHS TaKHX
JIOKYMEHTIB B €JIEKTPOHHIH (hopmi




3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  164/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpalil BKJIYEHHs BiIOMOCTell PO rpoMajacbKe

00'enHaHHs, 3apeecTpoBaHe 10 01 munHsa 2004 poxy, BitoMocTi Ipo sike He MICTATHCS B

€auHOMY epKABHOMY peecTpi WPUIMYHHX 0Ci0, PpisMIHMX 0Ci0 — mianpueMiiB T2

rpomMajacbkux ¢GopmMyBaHb

(Micrie3HaxoMKeHHs TpoMaicbkoro hopmyBanHs — [lontaBcbka 0611acTh)

Cxinne mixkperionanbHe ynpasiainaa MinicTepcTBa rocTuuii/
LenTpn Haganusa aamidicrpaTuBHUX nocayr IlonraBebkoi odaacTi

Indopmanis npo cyd’exkTa HATaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/2a00 HEeHTPY HaJaHHS aAMiHICTPATHBHUX MOCJIYT

N =

Micre3HaxomKeHHs
Iadopmarniss  momo
pexxuMy pobOTH
Tenedon/dakc
(moBimkm), ampeca
€JIEKTPOHHOI MOIITH
Ta BeO-calT

CxinHe MiKperioHanbHe YIpaBiiHHsI MiHICTepCTBa IOCTHUIIIT:
36014, m. ITontaBa, Byn. CobopHocTi, 45,
[Moneminox: 08:00 —17:00

Bisropok: 08:00 — 17:00
Cepena: 08:00 — 17:00
Yetsep: 08:00 — 17:00
M'stauns:  08:00 — 15:45
ITepepBa: 12:00 — 12:45

Buxigauii neHs: cybora, HeIis

ten. (0532) 56-83-77,

aznpeca enekrponHoi nourru: infolegal@pl.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua

Lentpu HaganHs aaMiHicTpaTuBHUX ociyT [lontaBehkoi o6macTi (y pasi
BKJIOYCHHS aJIMIHICTPATUBHOI MOCIYTH A0 MEPENiKy aaMiHICTpaTUBHUX
TIOCITYT, SIK1 HAJAI0ThCS Yepe3 Taki [ICHTPH, 3 ypaxXyBaHHIM BUMOT ITyHKTIB
2, 4 posnopsmxenHs KaGinery MinictpiB Ykpainu Bin 16.05.2014
Ne 523-p):

MICIIE3HAXO/[KCHHSI: MiCIIe3HAXO/KEHHS BIIIOBITHOTO IICHTPY

pexuM poOOTH: 3TiTHO PEKUMY BIIMOBITHOTO IICHTPY

3aco0u 3B’sA3Ky: TenedoH, aapeca ENeKTPOHHOI MOIITH Ta BeO-CallT
BI/IMIOBITHOTO LICHTPY

Indopmartis 3a mocunanusm: https://center.diia.gov.ua/cnap-map

HopMmaTHBHI aKTH, AKMMH PerJiaMeHTYE€ThCHA HAAHHS aJIMiHICTPATHUBHOI MOCJIYTH

3akoHM YKpaiHu

3akoH Ykpainu «IIpo rpomanceki 00'eTHaHHY;
3akon VYkpainn «lIpo npepkaBHy peecTpamiio OPUARYHUX OCi0,
¢b13nYHMX 0Ci0 — MIAMPUEMIIIB Ta TPOMAJICEKUX (POPMYBaHbY»

Axtu KaGinery
MinictpiB Ykpainu

[ToctanoBa KabGinety MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[lutanHs €OUHOTO JIEp’KAaBHOTO BEOMOpTaly €JIEKTPOHHUX IOCIYT Ta
Peectpy anMiHICTpaTUBHUX MTOCTYTY




AKTHU LHEHTPATbHUX

OprafiB BUKOHABYOI

BJIaIHA

Hakaz MinictepctBa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBep/UKeHHsT (opM 3asB y cepi mepkaBHOI peecTparlii IOPUIUIHUX
0ci0, ¢izmuHUX 0cCi0 — MIANPUEMINB Ta TPOMAACHKUX (OPMYBaHBY,
3apeecTpoBaHuii 'y MinictepctBi roctumii Ykpainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicrepceTBa roctunii Ykpainu Bix 09.02.2016 Ne 359/5 «IIpo
3aTBepmkeHHs [lopsiaky gdepskaBHOI peecTparii IOPUAMYHHX OCIO,
¢b13nYHMUX 0c10 — MIANPHEMIIIB Ta TPOMAJICHKUX (POPMYBaHb, 1110 HE MAIOTh
CTaTyCy IOPUINYHOI 0cOoOM», 3apeecTpoBaHuil y MiHICTEpCTBI FOCTHUINIT
VYxpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa tocTuiii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBep/keHHa llopsaky (yHKIIOHYBaHHS TIOPTAly E€JICKTPOHHUX
CEPBICIB IOPUAUIHHX 0Ci0, PI3NIHUX 0C10 — MAMPUEMITIB TA TPOMATICHKIX
(opMyBaHBb, 1110 HE MAIOTh CTATYCy IOPUANYHOT 0COOM», 3apeeCTPOBAHUN
y MinicrepcTsi toctuiii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBM OTpUMaHHS aAMiHICTPATHBHOI MOCJIYTH

ITincrasa mis

3BCpHeHH${ YIOOBHOBAXKCHOI'O  IIPEACTAaBHUKA IOpI/II[I/I‘lHO.f ocobu

OTPHUMAaHHS (mami — 3asBHUK)

aJIMiHICTPATUBHOL

MOCITYTH

Buuepnuuii - 3as{Ba MpO JEpXKaBHY pPEECTPAIil0 BKIIOYEHHS BIIOMOCTEH Ipo
Tepenik IOpUIMYHy 0co0y 10 €IMHOTO NEePKaBHOTO PEECTPY IOPUIUYHHUX OCiO,
TOKYMEHTIB, ¢b13nYHMX 0Ci0 — MiANPUEMIIIB TAa TPOMAICEKUX (POPMYyBaHb;

HEOOXI1THUX JJIS - CTpyKTypa BiIacHOCTi 3a (OpMOIO Ta 3MICTOM, BH3HAYCHUMU
OTPUMAHHS BIZTIOBITHO IO 3aKOHOJABCTBA;

aJIMiHICTPaTUBHOI - BUTST, BUMKUCKA YH {HIIUH TOKYMEHT 3 TOPTOBEIHLHOT0, 0aHKIBCHKOTO,
MOCITyTH CYJIOBOT'O PEECTPY TOILIO, IO MiATBEPIKYE PEECTPALIIIO FOPUIUIHOI 0COOU

- Hepe3WIeHTa B KpaiHi 11 MiCle3HaXOKEHHs, - Yy pasi, SKIo
3aCHOBHHMKOM IOPUIMYHOI 0COOU € I0OpUINYHA 0c00a - HEPE3U/ICHT;

- HOTapiaJIbHO 3aCBigUeHa KOIisl JOKYMEHTA, IO IMMOCBITIye 0co0y, sKa
€ KiHIeBUM OeHedilllapHUM BIIACHUKOM IOPUAMYHOI ocobu, - s
¢bi3n9HOT 0COOM - HEPE3HUAEHTA Ta, SIKIIO TAaKUH TOKYMEHT O(QOpMIICHHNA
06e3 3acrocyBaHHs 3aco0iB €IUHOrO Jep’KaBHOro JAeMorpadiuHoro
peectpy, - 1ist pizuaHOi 0cOOM — pe3nIeHTA.

SIKIIO JTOKYMEHTH IMOJAIOThCSI OCOOMCTO, 3asBHUK Mpe. sBIIsE
JOKYMEHT, III0 BIAIOBITHO JI0 3aKOHY TIOCBITYY€ 0CO0Y.

VY pa3i nojaHHA OKYMEHTIB IPEICTAaBHUKOM JOJATKOBO IOJA€THCS
MPUMIPHHUK OpHTiHANy (HOTapiajdbHO 3acBifueHa KOIIis) JOKYMEHTa, IO
3acBiiuy€ MOro MOBHOBa)KEHHS (KpiM BHIAJKy, KOJIU BiIOMOCTI MO
MOBHOBA)XEHHS IIbOTO TPEJICTAaBHUKA MICTATHCS B €IMHOMY JIEpKaBHOMY
peecTpi IOPUINIHHX 0Ci0, (PI3UYHHUX OCI0 — MiAMPUEMIIIB T TPOMATCHKUX
(bopMyBaHBb).

