3ATBEP/UKEHO

Haxka3 CximHOT0O MiXKperioHaabHOTO
yrpaBitiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 162/7

THOOPMAIIIMHA KAPTKA

aAMiHiCTPaTUBHOI MOCJYTH 3 IePKABHOI peecTpamii CTBOPeHHsI TPOMAJAChKOr0 00’ €THAHHS
(Micrie3HaxoMKeHHs TpoMaickkoro (hopmyBaHHs — JloHelbka 0671aCcTh)

Cxigne mixkperionanbHe ynpasjainaa MinicrepcTBa locTuuii /
HenTpun HaxanHs agMiHicTpaTuBHUX nocayr Jlonenbskoi odaacti

Indopmanis npo cyd’ekTa HaTaHHSA AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEeHTPY HAJAHHS aAMiHICTPATHBHUX MOCJIYT

—_—

Micre3HaxomKeHHs

CxiznHe MiKperioHanbHe YIpaBiiHHs MiHiCTepCTBa IOCTHUIII:

[ndopmarniss momo pexumy |anpeca mias jguctyBanus: 40003, m. Cymm, Byn. ['epacuma

pobotu

Konnpartnena, 28;

Tenedon/dakc (moBinkm), | Micue3naxomxeHHs: 36014, m. [Tonrasa, Byn. Co6opHOCTI, 45;
anpeca enekrponHoi momtH |40003, m. Cymu, Byi. [lerponasniBceka, 75;

Ta BeO-caliT

61024, m. XapkiB, Bya. SlpocnaBa Mynaporo, 26;

14000, m. Yepwiris, np. Mupy, 43

IToneminok: 08:00—17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 —17:00

IT'staung:  08:00 — 15:45

IlepepBa:  12:00 —12:45

Buxinauii nens: cyboTa, Heais

ten. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462)
77-51-31

azpeca enekTpoHHoi nomtu: info_udr@sm.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua

LlenTpu HamaHHS agMiHICTpaTUBHUX MOCITyT JloHEebKoi 00acTi
(y pasi BKIIOYEHHS aaMiHICTPATUBHOI MOCIYTH A0 TMEPeNiKy
aJIMIHICTPATUBHUX TOCIYT, SIKi HAJTAIOTHCS Yepe3 Taki IEHTPH, 3
ypaxyBaHHSIM BUMOI' IYHKTIB 2, 4 posnopsyikeHHs Kabinety
MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):
MICIIE3HAXO/[KEHHSI: MiCII€3HaXOI>)KEHHS BIOBIIHOTO IIEHTPY
PEeXUM poOOTH: 3TTHO PEKUMY BiIOBITHOTO IIEHTPY

3aco0u 3B’A3Ky: TenedoH, ajxpeca eIeKTPOHHOI MOIITH Ta BeO-
CalT BIATOBIAHOTO LIEHTPY

Indopmarris 3a mocunanusam: https://center.diia.gov.ua/cnap-
map

HopMaTuBHi aKkTH, SIKUMH PerjaMeHTY€ThCs HAIaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akon Ykpainu «IIpo rpomanceki 00'e THAaHHS»;
3akoH Ykpainu «IIpo nepxaBHy peecTparlito OpUIUIHUX OCi0,
G13UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (POPMYBaHbY»
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Axtu Kabinery MinicTpi
Ykpainu

ITocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019
No 1137  «llutannss €amHOrO  JEpkaBHOrO  BeOmopTaTy
eJIEKTPOHHUX MOCIYT Ta PeecTpy aaMiHICTPaTUBHUX HOCITYT»

AKTH LIEHTpaJIbHUX OPTaHiB
BUKOHABYO1 BJIagHd

Haka3z MinictepctBa roctumii Ykpainum Bim 18.11.2016
Ne 3268/5 «Ilpo 3arBepmxenHs GopM 3asB y chepi nep:xaBHOI
peectpanii I0puaAnYHUX 0ci0, Pi3uYHUX 0ci0 — MANPHUEMIIB Ta
rpOMaJChbkuX (HOPMYBaHbY», 3apeecTpoBaHWil y MiHicTEepCTBI
toctutlii Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinicTepcTBa roctrmii Ykpainu Bix 09.02.2016 Ne 359/5
«IIpo  3arBepmxkenns Ilopsaky  nmepkaBHOiI — peecTparii
IOPUINIHUX 0C10, Pi3UIHUX 0Ci0 — MiAPHEMIIIB Ta TPOMAICHKUX
¢opMyBaHb, 110 HE MAalOTh CTAaTyCy IOPUIUYHOI OCOOM»,
3apeectpoBaHmii y MiHicTepcTsi toctutii Ykpaiau 09.02.2016 3a
Ne 200/28330;

Haka3 MinicTepcTBa roctrmii Ykpainu Bix 23.03.2016 Ne 784/5
«IIpo 3arBepmxkenHs Ilopsanky ¢QyHKIiOHyBaHHA moOpTaLy
EJIEKTPOHHHUX CEPBICIB IOPUAMYHHX OCi0, (i3uyHHX 0cid —
MIAMPUEMIIIB Ta TPOMAJACBKUX (opMyBaHb, IO HE MAaKOTh
cTaTtycy IOpUIUYHOI O0COOM», 3apeecTpoBaHUN y MIiHICTEpCTBI
roctuiii Ykpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinicrepcerBa roctunii Ykpainu Big 05.03.2012 Ne 368/5
«IIpo 3arBepmkeHHsa Bumor 10 HamWcaHHA HalMEHYBaHHS
IOpUANYHOI  0cobu, il  BiIOKpEMJICHOTO HiApO3Iity,
IrpOMaJChKOro (OpMyBaHHS, II0 HE MAa€ CTaTyCy IOPUIUYHOL
ocobu, KpiM oprasizauii TpoQCHiIKK», 3apeecTpOBaHHUNA Y
Minictepctsi roctuiiii Ykpaiau 05.03.2012 3a Ne 367/20680

YMoBH oTpUMaHHS aAMiHICTPATHBHOI NOCJIYTH

[TincTaBa njs OTpUMAaHHS
aJIMiHICTPATHBHOI MTOCITyTH

3BepHEHHS YIIOBHOBAXKEHOT 0CO0M (JaJli — 3asiBHUK)

Buyepnwuii nepeik
JIOKYMEHTIB, HEOOX1THUX TSI
OTPUMAHHS aJIMIHICTPAaTUBHOI
HOCITYyTH

- 3asBa MpO JEpXKaBHY PEECTPALiI0 CTBOPEHHS IOPHIUYHOL
ocobu. VY 3agBi MNpo JepKaBHY PEECTpAIlil0 CTBOPEHHS
IOPUIMYHOT OCOOHM, YTBOPEHOI B pe3yibTaTi MOILTY, BHILTY,
JIOIaTKOBO ~ 3a3HAYAIOTBHCS  BIJJOMOCTI PO  BIJIOKpEMJICHI
MIAPO3IUTH B YACTHHI 1X HAIEKHOCTI 0 FOPUIUIHOI 0COOH -
MIPaBOHACTYITHUKA;

- CTPYKTYpa BJIACHOCTI 32 OPMOIO Ta 3MICTOM, BUBHAYCHUMH
BIAMOBIAHO 10 3aKOHOJABCTBA;

- BUTAT, BUMHMCKA YU IHIIUH JOKYMEHT 3 TOPTOBEJIBHOTO,
0aHKIBCBKOTO, CYJOBOTO PEECTPY TOIIO, IO TMiATBEPIKYE
peeECTpaIito PUIUIHOI OCOOM — HEpe3WJAeHTa B KpaiHi ii
MICIIE3HAXO/KEHHS, — Y pa3i, SKI0 3aCHOBHUKOM IOPUIANYHOI
oco0u € opuau4Ha 0coda — HEPE3HUICHT;

- HOTapiaJbHO 3aCBITYCHA KOS JOKYMEHTA, IO MOCBIAUYE
0co0y, siKa € KiHIIeBUM OeHe]illiapHuM BIACHUKOM IOPUANYHOT
ocobm, - s (Hi3UIHOT 0COOM - HEpe3WJCHTA Ta, SIKIIO TaKUH
JOKyMEHT oQopmiieHHIH 0e3 3acTocyBaHHS 3aco0iB €IMHOTO
IepKaBHOTO JeMorpadiqHoro peectpy - ans (izmaHoi ocodu —
pe3uICHTa;

- TPUMIPHUK OpHTiHANY (HOTAapiaJIbHO 3acBilYeHA KOIIis)
pillIEeHHS 3aCHOBHUKIB TIPO CTBOPEHHSI OPUAUIHOT 0COOH;
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- peectp ocib (rpoMajsiH), sKi Opajay y4yacTb B yCTAaHOBYOMY
3’1311 (koHbepeHItii, 300pax);

- BIIOMOCTI PO KEPiBHI OpraHu TpoOMaJChKOro (popMyBaHHS
(iM’s1, maTa HApOHKCHHS KEpiBHUKA, WICHIB 1HIIMX KEPIBHHUX
OpraHiB, peecTpaliiHUil HOMEp OOIIKOBOI KapTKH IUIATHHUKA
MOAATKIB (32 HASBHOCTI), MOCajia, KOHTAKTHUM HOMEP TeneoHy
Ta 1HII 3aco0u 3B’sI3KYy), BIIOMOCTI Tpo ocoly (ocib), ska mae
MIPaBO MPEACTABIATU T'poMaicbke POPMYBaHHS 7S 31HCHEHHS
peectparniitnux nii (iM’s1, 1aTa HAPOHKEHHS, KOHTAKTHUN HOMEp
TenedoHy Ta iHII 3aCO0U 3B’SI3KY);

- YCTaHOBYMH TOKYMEHT IOPUANYHOT 0cO0H;

- IOKYMEHT, IO MiITBEPKYE PEECTPAIIiI0 1HO3EMHOI 0CO0U y
KpaiHi i1 MicIle3HaXOMKEeHHsI (BUTAT 13 TOPTOBEIHHOTO,
0aHKIBCHKOTO, CYJIOBOTO PEECTPY TOIIO), - Y pa3l CTBOPEHHS
IOpUANYHOT 0COOM, 3aCHOBHUKOM (3aCHOBHHKAMH) SIKOT €
1HO3eMHa IOpHUINYHA 0C00a;

- NPUMIPHUK OpHTiHANY (HOTapiaJIbHO 3acBilUeHA KOIIis)
nepeaaBaIbHOTO aKTa — y pa3l CTBOPEHHS IOPUIAUYHOI 0cOOU B
pe3yJIbTaTi IEPETBOPEHHS 200 3ITUTTS;

- TPUMIPHUK OpHUTiHATY (HOTapiaJibHO 3acBiueHa KOITis)
PO3MOALTBYOro OanaHcy — y pas3i CTBOPEHHS IOPUIUYHOI 0cO0n
B pe3yJbTaTi moauTy abo BUILTY;

- JIOKyMEHTH JJIsl AP KaBHOI peecTparlii 3MiH Ipo I0pUIUYHY
0oco0y, IO MICTIThCS B €IUHOMY JEpKABHOMY PEECTPI,
BH3HAYEHI YaCTHHOIO YETBEPTOIO Ii€1 CTATTi, — Y pa3i CTBOPEHHS
IOPUIMIHOT 0COOH B pe3yJIbTaTi BUALTY;

- JIOKyMEHTH sl JEp)KaBHOI peecTpauii MNpUIUHEHHS
IOpUIMYHOT 0COOM B PE3yJIbTATiI 3JIMTTS Ta TMOAUTY — Yy pasi
CTBOPEHHS IOPUIMYHOI 0COOU B pe3yNbTaTi 3IUTTS Ta MOALTY.

SIKI10 AOKYMEHTH MOAAI0THCS 0COOUCTO, 3aIBHUK Mpe IBII€
JOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY TOCBIIYY€E 0CO0Y.

VY pa3i momaHHA JOKYMEHTIB TPEACTaBHUKOM JOJATKOBO
MOJAETHCSA TPUMIPHUK OpHTiHANY (HOTapiajJbHO 3acBigueHa
KOITisl) JOKYMEHTa, IO 3acBiAuye HOTO MOBHOBKEHHS (KpIM
BUMAJKY, KOJH BIIOMOCTI TMpPO TOBHOBXEHHS IIHOTO
MpPEJICTaBHUKA MICTATbCSI B €AMHOMY JEpKaBHOMY peecTpi
IOPUIMYHUX  0Ci0, ¢i3uyHMX 0ci0 — TIANPHEMIIB Ta
rpOMaJICbKuX (pOpMyBaHb).

Jnist 1ineil mpoBeeHHs peeCTpallifHuX Aii TOKYMEHTOM, 10
3aCBITYY€ TOBHOBKCHHS TMPEJCTAaBHUKA, € HOTapiaabHO
MOCBiIUEHA JIOBIPEHICTh 200 JOBIPEHICTh, BHIAaHA BiAIOBIIHO
710 3aKOHO/IABCTBA 1HO3EMHOT 1€ KaBU

9 |Cnocib monanHs qokyMeHTiB, | 1. Y mamepoBiii GopMi JOKYMEHTH IMOJNAIOTHCS 3assBHUKOM
HEOOXITHUX I OTPUMAaHHS | 0COOMCTO a00 MOIMITOBUM BiAMPABICHHSM.
aZIMIHICTPAaTUBHOI TIOCITYTH 2. B enektpoHHil ¢opMmi JOKYMEHTH NOJAIOThCA 3
BUKOPUCTAHHSIM €auHOTO JepKABHOTO BeOmopTany
CJIEKTPOHHHUX TIOCIYr, a IIOAO TIOCIYyr, HaJaHHA SKUX
3a3HaYeHUW BeOmopTan He 3abe3medye, — dYepe3 MopTal
eJIEKTPOHHHX CEepBiCiB*
10 | ITnaTHIiCTh (6€30MIIATHICTH) bezomatHo

HAJAaHHS aIMiHICTPATUBHOT
MOCITyTH
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Ctpox HagaHHs
aJMIHICTPaTUBHOT TIOCITYTH

JlepaBHa peecTpallisi MPOBOJUTHCS 32 BIICYTHOCTI MiJCTaB
JUTsL BIIMOBH 'y JIep)KaBHIA peecTparlii He mi3Hine 3 pobodnx
THIB 3 JaTH MTOJIaHHS JOKYMEHTIB IS JEPKaBHOT peecTparlii.

CTpox po3risigy MOKYMEHTIB MOXE OYTH TPOIOBKCHHUI
Ccy0’eKTOM Jiep)KaBHOI peecTparii 3a HEoOXiTHOCTI, ajle He
OubIe HDK Ha 15 poOounx AHIB.