Jlns mineii npoBeeHHs peecTpaliitHuX il JOKYMEHTOM, 1110 3aCBiAUy€
MMOBHOBA)XCHHS TPEACTAaBHUKA, € HOTapiaJbHO TOCBiAYEHA TOBIpEHICTH
abo JOBipeHICTh, BHJAHA BIAMOBIIHO [0 3aKOHOJABCTBA 1HO3EMHOI
JepKaBH

Cnoci6 nomaHHs
JIOKYMEHTIB,
HEOOXITHUX JUIS
OTpUMaHHS

1. YV nanepoBiii GopMi JOKYMEHTH IMOJAIOTHCS 3assBHUKOM OCOOHCTO
a00 TOIITOBUM BiIIPABICHHSIM.

2. B enextpoHHiil ¢opMi JOKYMEHTH MOJAIOTHCS 3 BUKOPHCTAHHIM
€anHorO0 IepKaBHOTO BEOIOpTATy €JIEKTPOHHHUX HOCIIYT, a 1010 TOCIYT,




aMIHICTpaTUBHOI |HAJaHHS SKUX 3a3HAYCHHU BeOMopTan He 3abe3reuye, — yepe3 mopral
MIOCITyTU €JIGKTPOHHHX CepBiciB™*
10 | [TnaTHICT bezomnarno
(Oe3omnaTHICTD)
HaJaHHS
aJIMiHICTPaTUBHOI
MOCITyTH
11|Ctpok HagaHHs Jlep:)kaBHa peecTparlisi MPOBOAUTHCS 3a BIICYTHOCTI TMijACTaB s
aJIMiHICTpaTUBHOI |BIIMOBH Y JepKaBHIA peecTpaiii He mi3Hime 3 podoyux IHIB 3 JaTh
MOCITyTH MOJIaHHS JOKYMEHTIB TS IEP)KaBHOT peecTparlii.
CTpok po3risay OOKYMEHTIB MOKe OyTH MPOJOBKEHUH CyO’€KTOM
JIepKaBHOI peecTpallii 3a He0OX1THOCTI, aJie He OuIbIe Hixk Ha 15 pobouunx
JTHIB.
13 | [lepemik miacTaB - IOKYMEHTH TOJaHO 0c00010, SIKa HE MAa€ Ha 1€ TOBHOBAKCHD;

VTS BIIMOBH Y
Jep>KaBHIN
peectpanii

-y €1uHOMY JEp)KaBHOMY PEECTPi MICTATHCS BIIOMOCTI MPO CyJI0BE
pilIeHHS 110,10 3a00pOHHU TTPOBEICHHSI PEECTpaIliiHOT /ii;

- TOKyMEHTH T0JIaHi 0 HEHAJIEKHOTO Cy0’€KTa JAepKaBHOI peecTparlii;

- TIOTaHHS JJOKYMEHTIB a00 BiIOMOCTEH, nepedauyeHux UM 3aKOHOM,
HE B IOBHOMY 00CsI31;

- TIOKyMEHTH cynepedarb BuMoraMm KoHcTuTyuii Ta 3akoHiB YKpaiHu;

- TOKyMEHTH CyTepedarh CTaTyTy rPOMaJIChKOTO (JOpMyBaHHS;

- TIOPYLIEHO BCTAHOBJICHUN 3aKOHOM MOPSIOK CTBOPEHHS FOPUIUYHOI
0co0m, TpoMaaChbKOro (OpMYyBaHHS, IO HE MAa€ CTATyCy HOPUIUYHOI
ocoowu;

- HeBIIMIOBITHICTh HAWMEHYBaHHS IOPUINIHOI 0COOM BUMOTaM 3aKOHY;

- IOJI0 3aCHOBHHKA (yYaCHUKA) IOPUIAUYHOI OCOOH, IO CTBOPIOETHCS,
MIPOBEJICHO JCPKABHY PEECTPALIiIO PIIEHHS PO MPUIHHEHHS IOPUAUYHOL
0coOM B pe3yJIbTaTi 11 JIIKBiAIil;

- 010 OPUIUYHOI OCOOH, CTOCOBHO SIKOI B €IMHOMY JEepKAaBHOMY
PEECTPI MICTHTBCS 3aIHC TIPO CYAOBE PIIICHHS 100 BU3HAHHS TTOBHICTIO
a00 4acTKOBO HEJINCHUMH pillleHb 3aCHOBHUKIB (Y4aCHUKIB) IOPUINIHOT
ocobu abo YMOBHOBR)XEHOTO HHUMHU OpraHy, BHU3HAHHS IOBHICTIO a0o
YaCTKOBO HEAIMCHUMHU 3MIH 10 YCTaHOBYUX JOKYMEHTIB IOPHUAWYHOL
oco0u, SKIIO Take pIiMeHHS a00 WOro YacTHHY BU3HAHO HEMIWCHUMH,
3MIHH 10 YCTAHOBYHMX JOKYMEHTIB IOPHIWYHOI 0COOU € MiACTaBOIO AJIs
MIPOBEICHHS PEECTPALIMHUX JTiH;

- HEBIAMOBIAHICTH BIJIOMOCTEW, 3a3HAYEHUX Yy 3asBl NP0 JAEprKaBHY
peecTparito, BIJOMOCTSM, 3a3HAYCHUM Y JAOKYMEHTaX, MOJaHUX IS
Jep’KaBHOI peecTpalii, ad0 BIJOMOCTSM, IO MICTIThCS B €AUMHOMY
JIepKaBHOMY  peecTpi 4Yd  IHmHMX  1HPOPMALIHHUX  CHUCTEMax,
BUKOPHUCTAHHSA SKHX Nepea0aueHo UM 3aKOHOM;

- HEBIAMOBIAHICTH BiIOMOCTEH, 3a3HAYCHHUX Y JIOKYMEHTAX, IMOJAHHUX
JUI Iep>KaBHOT peecTpallii, BIJOMOCTSM, IO MICTATbCS B €IUHOMY
JIepKaBHOMY  peecTpi 4Yd  IHmHKX  1HPOpPMALIWHUX  CHUCTEMax,
BUKOPHUCTAHHSA SKHX Nepea0aueHo UM 3aKOHOM;

- IOJJaHHS JOKYMEHTIB 3 TIOPYIICHHSIM BCTAaHOBJIEHOTO 3aKOHO/IaBCTBOM
CTpOKY Jnnsi 1X TIOAaHHA, KpiM JOKYMEHTIB IIOAO KiHIIEBOTO
OcHedimiapHOTO BIIACHUKA FOPUIANIHOT 0COOH;




13 | Pe3ynpTar HamaHHs - BHECEHHS BIAMOBIAHOTO 3amucy A0 €IWMHOTO IEPKABHOTO PEECTPY
aJIMIHICTPATUBHOI |IOPUAMYHUX OCi0, ¢GI3MYHUX O0CI0 — MIANPHEMINB Ta TPOMAICHKHX
MOCITYTH dhopmyBaHb;

- pilIeHHs PO MPOBEACHHS EeP>KaBHOI peecTparlii;

- BUMHKCKA 3 €AMHOTO JACP>KaBHOTO PEECTPY IOPUIUIHUX 0C10, Pi3MIHUX
0Ci0 — MAMPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHB;

- pilIEHHS Ta MOBIIOMJIEHHS PO BIAMOBY Y JepKaBHIN peecTparii 13
3a3HAYCHHSM BUKIIFOUHOTO MEPENIKy MiJCTaB IS BiAMOBH

14 | Ciocobu Pe3ynbraTi HajaHHSA agMIHICTPaTHBHOI MOCIYTH y cdepi AeprkaBHOI
OTpUMaHHS peectpanii (y ToMy 4Ymcai BUMHCKAa 3 €IUHOTO JEPKABHOTO PEECTPY
BIIIIOBIII IOpUANYHUX 0Ci0, (I3MYHUX OCi0 — MIANPHUEMIIB Ta TPOMAACHKUX
(pe3ynbTary) (dbopMyBaHb) B EJICKTPOHHINH (HhOpMi ONPIIIOTHIOIOTECS HA TMOPTAIi

€JIGKTPOHHUX CEPBICIB Ta JOCTYIIHI JUIs 1X MOIIYKY 32 KOJOM JOCTYIIY.

3a OakaHHSM 3asBHUKA 3 €IMHOTO NIEPKABHOTO PEECTPY IOPHIUIHUX
oci0, ¢i3MUHUX 0Ci0 — MIANPUEMINB Ta TPOMAICHKHX (HOpPMYBaHb
HA/Ia€ThCSI BUITMCKA Yy TArepoBiid (opMi 3 MPOCTABICHHSAM IIAMUCY Ta
MeYaTKU JePKaBHOI'O peecTpaTopa — y pa3si OAaHHs 3asBU MPO €PKaBHY
peecTpartiro y mareposiit popmi.

VY pasi BiAMOBH Yy Jep)KaBHIM peecTpaiii JOKYMEHTH, TOJAHI IS
JEpKaBHOI peecTpallii, MOBEPTAIOTHCS (BUIAIOTHCS, HAJCUIAIOTHCS
MOIITOBUM BiIpPaBIEHHSIM) 3aBHUKY HE Mi3HIIIE HACTYITHOTO po60Y0ro
TIHSI 3 THSL HAJIXOJDKCHHS BiJ] 3asIBHUKA 3asiBH PO 1X TIOBEPHEHHSI.

JIoKyMeHTH Ha/laloThCs 3asIBHUKY Y TarnepoBiit ¢popmi:

- CXigHUM MDKpPETiOHAIBHUM YyTIpaBlliHHAM MiHiCTEpCTBA IOCTHIIT — Y
pa3i nojaHHs JTOKYMEHTIB 10 CXiIHOTO MIKPETiIOHAIBHOTO YIPaBIiHHS
MiHicTepcTBa FOCTHILIT;

- llenTpomM HamaHHS aaMIHICTPAaTHUBHUX TOCIYyT — Yy pa3i MojaHHS
JIOKYMEHTIB 4epe3 BiAMOBITHUI IEHT.