12

[Tepenik migcTaB 11sl BIIMOBHU
y JepKaBHiil peecTparii

- IOKyMEHTH II0JJaHO 0c00010, SIKa HE Ma€ Ha 11€ TOBHOBAXEHb;

- y €11HOMY JIep’)KaBHOMY PEECTPl MICTATHCS BiIOMOCTI PO
CyJIOBE DIIICHHS W00 3a00pPOHM TPOBENICHHS PEECTPAIiiHOI
aii;

- IOKYMEHTH TOJ]aHl 0 HEHAJIC)KHOTO Cy0’ €KTa JepKaBHOI
peecTparii;

- TIOJIaHHS JIOKYMEHTIB a00 B1JIOMOCTEH, nepen0adeHux UM
3aKoHOM, HE B TIOBHOMY 00CsI31;

- TOKYMEHTHU cymnepeuyaTs BuMoram KoHcTuTymii Ta 3aKoHiB
VYkpainu;

- JOKyYMEHTH  cymepedyarb  CTaTyTy  TIpPOMaJChbKOTO
¢dbopmyBaHHS;

- TOPYIIEHO BCTAHOBJIEHUIN 3aKOHOM MOPSAJOK CTBOPEHHS
IOPUIMYHOT 0cOOM, TPOMAACHKOro (hOpMYBaHHS, IO HE Mae
CTaTyCy IOpUIUIHOT 0cO0OH;

- HEB1IMOB1IHICTh HAMEHYBaHHS IOPUINYHOT 0cOOU BUMOTaM
3aKOHY;

- 00 3aCHOBHHMKA (yYacHHKA) IOPUAMYHOI ocoOu, 1o
CTBOPIOETKCS, TTPOBEACHO JIEPKaBHY PEECTPAIlII0 PIICHHS TIPO
NPUMTMHEHHS I0PUIUYHOI 0COOM B pe3ybTaTi ii JIiKBigaii;

- W00 MOPHAMYHOI OCOOH, CTOCOBHO SKOI B €aMHOMY
JEPKABHOMY DPEECTPI MICTUTBHCS 3aMUC MPO CYAOBE PillICHHS
11010 BU3HAHHS MOBHICTIO a00 YaCTKOBO HEAIMCHUMU PIllICHb
3aCHOBHMKIB  (Y4YaCHMKIB)  IOpHau4HOi  ocobu  abo
YIIOBHOB2XEHOTO HHUMH OpTaHy, BH3HAaHHS TIIOBHICTIO a0o
YaCTKOBO HEAIMNCHUMHM 3MiH J0 YCTaHOBYMX JIOKYMEHTIB
IOpUIMYHOT 0COOHM, SKIIO Take pimeHHs abo HOoro 4acTHHY
BU3HAHO HEAIMCHUMH, 3MIHM /O YCTaHOBYMX JIOKYMEHTIB
IOPUIMIHOT 0COOH € TI1CTABOO JJIsSI TPOBEACHHS PEECTPAIITHIX
il;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYCHHMX Y 3asBi MPO
JepXKaBHY  pEECTpallilo,  BIIOMOCTSM,  3a3HAYCHUM
JTOKyMEHTaX, TMOJAaHUX IS JepKaBHOI peecTpairii, abo
BIJOMOCTSIM, 110 MICTATbCS B €IMHOMY JIepKaBHOMY PEECTpi YU
iHImMX  iHQOpMAIIfHUX CUCTEMaxX, BUKOPUCTAHHS SKUX
nependadyeHo UM 3aKOHOM;

- HEBIAMOBIIHICTh BiJIOMOCTEH, 3a3HAYCHUX Yy JMOKyMCHTaX,
MOJIaHUX JUIS AePKABHOI peecTpailii, BiTOMOCTSIM, L0 MiCTAThCS
B €1MHOMY Iep)KaBHOMY DPEECTpi UM IHIIMX iH(OpMAIiHUX
CUCTEMaXx, BAKOPUCTAHHS SIKUX MepeadadeHo UM 3aKOHOM;

- TOAAHHSA JOKYMEHTIB 3 TOPYUICHHSM BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY AJisi iX MOJAHHA, KpIM JOKYMEHTIB
1010 KIHIIEBOTO OeHEe(iIiapHOTO BIACHUKA FOPUIUIHOT 0COOH




5

13

Pesynbprar HaanHs
aJMIHICTPaTUBHOT TIOCITYTH

- BHECEHHsI BIJIOBITHOTO 3amucy A0 €IMHOTO JepKaBHOTO
peeECTpY IOPUAMYHUX OCi0, (Pi3UYHUX OCIO — MIANPHEMIIB Ta
IpOMaJICHKUX (POPMYBaHB;

- pILlIEHHS PO MPOBEEHHS JEPKaBHOI peecTparlii;

- BUMKCKA 3 €IMHOTO JIeP>KaBHOTO PEECTPY IOPUANIHUX OCI0,
(b13UIHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (POPMYyBaHb;

- YCTaHOBYMU JOKYMEHT IOPHIWYHOI 0COOM B €JIEKTPOHHIN
(dhopmi, BUTOTOBJICHUH IIUISIXOM CKaHYBaHHS;

- pilleHHS Ta TOBIIOMJICHHS MpO BIAMOBY Yy JepKaBHIH
peecTpariii 13 3a3HaYCHHSAM BUKJIFOYHOTO TMEPEiKy MiACTaB IJIs
BIIMOBH

14

CnocoOu oTpUMaHHS
BIZINOBII (pe3yIbTaTy)

PesynpTat HamaHHS aAMiHICTpAaTHUBHOI mociayru y cdepi
nep:kaBHOT peectpamii (y TOMy dHCHI BHIUCKAa 3 €IUHOTO
JEPKABHOTO PEECTPY IOPUAMYHUX o0ci0, (i3mdHux o0cid —
MiANPUEMIIIB Ta TPOMAJCHKUMX (OpMyBaHb Ta YCTaHOBUWH
JOKYMEHT IOpUIAMYHOI 0coO0M) B  €NeKTpoHHIH  Qopmi
ONIPWJIIOAHIOIOTECS HA TIOPTali EJIEeKTPOHHHX CEpBICIB Ta
JOCTYIHI JUIsl iX MOIIYKY 32 KOJOM JOCTYIIY.

3a OaxaHHsAM 3asBHHKa 3 €IMHOTO JEPKABHOTO DPEECTPY
IOpUINYHUX 0Ci0, ¢I3MYHMX 0ci0 — MANPUEMINB Ta
rpOMaJChbKUX (OpMyBaHb HAJAE€THCSA BUIUCKA Yy TIaNepoBiit
dbopmi 3 MPOCTaBICHHSAM IMMANMKUCY Ta TEYATKH JIEPKABHOTO
peecTparopa —y pasi moJaHHs 3asBU MPO JEPIKaBHY PEECTPALiI0
y TaneposBiit ¢popmi.

V pasi BiIMOBH y JepKaBHIN peecTpalii JOKYMEHTH, MOIaH1
JUIsL  ep)KaBHOI — peecTpallii, TOBEPTAIOThCA (BUAAIOTHCA,
HA/ICWIAIOTBCS  TIOMITOBUM  BINNPABICHHAM) 3asABHUKY HE
MI3HIIIE HACTYITHOTO pOOOYOTO JHS 3 JHS HAAXOKCHHS BiJ
3asBHUKA 3asBU PO 1X MIOBEPHEHHS.

JIOKyMEHTH HaJar0ThCS 3asBHUKY Y TIANIepoBiit hopmi:

- CXigHMM MDKpETiOHaJbHUM YIpaBIiHHAM MiHicTepcTBa
IOCTHIT — y pa3l mnogaHHi JOKyMeHTiB 10 CXimgHOro
MDKPETi0HaJILHOTO YIIpaBiHHs MiHICTepCTBa IOCTHILIT,

- llenTpoM HamaHHSA aaMIHICTPATUBHHX MOCIYT — y pasi
MOJIaHHS JOKYMEHTIB Yepe3 BiAMOBITHUHI LIEHT).

* Tlicns moonpartoBaHHS €AMHOTO JIEp>KaBHOTO BEOIOPTAIY €JIEKTPOHHUX ITOCIYT Ta/abo MopTaily eJIeKTPOHHUX
CepBICiB, siKi OyyTh 3a0€31euyBaTH MOMIIUBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi




3ATBEP/UKEHO

Haxka3 CximHOT0O MiXKperioHaabHOTO
yrpaBitiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 163/7

THOOPMAIIIMHA KAPTKA
aJIMiHiCTPaTHBHOI MOCJIYTH 3 IepPKABHOI peecTpauii CTBOPeHHSI TPOMaJCHKOr0 00’ €THAHHSA
(Micue3HaXoKEHHS TpoMaickkoro hopmyBaHHs — Jlyranchka 001acTh)

Cxigne mixkperionanbHe ynpasjainaa MinicrepcTBa locTumii /
HenTpn HagaHHsA agMiHicTpaTUBHUX NOcayr Jlyrancbkoi odJacTi

Indopmanis npo cyd’ekTa HaTaHHSA AAMIHICTPATHBHOI MOCIYTH
Ta/a00 HEeHTPY HAJAHHS aAMiHICTPATHBHUX MOCJIYT

—_—

Micre3HaxomKeHHs

2 |Iadopmariiss 1OI0 PpeKUMY
pobotu

3 | Tenedon/daxc (moBimKwM),
ajgpeca €JIEKTPOHHOI IIOLITH
Ta BeO-calT

CxiznHe MiKperioHanbHe YIpaBiiHHs MiHiCTepCTBa IOCTHUIII:
anpeca mia guctyBa"Hs: 40003, m. Cymu, Byn. ['epacuma
Konnpartnena, 28;

Micue3naxoxeHHs: 36014, m. [Tonrara, Byn. Co6opHOCTI, 45;
40003, m. Cymu, Byn. [lerponaBmniBebka, 75;

61024, m. XapkiB, Bya. SlpocnaBa Mynaporo, 26;

14000, m. Yepwiris, np. Mupy, 43

IToneminok: 08:00—17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 —17:00

IT'staung:  08:00 — 15:45

IlepepBa:  12:00 —12:45

Buxinauii nens: cyboTa, Heais

ten. (0532) 56-83-77; (0542) 66-19-50; 095-419-09-68; (0462)
77-51-31

azpeca enekTpoHHoi nomrtu: info_udr@sm.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua

LlenTpu HamaHHS aAMIHICTPATUBHUX 1ocTyT Jlyranchkoi o6macTi
(y pasi BKIIOYEHHS aaMiHICTPATUBHOI MOCIYTH A0 TMEPeNiKy
aJIMIHICTPATUBHHUX TOCIYT, SKi HAAIOTHCS Yepe3 Taki HEHTPH, 3
ypaxyBaHHSIM BHMOT IYHKTIB 2, 4 posnopsypkeHHs Kabinety
MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):
MICIIE3HAXO/[KCHHSI: MiCIIe3HaXO/I>KEHHS BIMOBIIHOTO LIEHTPY
PEeXUM poOOTH: 3TTHO PEKUMY BiIIOBITHOTO IIEHTPY

3aco0m 3B’S3Ky: TenedoH, agpeca eJIeKTPOHHOI MOIMITH Ta BeO-
CalT BIATOBIAHOTO LIEHTPY

Indopmarris 3a mocunanusam: https://center.diia.gov.ua/cnap-

map

HopmaTuBHi akTH, IKUMH

PEIrIaMEHTYETHCH HAMAHHA a}IMiHiCTpaTI/IBHOi mocJjayru

4 |3akoHu Ykpainu

3akoH Ykpainu «lIpo rpomanceki 00'eTHaHHAY;
3akon Ykpaiau «[Ipo nepxaBHY peecTparliro IOpUInIHUX 0Ci0,
¢b13uuHUX 0Ci0 — MIANPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb)»
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Axtu Kabinery MinicTpi
Ykpainu

ITocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne
1137  «lluramms  €amHOrO  JIEpKAaBHOTO  BeOmopTamy
eJIEKTPOHHUX MOCIYT Ta PeecTpy aaMiHICTPaTUBHUX HOCITYT»

AKTH LIEHTpaJIbHUX OPTaHiB
BUKOHABYO1 BJIagHd

Haka3z MinictepctBa roctumii Ykpainum Bim 18.11.2016
Ne 3268/5 «Ilpo 3arBepmxenHs GopM 3asB y chepi nep:xaBHOI
peectpanii I0puaAnYHUX 0ci0, Pi3uYHUX 0ci0 — MANPHUEMIIB Ta
rpOMaJChbkuX (HOPMYBaHbY», 3apeecTpoBaHWil y MiHicTEepCTBI
toctutlii Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinicTepcTBa roctrmii Ykpainu Bix 09.02.2016 Ne 359/5
«IIpo  3arBepmxkenns Ilopsaky  nmepkaBHOiI — peecTparii
IOPUINIHUX 0C10, Pi3UIHUX 0Ci0 — MiAPHEMIIIB Ta TPOMAICHKUX
¢opMyBaHb, 110 HE MAalOTh CTAaTyCy IOPUIUYHOI OCOOM»,
3apeectpoBaHmii y MiHicTepcTsi toctutii Ykpaiau 09.02.2016 3a
Ne 200/28330;

Haka3 MinicTepcTBa roctrmii Ykpainu Bix 23.03.2016 Ne 784/5
«IIpo 3arBepmxkenHs Ilopsanky ¢QyHKIiOHyBaHHA moOpTaLy
EJIEKTPOHHHUX CEPBICIB IOPUAMYHHX OCi0, (i3uyHHX 0cid —
MIAMPUEMIIIB Ta TPOMAJACBKUX (opMyBaHb, IO HE MAaKOTh
cTaTtycy IOpUIUYHOI O0COOM», 3apeecTpoBaHUN y MIiHICTEpCTBI
roctuiii Ykpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinicrepcerBa roctunii Ykpainu Big 05.03.2012 Ne 368/5
«IIpo 3arBepmkeHHsa Bumor 10 HamWcaHHA HalMEHYBaHHS
IOpUANYHOI  0cobu, il  BiIOKpEMJICHOTO HiApO3Iity,
IrpOMaJChKOro (OpMyBaHHS, II0 HE MAa€ CTaTyCy IOPUIUYHOL
ocobu, KpiM oprasizauii TpoQCHiIKK», 3apeecTpOBaHHUNA Y
Minictepctsi roctuiiii Ykpaiau 05.03.2012 3a Ne 367/20680

YMoBH oTpUMaHHS aAMiHICTPATHBHOI NOCJIYTH

[TincTaBa njs OTpUMAaHHS
aJIMiHICTPATHBHOI MTOCITyTH

3BepHEHHS YIIOBHOBAXKEHOT 0CO0M (JaJli — 3asiBHUK)

Buyepnwuii nepeik
JIOKYMEHTIB, HEOOX1THUX TSI
OTPUMAHHS aJIMIHICTPAaTUBHOI
HOCITYyTH

- 3asBa MpO JEpXKaBHY PEECTPALiI0 CTBOPEHHS IOPHIUYHOL
ocobu. VY 3agBi MNpo JepKaBHY PEECTpAIlil0 CTBOPEHHS
IOPUIMYHOT OCOOHM, YTBOPEHOI B pe3yibTaTi MOILTY, BHILTY,
JIOIaTKOBO ~ 3a3HAYAIOTBHCS  BIJJOMOCTI PO  BIJIOKpEMJICHI
MIAPO3IUTH B YACTHHI 1X HAIEKHOCTI 0 FOPUIUIHOI 0COOH -
MIPaBOHACTYITHUKA;

- CTPYKTYpa BJIACHOCTI 32 OPMOIO Ta 3MICTOM, BUBHAYCHUMH
BIAMOBIAHO 10 3aKOHOJABCTBA;

- BUTAT, BUMHMCKA YU IHIIUH JOKYMEHT 3 TOPTOBEJIBHOTO,
0aHKIBCBKOTO, CYJOBOTO PEECTPY TOIIO, IO TMiATBEPIKYE
peeECTpaIito PUIUIHOI OCOOM — HEpe3WJAeHTa B KpaiHi ii
MICIIE3HAXO/KEHHS, — Y pa3i, SKI0 3aCHOBHUKOM IOPUIANYHOI
oco0u € opuau4Ha 0coda — HEPE3HUICHT;

- HOTapiaJbHO 3aCBITYCHA KOS JOKYMEHTA, IO MOCBIAUYE
0co0y, siKa € KiHIIeBUM OeHe]illiapHuM BIACHUKOM IOPUANYHOT
ocobm, - s (Hi3UIHOT 0COOM - HEpe3WJCHTA Ta, SIKIIO TaKUH
JOKyMEHT oQopmiieHHIH 0e3 3acTocyBaHHS 3aco0iB €IMHOTO
IepKaBHOTO JeMorpadiqHoro peectpy - ans (izmaHoi ocodu —
pe3uICHTa;

- TPUMIPHUK OpHTiHANY (HOTAapiaJIbHO 3acBilYeHA KOIIis)
pillIEeHHS 3aCHOBHUKIB TIPO CTBOPEHHSI OPUAUIHOT 0COOH;
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- peectp ocib (rpoMajsiH), sKi Opajay y4yacTb B yCTAaHOBYOMY
3’1311 (koHbepeHItii, 300pax);

- BIIOMOCTI PO KEPiBHI OpraHu TpoOMaJChKOro (popMyBaHHS
(iM’s1, maTa HApOHKCHHS KEpiBHUKA, WICHIB 1HIIMX KEPIBHHUX
OpraHiB, peecTpaliiHUil HOMEp OOIIKOBOI KapTKH IUIATHHUKA
MOAATKIB (32 HASBHOCTI), MOCajia, KOHTAKTHUM HOMEP TeneoHy
Ta 1HII 3aco0u 3B’sI3KYy), BIIOMOCTI Tpo ocoly (ocib), ska mae
MIPaBO MPEACTABIATU T'poMaicbke POPMYBaHHS 7S 31HCHEHHS
peectparniitnux nii (iM’s1, 1aTa HAPOHKEHHS, KOHTAKTHUN HOMEp
TenedoHy Ta iHII 3aCO0U 3B’SI3KY);

- YCTaHOBYMH TOKYMEHT IOPUANYHOT 0cO0H;

- IOKYMEHT, IO MiITBEPKYE PEECTPAIIiI0 1HO3EMHOI 0CO0U y
KpaiHi i1 MicIle3HaXOMKEeHHsI (BUTAT 13 TOPTOBEIHHOTO,
0aHKIBCHKOTO, CYJIOBOTO PEECTPY TOIIO), - Y pa3l CTBOPEHHS
IOpUANYHOT 0COOM, 3aCHOBHUKOM (3aCHOBHHKAMH) SIKOT €
1HO3eMHa IOpHUINYHA 0C00a;

- NPUMIPHUK OpHTiHANY (HOTapiaJIbHO 3acBilUeHA KOIIis)
nepeaaBaIbHOTO aKTa — y pa3l CTBOPEHHS IOPUIAUYHOI 0cOOU B
pe3yJIbTaTi IEPETBOPEHHS 200 3ITUTTS;

- TPUMIPHUK OpHUTiHATY (HOTapiaJibHO 3acBiueHa KOITis)
PO3MOALTBYOro OanaHcy — y pas3i CTBOPEHHS IOPUIUYHOI 0cO0n
B pe3yJbTaTi moauTy abo BUILTY;

- JIOKyMEHTH JJIsl AP KaBHOI peecTparlii 3MiH Ipo I0pUIUYHY
0oco0y, IO MICTIThCS B €IUHOMY JEpKABHOMY PEECTPI,
BH3HAYEHI YaCTHHOIO YETBEPTOIO Ii€1 CTATTi, — Y pa3i CTBOPEHHS
IOPUIMIHOT 0COOH B pe3yJIbTaTi BUALTY;

- JIOKyMEHTH sl JEp)KaBHOI peecTpauii MNpUIUHEHHS
IOpUIMYHOT 0COOM B PE3yJIbTATiI 3JIMTTS Ta TMOAUTY — Yy pasi
CTBOPEHHS IOPUIMYHOI 0COOU B pe3yNbTaTi 3IUTTS Ta MOALTY.

SIKI10 AOKYMEHTH MOAAI0THCS 0COOUCTO, 3aIBHUK Mpe IBII€
JOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY TOCBIIYY€E 0CO0Y.

VY pa3i momaHHA JOKYMEHTIB TPEACTaBHUKOM JOJATKOBO
MOJAETHCSA TPUMIPHUK OpHTiHANY (HOTapiajJbHO 3acBigueHa
KOITisl) JOKYMEHTa, IO 3acBiAuye HOTO MOBHOBKEHHS (KpIM
BUMAJKY, KOJH BIIOMOCTI TMpPO TOBHOBXEHHS IIHOTO
MpPEJICTaBHUKA MICTATbCSI B €AMHOMY JEpKaBHOMY peecTpi
IOPUIMYHUX  0Ci0, ¢i3uyHMX 0ci0 — TIANPHEMIIB Ta
rpOMaJICbKuX (pOpMyBaHb).

Jnist 1ineil mpoBeeHHs peeCTpallifHuX Aii TOKYMEHTOM, 10
3aCBITYY€ TOBHOBKCHHS TMPEJCTAaBHUKA, € HOTapiaabHO
MOCBiIUEHA JIOBIPEHICTh 200 JOBIPEHICTh, BHIAaHA BiAIOBIIHO
710 3aKOHO/IABCTBA 1HO3EMHOT 1€ KaBU

9 |Cnocib monanHs qokyMeHTiB, | 1. Y mamepoBiii GopMi JOKYMEHTH IMOJNAIOTHCS 3assBHUKOM
HEOOXITHUX I OTPUMAaHHS | 0COOMCTO a00 MOIMITOBUM BiAMPABICHHSM.
aZIMIHICTPAaTUBHOI TIOCITYTH 2. B enektpoHHil ¢opMmi JOKYMEHTH NOJAIOThCA 3
BUKOPUCTAHHSIM €auHOTO JepKABHOTO BeOmopTany
CJIEKTPOHHHUX TIOCIYr, a IIOAO TIOCIYyr, HaJaHHA SKUX
3a3HaYeHUW BeOmopTan He 3abe3medye, — dYepe3 MopTal
eJIEKTPOHHHX CEepBiCiB*
10 | ITnaTHIiCTh (6€30MIIATHICTH) bezomatHo

HAJAaHHS aIMiHICTPATUBHOT
MOCITyTH
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Ctpox HagaHHs
aJMIHICTPaTUBHOT TIOCITYTH

JlepaBHa peecTpallisi MPOBOJUTHCS 32 BIICYTHOCTI MiJCTaB
JUTsL BIIMOBH 'y JIep)KaBHIA peecTparlii He mi3Hine 3 pobodnx
THIB 3 JaTH MTOJIaHHS JOKYMEHTIB IS JEPKaBHOT peecTparlii.

CTpox po3risigy MOKYMEHTIB MOXE OYTH TPOIOBKCHHUI
Ccy0’eKTOM Jiep)KaBHOI peecTparii 3a HEoOXiTHOCTI, ajle He
OubIe HDK Ha 15 poOounx AHIB.

12

[Tepenik migcTaB 11sl BIIMOBHU
y JepKaBHiil peecTparii

- IOKyMEHTH II0JJaHO 0c00010, SIKa HE Ma€ Ha 11€ TOBHOBAXEHb;

- y €11HOMY JIep’)KaBHOMY PEECTPl MICTATHCS BiIOMOCTI PO
CyJIOBE DIIICHHS W00 3a00pPOHM TPOBENICHHS PEECTPAIiiHOI
aii;

- IOKYMEHTH TOJ]aHl 0 HEHAJIC)KHOTO Cy0’ €KTa JepKaBHOI
peecTparii;

- TIOJIaHHS JIOKYMEHTIB a00 B1JIOMOCTEH, nepen0adeHux UM
3aKoHOM, HE B TIOBHOMY 00CsI31;

- TOKYMEHTHU cymnepeuyaTs BuMoram KoHcTuTymii Ta 3aKoHiB
VYkpainu;

- JOKyYMEHTH  cymepedyarb  CTaTyTy  TIpPOMaJChbKOTO
¢dbopmyBaHHS;

- TOPYIIEHO BCTAHOBJIEHUIN 3aKOHOM MOPSAJOK CTBOPEHHS
IOPUIMYHOT 0cOOM, TPOMAACHKOro (hOpMYBaHHS, IO HE Mae
CTaTyCy IOpUIUIHOT 0cO0OH;

- HEB1IMOB1IHICTh HAMEHYBaHHS IOPUINYHOT 0cOOU BUMOTaM
3aKOHY;

- 00 3aCHOBHHMKA (yYacHHKA) IOPUAMYHOI ocoOu, 1o
CTBOPIOETKCS, TTPOBEACHO JIEPKaBHY PEECTPAIlII0 PIICHHS TIPO
NPUMTMHEHHS I0PUIUYHOI 0COOM B pe3ybTaTi ii JIiKBigaii;

- W00 MOPHAMYHOI OCOOH, CTOCOBHO SKOI B €aMHOMY
JEPKABHOMY DPEECTPI MICTUTBHCS 3aMUC MPO CYAOBE PillICHHS
11010 BU3HAHHS MOBHICTIO a00 YaCTKOBO HEAIMCHUMU PIllICHb
3aCHOBHMKIB  (Y4YaCHMKIB)  IOpHau4HOi  ocobu  abo
YIIOBHOB2XEHOTO HHUMH OpTaHy, BH3HAaHHS TIIOBHICTIO a0o
YaCTKOBO HEAIMNCHUMHM 3MiH J0 YCTaHOBYMX JIOKYMEHTIB
IOpUIMYHOT 0COOHM, SKIIO Take pimeHHs abo HOoro 4acTHHY
BU3HAHO HEAIMCHUMH, 3MIHM /O YCTaHOBYMX JIOKYMEHTIB
IOPUIMIHOT 0COOH € TI1CTABOO JJIsSI TPOBEACHHS PEECTPAIITHIX
il;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYCHHMX Y 3asBi MPO
JepXKaBHY  pEECTpallilo,  BIIOMOCTSM,  3a3HAYCHUM
JTOKyMEHTaX, TMOJAaHUX IS JepKaBHOI peecTpairii, abo
BIJOMOCTSIM, 110 MICTATbCS B €IMHOMY JIepKaBHOMY PEECTpi YU
iHImMX  iHQOpMAIIfHUX CUCTEMaxX, BUKOPUCTAHHS SKUX
nependadyeHo UM 3aKOHOM;

- HEBIAMOBIIHICTh BiJIOMOCTEH, 3a3HAYCHUX Yy JMOKyMCHTaX,
MOJIaHUX JUIS AePKABHOI peecTpailii, BiTOMOCTSIM, L0 MiCTAThCS
B €1MHOMY Iep)KaBHOMY DPEECTpi UM IHIIMX iH(OpMAIiHUX
CUCTEMaXx, BAKOPUCTAHHS SIKUX MepeadadeHo UM 3aKOHOM;

- TOAAHHSA JOKYMEHTIB 3 TOPYUICHHSM BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY AJisi iX MOJAHHA, KpIM JOKYMEHTIB
010 KIHIIEBOTO OeHEediIiapHOTO BIACHUKA FOPUIUIHOT 0COOH;
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Pesynbprar HaanHs
aJMIHICTPaTUBHOT TIOCITYTH

- BHECEHHsI BIJIOBITHOTO 3amucy A0 €IMHOTO JepKaBHOTO
peeECTpY IOPUAMYHUX OCi0, (Pi3UYHUX OCIO — MIANPHEMIIB Ta
IpOMaJICHKUX (POPMYBaHB;

- pILlIEHHS PO MPOBEEHHS JEPKaBHOI peecTparlii;

- BUMKCKA 3 €IMHOTO JIeP>KaBHOTO PEECTPY IOPUANIHUX OCI0,
(b13UIHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (POPMYyBaHb;

- YCTaHOBYMU JOKYMEHT IOPHIWYHOI 0COOM B €JIEKTPOHHIN
(dhopmi, BUTOTOBJICHUH IIUISIXOM CKaHYBaHHS;

- pilleHHS Ta TOBIIOMJICHHS MpO BIAMOBY Yy JepKaBHIH
peecTpariii 13 3a3HaYCHHSAM BUKJIFOYHOTO TMEPEiKy MiACTaB IJIs
BIIMOBH

14

CnocoOu oTpUMaHHS
BIZINOBII (pe3yIbTaTy)

PesynpTat HamaHHS aAMiHICTpAaTHUBHOI mociayru y cdepi
nep:kaBHOT peectpamii (y TOMy dHCHI BHIUCKAa 3 €IUHOTO
JEPKABHOTO PEECTPY IOPUAMYHUX o0ci0, (i3mdHux o0cid —
MiANPUEMIIIB Ta TPOMAJCHKUMX (OpMyBaHb Ta YCTaHOBUWH
JOKYMEHT IOpUIAMYHOI 0coO0M) B  €NeKTpoHHIH  Qopmi
ONIPWJIIOAHIOIOTECS HA TIOPTali EJIEeKTPOHHHX CEpBICIB Ta
JOCTYIHI JUIsl iX MOIIYKY 32 KOJOM JOCTYIIY.

3a OaxaHHsAM 3asBHHKa 3 €IMHOTO JEPKABHOTO DPEECTPY
IOpUINYHUX 0Ci0, ¢I3MYHMX 0ci0 — MANPUEMINB Ta
rpOMaJChbKUX (OpMyBaHb HAJAE€THCSA BUIUCKA Yy TIaNepoBiit
dbopmi 3 MPOCTaBICHHSAM IMMANMKUCY Ta TEYATKH JIEPKABHOTO
peecTparopa —y pasi moJaHHs 3asBU MPO JEPIKaBHY PEECTPALiI0
y TaneposBiit ¢popmi.

V pasi BiIMOBH y JepKaBHIN peecTpalii JOKYMEHTH, MOIaH1
JUIsL  ep)KaBHOI — peecTpallii, TOBEPTAIOThCA (BUAAIOTHCA,
HA/ICWIAIOTBCS  TIOMITOBUM  BINNPABICHHAM) 3asABHUKY HE
MI3HIIIE HACTYITHOTO pOOOYOTO JHS 3 JHS HAAXOKCHHS BiJ
3asBHUKA 3asBU PO 1X MIOBEPHEHHS.

JIOKyMEHTH HaJar0ThCS 3asBHUKY Y TIANIepoBiit hopmi:

- CXigHMM MDKpETiOHaJbHUM YIpaBIiHHAM MiHicTepcTBa
IOCTHIT — y pa3l mnogaHHi JOKyMeHTiB 10 CXimgHOro
MDKPETi0HaJILHOTO YIIpaBiHHs MiHICTepCTBa IOCTHILIT,

- llenTpoM HamaHHSA aaMIHICTPATUBHHX MOCIYT — y pasi
MOJIaHHS JOKYMEHTIB Yepe3 BiAMOBITHUHI LIEHT).