* Tlicns moonparntoBaHHS €AMHOTO JIEp)KaBHOTO BEOIOPTAIY €JIEKTPOHHUX ITOCIYT Ta/abo MopTajy eJIeKTPOHHUX
CepBICiB, siKi OyyTh 3a0€31euyBaTH MOMIIUBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi




3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  165/7

THO®OPMAIIIMHA KAPTKA
aIMIHICTPaTHBHOI MOCJIYTH 3 IePKABHOI peecTpalil BKJIYEHHs BiIOMOCTell PO rpoMajacbKe
00'enHaHHs, 3apeecTpoBaHe 10 01 munHsa 2004 poxy, BitoMocTi npo sike He MICTATHCS B
€auHOMY epKABHOMY PeecTpi WPUIMYHHX 0Ci0, PpisMIHMX 0Ci0 — mianpueMiiB T2
rpoMajacbKux (popMyBaHb
(MicLe3HaXOMKeHHsI rpoMajicbkoro (hopmyBaHHsl — CyMcbka 00J1acTh)

Cxigne mixkperionanbHe ynpasjainaa MinicrepcTBa locTuuii /
HenTpn HaganHsa aamidicrpaTuBHuX nocayr Cymcbkoi odaacti

Indopmanis npo cyd’exkTa HaATaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/2a00 HEeHTPY HAaJaHHS aAMiHICTPATHBHUX MOCJIYT

1 [Micue3HaxomKeHHs

2 |ladopmariiss 1mo0m0  pEeKUMY
pobotu

3 | Tenedon/dakc (moBizKM),
azpeca eJIeKTPOHHOI IIOIITH Ta
BeO-cailiT

CxinHe MiKperioHanbHe yIpaBiiHHs MiHiCTepCTBa IOCTHUIII:
nomrToBa  aznpeca: 40003, wm.Cymu, Byn. I'epacuma
Konnpateena, 28,

micne3naxomkeHus: 40003, m. Cymu, By [lerpomaBimiBchka,
75

IToneminok: 08:00—17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 —17:00

IT'staung:  08:00 — 15:45

IlepepBa:  12:00 —12:45

Buxinauii nens: cyboTa, Heais

tein. (0542) 78-06-68

aapeca enekTpoHHoi momTH: info_udr@sm.minjust.gov.ua
BeO-caift: http://sumyjust.gov.ua

Llentpn wHamaHHa agMmiHicTpatuBHUX mnocayr CyMcbKoi
obnacti (y pa3i BKJIIOYEHHS aaMIHICTPATHBHOI IMOCIYTH M0
NEepeNiKy aAMiHICTPAaTUBHUX MOCTYT, fKI HaJalOThCs Yepes
Taki TEHTPU, 3 YypaxyBaHHSIM BHUMOT TMYHKTIB 2, 4
posnopsamkenHs Kabinery MinictpiB Ykpainu Bix 16.05.2014
No 523-p):

MICIIE3HAXOIKEHHS: MICIIE3HAXOKEHHS BIJIIIOB1AHOTO
HEHTPY

pPEXHUM POOOTH: 3TITHO PEKUMY BiAMOBITHOTO LIEHTPY

3aco0m 3B’ s13Ky: TenedoH, ajpeca eIeKTPOHHOT IMMOIITH Ta BeO-
CalT BIAMOBITHOTO LEHTPY

Iadopmartis 3a mocumanasaM: https://center.diia.gov.ua/cnap-
map

HopMmaTuBHI aKTH, AKMMH PerJiaMeHTYE€ThCHA HAAHHS aJIMiHICTPATUBHOI MOCJIYT'H

4 |3akonu Ykpainu

3akoH Ykpainu «IIpo rpomanaceki 00'eTHaHHSY;




3akon Yxkpainu «[Ipo nmepkaBHy peecTparliio HOPUINIHUX
oci0, Gi3MyHMX O0Ci0 — MINPUEMIIB Ta TPOMAICHKHX
dhopmyBaHb

Axtu Kabinery MinicTpiB
VYkpainu

IMocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019
Ne 1137  «IlutanHs €nuHOrO JEp’KaBHOrO BeOHOpTATY
EJIEKTPOHHMX TOCIYT Ta PeecTpy aaMiHICTpaTUBHUX TOCITYT»

AKTH LIEHTpaJIbHUX OpraHiB
BHKOHABYO1 BIaau

Haka3 MinictepctBa roctuimii Ykpainu Bim 18.11.2016
Ne 3268/5 «Ilpo 3arBepmkeHHs hopM 3asB y cdepi Aep:kaBHOL
peecTparii pUIUIHUX 0Ci0, G13MUHUX 0C10 — TIAMPUEMIIIB Ta
rpOMaJChKUX (OpPMYBaHb», 3apeecTpoBaHuil y MiHicTepCTBi
toctutlii Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinictepctBa roctuuii Ykpaimm Bim 09.02.2016
Ne 359/5 «IIpo 3arBepaxxenss [lopsiaky nepxxaBHOI peecTparii
IOpUIMYHUX 0ci0, (i3muHuMX o0cid0 — mAnpueMIB Ta
IpOMaJICbKUX (OpPMyBaHb, 110 HE MAIOTh CTaTyCy FOPUAMYHOI
ocobmy», 3apeecTpoBaHuil y MiHICTEpCTBI FOCTHINI YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuuii Ykpaimm Bim 23.03.2016
Ne 784/5 «Ilpo 3atBepmxenHs llopsnky QyHKIIOHYBaHHS
MOPTaJly €NEKTPOHHHUX CEPBICIB IOPUANYHUX 0Ci0, (Hi3muHMX
oci0 — MANPHEMINB Ta TPOMajChKUX (OpMyBaHb, IO HE
MalOTh CTaTycy IOPUIANYHOI OCOOM», 3apeecTpOBaHUM Y
Minictepctsi roctuiii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBHM OTPUMAHHA aAMIHICTPATHBHOIL MOCJIYTH

[TincTaBa st OTpUMAaHHS
aJMiHICTPATUBHOI TOCITYTH

3BEpHEHHSI YNOBHOBA)KEHOI'O NPEJICTAaBHUKA FOPUIUYHOI
oco0u (masi — 3asBHUK)

Buueprnauii nepeik
JIOKYMEHTIB, HEOOX1THUX JJIS
OTpPUMaHHS aJIMiHICTPaTUBHOT
HOCITyTH

- 3a51Ba MPO JEeprKaBHY PEECTpAIlil0 BKIIOYCHHS BiIOMOCTEN
npo IOpUANYHY 0co0y 10 €IWHOTO IEepKABHOTO PEECTPY
IOpUIMYHUX 0ci0, (i3uuHuX o0ci0 — MANpUEMIB Ta
rpoMajJICbKUX (hOopMyBaHBb;

- CTpYKTypa BJACHOCTI 3a (OpPMOIO Ta 3MICTOM,
BU3HAYECHUMH BIAMOBIAHO 0 3aKOHOJABCTBA;

- BUTST, BUMHCKA YH IHIIUNA JOKYMEHT 3 TOPTOBEIBHOTO,
0aHKIBCHKOTO, CYJOBOTO PEECTPY TOIIO, IO IMMiATBEPIKYE
peecTpario pPUINYHOI 0cOOM - Hepe3uIeHTa B KpaiHi ii
MICIIE3HAXO/KEHHS, - y pa3i, AKIIO0 3aCHOBHUKOM IOPHUIUIHOL
oco0u € 1opuInYHa 0co0a - HEPEe3UICHT;

- HOTapiaJIbHO 3aCBiUeHa KOIIis JOKYMEHTA, 10 TMOCBIIIyE
oco0y, ska € KIHIeBUM OeHe(iliapHUM  BIACHUKOM
IOpUINYHOT 0co0H, - s (pi3uyHOT 0CcOOM - HEpe3UACHTA Ta,
SKIIO TaKWi JOKyMEHT odopmieHnii 0e3 3acTocyBaHHA
3aco0iB €IMHOTO JIePKaBHOTO IeMOTrpadiqHOTO peeCTpy, - A
¢bi3u4HOT 0CO0U — pe3uIeHTa.

SIKIIo  JOKyMEHTH  TIOJAOThCS  OCOOHMCTO,  3asiBHHK
npen’siBIsi€ JOKYMEHT, IO BIMOBIIHO A0 3aKOHY MOCBiAUYy€E
oco0y.

VY pa3i mogaHHS AOKYMEHTIB MPEICTAaBHUKOM JOJATKOBO
MOJAETHCS TMPUMIPHUK OpPHTiHANY (HOTapiadbHO 3acBigueHa
KOIIis1) JOKYMEHTA, IO 3aCBi4y€ HOro MOBHOBAXKECHHS (KpiM




BHUIMAJKy, KOJU BIJOMOCTI TMpPO TOBHOBAXKEHHS IIHOTO
NPEJCTaBHUKA MICTATbCA B €AMHOMY JIep>KaBHOMY peecTpi
OpUIUYHUX  0ci0, (i3uyHuX o0ci0 — MIANPHEMINB Ta
IpOMaJICHKUX (POPMYBAHB).