* Tlicns moonpartoBaHHS €AMHOTO JIEp>KaBHOTO BEOIOPTAIY €JIEKTPOHHUX ITOCIYT Ta/abo MopTaily eJIeKTPOHHUX
CepBICiB, siKi OyyTh 3a0€31euyBaTH MOMIIUBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi




3ATBEP/UKEHO

Haxka3 CximHOT0O MiXKperioHaabHOTO
yrpaBitiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  164/7

THOOPMAIIIMHA KAPTKA
aJIMiHiCTPaTHBHOI MOCJIYTH 3 IepPKABHOI peecTpauii CTBOPeHHSI TPOMaJCHKOr0 00’ €THAHHSA
(Micue3HaxXoKEHHS TpoMaickkoro opmyBaHHs — [TonTaBcbka 0651aCcTh)

Cxigne mixkperionanbHe ynpasjainaa MinicrepcTBa locTumii /
LenTpn Haganusa aamidicrpaTuBHUX nocayr IlonraBebkoi odaacTi

Indopmanis npo cyd’ekTa HaTaHHSA AAMIHICTPATHBHOI MOCIYTH
Ta/a00 HEeHTPY HAJAHHS aAMiHICTPATHBHUX MOCJIYT

—_—

Micue3HaxoKeHHs CxiznHe MiKperioHanbHe YIpaBiiHHs MiHiCTepCTBa IOCTHUIII:
2 |Indopmarnis mono pexumy |36014, m. [Tontaa, Byn. CobopHocTi, 45,

pobotu [Tonenimok: 08:00 — 17:00

3 | Tenedon/daxc (moBinkm), | Biropok:  08:00 — 17:00

aapeca enekTpoHHoi nomru | Cepena: 08:00 —17:00

Ta BeO-caT YeTtnep: 08:00 — 17:00

M'araums:  08:00 — 15:45

ITepepBa: 12:00 —12:45

Buxigauii neHs: cyboTa, HeIis

ten. (0532) 56-83-77,

aznpeca enekrpoHHoi nomrtu: infolegal@pl.minjust.gov.ua
BeO-caifT: http://sumyjust.gov.ua

llentpn HagmaHHA anMmiHicTpaTHBHUX mociyr IlonraBchkoi
obmacti (y pa3i BKJIIOYEHHS aJMIHICTPATHBHOI IOCIYTH 0
MepENTiKy aJAMIHICTPAaTHBHUX TOCIYT, SKI HaJalOThCS Yepe3 Taki
LEHTPH, 3 YpPaxyBaHHSIM BUMOI IYHKTIB 2, 4 pO3MOpPSKEHHS
Kab6inety MinictpiB Ykpainu Big 16.05.2014 Ne 523-p):
MICIIE3HAXO/[KSHHSI: MiCIIe3HaXO/>KEHHS BIMOBIIHOTO LIEHTPY
pPEeXUM poOOTH: 3TTHO PEKUMY BiIIOBITHOTO IIEHTPY

3aco0m 3B’S3Ky: TenedoH, agpeca eIeKTPOHHOI MOIMITH Ta BeO-
CalT BIATIOBIAHOTO LIEHTPY

Indopmarris 3a mocunanusam: https://center.diia.gov.ua/cnap-
map

HopMaTuBHi aKkTH, SIKUMH PerjaMeHTY€ThCs HAIaHHA aIMiHICTPATHBHOI MOCIYTH

4 |3akoHu Ykpainu 3akon Ykpainu «IIpo rpomanceki 00'e THAaHHS»;
3akoH Ykpainu «IIpo nepxaBHy peecTpariito OpUIUIHUX OCi0,
G13UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (POPMyBaHbY»

5 |Aktu Kabinery MinicTpiB ITocranoBa Kabinety MinictpiB Ykpainu Big 04.12.2019 Ne
VYkpainu 1137  «IlutanHs  €xuHOrOo  JepXaBHOro  BeOmopraty
eJIEKTPOHHMX TOCIYT Ta PeecTpy aaMiHICTpaTUBHUX TOCITYT»

6 | AKTH LEHTpaJIbHUX OpPIaHiB Hakaz MinicrepctBa roctuuii Ykpainum Big 18.11.2016
BUKOHABYOI BJIaJI Ne 3268/5 «Ilpo 3aTBepmkeHHS (opM 3as1B y chepl AepxkaBHOL
peectpanii I0puaAnYHUX 0ci0, Pi3uYHUX 0ci0 — MIANPHUEMIIB Ta
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IpOMaJChbKUX (HOPMYBaHbY», 3apeecTpoBaHU y MiHicTEepCTBI
roctuiii Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa toctuuii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo  3arBepmxenHs Ilopsanky  gepkaBHOI — peectparii
IOPUINYHUX 0C10, Pi3UYIHUX OCI0 — MiANPHEMIIIB T IPOMAICHKUX
dbopmyBaHb, 10 HE MAIOTh CTATyCy IOPUIAYHOI 0COOM»,
3apeectpoBaHuil y MiHicTepceTsi toctutlii Ykpainu 09.02.2016 3a
Ne 200/28330;

Haka3 MinictepcTBa toctuuii Ykpainu Bix 23.03.2016 Ne 784/5
«I[Ipo 3arBepmxenns Ilopsaaky QyHKIIOHYBaHHSA MOPTAITy
CJIEKTPOHHHUX CEPBICIB IOPUAMYHMX OCi0, (i3udyHHX 0cid —
MIAMPUEMIIIB Ta TPOMAJACBKUX (opMyBaHb, IO HE MAaKTh
cTaTtycy IOpUAUYHOI 0COOM», 3apeecTpoBaHUi y MIiHICTEpCTBI
roctuiii Ykpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinicrepcerBa roctunii Ykpainu Big 05.03.2012 Ne 368/5
«IIpo 3arBepmkeHHda Bumor 10 HamWcaHHA HalMEHYBaHHSA
IOpUANYHOI  ocobu, il  BiIOKpEMJICHOTO Hiapo3Iity,
rpoOMa/ICbKOro (pOopMyBaHHS, IO HE MAE CTATYCy FOPUIUYHOI
ocobu, KpiM oprasizauii TpoQCHIKK», 3apeecTpOBAHHUNA Y
Minictepctsi roctuitii Ykpaiau 05.03.2012 3a Ne 367/20680

YMoBH 0OTpUMaHHS aAMiHICTPATHBHOI NOCJIYTH

[TincTaBa nst OTpUMAaHHS
aJIMiHICTPATHUBHOI MTOCITyTH

3BepHEHHS YIIOBHOBAXXEHOI 0CO0U (JaJli — 3asiBHUK)

Buuepnnuii nepenik
JIOKYMEHTIB, HEOOX 1 THUX JIJIst
OTPUMAaHHS aIMiHICTPATUBHOL
MOCITYTH

- 3asBa MPO JEPKaBHY PEECTPALil0 CTBOPEHHS IOPUAMYHOI
ocobu. VY 3asiBl MNpo JAepkKaBHY PpEECTpPaLlll0 CTBOPEHHS
IOpUANYHOI 0COOU, YTBOPEHOI B pe3yNbTaTi MOALTY, BHILIY,
JIOJaTKOBO  3a3HAYAlOTBCSA  BIOMOCTI NP0 BiJOKpEeMIICHI
MIAPO3AUTH B YAaCTHHI 1X HAJEKHOCTI 0 IOPUIUYHOI 0COOH -
MIPaBOHACTYITHUKA;

- CTPYKTypa BIACHOCTI 3a (JOPMOIO Ta 3MiCTOM, BU3HAYCHUMH
BIAIIOBIIHO IO 3aKOHOJABCTBA;

- BWTAI, BUIHCKA YM IHIIUH JOKYMEHT 3 TOPrOBEJIBHOTO,
0aHKIBCHKOTO, CYZOBOTO PEECTPY TOIIO, MIO0 MIATBEPIKYE
peeCTpaito PUIUYHOI 0COOM — HEpe3WaAeHTa B KpaiHi ii
MICIIE3HAXO/DKCHHSI, — Y pasi, AKIIO0 3aCHOBHUKOM FOPUIUIHOT
0co0M € FopUIMYHa 0c00a — HEPE3UICHT;

- HOTapiaJdbHO 3aCBITYCHA KOS JOKYMEHTA, IO MOCBIAUYE
0co0y, siKa € KiHIIeBUM OeHe]illiapHuM BIACHUKOM IOPUANYHOT
ocobwm, - s (Hi3UIHOT 0COOM - HEpe3WJICHTa Ta, SIKIIO TaKUH
JOKyMEHT oQopmiieHHH 0e3 3acTocyBaHHS 3aco0iB €IMHOTO
JepKaBHOTO JieMorpadigHOro peecTpy, - s (Hi3udHOI 0coom —
PE3UICHTA;

- TPUMIPHUK OpHTiHANY (HOTAapiaJIbHO 3acBilYeHA KOIIis)
pilICHHS 3aCHOBHHUKIB IIPO CTBOPEHHS IOPUIMYHOT 0COOH;

- peectp ocib (rpomMaisiH), sSKi Opajal y4acTh B YCTAHOBUOMY
3’1311 (koHbepeHiii, 300pax);

- BIIOMOCTI TIPO KEpiBHI OpraHd TPOMaJCHKOr0 (pOpMyBaHHS
(iM’s1, mata HApOJKEHHS KEpIBHMKA, YIEHIB IHIIUX KEpPIBHUX
OpraHiB, peeCTpaliiHUi HOMEp OOJIKOBOI KapTKH IUIATHHUKA
MOJIaTKIB (32 HasIBHOCTI), MOCa/1a, KOHTAKTHUI HOMEp TelaepoHy
Ta 1HII 3aco0m 3B’sI3KY), BiIOMOCTI TIpo ocoly (0cib), ska mae
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MIPABO MPEACTABISATH TPOMAJICEKEe (OPMYBAHHS TS 3/IIHCHEHHS
peecTpamiitnux Aiit (iM’s1, 1aTa HAPOHKEHHSI, KOHTAKTHHN HOMED
tenedoHy Ta iHII 3ac00u 3B’S3KY);

- YCTaHOBYMWH TIOKYMEHT FOPUANIHOT 0COOH;

- IOKyMEHT, 10 MATBEPHKYE PEeCTpallito iIHO3eMHOT 0cobu y
Kpaini i Micle3HaxomKeHHsT (BHUTST 13 TOPTrOBEJIBHOTO,
0aHKIBCHKOTO, CYJOBOTO PEECTPY TOMIO), - Y pasi CTBOPEHHS
IOpUIMYHOT 0COOM, 3aCHOBHUKOM (3aCHOBHHUKAMH) SIKOi €
1HO3eMHa FOpUIUIHA 0C00a;

- TPUMIPHUK OpHUTiHATY (HOTapiaJIbHO 3acBiueHa KOITis)
nepeaBaJbHOrO aKTa — y pa3i CTBOPEHHS IOPUAMYHOI 0coOu B
pe3yabTaTi IePeTBOPEHHSI a00 3ITUTTS;

- NPUMIPHUK OpHTiHANY (HOTapiaJlbHO 3acBilUeHA KOIIis)
PO3MOALTBYOTO OallaHCy — Y pa3i CTBOPEHHS IOPUIAUYHOT 0COOH
B pPe3yJbTaTi MOALTY a00 BUALILY;

- TOKyMEHTH JUTsl IEp>KaBHOI peecTpaltii 3MiH MPO IOPUINIHY
oco0y, mo Mictareess B E€AMHOMY JEp)KaBHOMY peeCTpi,
BH3HAYECHI YaCTUHOIO YETBEPTOIO IIi€1 CTATTI, — Y pa3i CTBOPEHHS
IOPUIMYHOT OCOOH B pe3yiIbTaTi BUALILY;

- JOKYMEHTH [JIsi JIepKaBHOI peecTparlii MNpUITHHEHHS
IOPUIMYHOT O0COOM B pPE3yibTaTi 3JIUTTS Ta MOAUTY — y pasi
CTBOPCHHS IOPUANYHOI OCOOU B PE3yJIbTaTI 37UTTS Ta MOIITY.

SIKI10 JOKYMEHTH MOJAI0THCS 0COOUCTO, 3asIBHUK MPEJ SIBIISE
JIOKYMEHT, 1110 BIJMTOBITHO /10 3aKOHY MOCBITIY€E 0CO0Y.

Y pasi momaHHS OOKYMEHTIB MPEICTAaBHUKOM J[0OJaTKOBO
MOJAETHCS TPHUMIPHUK OpHTiHATY (HOTapiadbHO 3acBijaueHa
KOIisl) TOKYMEHTa, IO 3acBifuye HOro MOBHOBaXXEHHS (KpiM
BHUIMAJKy, KOJH BIJOMOCTI TIpO TIOBHOB@)XCHHS  IIHOTO
NPEJCTaBHUKA MICTAThCS B €IUHOMY JIEp>KaBHOMY peecTpi
IOpUINYHUX 0Ci0, ¢I3MYHMX 0ci0 — MANPUEMINB Ta
IpOMaJICHKUX (POPMYBAHB).

Jlst el mpoBeIeHHs PeECTPAIIiHUX JIId JOKYMEHTOM, 1110
3acBiqUy€ IIOBHOBAXCHHS IMPEJICTaBHMKA, € HOTapiaJbHO
MOCBITYEHA JIOBIPEHICTh a00 JOBIPEHICTh, BUJAHA BiIMOBIIHO
710 3aKOHO/IaBCTBA 1HO3EMHOT JIep KaBH

9 | Cnocib momaHHs TOKYMeEHTIB, | 1. Y mamepoBiii ¢opMi TOKYMEHTH TOJAIOTHCS 3asBHUKOM
HEOOXIJTHUX JUIsI OTPUMAHHA |OCOOMCTO ab0 MOINTOBHM BIANpPAaBICHHAM. Y pasi MOJaHHSA
aJAMIHICTPaTUBHOT TIOCITYTH 3asBU MPO JEp’KaBHY PEECTPAIli0 MOIITOBUM BiJIIPaBICHHSIM

CHPaBXHICTh MIiANUCY 3asgBHUKA IMOBHHHA OYyTH HOTapiaJbHO
3acBiaueHa

2. B enexTpoHHiii popMi TOKYMEHTH MOIAIOTHCS Yepe3 MopTal
€JICKTPOHHHX CEPBICIB*

10 |IInaTHicTh (0€30TUIATHICTS) bezomnarno
HaJaHHS aIMIHICTPATUBHOI
MOCTYTH

11 |{CTtpok HagaHHs JlepaBHa peecTparlisi MPOBOIUTHLCS 3a BIICYTHOCTI MiJACTaB

aZIMIHICTPAaTHUBHOI TIOCITYTH

JUIS BIIMOBH Y JIepKaBHIN peecTparii He mi3Hime 3 pobounx
JIHIB 3 IaTH MOJIaHHSI JOKYMEHTIB JUIs Aep>KaBHOI peecTpallii.

Ctpox po3risiiy MOKYMEHTIB MOXKE OYTH TMPOJOBKCHHUI
Cy0’€KTOM JIep>KaBHOI peecTpallii 3a HEOOXiTHOCTi, alne He
OinpIe HiXK Ha 15 pobounx IHIB.




4

12

[Tepenik migcTaB AJsl BIIMOBH
y JeprKaBHiM peecTparlii

- IOKYMEHTH TI0JJaHO 0c00010, SIKa HE Ma€ Ha 1€ TOBHOBAXCHb;

- y €1uHOMY Jep’)KaBHOMY PEECTPi1 MICTATHCS B1IOMOCTI PO
CyZOBE pillIeHHS 11010 3a00pOHM MPOBEIEHHS peecTpamiiHol
i,

- TOKYMEHTH TOJaHi [0 HEHaJIe)KHOTo cy0’eKTa AeprKaBHOI
peecTparii;

- MIOJaHHs TOKyMEHTIB ab0 BiOMOCTEH, nmepeadadyeHnx UM
3aKoHOM, HE B TIOBHOMY 00CsI31;

- IOKyMEHTHU cynepedaTh BuMoram KoHcTtutymii Ta 3akoHIB
VYkpainuy;

- JOKYMEHTH  Cymepedarb  CTaryTy  TIpPOMaJChbKOTO
dhopmyBaHHS;

- TMOPYIICHO BCTAaHOBJIECHUIN 3aKOHOM TMOPSIOK CTBOPEHHS
IOpUIMYHOT 0COOHM, TPOMAJICHKOTO (hOpMyBaHHS, IO HE Mae
CTaTyCy IOPUANIHOT 0CO0U;

- HEBIJIMOBIIHICTh HATMEHYBaHHS IOPUANIHOT 0COOM BUMOTaM
3aKOHY;

- IIOJ0 3acCHOBHUKA (y4acHUKA) IOPUIUYHOI 0OCOOM, IO
CTBOPIOETHCS, MPOBECHO AEP>KaBHY PEECTPALil0 PillIeHHS MPO
MIPUTTMHEHHS IOPUINYHOT 0COOM B Pe3yJIbTaTi 1i JIIKBiIAIIii;

- 1OA0 IOPUAMYHOI 0COOM, CTOCOBHO $IKOI B €IMHOMY
JIEP’)KaBHOMY PEECTPI MICTHTHCS 3alUC TMPO CYIOBE PIllICHHS
010 BU3HAHHS IMOBHICTIO a00 YaCTKOBO HEIIMCHUMU pillleHb
3aCHOBHUKIB (yuacHUKIB) FOPUTUIHOL ocobu abo
YIOBHOB&KEHOT'O HHMM OpraHy, BH3HAHHS IOBHICTIO a0o0
YaCTKOBO HEIMCHUMH 3MIH JI0 YCTaHOBYMX JOKYMEHTIB
IOPUIMYHOT 0CcOOHM, SIKIIO Take pilleHHs ab0 HOro 4YacTHHY
BH3HAHO HEIWCHUMHU, 3MIHM JI0 YCTAaHOBYMX JOKYMEHTIB
IOPUIMYHOT 0COOU € MiICTABOIO JUISI IPOBEICHHS PeECTPAIlifHUX
i,

- HEBIONOBIJHICTH BIJOMOCTEH, 3a3HAYEHUX Y 3asBi MPO
JepKaBHY  pEECTpallifo,  BIIOMOCTSM,  3a3HA4Ye€HUM Y
JOKYMEHTaX, TOJaHWX I Jep)KaBHOI peecrparii, abo
B1JIOMOCTSIM, 1110 MICTATHCS B €CIMHOMY J€P)KaBHOMY PEECTpPi Un
iHIMX  iH(QOpMAIIfHUX CUCTeMaxX, BUKOPUCTAHHS SKUX
nepeadadeHo UM 3aKOHOM;

- HEBIJIMOBIIHICTh BIIOMOCTEH, 3a3HAUEHHUX y IOKYMEHTaXx,
MOAAHUX TSI IEP’KaBHOT PEECTpAIlii, BIZIOMOCTSIM, 1110 MIiCTATHCS
B €1MHOMY JEpXKaBHOMY pPEECTpi UM IHMIMX 1H(OPMAIiHUX
crcTeMax, BAKOPUCTAHHS SIKMX TIepe0adeHo UM 3aKOHOM;

- TOJAHHS JOKYMEHTIB 3 TOPYUICHHSIM BCTAaHOBIICHOTO
3aKOHOJJAaBCTBOM CTPOKY JJIsl iX IOJaHHS, KPiM JIOKYMEHTIB
1010 KIHIIEBOro OeHediliapHOTro BIaCHUKA IPUIUIHOT 0CO0H;

13

PesynbTar HamanHs
aZIMIHICTPAaTUBHOI TIOCITYTH

- BHECEHHS BIAMOBIHOTO 3amucy a0 €IUHOTO Jep’KaBHOTO
peecTpy IOpUAUYHUX OCi0, (I3MYHUX 0Ci0 — MIANPUEMIIIB Ta
rpoMaJICbKUX (hOpMyBaHBb;

- pilIeHHs PO MPOBEICHHS IeP>KaBHOI peecTpartii;

- BUIHKCKA 3 CIMHOTO IEPKABHOTO PEECTPY IOPUIUIHUX OCIO,
¢bi3ngHUX 0Ci0 — MiANPUEMIIIB TAa TPOMAICEKUX (POpPMYyBaHb;

- YCTaHOBUMH JOKYMEHT OPHIMYHOI OCOOM B E€JICKTPOHHIHN
¢opMi, BUTOTOBIICHHUH IIJISIXOM CKaHYBaHHS;
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- pilIeHHS Ta TOBIIOMJICHHA MpPO BIAMOBY Yy JepKaBHIH
peecTpariii 13 3a3HaYCHHSAM BUKJIFOYHOTO TMEPETiKy MiACTaB IJIs
BIIMOBH

14

CrnocoOu oTpUMaHHS
BIZINOBII (pe3yIbTaTy)

PesynpTat HamaHHS aAMiHICTpAaTHUBHOI mociayru y cdepi
nepkaBHOT peectpamii (y TOMy dHCII BHIUCKAa 3 €IUHOTO
JEPKABHOTO PEECTPY IOPUAMYHUX o0ci0, (i3muHux ocid —
MiANPUEMIIIB Ta TPOMAJCHKUMX (OpMyBaHb Ta YCTaHOBUWH
JOKYMEHT IOpUAMYHOI 0cOO0M) B  eNeKTpoHHIH  Qopmi
ONIPWJIIOAHIOIOTECS HA TIOPTali EIEeKTPOHHHX CEpBICIB Ta
JOCTYIHI JUIs iX MOIIYKY 32 KOJOM JOCTYIIY.

3a OaxaHHAM 3asBHUKA 3 C€IUHOTO NEPKABHOTO PEECTPY
IOpUANYHUX  0Ci0, ¢i3uyHuUX 0ci0 — TMIANPUEMINB Ta
rpOMaJChKUX (OpMyBaHb HATAETHCS BUITUCKA Yy TANEpOBii
¢dopMi 3 MPOCTaBIECHHSAM MIAMUCY Ta MEYaTKU JAEP>KaBHOTO
peectpaTopa — y pasi oJaHHs 3asBU PO JCPKABHY PEECTPAITIIO
y maneposiit popmi.

VY pasi BiIMOBH y Jep:KaBHIl peecTparii JOKYMEHTH, MoIaHi
JUIsL  Iep)KaBHOI  peecTpallii, TOBEPTAIOThCA (BUAAIOTHCA,
HA/ICWIAIOTBCS  TIOMITOBUM  BIINPABICHHAM) 3asBHUKY HE
MI3HIIIE HACTYITHOTO pOOOYOTO MHS 3 JHS HAAXOKCHHS BiJ
3asBHUKA 3asBU PO 1X MOBEPHEHHS.

JIOKyMEHTH HaJar0ThCS 3asBHUKY Y TIANIepoBiit hopmi:

- CXigHMM MDKpETiOHaJbHUM YTIpaBIiHHAM MiHicTepcTBa
IOCTHIIIT — y pa3l mogaHHA JOKyMeHTiB 10 CXigHOro
MDKpETi0HaJILHOTO YIIpaBiHHs MiHICTepCTBa IOCTHILIT;

- llenTpoM HamaHHSA aaMIHICTPATUBHHX MOCIYT — Yy pasi
MOJIaHHS JOKYMEHTIB Yepe3 BiAMOBITHUHI LIEHTD.

* Tlicms moorpamtoBaHHS €IWHOTO IEPKaBHOTO BEOMOPTANY ENEKTPOHHUX IOCITYT Ta/ab0 TOpTaly eleKTPOHHHX
CepBiciB, sKi OyAyTh 3a0€e3medyBaT MOXKIUBICTD MTOJJAaHHS TAKUX JOKYMEHTIB B €NEKTPOHHIN (opmi




3ATBEP/UKEHO

Haxka3 CximHOT0O MiXKperioHaabHOTO
yrpaBitiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  165/7

THOOPMAIIIMHA KAPTKA
aJIMiHiCTPaTHBHOI MOCJIYTH 3 IepPKABHOI peecTpauii CTBOPeHHSI TPOMaJCHKOr0 00’ €THAHHSA
(MicLe3HaXoIKeHHs rpoMaJicbkoro opmyBaHHs — CyMcbka 0071acTh)

Cxigne mixkperionanbHe ynpasjainaa MinicrepcTBa locTumii /

enTpu HaKaHHSA

agMiHicTpaTuBHUX nocayr CymcbKoi o0aacTi

Indopmanis npo cyd’ekTa HaTaHHSA AAMIHICTPATHBHOI MOCIYTH
Ta/a00 HEeHTPY HAJAHHS aAMiHICTPATHBHUX MOCJIYT

—_—

Micre3HaxomKeHHs
[adopmariiss momo pexumy
pobotu

Tenedon/dakc (moBimKwM),
ajgpeca €JIEKTPOHHOI IIOLITH
Ta BeO-calT

CxiznHe MiKperioHanbHe YIpaBiiHHs MiHiCTepCTBa IOCTHUIII:
nomroBa aapeca: 40003, m. Cymu, Byi. ['epacuma Konaparrena,
28,

Mmicue3naxomxeHHs: 40003, m. Cymu, By:n. [lerponaBmiiBcbka, 75
[Toneninok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 — 17:00

[M'araums:  08:00 — 15:45

[TepepBa: 12:00 — 12:45

Buxigauii neHs: cyboTa, HeIis

tei. (0542) 78-06-68

azpeca enekTpoHHOi nomrtu: info_udr@sm.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua

entpu HamanHsa agMiHiCTpaTuBHUX Tocayr CyMcbkoi o0macTi
(y pas3i BKIIOYEHHS aaMIHICTPaTHBHOI TOCIYTH IO TEpEeIiKy
aJMIHICTPATUBHUX TOCIYT, K1 HaJalOThCs Yepe3 Taki EHTPH, 3
ypaxyBaHHSIM BHMOT IYHKTiB 2, 4 posnopsypkeHHs Kabinety
MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):
MICIIE3HAXO/[KCHHSI: MiCIIe3HaXOI>)KEHHS BIOBIIHOTO LIEHTPY
PEeXUM poOOTH: 3TTHO PEKUMY BiIOBITHOTO IIEHTPY

3aco0M 3B’S3Ky: TeledoH, agpeca eJISKTPOHHOI MOIMITH Ta BeO-
CalT BIATIOBIAHOTO LIEHTPY

Indopmarris 3a mocunanusam: https://center.diia.gov.ua/cnap-
map

HopMaTuBHi akTH, IKUMH

PerjaMeHTY€EThCSl HA/IAaHHSA aAMiHICTPATHBHOI MOCJIYTH

3akoHM YKpaiHu

3akoHn Ykpainu «IIpo rpomanceki 00'e THAHHS»;
3akoH Ykpainu «IIpo nepxaBHy peecTpariito OpUIUIHUX OCi0,
G13UYHUX OC10 — MIAMPUEMITIB Ta TPOMAJICEKUX (POPMYBaHbY

Axtu Kabinery MinicTpi
VYkpainu

ITocranoBa Kabinery MinictpiB Ykpainu Bim 04.12.2019
Ne 1137  «IIutanHss €xuHOrOo  JEepKaBHOrO  BeOHOpTATY
eJIEKTPOHHMX TOCIYT Ta PeecTpy aaMiHICTpaTUBHUX TOCITYT»
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AKTH IICHTpAJIbHUX OpraHiB
BHKOHABYO1 BJlIaJIu

Hakaz MinicrepcTBa roctumii Ykpainum Big 18.11.2016
No 3268/5 «IIpo 3arBepmkenHs ¢opm 3aiB y chepl nepkaBHOT
peectparii IopuandHuX 0ci0, Pi3UYHUX 0ci0 — MANPUEMIIB Ta
rpoMajicbkuX (OpPMyBaHb», 3apeecTpoBaHuil y MiHICTEpCTBI
foctuiii Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa rocTuilii Ykpaiau Bix 09.02.2016 Ne 359/5
«IIpo  3arBepmxenns Ilopsaky — nepaBHOiI — peecTparii
IOPUIUIHUX 0C10, PI3MIHUX OCI0 — MiAIPHEMIIIB Ta TPOMAJICHKUX
¢dopMyBaHb, II0 HE MAalOTh CTAaTyCy IOPHIMYHOI OCOOM»,
3apeectpoBaHuil y MinicrepcTsi toctuiii Ykpaiau 09.02.2016 3a
Ne 200/28330;

Haka3 MinHicTepcTBa rocTuilii Ykpaiau Bix 23.03.2016 Ne 784/5
«IIpo 3arBepmxkenns llopsnky ¢yHKIiOHyBaHHA mOpTaTy
€JIEKTPOHHHUX CEPBICIB IOPUAMYHHUX O0Ci0, (izuuHux ocid —
HOiANPUEMIIB Ta TPOMAACHKUX (OpPMyBaHb, M0 HE MAaIOTh
CTaTyCy HOpHANYHOI ocoOm», 3apeecTpoBaHuil y MiHICTepCTBI
foctuii Ykpaiau 23.03.2016 3a Ne 427/28557,

Haka3 MinictepcTBa toctuii Ykpainu Big 05.03.2012 Ne 368/5
«lIpo 3arBepmkeHHd BuMor 10 HanucaHHsS HalMEHYBAHHS
IOpUIUYHOI  oco0w, i BIIOKpEMJICHOTO P03 LTy,
rpoMajchbKoro (opMyBaHHS, II0 HE Ma€ CTaTyCy IOPHIUYHOL
ocobu, KpiM opranizamii mpoCHiIKK», 3apeeCTPOBAHUMA Yy
Minicrepcrsi toctutii Ykpaiau 05.03.2012 3a Ne 367/20680

YMOBHM OTPUMAHHSA AAMIHICTPATUBHOI MOCIYTH

[TizcraBa 1y1st OTpUMaHHS
aJIMiHICTPaTUBHOI MOCITyTH

3BepHEHHS YIIOBHOBAXXEHOT 0CO0M (Ialti — 3asiBHUK)

Buuepnnuii nepenik
JIOKYMEHTIB, HEOOX1THUX JITIst
OTPUMAaHHS a/IMiHICTPATHBHOL
MOCITyTH

- 3asBa MPO JEpXKaBHY PEECTPALiI0 CTBOPEHHS IOPHIUIHOL
ocobu. VY 3asgBi NOpo JepKaBHY pEeCTPaLlil0 CTBOPEHHS
IOPUIMYHOT OCOOHM, YTBOPEHOI B pe3yJbTaTi MOILTY, BHILTY,
JOJATKOBO  3a3HAUYalOThCA  BIJOMOCTI MPO  BiJOKpeMIIEHI
MIIPO3IUTH B YAaCTHHI 1X HAJIEKHOCTI IO FOPUIUIHOI 0COOH -
NPaBOHACTYITHUKA;

- CTPYKTYpa BJIACHOCTI 32 JOPMOFO Ta 3MICTOM, BUBHAUCHUMH
BIZIIOBIHO 10 3aKOHOABCTBA;

- BUTAT, BUMHCKA YU IHIIWH JOKYMEHT 3 TOPTOBEIBHOTO,
0aHKIBCHKOTO, CYAOBOTO PEECTPY TOLIO, IO MiATBEPIKYE
peecTparito PUIUIHOI 0COOM — HEpe3WJeHTa B KpaiHi ii
MICII€3HaXO/DKEHHS, — y pas3i, SKII0O 3aCHOBHHKOM IOPUANYHOL
oco0u € opuauHa 0coda — HEPE3HUICHT;

- HOTapiaJabHO 3aCBiTUYE€HA KOMis JOKYMEHTa, II0 MOCBiAUYyE
oco0y, sika € KiHIEBUM OeHe(illiapHUM BIACHUKOM FOPHUIMYHOL
ocobu, - s (Hi3U4HOT 0COOM - HEpe3UJEHTa Ta, SIKIIO TaKui
TOKyMEHT oQopMiieHH 0e3 3acToCyBaHHS 3aco0iB €IMHOTO
JepKABHOTO JeMOorpadiqHOro peecTpy - st (Gi3udHOT 0co0u —
pe3uIeHTa;

- TPUMIPHUK OpuriHANMy (HOTapiallbHO 3acBiT4eHA KOIIis)
pIIIEHHS 3aCHOBHHUKIB PO CTBOPEHHSI FOPUUYHOT 0CO0H;

- peectp ocib (rpomaisiH), sKi Opail y4acTh B YCTAHOBUOMY
3’1311 (koHdepeH1ii, 300pax);

- BIIOMOCTI TIPO KEPiBHI OpraHu rpoMajicbKoro popmMyBaHHS

(iM’s1, mata HapOKEHHsS KEpiBHHMKA, WICHIB IHIIUX KEPiBHUX
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OpraHiB, peecTpaliiHUii HOMEp OOIIKOBOI KapTKH IUIATHHUKA
MOAATKIB (32 HASBHOCTI), MMOCajia, KOHTAKTHUM HOMEP TeneoHy
Ta 1HII 3aco0m 3B’s13KYy), BiIOMOCTI Tpo ocoly (ocib), ska mae
MIPaBO MPEACTABIATU I'pOMaICbke POPMYBaHHS 7S 31IHCHEHHS
peectpaniitnux i (iM’s1, 1aTa HAPOHKEHHS, KOHTAKTHUN HOMEP
TenedoHy Ta iHII 3aCO0U 3B’SI3KY);

- YCTaHOBYUH TOKYMEHT IOPUANYHOT 0cO0H;

- TIOKYMEHT, 110 MiITBEP/KYE PEECTPAIIiI0 1HO3EMHOT 0CO0U y
KpaiHi il MicIe3HaXOMKEeHHsI (BUTAT 13 TOPTOBEIHHOTO,
0aHKIBCHKOTO, CYJIOBOTO PEECTPY TOIIO), - Y pa3l CTBOPEHHS
IOpUANYHOT 0COOM, 3aCHOBHUKOM (3aCHOBHHKAaMH) SIKOT €
1HO3eMHa IOpHUINYHA 0C00a;

- NPUMIPHUK OpHTiHANY (HOTapiaJlbHO 3acBilUeHA KOIIis)
nepeaaBaIbHOTO aKTa — y pa3l CTBOPEHHS IOPUIAUYHOI 0COOU B
pe3yJIbTaTi NEPETBOPEHHS 200 3IUTTS;

- TPUMIPHUK OpHUTiHATY (HOTapiaJIbHO 3acBiueHa KOIIis)
PO3MOALTBYOro OanaHcy — y pas3i CTBOPEHHS IOPUIUMYHOI 0cO0u
B pe3ysbTaTi moauTy abo BUILTY;

- JIOKyMEHTH JJIsl Iep>KaBHOI peecTpartii 3MiH Ipo I0pUIUYHY
0oco0y, IO MICTIAThCS B €IUHOMY JEpKABHOMY PEECTPI,
BH3HAYEHI YaCTHHOIO YETBEPTOIO IIi€1 CTATTi, — Y pa3i CTBOPEHHS
IOPUIMIHOT 0COOH B pe3yJIbTaTi BUILTY;

- JIOKyMEHTH JJIsl JIepKaBHOI peecTpauii MpUIUHEHHS
IOpPUIMYHOT 0COOM B pE3yJIbTATI 3JIMTTS Ta TMOAUTY — Yy pasi
CTBOPEHHS IOPUIMYHOI 0COOU B pe3yNbTaTi 3IUTTS Ta MOALTY.