J1ist 1iie#t mpoBeICHHS PeeECTPallifHUX I TOKYMEHTOM, 110
3aCBiqUy€ TIOBHOBAXXCHHS TMPEJICTaBHHKA, € HOTapiaJlbHO
MOCBITYEHA JOBIPEHICTH a00 JOBIPEHICTH, BUJIaHA BiJOBITHO
710 3aKOHO/IaBCTBA 1HO3EMHOT JIep KaBH

9 |Cnocib moiaHHs TOKYMEHTIB, 1. V nmaneposiil ¢popmi JOKYyMEHTH MOJAIOTHCS 3aBHUKOM
HEOOX1THUX JIJIsl OTPUMAHHS 0co0uCTO 200 MOMITOBUM BiJIITPABICHHSIM.
aJIMiHICTPATUBHOI MOCITYyTH 2. B enexTtpoHHiii ¢GopMi OKyMEHTH TMOAAIOTHCS 3
BUKOPUCTaHHAM  €JIWHOTO  JIEp)KaBHOTO  BeOMOpTay
eNEeKTPOHHUX TMOCIYT, a IMIONO TIOCHYT, HaJaHHS SKUX
3a3HaueHUN BeOmopran He 3abe3nedye, — uepe3 MNopTall
€JIEKTPOHHHX CEepBiciB*
10 [IInaTHicTh (0€30IU1aTHICTB) bezonnaTtHo
HaJaHHS aIMiHICTPATUBHOI
MOCITYTH
11|Ctpok HanaHHs Jlep>kaBHa peecTparlisi IPOBOAUTHCS 32 BIACYTHOCTI MiJCTaB
aJMIHICTPATUBHOI TOCITYTH JUTSl BIIMOBH Y JIep)KaBHIN peectparii He mi3Hime 3 pobodnx
THIB 3 JaTH MOJIaHHS JOKYMEHTIB IS JePKABHOI peecTpariii.
CTpok pO3TIsiay MTOKYMEHTIB MOXeE OyTH TPOJOBKEHUHN
Cy0’€KTOM JepKaBHOI peecTpallii 3a HEOOXITHOCTI, ane He
OubIe HDK Ha 15 poOounx AHIB.
12 |Tlepenik miacTaB A7 BiIMOBH - JOKyMEHTH I0oJaHO o0co00r0, SKa HE Mae Ha IIe

y JAeprKaBHiH peecTpartii

MTOBHOBA)KEHb;

-y €1MHOMY JIepKaBHOMY PEECTPl MICTATHCS BIZIOMOCTI IIPO
CyJIOBE DIIICHHS 11070 3a00pPOHH MPOBEIACHHS PEECTPAIIHHOT
nii;

- TOKYMEHTH TI0JIaHl 0 HEHAJIEKHOTO Cy0’€KTa JEepKaBHOI
peecTparii;

- MOJJaHHS JOKYMEHTIB 200 B1IOMOCTEH, epe10aueHuX UM
3aKOHOM, HE B TIOBHOMY 00CsI31;

- IOKyYMEHTH cyrnepedarh BuMoram KoHCTUTYIIT Ta 3aKOHIB
VYkpainu;

- JOKYMEHTH cymepedyarb CTaTyTy TI'POMaJChKOIO
¢dbopmMyBaHHS;

- TOPYILIEHO BCTAHOBJIEHUI 3aKOHOM MOPSIOK CTBOPEHHS
IOPUIMYHOT O0COOM, TPOMAaJChKOro (hOpMYyBaHHS, IO HE Ma€
CTaTyCy IOpUIUIHOT 0cO0OH;

- HEBIIMOBITHICT, HAWMEHYBaHHS IOPUAMYHOI 0ocoOuU
BUMOTI'aM 3aKOHY;

- MO0 3aCHOBHUKA (y4YacHHMKA) IOPUAUYHOI OCOOH, IO
CTBOPIOETHCS, MPOBEJICHO JIEPKABHY PEECTPAIIIIO PIIEHHS TIPO
NPUMTMHEHHS I0PUIUYHOT 0COOM B pe3ybTaTi ii JTiKBialii;

- MOAO0 IOPHUIWYHOT OCOOM, CTOCOBHO SKOi B €CaHMHOMY
JIEPKAaBHOMY PEECTPi MICTHTBCS 3alUC MPO CYJIOBE PIICHHS
10J10 BU3HAHHS MOBHICTIO 200 YaCTKOBO HEIWCHUMH PIllICHb
3aCHOBHMKIB  (yYaCHHMKIB)  IOpHAMYHOI  ocobu  abo
YIIOBHOBXEHOTO HHMH OpraHy, BH3HAaHHS IOBHICTIO a0o




YaCTKOBO HEMIMCHUMHU 3MIH JO YCTaHOBUMX JTOKYMEHTIB
IOPUIMYHOT 0cOoOM, SKIIO Take pimeHHs abo Horo 4yacTuHy
BH3HAHO HENIMCHUMH, 3MIHH JI0 YCTAaHOBYHX JOKYMEHTIB
IOPDUIMYHOT  0COOM €  MIACTaBOIO  JJIsl  NPOBEICHHS
peecTparitHux Jii;

- HEBIAMOBIIHICTh BiIOMOCTEH, 3a3HAYEHUX y 3asBl PO
JepKaBHY  PEECTpallifo, BIJIOMOCTSM, 3a3HauY€HUM Yy
JOKYMEHTaX, TMOJaHWUX [UIs JepiKaBHOI peecTpaiii, ado
BIJIOMOCTSIM, 110 MICTATHCS B €IMHOMY JIEp)KaBHOMY PEECTPi
Yl iHIIUX 1HQOPMALIHHUX CHUCTEeMax, BUKOPUCTAHHS SKHX
nepeadadeHo UM 3aKOHOM;

- HEBIAMOBIAHICTH BiIOMOCTEH, 3a3HAYEHUX y JOKYMEHTaX,
MOJAAHUX JUIsl JIepKaBHOI peecTparllii, BIJOMOCTSM, IO
MICTATbCA B €IMHOMY JEpXKAaBHOMY pEECTpl UM IHIIMX
iH(OpMaIIHHUX CHCTeMaX, BUKOPUCTAHHS SKUX Mepea0aueHo
IIUM 3aKOHOM;

- TMOJAHHA JOKYMEHTIB 3 IMOpPYIICHHSM BCTaHOBJIEHOTO
3aKOHOJAaBCTBOM CTPOKY Uil iX TMOJAHHS, KpIM JOKYMEHTIB
010 KIHIIEBOTO OcHediiapHOTO BJACHUKA IOPUAUYHOI
ocoou;

13

Pesynbrar HaaHHA
aJIMIHICTPATHBHOI TIOCITYyTH

- BHECEHH$ BIANOBIAHOTO 3aMucy A0 €IUHOrO ep>KaBHOTO
peecTpy IOpHIUYHUX OCi0, (Hi3MYHUX 0Ci0 — MiNPUEMIIB Ta
IpPOMaJICBKUX (POPMYBaHB;

- pilIeHHs PO MPOBEICHHS IePKaBHOI peecTpartii;

- BHUIIUCKA 3 €IMHOrO JEpKAaBHOTO PEECTPY HOPUIMYHHX
oci0, Gi3MYHMX O0Ci0 — MANPUEMIIB Ta TPOMAICHKHX
dhopmyBaHb;

- pilleHHS Ta TOBIJOMJICHHS NP0 BIIMOBY Y JAep>KaBHIN
peecTpariii i3 3a3Ha4YE€HHSAM BUKJITIOYHOTO TIEPETIKY IMiICTaB st
BIIMOBH

14

Crniocobu oTpuMaHHs
BIZIIIOBIIi (pe3yIbTaTy)

PesynpTaTi HamaHHS aAMIHICTPATUBHOI MOCIyTU Yy cdepi
nepkaBHOI peectpamii (y TOMy YHCIi BUNHCKa 3 €IWHOTO
JIEPKABHOTO PEECTPY IOPUAWYHUX 0ciO, (i3MUHUX OCi0 —
MiANPUEMIIIB Ta TPOMAJChKUX (HOpMyBaHb) B EJIEKTPOHHIN
(dbopMi ONIPHUITIOTHIOIOTHCS Ha TOPTalli €EKTPOHHUX CEPBICIB
Ta JIOCTYTHI IS IX MOMIYKY 32 KOJJIOM JOCTYILY.

3a OaxaHHSAM 3asBHUKA 3 €IMHOTO JEPKABHOTO PEECTPY
IOpUINYHUX 0ci0, (i3muHuX o0cid0 — mAnpueMmIiB Ta
IpOMaJCbKUX (OPMYyBaHb HAJA€THCS BHUIHMCKA Yy HarepoBii
dbopMi 3 TIPOCTABJICHHSM IIANUCY Ta MEYATKH JEP>KaBHOTO
peecTtpatopa — Yy pa3l HOJaHHA 3asBU NP0 JIEPKaBHY
peecTpallito y marneposiit popmi.

V pasi BIIMOBH y AeprkaBHIN peecTpallii JOKyMEHTH, 0JjaHi
UL JIepKaBHOI ~peecTparlii, IMOBEPTAIOTHCS (BHIAIOTHCS,
HA/ICWIAIOTBCS TOUITOBUM BIANPABIEHHSIM) 3asBHUKY HE
Mi3HIIIE HACTYITHOTO po00YOTo JTHS 3 JHS HAJIXOIKEHHS BiJl
3asBHUKA 3asBU PO 1X MOBEPHEHHS.

JIOKYMEHTH HaJIal0ThCS 3asIBHUKY Y TATICpOBii opmi:

- CXiZHMM MDKperioHaJbHUM YyHpaBiIiHHAM MiHicTepcTBa
IOCTUIIi — Yy pa3i ToJaHHsA JOKyMeHTiB 10 CXxigHoro
MDKPETiIOHABHOTO YIpaBiiHHA MiHICTEpPCTBA FOCTHUIIIT;




- llenTpoM HagaHHS aAMIHICTPATUBHUX TOCIYT — Yy pasi
MOJaHHS JJOKYMEHTIB Yepe3 BIAMOBIIHUNA LICHTP.

*[licnst oOMpaIfoBaHHS IOPTaTy EIEKTPOHHUX CEpBiCiB, KM Oyzne 3a0e3nedyBaTH MOXKIMBICTH HMOAAHHS TaKHX
JIOKYMEHTIB B eIEKTPOHHIH (hopmi



3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 166/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 IePKABHOI peecTpalil BKJIYEHHs BiIOMOCTell PO rpoMajacbKe
00'enHanHs, 3apeecTpoBaHe 10 01 aunHsa 2004 poxy, BifoMocTi Ipo sike He MICTATHCS B
€anHoMmMy J1ep:KaBHOMY pPeecTpi OPUAMYHHUX 0Ci0, Pi3HYHUX 0Ci0 — mignpuemMIliB Ta

rpoMaJCLKUX (popMyBaHb

(Micie3HaXOKEHHS TPOMAAChKOTO (hopMyBaHHS — XapKiBChbKa 00J1aCTh)

Cxinne mixkperioHaabHe ynpasJiainasa Mi”icrepcTBa ocTuuii /
IlenTpyn HagaHHA AAMIHICTPATUBHUX NOCTYT XapKiBCbKOI 001acTi

Indopmanist mpo cyd’ekTa HaJaHHA AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HAaJaHHS AAMiHICTPATHBHUX MOCJIYT

Micre3HaxomKeHHs

N —

CxiznHe MiKperioHalbHe yIpaBiiHHSI MiHICTepCTBa IOCTHUIIIT:

Indpopmartiss momo pexumy |61024, m. Xapkis, Byi. SApociasa Myaporo, 26

pobotu [Moueminok: 08:00—17:00
3 |Tenedon/pakc  (moBimkm),|BiBropok: 08:00 — 17:00
anpeca enekTpoHHoi nomru | Cepena: 08:00 — 17:00
Ta BeO-calT Yetsep: 08:00 — 17:00

II'stauna:  08:00 — 15:45

[lepepBa:  12:00 — 12:45

Buxinnuii nens: cyboTta, Heains

teinr. 095-419-09-68

anpeca enektponHoi nomTy: reg_druk@kh.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua

Lentpu HagaHHA aIMIHICTPATHBHHUX MOCIYr XapKiBChKOI
obmacti (y pasl BKIIOYCHHS aJMIHICTPAaTHUBHOI TOCIYTH 10
nepetiKy aaMiHICTPaTUBHUX MOCIYT, K1 HAJaI0ThCS Yyepe3 Taki
IEHTPH, 3 YpaxyBaHHSIM BHUMOT IyHKTIB 2, 4 pO3MOPSIKCHHS
Kab6inetry MinictpiB Ykpainu Big 16.05.2014 Ne 523-p):
MICII€3HAXO[KEHHS: MICIIE3HAXO0KEHHS BIIMIOBITHOTO LICHTPY
PEXUM poOOTH: 3TiAHO PEKUMY BiNOBITHOTO IIEHTPY

3aco0u 3B’s13Ky: TenedoH, ajpeca eJIEKTPOHHOI MOIITH Ta BeO-
CalT BIJMOBIHOTO LIEHTPY

Indopmariss 3a mocumanusM: https://center.diia.gov.ua/cnap-

map

HopMmaTuBHi akTH, AKMMH PeriIaMeHTY€ThCSl HATAHHS AAMIHICTPAaTHBHOI MOCJIYTH

4 |3akonu Ykpainu

3akoH Ykpainu «IIpo rpomanceki 00'eTHaHHS;

3akon Ykpainm «lIpo nmepkaBHY peecTpaiiio HOPUIAYHUX
oci0, ¢(i3uuHMX o0ci0 — WIANPHUEMIIB Ta TPOMAICHKUX
dbopmMyBaHb




Axtu KaGinetry MinicTpiB
VYkpainu

[ToctanoBa KabGinery MinictpiB Ykpainu Big 04.12.2019
Ne 1137  «Ilutanas €nuHOrO  JEp:KaBHOTO  BeOmoOpTaly
€JIEKTPOHHMX NOCIyT Ta PeecTpy aqMiHICTpaTUBHUX HOCITYI»

AXTH IIEHTpaJIbHUX OPTaHiB
BUKOHABYOI BJIAIUA

Hakaz MinicrepctBa toctumii Ykpainum Bix 18.11.2016
Ne 3268/5 «IIpo 3aTBepxeHHs GopM 3asB y cdepi Aep:kaBHOL
peectpanii FopuaAnYHEX 0Ci0, Gi3MUHUX OCI0 — MiIIPUEMIIB Ta
rpoMaicbkux (QopMyBaHbY», 3apeecTpoBaHMii y MiHiCTEpCTBI
foctumii Ykpaian 18.11.2016 32 Ne 1500/29630;

Haka3 MinictepctBa focturii Ykpaimm Big 09.02.2016
Ne 359/5 «IIpo 3aTBepmxenns [lopsaky nepxaBHOI peecTpaii
IOpUAMYHUX 0ci0, (i3muHMX o0ci0 — MmINpHEMIIB Ta
TPOMAaJChKUX (OPMYBaHb, IO HE MAIOTh CTaTYCy IOPHIUYHOL
ocobm», 3apeecTpoBaHMi y MiHIicTepcTBl IOCTHULII YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MinictepctBa foctuiii Ykpaimm Bin 23.03.2016
Ne 784/5 «Ilpo 3atBepmkenHs [lopsaky QyHKIIOHYBaHHS
MOpTay EJNEeKTPOHHUX CEpPBICIB IOPUIAMYHHUX 0Ci0, (i3MUHUX
0Ci0 — MiINPUEMIIIB Ta TPOMAICHKHUX (hOPMyBaHb, 110 HE MAIOThH
CTaTyCy IOpUAMYHOI 0cOOM», 3apeecTpoBaHuil y MiHicTepCTBI
foctumii Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBH OTPpHMaHHS AAMIiHICTPATHBHOI NOCJIYTH

[TimcraBa st oTpuMaHHS
aJIMIHICTPATHUBHOI OCIYTH

3BEpHEHHSI YMOBHOBA)XEHOTO TIPEACTABHUKA FOPUAUIHOL
0co0u (maiti — 3asBHUK)

Budepriuuii nepenik
JOKYMEHTIB, HEOOX1THUX ISt
OTpUMaHHS
aJIMIHICTPAaTHUBHOI OCIYTH

- 3asBa MPO JEepKaBHY PEECTPAII0 BKIIOYEHHS BIJOMOCTEH
npo opuaAndHy ocol0y a0 €IUHOrO NepiKaBHOTO PEECTPY
IOpUaUYHUX 0ci0, (izuuyHuMx o0cid — mAnpUeMIB Ta
IrpOMaaChKUX (POPMYBaHb;

- CTPYKTypa BIACHOCTI 3a (h)OPMOIO Ta 3MICTOM, BU3BHAUYCHUMH
BIAIIOBIAHO 10 3aKOHOIABCTBA;

- BWTSAT, BHUITUCKA YW IHIIMHA AOKYMEHT 3 TOPTOBEIBHOTO,
0aHKIBCHKOTO, CYJOBOTO PEECTPY TOIIO, IO MiATBEPIKYE
peecTparlito IOpUAUYHOI O0COOM - Hepe3uaeHTa B KpaiHi ii
MICII€3HAXO/KCHHSI, - y pa3i, SKII0 3aCHOBHUKOM OPUAMYHOL
0Cco0U € IOpUANYHA 0c00a - HEPE3UIEHT;

- HOTapiaJbHO 3acCBiJu€Ha KOsl JOKYMEHTa, IO MOCBIIUYyE
oco0y, sika € KIHIIeBUM OeHediiapHUM BIaCHUKOM FOPHUIAYHOT
ocobu, - i Pi3udHOi 0cOOU - HEpEe3UJEHTA Ta, AKIIO TaKHiM
JOKyMEHT ogopMJIeHHH 0e3 3acTOCyBaHHsS 3ac00iB €IHMHOTO
JIepKaBHOTO J1IeMOrpadiyHOTrO peecTpy, - i Hi3udHOi 0codu —
pe3uieHTa.

SIKII10 JOKYMEHTH MOIAI0ThCSI 0OCOOUCTO, 3asIBHUK MPEJ SIBIISE
JIOKYMEHT, 1110 BiJIMTOBITHO /10 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i momaHHS MOKYMEHTIB MPEICTaBHUKOM JOJIATKOBO
MOJAEThCSl TMPUMIPHUK OpHUTiHANTY (HOTapiadbHO 3acBiTdyceHa
KOMisl) TOKYMEHTa, IO 3acBiAuye HOro MOBHOBAXEHHS (KpiM
BUIAJIKy, KOJU BIJIOMOCTI TIPO TOBHOBAXKEHHS  I[bOTO
NpeJCTaBHUKA MICTATbCA B €IUHOMY JEpKaBHOMY peecTpi
IOpUanIHUX 0ci0, (izuuHMx o0cid — mAnpUeEMIB Ta
IrpOMaJChKUX (hOPMYBaHBb).