SIKI10 JOKYMEHTH MOAA0THCS 0COOUCTO, 3asBHUK Mpe IBIIs€
JOKYMEHT, 1110 BIATIOBITHO /IO 3aKOHY TOCBIIYY€E 0CO0Y.

VY pa3i momaHHA JOKYMEHTIB TPEACTaBHUKOM JOJATKOBO
MOJAEThCA TPUMIPHUK OpHTiHANMy (HOTapiajJbHO 3acBigueHa
KOITisl) JOKYMEHTa, IO 3acBiAuye HOTO MOBHOBKEHHS (KpIiM
BUMAJKY, KOJM BIJIOMOCTI TMpPO TOBHOBXEHHS IIHOTO
MpEeACTaBHUKA MICTAThCS B CIMHOMY JIepKaBHOMY PEECTpI
IOPUIMYHUX 0cCi0, ¢i3MyHMX O0cCci0 — WIANPHEMIIB Ta
rpOMaJICEKUX (pOpMyBaHb).

Jnist 1ineil mpoBeeHHs peeCTpallifHuX Al TOKYMEHTOM, 10
3aCBIIYy€ TOBHOB)KCHHS TMPEJCTAaBHUKA, € HOTapiaabHO
MOCBiIUEHA JTOBIPEHICTh 200 JOBIPEHICTh, BHJAaHA BiIIOBIIHO
710 3aKOHO/IABCTBA 1HO3EMHOT 1€ KaBU

9 |Cnocib monanHs qokyMeHTiB, | 1. Y mamepoBiii GopMi JOKYMEHTH IMOJNAIOTHCS 3assBHUKOM
HEOOXITHUX /I OTPUMaHHS | 0COOMCTO a00 MOIMITOBUM BiAMPABICHHSM.
aZIMIHICTPAaTHUBHOI TIOCITYTH 2. B enektpoHHil ¢opmi JOKYMEHTH NOJAIOThCA 3
BUKOPUCTAHHSIM €auHOTO JepKABHOTO BeOmopTrany
CJIEKTPOHHHUX TOCIYr, a IIOAO TIIOCIYyr, HaJaHHA SKUX
3a3HayeHUW BeOmopran He 3abe3medye, — dYepe3 MopTal
eJIEKTPOHHHX CEepBiCiB*
10 | ITnaTHIiCTH (6€30MIIATHICTH) bezomatHo

HAJaHHS aIMiHICTPATUBHOT
MOCITyTH
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Ctpox HagaHHs
aJMIHICTPaTUBHOT TIOCITYTH

JlepaBHa peecTpallisi MPOBOJUTHCS 32 BIICYTHOCTI MiJCTaB
JUTsL BIIMOBH 'y JIep)KaBHIA peecTparlii He mi3Hine 3 pobodnx
THIB 3 JaTH MTOJIaHHS JOKYMEHTIB IS JEPKaBHOT peecTparlii.

CTpox po3risigy MOKYMEHTIB MOXE OYTH TPOIOBKCHHUI
Ccy0’eKTOM Jiep)KaBHOI peecTparii 3a HEoOXiTHOCTI, ajle He
OubIe HDK Ha 15 poOounx AHIB.

12

[Tepenik migcTaB 11sl BIIMOBHU
y JepKaBHiil peecTparii

- IOKyMEHTH II0JJaHO 0c00010, SIKa HE Ma€ Ha 11€ TOBHOBAXEHb;

- y €11HOMY JIep’)KaBHOMY PEECTPl MICTATHCS BiIOMOCTI PO
CyJIOBE DIIICHHS W00 3a00pPOHM TPOBENICHHS PEECTPAIiiHOI
aii;

- IOKYMEHTH TOJ]aHl 0 HEHAJIC)KHOTO Cy0’ €KTa JepKaBHOI
peecTparii;

- TIOJIaHHS JIOKYMEHTIB a00 B1JIOMOCTEH, nepen0adeHux UM
3aKoHOM, HE B TIOBHOMY 00CsI31;

- TOKYMEHTHU cymnepeuyaTs BuMoram KoHcTuTymii Ta 3aKoHiB
VYkpainu;

- JOKyYMEHTH  cymepedyarb  CTaTyTy  TIpPOMaJChbKOTO
¢dbopmyBaHHS;

- TOpPYIIEHO BCTAHOBJIEHUI 3aKOHOM MOPSAJOK CTBOPEHHS
IOPUIMYHOT 0cOOM, TPOMAACHKOro (hOpMYBaHHS, IO HE Mae
CTaTyCy IOpUIUIHOT 0cO0OH;

- HEB1IMOB1IHICTh HAMEHYBaHHS IOPUINYHOT 0cOOU BUMOTaM
3aKOHY;

- 00 3aCHOBHHMKA (yYacHHKA) IOPUAMYHOI ocoOu, 1o
CTBOPIOETKCS, TTPOBEACHO JIEPKaBHY PEECTPAIlII0 PIICHHS TIPO
NPUMTMHEHHS I0PUIUYHOI 0COOM B pe3ybTaTi ii JIiKBigaii;

- W00 MOPHAMYHOI OCOOH, CTOCOBHO SKOI B €aMHOMY
JEPKABHOMY DPEECTPI MICTUTBHCS 3aMUC MPO CYAOBE PillICHHS
11010 BU3HAHHS MOBHICTIO a00 YaCTKOBO HEAIMCHUMU PIllICHb
3aCHOBHMKIB  (Y4YaCHMKIB)  IOpHau4HOi  ocobu  abo
YIIOBHOB2XEHOTO HHUMH OpTaHy, BH3HAaHHS TIIOBHICTIO a0o
YaCTKOBO HEAIMNCHUMHM 3MiH J0 YCTaHOBYMX JIOKYMEHTIB
IOpUIMYHOT 0COOHM, SKIIO Take pimeHHs abo HOoro 4acTHHY
BU3HAHO HEAIMCHUMH, 3MIHM /O YCTaHOBYMX JIOKYMEHTIB
IOPUIMIHOT 0COOH € TI1CTABOO JJIsSI TPOBEACHHS PEECTPAIITHIX
il;

- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYCHHMX Y 3asBi MPO
JepXKaBHY  pEECTpallilo,  BIIOMOCTSM,  3a3HAYCHUM
JTOKyMEHTaX, TMOJAaHUX IS JepKaBHOI peecTpairii, abo
BIJOMOCTSIM, 110 MICTATbCS B €IMHOMY JIepKaBHOMY PEECTpi YU
iHImMX  iHQOpMAIIfHUX  CHUCTeMax, BUKOPHUCTAaHHA SKHUX
nependadyeHo UM 3aKOHOM;

- HEBIAMOBIIHICTh BiJIOMOCTEH, 3a3HAYCHUX Yy JNOKyMCHTaX,
MOJIaHUX VIS AePKABHOI peecTpailii, BITOMOCTSIM, [0 MiCTSAThCS
B €1MHOMY NepKaBHOMY DPEECTpi YW IHMIMX iH(OpMAIitHUX
CUCTEeMaXx, BAKOPUCTAHHS SIKUX MepeadadeHo UM 3aKOHOM;

- TOAAHHSA JOKYMEHTIB 3 TOPYLICHHSM BCTAaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY MMl iX IMOJAHHA, KpIM JOKYMEHTIB
I0JI0 KIHIIEBOTo OeHEediIiapHOTO BIACHUKA FOPUIUIHOT 0COOH;
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Pesynbprar HaanHs
aJMIHICTPaTUBHOT TIOCITYTH

- BHECEHHsI BIJIOBITHOTO 3amucy A0 €IMHOTO JepKaBHOTO
peeECTpY IOPUAMYHUX OCi0, (Pi3UYHUX OCIO — MIANPHEMIIB Ta
IpOMaJICHKUX (POPMYBaHB;

- pILlIEHHS PO MPOBEEHHS JEPKaBHOI peecTparlii;

- BUMKCKA 3 €IMHOTO JIeP>KaBHOTO PEECTPY IOPUANIHUX OCI0,
(b13UIHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (POPMYyBaHb;

- YCTaHOBYMU JOKYMEHT IOPHIWYHOI 0COOM B €JIEKTPOHHIN
(dhopmi, BUTOTOBJICHUH IIUISIXOM CKaHYBaHHS;

- pilleHHS Ta TOBIIOMJICHHS MpO BIAMOBY Yy JepKaBHIH
peecTpariii 13 3a3HaYCHHSAM BUKJIFOYHOTO TMEPEiKy MiACTaB IJIs
BIIMOBH

14

CnocoOu oTpUMaHHS
BIZINOBII (pe3yIbTaTy)

PesynpTat HamaHHS aAMiHICTpAaTHUBHOI mociayru y cdepi
nep:kaBHOT peectpamii (y TOMy dHCHI BHIUCKAa 3 €IUHOTO
JEPKABHOTO PEECTPY IOPUAMYHUX o0ci0, (i3mdHux o0cid —
MiANPUEMIIIB Ta TPOMAJCHKUMX (OpMyBaHb Ta YCTaHOBUWH
JOKYMEHT IOpUIAMYHOI 0coO0M) B  €NeKTpoHHIH  Qopmi
ONIPWJIIOAHIOIOTECS HA TIOPTali EJIEeKTPOHHHX CEpBICIB Ta
JOCTYIHI JUIsl iX MOIIYKY 32 KOJOM JOCTYIIY.

3a OaxaHHsAM 3asBHHKA 3 €IMHOTO IEpPKABHOTO PEECTPY
IOpUINYHUX 0Ci0, ¢I3MYHMX 0ci0 — MANPUEMINB Ta
IpOMaJChbKUX (OpMyBaHb HAJAETHCS BUIUCKA Yy TIaNepoBiit
dbopmi 3 MPOCTABICHHSAM IMMANMKUCY Ta TEYATKH JIEPKABHOTO
peectparopa —y pasi moJaHHs 3asBU MPO JEPKaBHY PEECTPALiI0
y TaneposBiit ¢popmi.

V pasi BiIMOBH y JepKaBHIN peecTpalii JOKYMEHTH, MOIaHi
JUIsL  ep)KaBHOI  peecTpallii, TOBEPTAIOThCA (BUAAIOTHCS,
HAQ/ICWIAIOTBCS  TIOMITOBUM  BIINPABICHHAM) 3asABHUKY HE
MI3HIIIE HACTYIMHOTO pOoOOYOTO JHS 3 JHS HAAXOKCHHS BiJ
3asBHUKA 3as1BU TPO 1X MIOBEPHEHHS.

JIOKyMEHTH HaJar0ThCS 3asBHUKY Y TIANIepoBiit hopmi:

- CXigHMM MDKpETiOHaJbHUM YTpaBIiHHAM MiHicTepcTBa
IOCTHIIIT — y pa3l mogaHHA JOKyMeHTiB 10 CXimHOro
MDKPETi0HaJILHOTO YIIpaBiIiHHs MiHiCTepCTBa IOCTHILIT,

- llenTpoM HamaHHSA aaMIHICTPATUBHHX MOCIYyT — y pasi
MOJIaHHS JOKYMEHTIB Yepe3 BiAMOBITHUHI LIEHT).

* Tlicnma moormpamoBaHHS €IWHOTO IEPKABHOTO BEOMOPTANY ENEKTPOHHUX IIOCITYT Ta/ab0 TOpTaly eleKTPOHHHUX
CepBiciB, sKi OyAyTh 3a0€e3medyBaT MOXKIUBICTD MTOJJAaHHS TAKUX JOKYMEHTIB B €IEKTPOHHIN (opmi




3ATBEP/UKEHO

Haxka3 CximHOT0O MiXKperioHaabHOTO
yrpaBitiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne 166/7

THOOPMAIIIMHA KAPTKA
aJIMiHiCTPaTHBHOI MOCJIYTH 3 IepPKABHOI peecTpauii CTBOPeHHSI TPOMaJCHKOr0 00’ €THAHHSA
(Miciie3HaXOMKEHHS TPOMaICbKoro (hopMyBaHHS — XapKiBcbka 00J1acTh)

Cxigne mixkperionanbHe ynpasjainaa MinicrepcTBa locTuuii /
LlenTpyn HagaHHA AAMIHICTPATUBHUX NOCTYT XapKiBcbKol 001acTi

Indopmanis npo cyd’ekTa HaTaHHSA AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEeHTPY HAJAHHS aAMiHICTPATHBHUX MOCJIYT

—_—

Micue3HaxoKeHHs CxiznHe MiKperioHanbHe YIpaBiiHHs MiHiCTepCTBa IOCTHUIII:
2 |Indopmarnis mono pexumy [61024, m. Xapkis, Byn. ApocnaBa Myaporo, 26

pobotu [Tonenimok: 08:00 — 17:00

3 | Tenedon/daxc (moBinkm), | Biropok:  08:00 — 17:00

aapeca enekTpoHHoi nomru | Cepena: 08:00 —17:00

Ta BeO-caT YeTtnep: 08:00 — 17:00

M'araums:  08:00 — 15:45

ITepepBa: 12:00 —12:45

Buxigawuii nens: cybora, Hemis

tei. 095-419-09-68

azpeca enekTpoHHoi nomrtu: reg_druk@kh.minjust.gov.ua
BeO-caifT: http://sumyjust.gov.ua

[lenTpn HagaHHSA aAMIHICTPATUBHUX TOCHYT XapKiBCHKOT
obmacti (y pa3i BKJIIOYEHHS aJMIHICTPATHBHOI IOCIYTH 0
MepENTiKy aJAMIHICTPAaTHBHUX TOCIYT, SKI HaJalOThCS Yepe3 Taki
LEHTPH, 3 YpPaxyBaHHSIM BUMOI IYHKTIB 2, 4 pO3MOpPSKEHHS
Kab6inety MinictpiB Ykpainu Big 16.05.2014 Ne 523-p):
MICIIE3HAXO/[KSHHSI: MiCIIe3HaXO/>KEHHS BIMOBIIHOTO LIEHTPY
pPEeXUM poOOTH: 3TTHO PEKUMY BiIIOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TeiedoH, ajpeca eJICKTPOHHOI MOIITH Ta BeO-
CalT BIATIOBIAHOTO LIEHTPY

[ndopmarris 3a mocunanusam: https://center.diia.gov.ua/cnap-

map

HopMaTuBHi aKkTH, SIKUMH PerjaMeHTY€ThCs HAIaHHA aIMiHICTPATHBHOI MOCIYTH

4 |3akoHu Ykpainu 3akon Ykpainu «IIpo rpomanceki 00'e THAaHHS»;
3akoH Ykpainu «IIpo nepxaBHy peecTpariito OpUIUIHUX OCi0,
G13UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (POPMyBaHbY»