Jlnst minedt mpoBeACHHS PEECTPAIMHUX i JOKYMEHTOM, IO
3acBiUy€ TOBHOBA)XCHHS TPEACTAaBHUKA, € HOTapialbHO
MOCBIYEHA TOBIPEHICTh 200 JOBIPEHICTh, BHJIaHA BiJIIOBIIHO
JI0 3aKOHOJABCTBA 1HO3EMHOI1 JIepKABU

9 |Cnoci6 nonanHs 1. ¥V naneposiii ¢opmi JOKYyMEHTH MOJAIOTHCS 3aSBHUKOM
JOKYMEHTIB, HEOOX1THUX JIJIs | 0COOMCTO 200 MOMITOBUM BiIIIPABIICHHSIM.
OTpUMaHHS 2. B enekrponHiii (opMi JOKYMEHTH TIOJAOThCA 3
aJIMIHICTPAaTHUBHOI TIOCIYTH | BUKOPUCTAHHAM €aHOTO JIepKaBHOTO BeOIopTaTy
CJIEKTPOHHUX TMOCIYyr, a MIOJ0 TOCIyr, HaJaHHI SKUX
3a3HayeHWi BeOmopran He 3abe3nedye, — Uepe3 TMOopTal
eJIeKTPOHHUX CepBicCiB™®
10 [IInaTHicTh (0€30IU1aTHICTB) besomnarno
HAJaHHS aIMiHICTPATUBHOI
MOCITYTH
11|Crtpok HagaHHs Jlep:xaBHa peecTpallis MPOBOIUTHCS 3a BIACYTHOCTI IiJICTaB
aMIHICTPATUBHOI TOCIYTH  |JJIs BIIMOBH Yy JEp’KaBHIN peecTpallii He mi3Hime 3 poOodmnx
JTHIB 3 JaTH MOIaHHS JJOKYMEHTIB JUISI IEP>KaBHOT peecTpallii.
CTpok po3risamy AOKYMEHTIB MOXe OYyTH MPOJOBKECHUN
cy0’eKTOM JIep>KaBHOI peecTpamii 3a HEOOXiTHOCTi, aje He
OinpIIe HiXK Ha 15 poOovnx THIB.
12 [Tlepenik migcTaB ams - JIOKyMEHTH TOAaHO o0co0o0r0, sKa HE Mae Ha e

BIJIMOBH Y J€p>KaBHIi
peecTparii

MOBHOBA>KEHb;

- y €1uHOMY Jep>KaBHOMY PEeECTpPl MICTATHCS BIJOMOCTI IPO
Cy/IOBE pIIIEHHS MIOAO0 3a00pPOHM TPOBEIICHHS peecTpariiiHol
i

- TOKYMEHTH TIOJIaHl 0 HEHAJIEKHOTO Cy0’€KTa Aep>KaBHOL
peecTpartii;

- MOJaHHS JOKYMEHTIB a00 BIJIOMOCTEH, MependayeHnX UM
3aKOHOM, HE B IOBHOMY 00CsI31;

- JIOKyMEHTH cymnepedars BumMoram KoHCTUTyLii Ta 3aKOHIB
VYkpainy;

- JIOKyMEHTH  cymnepedyaTb  CTaTyTy  I'POMaJChKOro
¢dbopmyBaHHS;

- TMOpYIIEHO BCTAHOBJIEHWH 3aKOHOM MOPSIOK CTBOPEHHS
IOPUIUYHOI OCOOM, I'pPOMAaJChKOro ()OpMyBaHHsS, IIO HE Mae
CTaTyCy IOPUIUIHOT 0COOH;

- HEBIANOBINHICTh HAWMEHYBaHHS IOPUIMYHOI 0COOH
BHMOTaM 3aKOHY;

- TIOJ0 3aCHOBHUKA (y4YacHHWKA) IOPUAMYHOI OCOOH, IO
CTBOPIOETHLCS, TTPOBEICHO JEPKaBHY PEECTPAIIIO PIIICHHS PO
NPUITUHEHHS I0pUIMYHOT 0cOOM B pe3ynbTaTi ii JiKBijamii;

- MOAO0 IOPUAUYHOI 0COOHM, CTOCOBHO fAKOI B €auHOMY
JEP’)KaBHOMY PEECTPi MICTUTHCS 3alHMC TPO CYAOBE PIlICHHS
I0JI0 BU3HAHHS TOBHICTIO 200 YaCTKOBO HENIMCHUMH PIIICHb
3aCHOBHMKIB  (YYacCHHKIB)  IOpUAMYHOI ~ ocobu  abo
YIOBHOBAXEHOTO HHUMHU OpraHy, BH3HAaHHSA IIOBHICTIO a0o0
YaCTKOBO HENIWCHUMHM 3MiH [0 YCTaHOBYHMX JOKYMEHTIB
IOpUINYIHOI OCOOM, SKIIO Take pilieHHs ab0 WOro 4YacTUHY
BU3HAHO HENIHCHUMH, 3MIHM /O YCTaHOBUUX JOKYMEHTIB




IOPUINIHOT 0COOM € TT1JICTABOIO JJI IPOBEICHHS PEECTPAIITHUX
ii;

- HEBIJMOBIJIHICTh BIJIOMOCTEH, 3a3HAYCHUX Yy 3asBl MpPO
NEp’KaBHY  pEECTpaIlifo,  BIJOMOCTSM,  3a3HAYCHUM Yy
JOKyMEHTax, TOJaHMX [JIs Jep)KaBHOI peecTparii, abo
BIZIOMOCTSIM, 110 MICTATBCS B €IMHOMY JIepKaBHOMY PEECTP1 YU
IHIUX  1HGOPMAIIHHUX  CHCTeMaX, BHKOPHUCTAHHS  SKHUX
nepeadadyeHo UM 3aKOHOM;

- HEBIAMOBITHICTh BIAOMOCTEH, 3a3HAYCHUX Yy JTOKYMEHTax,
MOJIAaHUX JIJIS IEP>KaBHOT peecTpariii, BiTOMOCTSIM, IO MiCTAThCS
B €IuHOMY JEp’KaBHOMY pPEECTpi ud 1HIMHX 1HGOpMAIHHUX
CUCTEeMaX, BUKOPUCTAHHS SKUX TepeadadyeHo UM 3aKOHOM;

- TMOJAaHHS JIOKYMEHTIB 3 IOPYIICHHSIM BCTaHOBJICHOTO
3aKOHOJIAaBCTBOM CTPOKY Ul iX TOAAHHS, KPIM JOKYMEHTIB
10J10 KiHIIEBOTO OeHediIiapHOro BIaCHUKA IOPUINYHOT 0COOH;

13

Pesynbprar HamanHs
aJIMiHICTPATUBHOI MOCIYTH

- BHECEHHS BIAMOBIIHOTO 3amlKCy JO €IWHOTO JEepP>KaBHOTO
peecTpy IOpUIUYHUX 0ci0, (I3MUHUX 0Ci0 — MIANPHEMINB Ta
IrpOMaJChKUX (POPMYBaHB;

- pillIeHHs PO MPOBEIEHH JepKaBHOI peecTpallii;

- BUITHCKA 3 €IMHOTO JICP)KABHOTO PEECTPY IOPUIMIHUX OCI0,
¢bi3uuHuX 0Ci0 — MANPHUEMIIIB Ta TPOMAACHKUX (DOPMYBaHb;

- pimeHHs Ta TOBIOMIIGHHS TPO BIAMOBY y JepXKaBHIH
peecTparlii i3 3a3HAYEHHSAM BUKIIOYHOTO TIEPENiKy MiJCTaB s
BiIMOBU

14

Crniocobu oTpuMaHHs
BIJINOBIIi (pe3yIbTaTy)

PesynpTatu HagaHHS aaMiIHICTPAaTUBHOI MOCIYTH y cdepi
nepkaBHOI peectpamii (y TOMy 4YHcai BHNUCKa 3 €IMHOTO
JIEP’KaBHOTO pEeCTpy IOPUAMYHUX 0ci0, (izuyHux ocid —
HiANPUEMIIIB Ta TPOMAACHKUX ()OPMYBAaHb) B EIEKTPOHHIH
dbopMi ONPUITIOAHIOIOTECS HA TIOPTalli €JIEKTPOHHUX CEPBICIB Ta
JOCTYTIHI 71 1X TIONIYKY 3a KOJOM JIOCTYILY.

3a OaxaHHSAM 3asBHHMKAa 3 €IUHOTO JEpPKABHOTO DEECTPY
IOpUIMYHUX  0Ci0, (i3uYHMX o0ci0 — MmIIpHEMINB Ta
IrpOMaJChKUX (POpMyBaHb HAJA€THCS BHUIIMCKA Yy MANEpOBiif
dbopmi 3 TPOCTABICHHSAM IMMANMKCY Ta TEYATKU ACP>KaBHOTO
peecTpaTopa —y pa3i I0JIaHHs 3asBU MPO JIEP’KABHY PEECTPaLliio
y maneposiil popmi.

V pasi BIIMOBH y JiepXkKaBHIi peecTpalii JOKyMEHTH, IOJjaHi
IUIs  Jep>KaBHOI  peecTpallii, MOBEpPTAlOThbCS (BUAAIOTHCS,
HA/ICWJIAIOTBCS  MOIUTOBUM  BIAINPABICHHSM) 3asBHUKY He
Mi3HIIE HACTYITHOTO POOOYOro AHS 3 JIHS HAIXOKCHHS BiJ
3asBHUKA 3asBU PO 1X MOBEPHEHHS.

JIOKyMEHTH Ha/Iaf0ThCsI 3asIBHUKY Y TIANIepOBiid (hopMi:

- CximHUM MDKperioHaJbHUM YIpaBliHHAM MiHicTepcTBa
IOCTUIII — y pa3i mogaHHS JOKYMEHTiB g0 CXigHOro
MDXKpETiOHaTBbHOTO yIpaBiiHHsA MiHicTepcTBa IOCTHUIIIT;

- lleHTpOoM HajaHHSA aaMiHICTpATHMBHHUX MOCIYr — Yy pasi
MOJIaHHS JOKYMEHTIB Yepe3 BiIMOBIAHHUIA LEHTP.