5 |Aktu Kabinery MinicTpiB ITocranoBa Kabinery MinictpiB Ykpainum Bim 04.12.2019
VYkpainu Ne 1137  «IIutanHss €xuHOrOo  JEpKaBHOTO  BeOHOpTAY
eJIEKTPOHHMX TOCIYT Ta PeecTpy aaMiHICTpaTUBHUX TOCITYT»

6 | AKTH LEHTpaJIbHUX OpPIaHiB Hakaz MinicrepctBa roctuuii Ykpainum Big 18.11.2016
BUKOHABYOI BJIaJI Ne 3268/5 «Ilpo 3aTBepmkeHHS (opM 3as1B y chepl AepxkaBHOL
peectpanii I0puaAnYHUX 0ci0, Pi3uYHUX 0ci0 — MIANPHUEMIIB Ta
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IpOMaJChbKUX (HOPMYBaHbY», 3apeecTpoBaHU y MiHicTEepCTBI
roctuiii Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa toctuuii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo  3arBepmxenHs Ilopsanky  gepkaBHOI — peectparii
IOPUINYHUX 0C10, Pi3UYIHUX OCI0 — MiANPHEMIIIB T IPOMAICHKUX
dbopmyBaHb, 10 HE MAIOTh CTATyCy IOPUIAYHOI 0COOM»,
3apeectpoBaHuil y MiHicTepceTsi toctutlii Ykpainu 09.02.2016 3a
Ne 200/28330;

Haka3 MinictepcTBa toctuuii Ykpainu Bix 23.03.2016 Ne 784/5
«I[Ipo 3arBepmxenns Ilopsaaky QyHKIIOHYBaHHSA MOPTAITy
CJIEKTPOHHHUX CEPBICIB IOPUAMYHMX OCi0, (i3udyHHX 0cid —
MIAMPUEMIIIB Ta TPOMAJACBKUX (opMyBaHb, IO HE MAaKTh
cTaTtycy IOpUAUYHOI 0COOM», 3apeecTpoBaHUi y MIiHICTEpCTBI
roctuiii Ykpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinicrepcerBa roctunii Ykpainu Big 05.03.2012 Ne 368/5
«IIpo 3arBepmkeHHda Bumor 10 HamWcaHHA HalMEHYBaHHSA
IOpUANYHOI  ocobu, il  BiIOKpEMJICHOTO Hiapo3Iity,
rpoOMa/ICbKOro (pOopMyBaHHS, IO HE MAE CTATYCy FOPUIUYHOI
ocobu, KpiM oprasizauii TpoQCHIKK», 3apeecTpOBAHHUNA Y
Minictepctsi roctuitii Ykpaiau 05.03.2012 3a Ne 367/20680

YMoBH 0OTpUMaHHS aAMiHICTPATHBHOI NOCJIYTH

[TincTaBa nst OTpUMAaHHS
aJIMiHICTPATHUBHOI MTOCITyTH

3BepHEHHS YIIOBHOBAXXEHOI 0CO0U (JaJli — 3asiBHUK)

Buuepnnuii nepenik
JIOKYMEHTIB, HEOOX 1 THUX JIJIst
OTPUMAaHHS aIMiHICTPATUBHOL
MOCITYTH

- 3asBa MPO JEPKaBHY PEECTPALil0 CTBOPEHHS IOPUAMYHOI
ocobu. VY 3asiBl MNpo JAepkKaBHY PpEECTpPaLlll0 CTBOPEHHS
IOpUANYHOI 0COOU, YTBOPEHOI B pe3yNbTaTi MOALTY, BHILIY,
JIOJaTKOBO  3a3HAYAlOTBCSA  BIOMOCTI NP0 BiJOKpEeMIICHI
MIAPO3AUTH B YAaCTHHI 1X HAJEKHOCTI 0 IOPUIUYHOI 0COOH -
MIPaBOHACTYITHUKA;

- CTPYKTypa BIACHOCTI 3a (JOPMOIO Ta 3MiCTOM, BU3HAYCHUMH
BIAIIOBIIHO IO 3aKOHOJABCTBA;

- BWTAI, BUIHCKA YM IHIIUH JOKYMEHT 3 TOPrOBEJIBHOTO,
0aHKIBCHKOTO, CYZOBOTO PEECTPY TOIIO, MIO0 MIATBEPIKYE
peeCTpaito PUIUYHOI 0COOM — HEpe3WaAeHTa B KpaiHi ii
MICIIE3HAXO/DKCHHSI, — Y pasi, AKIIO0 3aCHOBHUKOM FOPUIUIHOT
0co0M € FopUIMYHa 0c00a — HEPE3UICHT;

- HOTapiaJdbHO 3aCBITYCHA KOS JOKYMEHTA, IO MOCBIAUYE
0co0y, siKa € KiHIIeBUM OeHe]illiapHuM BIACHUKOM IOPUANYHOT
ocobwm, - s (Hi3UIHOT 0COOM - HEpe3WJICHTa Ta, SIKIIO TaKUH
JOKyMEHT oQopmiieHHH 0e3 3acTocyBaHHS 3aco0iB €IMHOTO
IepKaBHOTO JeMorpadiqHoro peectpy - ans (izmaHoi ocodu —
PE3UICHTA;

- TPUMIPHUK OpHTiHANY (HOTAapiaJIbHO 3acBilYeHA KOIIis)
pilICHHS 3aCHOBHHUKIB IIPO CTBOPEHHS IOPUIMYHOT 0COOH;

- peectp ocib (rpomMaisiH), sSKi Opajal y4acTh B YCTAHOBUOMY
3’1311 (koHbepeHiii, 300pax);

- BIIOMOCTI TIPO KEpiBHI OpraHd TPOMaJCHKOr0 (pOpMyBaHHS
(iM’s1, mata HApOJKEHHS KEpIBHMKA, YIEHIB IHIIUX KEpPIBHUX
OpraHiB, peeCTpaliiHUi HOMEp OOJIKOBOI KapTKH IUIATHHUKA
MOJIaTKIB (32 HasIBHOCTI), MOCa/1a, KOHTAKTHUI HOMEp TelaepoHy
Ta 1HII 3aco0m 3B’sI3KY), BiIOMOCTI TIpo ocoly (0cib), ska mae
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MIPABO MPEACTABISATH TPOMAJICEKEe (OPMYBAHHS TS 3/IIHCHEHHS
peecTpamiitnux Aiit (iM’s1, 1aTa HAPOHKEHHSI, KOHTAKTHHN HOMED
tenedoHy Ta iHII 3ac00u 3B’S3KY);

- YCTaHOBYMWH TIOKYMEHT FOPUANIHOT 0COOH;

- IOKyMEHT, 10 MATBEPHKYE PEeCTpallito iIHO3eMHOT 0cobu y
Kpaini i Micle3HaxomKeHHsT (BHUTST 13 TOPTrOBEJIBHOTO,
0aHKIBCHKOTO, CYJOBOTO PEECTPY TOMIO), - Y pasi CTBOPEHHS
IOpUIMYHOT 0COOM, 3aCHOBHUKOM (3aCHOBHHUKAMH) SIKOi €
1HO3eMHa FOpUIUIHA 0C00a;

- TPUMIPHUK OpHUTiHATY (HOTapiaJIbHO 3acBiueHa KOITis)
nepeaBaJbHOrO aKTa — y pa3i CTBOPEHHS IOPUAMYHOI 0coOu B
pe3yabTaTi IePeTBOPEHHSI a00 3ITUTTS;

- NPUMIPHUK OpHTiHANY (HOTapiaJlbHO 3acBilUeHA KOIIis)
PO3MOALTBYOTO OallaHCy — Y pa3i CTBOPEHHS IOPUIAUYHOT 0COOH
B pPe3yJbTaTi MOALTY a00 BUALILY;

- TOKyMEHTH JUTsl IEp>KaBHOI peecTpaltii 3MiH MPO IOPUINIHY
oco0y, mo Mictareess B E€AMHOMY JEp)KaBHOMY peeCTpi,
BH3HAYECHI YaCTUHOIO YETBEPTOIO IIi€1 CTATTI, — Y pa3i CTBOPEHHS
IOPUIMYHOT OCOOH B pe3yiIbTaTi BUALILY;

- JOKYMEHTH [JIsi JIepKaBHOI peecTparlii MNpUITHHEHHS
IOPUIMYHOT O0COOM B pPE3yibTaTi 3JIUTTS Ta MOAUTY — y pasi
CTBOPCHHS IOPUANYHOI OCOOU B PE3yJIbTaTI 37UTTS Ta MOIITY.

SIKI10 JOKYMEHTH MOJAI0THCS 0COOUCTO, 3asIBHUK MPEJ SIBIISE
JIOKYMEHT, 1110 BIJMTOBITHO /10 3aKOHY MOCBITIY€E 0CO0Y.

Y pasi momaHHS OOKYMEHTIB MPEICTAaBHUKOM J[0OJaTKOBO
MOJAETHCS TPHUMIPHUK OpHTiHATY (HOTapiadbHO 3acBijaueHa
KOIisl) TOKYMEHTa, IO 3acBifuye HOro MOBHOBaXXEHHS (KpiM
BHUIMAJKy, KOJH BIJOMOCTI TIpO TIOBHOB@)XCHHS  IIHOTO
NPEJCTaBHUKA MICTAThCS B €IUHOMY JIEp>KaBHOMY peecTpi
IOpUINYHUX 0Ci0, ¢I3MYHMX 0ci0 — MANPUEMINB Ta
IpOMaJICHKUX (POPMYBAHB).

Jlst el mpoBeIeHHs PeECTPAIIiHUX JIId JOKYMEHTOM, 1110
3acBiqUy€ IIOBHOBAXCHHS IMPEJICTaBHMKA, € HOTapiaJbHO
MOCBITYEHA JIOBIPEHICTh a00 JOBIPEHICTh, BUJAHA BiIMOBIIHO
710 3aKOHO/IaBCTBA 1HO3EMHOT JIep KaBH

9 | Cnocib momaHHs TOKYMeHTIB, | 1. Y mamepoBiii ¢opMi JOKYMEHTH TOJAIOTHCS 3asBHUKOM
HEOOX1THUX JJIsl OTPUMAHHS | 0COOMCTO 200 MOMITOBUM BIAMPABICHHSIM.
aJAMIHICTPaTUBHOT TIOCITYTH 2. B enektponHiii ¢opmi TOKYMEHTH TIOJAIOThCSA 3
BUKOPHUCTAHHSAM €uHOorO JIEP>KaBHOTO BeOmopTairy
CIIEKTPOHHHUX TIOCIYr, a IMIOAO TIIOCIYyT, HaJIaHHA SKUX
3a3HayeHUH BeOmopTanm He 3abe3rneuye, — depe3 MopTal
€JICKTPOHHHX CEPBICIB*
10 |IInaTHicTh (0€30TUIATHICTS) bezomnarno
HaJaHHS aIMIHICTPATUBHOI
MOCITyTH
11 |{CTtpok HagaHHs JlepaBHa peecTparlisi MPOBOIUTHLCS 3a BIICYTHOCTI MiJACTaB

aZIMIHICTPAaTHUBHOI TIOCITYTH

JUIS BIIMOBH Y JIepKaBHIN peecTparii He mi3Hime 3 pobounx
JIHIB 3 IaTH MOJIaHHSI JOKYMEHTIB JUIs Aep>KaBHOI peecTpallii.

Ctpox po3risiiy MOKYMEHTIB MOXKE OYTH TMPOJOBKCHHUI
Cy0’€KTOM JIep>KaBHOI peecTpallii 3a HEOOXiTHOCTi, alne He
OinpIre HiK Ha 15 poboUMx IHIB.
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[Tepenik migcTaB AJsl BIIMOBH
y JeprKaBHIiM peecTpartii

- IOKYMEHTH TI0JJaHO 0c00010, SIKa HE Ma€ Ha 1€ TOBHOBAXCHb;

- y €1uHOMY Jep’)KaBHOMY PEECTPi1 MICTATHCS B1IOMOCTI PO
CyZOBE pillIeHHS 11010 3a00pOHM MPOBEIEHHS peecTpamiiHol
i,

- TOKYMEHTH TOJaHi [0 HEHaJIe)KHOTo cy0’eKTa AeprKaBHOI
peecTparii;

- MIOJaHHs TOKyMEHTIB ab0 BiOMOCTEH, nmepeadadyeHnx UM
3aKoHOM, HE B TIOBHOMY 00CsI31;

- IOKyMEHTHU cynepedaTh BuMoram KoHcTtutymii Ta 3akoHIB
VYkpainuy;

- JOKYMEHTH  Cymepedarb  CTaryTy  TIpPOMaJChKOTO
dhopmyBaHHS;

- TMOPYIICHO BCTAaHOBJIECHUIN 3aKOHOM TMOPSIOK CTBOPEHHS
IOpUIMYHOT 0COOHM, TPOMAJICHKOTO (hOpMyBaHHS, IO HE Mae
CTaTyCy IOPUANIHOT 0CO0U;

- HEBIJIMOBIIHICTh HATMEHYBaHHS IOPUANIHOT 0COOM BUMOTaM
3aKOHY;

- IIOJ0 3acCHOBHUKA (y4acHUKA) IOPUIUYHOI 0OCOOM, IO
CTBOPIOETHCS, MPOBECHO AEP>KaBHY PEECTPALil0 PillIeHHS MPO
MIPUTTMHEHHS IOPUINYHOT 0COOM B Pe3yJIbTaTi 1i JIIKBiIAIIii;

- 1OA0 IOPUAMYHOI 0COOM, CTOCOBHO $IKOI B €IMHOMY
JIEP’)KaBHOMY PEECTPI MICTHTHCS 3alUC TMPO CYIOBE PIllICHHS
010 BU3HAHHS IMOBHICTIO a00 YaCTKOBO HEIIMCHUMU pillleHb
3aCHOBHUKIB (yuacHUKIB) FOPUTUIHOL ocobu abo
YIOBHOB&KEHOT'O HHMM OpraHy, BH3HAHHS IOBHICTIO a0o0
YaCTKOBO HEIMCHUMH 3MIH JI0 YCTaHOBYMX JOKYMEHTIB
IOPUIMYHOT 0CcOOHM, SIKIIO Take pilleHHs ab0 HOro 4YacTHHY
BH3HAHO HEIWCHUMHU, 3MIHM JI0 YCTAaHOBYMX JOKYMEHTIB
IOPUIMYHOT 0COOU € MiICTABOIO JUISI IPOBEICHHS PeECTPAIlifHUX
i,

- HEBIONOBIJHICTH BIJOMOCTEH, 3a3HAYEHUX Y 3asBi MPO
JepKaBHY  pEECTpallifo,  BIIOMOCTSM,  3a3HA4Ye€HUM Y
JOKYMEHTaX, TOJaHWX I Jep)KaBHOI peecrparii, abo
B1JIOMOCTSIM, 1110 MICTATHCS B €CIMHOMY J€P)KaBHOMY PEECTpPi Un
iHIMX  iH(QOpMAIIfHUX CUCTeMaxX, BUKOPUCTAHHS SKUX
nepeadadeHo UM 3aKOHOM;

- HEBIJIMOBIIHICTh BIIOMOCTEH, 3a3HAUEHHUX y IOKYMEHTaXx,
MOAAHUX TSI IEP’KaBHOT PEECTpAIlii, BIZIOMOCTSIM, 1110 MIiCTATHCS
B €1MHOMY JEpXKaBHOMY pPEECTpi UM IHMIMX 1H(OPMAIiHUX
crcTeMax, BAKOPUCTAHHS SIKMX TIepe0adeHo UM 3aKOHOM;

- TOJAHHS JOKYMEHTIB 3 TOPYUICHHSIM BCTAaHOBIICHOTO
3aKOHOJJAaBCTBOM CTPOKY JJIsl iX IOJaHHS, KPiM JIOKYMEHTIB
1010 KiHIIEBOro OeHedilliapHOTro BIaCHUKA IOPUIUIHOT 0cOOU

13

PesynbTar HamanHs
aZIMIHICTPAaTUBHOI TIOCITYTH

- BHECEHHS BIAMOBIHOTO 3amucy a0 €IUHOTO Jep’KaBHOTO
peecTpy IOpUAUYHUX OCi0, (I3MYHUX 0Ci0 — MIANPUEMIIIB Ta
rpoMaJICbKUX (hOpMyBaHBb;

- pilIeHHs PO MPOBEICHHS IeP>KaBHOI peecTpartii;

- BUIHKCKA 3 CIMHOTO IEPKABHOTO PEECTPY IOPUIUIHUX OCIO,
¢bi3ngHUX 0Ci0 — MiANPUEMIIIB TAa TPOMAICEKUX (POpPMYyBaHb;

- YCTaHOBUMH JOKYMEHT OPHIMYHOI OCOOM B E€JICKTPOHHIHN
¢opMi, BUTOTOBIICHHUH IIJISIXOM CKaHYBaHHS;
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- pilIeHHS Ta TOBIIOMJICHHA MpPO BIAMOBY Yy JepKaBHIH
peecTpariii 13 3a3HaYCHHSAM BUKJIFOYHOTO TMEPETiKy MiACTaB IJIs
BIIMOBH

14

CrnocoOu oTpUMaHHS
BIZINOBII (pe3yIbTaTy)

PesynpTat HamaHHS aAMiHICTpAaTHUBHOI mociayru y cdepi
nepkaBHOT peectpamii (y TOMy dHCII BHIUCKAa 3 €IUHOTO
JEPKABHOTO PEECTPY IOPUAMYHUX o0ci0, (i3muHux ocid —
MiANPUEMIIIB Ta TPOMAJCHKUMX (OpMyBaHb Ta YCTaHOBUWH
JOKYMEHT IOpUAMYHOI 0cOO0M) B  eNeKTpoHHIH  Qopmi
ONIPWJIIOAHIOIOTECS HA TIOPTali EIEeKTPOHHHX CEpBICIB Ta
JOCTYIHI JUIs iX MOIIYKY 32 KOJOM JOCTYIIY.