*[licnst moompamfoBaHHS TOPTATy EIEKTPOHHUX CepBiciB, sSKuil Oynae 3abesmedyBaTH MOKIMBICTH ITOJAHHS TaKHUX
JIOKyMEHTIB B €JIEKTPOHHIH (opmi




3ATBEPJKEHO

Haka3 CxiTHOTO MI>KpPETiOHaJILHOTO
ynpaBiiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  167/7

THOOPMAIIMHA KAPTKA
aJIMiHICTPaTHBHOI NOCJIYIH 3 IePKABHOI peecTpalii BKJIIOYeHHS BiloMocTell Mpo rpoMajcbKe

00'ennanHs, 3apeectpoBaHe 10 01 munus 2004 poky, BiTIOMOCTI PO sIKe He MICTATHCA B

€auHOMY 1epKABHOMY peecTpi WPUIAMYHMX 0Ci0, PpizMuHMX 0ci0 — mianmpueMiiB Ta

rpoMajacbKuX (popMyBaHb

(Micie3HaXOKEHHS TPOMAaICHKOT0 (hopMyBaHHS — UepHIriBchbka 00J1acTh)

Cxigne mixkperionanbHe ynpasjainaa MinicrepcTrBa locTuuii /
HenTpun HaxanHsA aagMiHicTpaTUBHUX Nocayr YepHiriBcbkoi o0J1acTi

Indopmanis npo cyd’exra HagaHHS aAMiHICTPATHBHOI MOCJIYTH
Ta/200 HEHTPY HAaJaHHS AAMiHICTPATHBHHUX MOCJIYT

o —

Micre3HaxomKEHHS
Indopmanis momo pexumy
poboTtu

Tenedon/dakc (moBimKHM),
ajjpeca EJIIEKTPOHHOI MOIITH
Ta BeO-calT

CximHe MDKpeTioHallbHE yIpaBIiHHs MiHICTepCTBa FOCTHIIII:
14000, m. Yepsiris, np. Mupy, 43
IMoumeninok: 08:00 —17:00

Bisropok:  08:00 — 17:00
Cepena: 08:00 - 17:00
Yetsep: 08:00 —17:00
[M'aranms:  08:00 — 15:45
[lepepBa:  12:00 — 12:45

BuxinHuii nens: cyboTta, Heins

ten. (0462) 77-51-31, 77-44-66

azpeca eneKTpoHHOI momTH: legaljust@cn.minjust.gov.ua
BeO-caiit: http://sumyjust.gov.ua

Lentpn HagaHHA aJAMIHICTPATHBHHUX TOCIYTr YepHIriBChKOi
obnacti (y pa3i BKJIIOYEHHS aAMIHICTPATUBHOI MOCIYTH [0
MepetiKy aaMiHICTPATUBHUX TMOCIHYT, SIKI HAIAIOTHCS Yepe3 Taki
LEHTPH, 3 YpaxyBaHHSIM BHUMOT MYHKTIB 2, 4 pO3NOpPSIKEHHS
Kab6inetry MinictpiB Ykpainu Big 16.05.2014 Ne 523-p):
MICII€3HAXO/KCHHS: MICIIE3HAXOIXKEHHS BIAMOBITHOTO LIEHTPY
pEeXUM poOOTH: 3TiTHO PEKUMY BiNIOBITHOTO IICHTPY

3aco0u 3B’s3Ky: TenedoH, ajpeca eJIeKTPOHHOI MOITH Ta BeO-
CalT BIJMOBITHOTO IIEHTPY

[ndopmaris 3a nocunanusam: https://center.diia.gov.ua/cnap-
map

HopMaTuBHi akTH, IKUMH

peryIaMeHTY€ThbCH HAJAaHHS a/IMIHICTPATHUBHOI MOCJIYTH

3akoHM YKpaiHu

3akoH Ykpainu «IIpo rpomanceki 00'eTHaHHS;

3akoH Ykpainu «IIpo nepxaBHy peecTpaliio IOpHIUYHUX
oci0, ¢izmuHMX 0Ci0 HiANPUEMIIIB  Ta TPOMAJICHKUX
dbopMyBaHb»

Axtu KaGinetry MiHicTpiB
VYkpainu

[ToctanoBa KabGinery MinictpiB Ykpainu Big 04.12.2019
Ne 1137  «Ilutanas €nxuHOrO JEp:KaBHOTO  BeOHopTaly
€JIEKTPOHHUX NOCIyT Ta PeecTpy aqMiHICTpaTUBHUX HOCITYI»




AKTH IICHTPAJILHUX OpTraHiB
BHUKOHABYOI BJIaIU

Hakaz MinicrepctBa rocturii Ykpaiam Bim 18.11.2016
Ne 3268/5 «IIpo 3arBepkeHHst GopM 3asB y cdepi Aep:kaBHOL
peecTpartiii FOpUANYHUX 0Ci0, PI3UYHUX OCI0 — MIAMPUEMIIIB Ta
rpoMaachKuX (hopMyBaHb», 3apeecTpoBaHuil y MiHicTepcTBi
toctumii Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa foctumii Ykpainm Bix 09.02.2016
Ne 359/5 «Ilpo 3aTBepmienns Ilopsanky nepskaBHOI peecTpartii
IOpUIUYHUX 0ci0, (i3uuHuMX o0ci0 — MIANPUEMIIB Ta
rpoMaIckkuX (popMyBaHb, 110 HE MAIOTh CTATyCy IOPUANYHOL
ocobm», 3apeecTpoBaHMii y MiHicTepcTBi IOCTHUII YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa foctumii Ykpainm Bin 23.03.2016
No 784/5 «Ilpo 3arBepmxkenns Ilopsiaky QyHKIiOHYBaHHS
NOPTaJy EJEKTPOHHUX CEpBICIB IOPUAUYHUX 0Ci0, (Pi3UUHMX
0C10 — MANPHUEMIIIB Ta TPOMAICHKUX (OPMYBaHb, 1[0 HE MAIOTh
CTaTycy IOPUANYHOI 0cOOM», 3apeecTpoBaHuii y MiHicTepcTBi
foctunii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBM OTpUMaHHS aAMiHICTPATHBHOI MOCJIYTH

[TincTaBa 1y1st OTpUMaHHS
aJIMiHICTPATUBHOI ITOCITYTH

3BEpHEHHs YINOBHOB@)XEHOT'O MpPEACTaBHUKA IOPUIUYHOL
0ocobHu (maJii — 3asiBHUK)

Buueprnamii nepeik
JIOKYMEHTIB, HEOOX1THUX JJIS
OTpUMAaHHS
aJMIHICTPATUBHOI TOCITYTH

- 3asBa PO JepKaBHY PEECTPAIlil0 BKIIOYCHHS B1IOMOCTEH
0po IOpUAMYHY 0co0y a0 €AMHOro JepkKaBHOIO PEECTPY
IOpUIUYHUX 0ci0, (i3uuHuX o0cid0 — MIANPUEMIIB Ta
rpoMaJiCbkuxX (popMyBaHb;

- CTPYKTypa BIACHOCTI 32 ()OPMOIO Ta 3MICTOM, BUZHAUCHUMH
BIAITOBIOHO IO 3aKOHOIABCTBA;

- BUTAT, BUIIMCKA YU IHIIMHA JOKYMEHT 3 TOPIOBEJIBHOIO,
0aHKIBCHKOTO, CYJOBOTO PEECTPY TOIIO, IO ITATBEPIKYE
peecTpaliilo PUIUYHOI OCOOM - Hepe3uIeHTa B KpaiHi il
MICIIe3HaXO/DKEHHS, - y Pa3i, SKII0 3aCHOBHUKOM FOPUAMYHOI
0co0H € IOpUANYHA 0c00a - HEPE3HIEHT;

- HOTapiaJIbHO 3acBiJueHa KOIIis JOKYMEHTA, 10 MOCBIAUYyE
0co0y, siKa € KIHIIeBUM OeHedilliapHUM BIACHUKOM IOPUAUYHOL
ocobu, - s Qi3udaHOI 0cOOM - HEPE3UIEHTA Ta, SKIIO TAKHH
JNOKyMeHT odopmieHuil 6e3 3acTocyBaHHA 3aco0iB €AMHOrO
JIepKaBHOTO JIeMOrpadigHOTO peecTpy, - i Hi3udHOi 0coOn —
pe3uieHTa.

SIKII0 TOKYMEHTH TOAAI0THCSL 0COOHMCTO, 3asBHUK MpeT SIBIISIE
JOKYMEHT, 1110 BiATIOBITHO 10 3aKOHY MOCBIIYY€ 0COOY.

VY pa3i momaHHS MOKYMEHTIB IPEICTABHUKOM JIOIAaTKOBO
MOJIA€ThCSl MPUMIPHUK OpUTiHANY (HOTapiajdbHO 3acBiT4eHa
KOMis) JOKYMEHTa, IO 3acBiAuye HOro MOBHOBAXEHHS (KpiM
BUNAJKy, KOJM BIAOMOCTI TMpPO TIOBHOBAKEHHS I[OTO
NpEeJCTaBHUKA MICTATbCA B CIUHOMY IEpKaBHOMY peecTpi
IOpUANYHUX 0ci0, (i3uuHMX o0ci0 — MmINpPHEMIIB Ta
rpoMaicbkux (hOpMyBaHb).

Jlnst mineit nmpoBeeHHs peecTpaliitHuX aiil JOKYMEHTOM, IO
3acBiqUy€ TOBHOBAXCHHS TIPEACTABHUKA, € HOTapialbHO
MOCBiTUEHA JOBIpEHiCTh a00 MOBIPEHICTh, BUAAaHA BiAMOBIIHO
710 3aKOHOJIABCTBA 1HO3EMHO] JIepyKaBU




9 | Cnoci6 nmogaHHs 1. ¥V mameposiii ¢hopMi TOKYMEHTH TMOJAIOTHCS 3aSIBHUKOM
JOKYMEHTIB, HEOOX1HUX JUIS | 0COOMCTO 200 MOMITOBUM BiJIIIPABICHHSM.
OTPUMAaHHS 2. B enexktpoHHiii ¢Gopmi JTOKyMEHTH TMOJAIOTHCS 3
aJIMIHICTPAaTUBHOI TIOCIYTH | BUKOPUCTaHHAM €nuHoro JEP’KaBHOTO BeOmopTany
€JIEKTPOHHUX TMOCIYyr, a MO0 IOCIyI, HaJaHHA SKUX
3a3HaYeHUH BeOmopran He 3ale3nedye, — uepe3 MOpTal
€JICKTPOHHHX CepBiciB™
10 [IInaTHicTh (0€30IU1aTHICTB) besomnarno
HaJaHHS aIMiHICTPATUBHOI
MOCITYTH
11 |Crpok HagaHHs JlepkaBHa peecTpallisi IPOBOIUTHCS 3a BIACYTHOCTI IMiJICTaB
aJIMIHICTPAaTUBHOI TIOCIYTH  |UIs BIAMOBH y Aep)KaBHIW peectpamii He mi3Hime 3 poboumx
JIHIB 3 JIaTH MOJIAaHHSI JOKYMEHTIB JUIs Aep>KaBHOI peecTpallii.
Ctpox po3risny AOKYMEHTIB MOXe OYyTH MpOJOBKEHUN
cy0’eKTOM JIep>KaBHOI peecTpalii 3a HEOOXiTHOCTi, aje He
Oinprre HiXK Ha 15 poboYHX JHIB.
12 [Tlepenik migcTaB ams - JIOKyMEHTH TOAaHO o0co0o0r0, sKa HE Mae Ha IIe

BIJIMOBH Y J€p>KaBHIi
peectparii

MOBHOBA>KEHb;

- y €1uHOMY Jep>KaBHOMY PEECTpPl MICTATHCS BIJOMOCTI IPO
CyJIOBE pillIeHHS II0A0 3a00pOHU MPOBEACHHS PEECTpAiHOL
AT

- TOKYMEHTH TIOJIaHi 0 HEHAJIEKHOTO Cy0’€KTa Aep>KaBHOL
peecTpartii;

- TMOJaHHS JOKYMEHTIB a00 BiJIOMOCTEH, mepedaueHnX UM
3aKOHOM, HE B IOBHOMY 00CsI31;

- IOKyMEHTH cymepedyarb BuMoraM KoHcTuTymii Ta 3aKoHIB
Ykpainy;

- JOKyMEHTH  Cymnepedarb  CTaTyTy  T'POMAaJChKOTO
dbopMyBaHHS;

- TIOPYIIEHO BCTAHOBJICHUI 3aKOHOM TIIOPSIOK CTBOPECHHS
IOPUANYHOI 0CcOOM, TPOMAJCHKOrO (hOpMyBaHHS, IO HE Mae
CTaTyCy FOPUIUIHOI 0COOH;

- HEBIANOBINHICTh HAaWMEHYBaHHS IOPUIMYHOI 0coOU
BUMOTaM 3aKOHY;

- IIOJ0 3aCHOBHUKA (y4acHHMKA) IOPUAMYHOI OCOOH, IO
CTBOPIOETHCS, TIPOBEACHO JICPKABHY PEECTPAIIO PIMICHHS PO
MPUIMHEHHS IOPUANYHOI 0COOU B pe3ymbTari ii mikBiaalii;

- 100 IOPUAWYHOI OCOOHM, CTOCOBHO $IKOI B €IUHOMY
JEP>)KaBHOMY PEECTPl MICTUTBCS 3alHC PO CYAOBE PILICHHS
1010 BU3HAHHS TOBHICTIO 200 YaCTKOBO HEAIMCHUMH PillICHb
3aCHOBHUKIB  (YY4acHHUKIB)  IOpUAMYHOI  ocobu  abo
YIIOBHOBAXEHOTO HHMHU OpraHy, BHU3HaHHS MOBHICTIO a0o
YaCTKOBO HEMIMCHMMM 3MiH JO YCTAHOBUMX JOKYMEHTIB
IOPUANYHOI 0cOo0M, SKIIO Take pilleHHd a0o HOro 4acTUHY
BU3HAHO HENIWCHUMH, 3MIHHU JI0 YCTaHOBUMX JOKYMEHTIB
IOPUIUYIHOT 0COOH € TICTaBOIO ISl POBENICHHSI PEECTPALIHHUX
Jii;

- HEBIAMOBITHICTH BiIOMOCTEH, 3a3HAYEHUX Y 3asBi MPO
NEpKaBHY  pEECTpalifo,  BIJOMOCTSM,  3a3HAYEHUM Yy
JMOKYMEHTaxX, TIOJaHWX JUII JIep’KaBHOI peecrparii, abo




B1JIOMOCTSIM, IIIO MICTATHCS B CAMHOMY JIEPYKaBHOMY PEECTP1 YU
iHIIMX  iHpOpMaliHUX CHCTEMaX, BHUKOPUCTaHHA SKUX
nepeadaveHo UM 3aKOHOM;

- HEBIJNOBIJHICTb BIJOMOCTEH, 3a3HAUCHHUX Yy IOKyMEHTaX,
MOTAHUX JIJIS IEPKABHOI peecTparlii, BIZIOMOCTSIM, 110 MICTSIThCS
B €IMHOMY JEp)KaBHOMY DPEeCTpi YW IHIIMX 1HPOpMaLiHHUX
CHCTeMaX, BUKOPUCTAHHS SIKHX Mepea0adeHo M 3aKOHOM;

- TOJAHHS JIOKYMEHTIB 3 TIOPYIICHHSM BCTaHOBJIEHOTO
3aKOHOJIAaBCTBOM CTPOKY ISl iX TOJAHHSA, KPiM JOKYMEHTIB
110710 KiHIIeBOTO OeHediliapHOro BIaCHUKA IOPUIMYHOI 0COOH;
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Pesynbrar HaaHHA
aJIMIHICTPATHBHOI TIOCITYyTH

- BHECEHHs BIANOBIAHOTO 3amucy A0 €IUHOrO Jep>KaBHOTO
peecTpy OpUIUYHUX 0Ci0, (Qi3WYHHX 0Ci0 — MIANPHEMIIB Ta
IpPOMaJICEKUX (POPMYBaHb;

- pilIeHHs PO MPOBEIECHHS IEPKABHOI PeeCTpariii;

- BUITUCKA 3 €IMHOTO JAEP>KaBHOT'O PEECTPY IOPUAUYHHX OCIO,
¢i3ngHEX 0Ci0 — MIANPHEMIIIB Ta TPOMAICHKUX (HOPMYyBaHBb;

- pilIeHHS Ta TOBIJIOMJICHHS MpPO BIAMOBY Yy JepKaBHIi
peectpatii i3 3a3HaYECHHSAM BUKJIIOYHOTO TIEPEITiKY IMiJCTaB JJIs
BIZIMOBU
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Criocobu oTpyMaHHA
BIJIMOBiAL (pe3yabTaTy)

PesynbraTi HajaHHS agMiHICTpaTWBHOI mochnyrH y cdepi
nepxkaBHOI peecTpauii (y ToMy 4Mcal BUNUCKa 3 €aIMHOTO
JepKaBHOTO PEECTPY IOPHAMYHUX 0ci0, ¢i3uaHnx o0cid —
HiANPUEMIIB Ta TPOMAJACHKHX (OpMyBaHb) B EIEKTPOHHIM
(dopM1 ONPUITIOAHIOIOTECS HA IOPTaJll €JIEKTPOHHUX CEPBICIB Ta
JOCTYIIHI /17151 1X MOIIYKY 3a KOJAOM JIOCTYILY.

3a OaxaHHSAM 3asBHUKAa 3 €IMHOTO JEP’KAaBHOTO PEECTPY
IOpUAMYHUX 0ci0, (i3uuHMX o0ci0 — MmANpPHEMIIB Ta
IrpOMaJChKUX (HOPMYBaHb HAJAETHCS BHIMCKA Yy MAINEpPOBii
¢opMi 3 HPOCTAaBICHHAM MIANMUCY Ta MEYaTKU JEPKABHOI'O
peectparopa —y pa3i MoaHHs 3asiBH PO JICPKABHY PEECTPAIIIFO
y maneposiit popmi.

V pasi BiIMOBH y JIepKaBHIl peecTparii JOKyMEeHTH, MMoIaH1
JUIs  JIep)KaBHOI  peecTpallii, IOBEpTalOTbCs (BUAAIOTHCH,
HAJICWJIAIOTHCSl  MTOIITOBHM  BIANIPABICHHSM) 3asBHUKY HE
Mi3HIIIE HACTYMHOTO POOOYOro AHS 3 JHS HAIXOMKEHHS BiJ
3asBHUKA 3asBU TPO X TIOBEPHEHHS.

JIOKyMEHTH Ha/Ial0ThCsl 3asIBHUKY Y TTAanepoBiit hopMi:

- CximHuUM MiXperioHaJbHUM YIIpaBlIiHHAM MiHicTepcTBa
IoCTUIIi — y pa3i moJaHHS JOKyMeHTIB a0 CXigHoro
MDKPETIOHATIBFHOTO YIIpaBIiHHS MiHiCTepCTBa IOCTHIIIT,

- LlenTpoM HajmaHHS aIMIHICTPAaTUBHHMX IOCIYyr — Yy pasi
NOJJaHHA JOKYMEHTIB Yepe3 BiAMOBIAHUN IICHTD.

*[Ticnst nOONpAIFOBaHHS MOPTAy E€JIEKTPOHHHMX CEpBICIB, SIKMH Oyne 3a0e3rnedyBaTH MOSKIMBICTH ITOJAHHS TaKUX
JIOKYMEHTIB B €IEKTPOHHIHN dopMi