3a OaxaHHAM 3asBHUKA 3 C€IUHOTO NEPKABHOTO PEECTPY
IOpUANYHUX  0Ci0, ¢i3uyHuUX 0ci0 — TMIANPUEMINB Ta
rpOMaJChKUX (OpMyBaHb HATAETHCS BUITUCKA Yy TANEpOBii
¢dopMi 3 MPOCTaBIECHHSAM MIAMUCY Ta MEYaTKU JAEP>KaBHOTO
peectpaTopa — y pasi oJaHHs 3asBU PO JCPKABHY PEECTPAITIIO
y maneposiit popmi.

VY pasi BiIMOBH y Jep:KaBHIl peecTparii JOKYMEHTH, MoIaHi
JUIsL  ep)KaBHOI  peecTpallii, TOBEPTAIOThCA (BUAAIOTHCS,
HA/ICWIAIOTBCS  TIOMITOBUM  BIINPABICHHAM) 3asBHUKY HE
MI3HIIIE HACTYITHOTO pOOOYOTO MHS 3 JHS HAAXOKCHHS BiJ
3asBHUKA 3asBU PO 1X MOBEPHEHHS.

JIOKyMEHTH HaJar0ThCS 3asBHUKY Y TIANIepoBiit hopmi:

- CXigHMM MDKpETiOHaJbHUM YTIpaBIiHHAM MiHicTepcTBa
IOCTHIIIT — y pa3l mogaHHA JOKyMeHTiB 10 CXigHOro
MDKpETi0HaJILHOTO YIIpaBiHHs MiHICTepCTBa IOCTHILIT;

- llenTpoM HamaHHSA aaMIHICTPATUBHHX MOCIYT — Yy pasi
MOJIaHHS JOKYMEHTIB Yepe3 BiAMOBITHUHI LIEHTD.

* Tlicns moonparntoBaHHS €AMHOTO JIEp)KaBHOTO BEOIOPTAIY €JIEKTPOHHUX ITOCIYT Ta/abo MopTajy eJIeKTPOHHUX
CepBICiB, siKi OyyTh 3a0€31euyBaTH MOMIIMBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi




3ATBEP/UKEHO

Haxka3 CximHOT0O MiXKperioHaabHOTO
yrpaBitiHHA MiHicTepcTBa IOCTHIIIT

07.11.2022 Ne  167/7

THOOPMAIIIMHA KAPTKA

aJIMiHiCTPaTHBHOI MOCJIYTH 3 IepPKABHOI peecTpauii CTBOPeHHSI TPOMaJCHKOr0 00’ €THAHHSA
(Micue3HaXO/KEHHS TPOMaJIChKOTro (hopMyBaHHS — YepHiriBchbka 001acTh)

Cxigne mixkperionanbHe ynpasjainaa MinicrepcTBa locTumii /
HenTpn HaxanHsA aagMiHicTpaTUBHUX Nocayr YepHiriBcbkoi o0JacTi

Indopmanis npo cyd’ekTa HaTaHHSA AAMIHICTPATHBHOI MOCIYTH
Ta/a00 HEeHTPY HAJAHHS aAMiHICTPATHBHUX MOCJIYT

1 |Micne3naxomkenns | CxigHe MibKperioHaJIbHE yrpaBiIiHHS MiHiCTepCTBa FOCTHIIII:
2 |Indopmanis  momo | 14000, m. YepHiris, ip. Mupy, 43
pexxuMy poboTH [Moneminox: 08:00 —17:00
3 | Tenedon/daxc Bisropok:  08:00 — 17:00
(moBimkm), anpeca|Cepena: 08:00 — 17:00
€JIEKTPOHHOI TomTH | YeTBep: 08:00 — 17:00
Ta BeO-calT [I'atauna:  08:00 — 15:45
ITepepBa: 12:00 — 12:45
Buxinauii nens: cybora, Heais
ten. (0462) 77-51-31, 77-44-66
ajipeca eNeKTpoHHOI nomTu: legaljust@cn.minjust.gov.ua
BeO-caift: http://sumyjust.gov.ua
IlenTpn HamaHHS aAMiHICTPATUBHUX MOCIYr YUepHIriBchbkoi oomacti (y
pa3i  BKIIOYEHHS  aJMIHICTpaTUBHOI  MOCIYyrd A0  MEPEeTiKy
aJMIHICTPAaTUBHUX TIOCNIYT, SKI HAJAlOThCA 4Yepe3 Taki IEHTPH, 3
ypaxyBaHHSIM BUMOT TYHKTIB 2, 4 po3nopsyikenns Kabinery MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):
MICIIE3HAXO/KEHHSI: MiCIIe3HaXO/PKEHHS BIMOBIIHOTO IICHTPY
pEeXUM poOOTH: 3TITHO PEKUMY BiIIOBITHOTO IICHTPY
3aco0u 3B’s3Ky: TenedoH, aapeca €JIEKTPOHHOI MOINTH Ta BeO-CaiT
BI/IMIOBITHOTO LIEHTPY
[adopmarnis 3a nocunanusm: https://center.diia.gov.ua/cnap-map
HopMaTuBHi aKTH, AKMMH PerJIaMeHTY€EThCS HATAHHSA aAMIHICTPAaTHBHOI MOCJIYIH
4 |3axonu Ykpainu 3akoH Ykpainu «IIpo rpomanceki 00'eTHaHHSY;
3akoH VYxkpainu «IIpo nepkaBHy peecTparlito OpUIAYHUX 0Ci0,
¢b13UYHUX 0Ci0 — MIANMPUEMIIIB Ta TPOMAJICEKUX (POPMYyBaHb)»
5 |Axtu KabGinery [ToctanoBa KaGinery MinictpiB Ykpainu Bin 04.12.2019 Ne 1137
MiwnictpiB Ykpaiau |«[lutaHHs €IUHOTO JEpKaBHOTO BEOIMOpPTATy EICKTPOHHHUX IMOCITYT Ta
Peectpy anMiHiCTpaTHBHUX MOCTYT
6 | AKTH HEHTpaIbHUX Haxkaz Minicrepcrsa roctumii Ykpaiau Big 18.11.2016 Ne 3268/5 «I1po

OpraHiB BUKOHABYO{
BJIa/I1

3aTBep/KeHHA QopM 3adB y cdepi Oep>kaBHOI peecTparlii I0pUINYHUX
oci0, (izmuHMX 0cCi0 — MIANMPUEMIIB Ta TPOMAACHKHX (OPMYBaHBY,
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3apeecTpoBaHuii 'y MinicrepctBi focturii Ykpainum 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicrepcrBa toctuuii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3aTBepkeHHs [lopsnky nep)kaBHOT peecTpallii HOPHUAMYHUX OCIO,
¢b13UYHUX 0c10 — MIANPHEMIIIB Ta FPOMAJICEKUX (POPMYBaHB, 10 HE MAIOTh
CTaTyCy IOPHUINYHOI 0COOM», 3apeecTpoBaHui y MIiHICTEpCTBI FOCTHIIIT
VYxpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHnictepcTBa rocTuilii Ykpainu Big 23.03.2016 Ne 784/5 «Ilpo
3arBep/keHHa [lopsnaky (QyHKIIOHYBaHHS TMOpPTamy EJIEKTPOHHHX
CEPBICIB IOPUIUIHHUX 010, PI3MIHUX OCI0 — MIAMPUEMITIB Ta TPOMAJCHKHUX
(opMyBaHb, 1110 HE MAIOTh CTATyCy IOPUIUYHOI OCOOM», 3apEeeCTPOBAHUI
y MinicrepcTsi toctumii Ykpainu 23.03.2016 3a Ne 427/28557;

Haka3 MinictepcrBa roctunii Ykpainu Big 05.03.2012 Ne 368/5 «IIpo
3aTBEP/UKCHHST BUMOT 710 HanmMcaHHs HallMEHYBaHHS FOPUINYHOT OCOOH,
il BIJOKpEMJIEHOTO MiAPO3JiTY, TPOMAJACEKOTO (OPMYBaHHS, 10 HE MA€
CTaTyCy MOPHAMYHOI 0coOM, KpiM  opradizamii  TpodCIiIKuy,
3apeectpoBaHuii 'y MinicteperBi toctumii Ykpainu 05.03.2012 3a
Ne 367/20680

YMoBH 0TpHMaHHS aAMiHICTPATHBHOI NOCJIYTH

ITincrasa s
OTpUMAaHHS
aJIMiHICTpaTUBHOL
MOCITyTH

3BepHEHHS YIIOBHOBAaXXEHOT 0CO0H (IaJli — 3asBHUK)

Buuepnnuii nepenik
JIOKYMEHTIB,
HEOOX1THUX I
OTpUMAaHHS
aJIMiHICTpaTUBHOL
MOCITyTH

- 3asBa PO JIepP’KaBHY PEECTPALI0 CTBOPEHHs HOPUIMYHOI ocoOH. Y
3asBl MPO JCpXKABHY PEECTPAII0 CTBOPCHHS IOPUIAMYHOI 0COOH,
YTBOPEHOI B pe3ylbTaTi MNOAUTYy, BUALTY, JOJATKOBO 3a3HAYAIOTHCS
BiZIOMOCTI TIPO BiJJOKpEMIJICH] IMiIPO3IiIM B YacTUHI iX HAJIEKHOCTI IO
IOPUIUYHOI OCOOM - IPaBOHACTYITHHKA;

- CTPYKTypa BIAcHOCTI 3a (OpPMOIO Ta 3MICTOM, BH3HAYCHUMHU
BIZITOBIAHO 10 3aKOHOIABCTBA;

- BUTSIT, BUITICKA M 1HIIUH JOKYMEHT 3 TOPTOBEIBHOT0, OaHKIBCHKOTO,
CYJOBOTO PpEECTPY TOIIO, LI0 MIATBEPAXKY€E DPEECTpALilo HOPUIUYHOT
ocobu — Hepe3uJeHTa B KpaiHi 1 MiCIIE3HAXO/KEHHS, — y pasi, SKIIOo
3aCHOBHMKOM IOPUIMYHOI 0COOHU € IOpUANYHA 0c00a — HEPE3UCHT;

- HOTapiaJbHO 3aCBiTYEHA KOs JOKYMEHTA, 0 TIOCBIAUY€E 0co0y, sKa
€ KiHieBuM OeHedimiapHUM BIACHUKOM IOPUAMYHOI OcCOOH, - MAJs
¢i3naHOT 0cOOM - HEpEe3UIEHTA Ta, SAKIIO TAKHA TOKYMEHT O(QOpMICHHIA
6e3 3acTocyBaHHsA 3aco0iB €IUMHOrO JepXkKaBHOIO JeMorpagiuHoro
peectpy - as Pi3udHOT 0COOM — PE3UIEHTA;

- TPUMIPHUK OpUTiHANY (HOTapiaJbHO 3acBiueHa KOIis) pillICHHS
3aCHOBHUKIB PO CTBOPEHHSI FOPUIUYHOIT 0COOH;

- peectp ocib (rpomansH), siKi Opajiu y4acTh B YCTaHOBUYOMY 3’1311
(koH(pepentii, 300pax);

- BIIOMOCTI MpO KepiBHI OpraHU TpoMajchkoro GopmyBaHHs (iM’f,
Jata HApOJDKCHHS KEpIBHHKA, WICHIB IHIIMX KEpiBHUX OpraHiB,
peecTpalliiiHuii HOMep OOJNIKOBOi KapTKU TMJaTHHKA TOJATKIB (3a
HAsSBHOCTi), T0CaJa, KOHTAKTHHA HOMEp TeleoHy Ta IHII 3aco0m
3B’sI3Ky), BIIOMOCTI mpo ocoly (ocib), ska Mae MpaBO MPEICTaBIATH
rpomajchke hopMyBaHHS sl 3MIHCHEHHS peecTpaliiHux il (iM’s1, nata
HApOKEHHs, KOHTAaKTHUI HOMEp TenedoHy Ta 1HIII 3aCO0U 3B S3KY);

- YCTaHOBYMH IOKYMEHT IOPUANYIHOI 0cO0H;
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- TOKYMEHT, 1110 MiATBEPIKY€E PEECTpallio iHO3eMHOI 0co0u y KpaiHi ii
MICII€3HAXOKEHHS (BUTAT 13 TOPrOBEJIIBHOTO, OaHKIBCHKOTO, CYJIOBOTO
peecTpy TOIIO), - Y pa3i CTBOPEHHS IOPUIMYHOI OCOOH, 3aCHOBHHUKOM
(3acCHOBHHKaMH) SIKOi € 1HO3€MHA IOpUINYHA 0C00a;

- OpUMIPHMK  OpUriHady (HOTapiaJlbHO  3acBi4eHAa  KOIIis)
nepeaaBaIbHOTO aKTa — y pa3i CTBOPEHHS IOPUIUIHOI 0COOH B pe3yJIbTaTi
MIEPETBOPEHHS 200 3IIUTTS;

-  TpUMIpHUK OpuTiHaTy (HOTapiaJlbHO  3acBiueHa  KOIIis)
po3noainpyoro OamaHcy — Yy pa3i CTBOPEHHS IOPUAMYHOI OCOOM B
pe3yabTaTi moauTy abo BUIILTY;

- TOKYMEHTH Ui JIepKAaBHOI peecTparlii 3MiH Mpo IOPUIUYHY 0co0y,
10 MICTATHCS B €IMHOMY JIepKABHOMY PEECTPi, BU3HAYCHI YACTHHOIO
YEeTBEPTOIO Li€i CTaTTi, — y pa3i CTBOPEHHS IOPHIUYHOI 0coOU B
pe3yabTaTi BUILTY;

- JOKyMEHTH Ui JIep’KaBHOi peecTpanii MPUIMHEHHS IOPUAWYHOL
0COOM B pe3yibTaTi 3JIMTTS Ta MOAUTY — Y pa3l CTBOPEHHS IOPUAUYHOI
0co0u B pe3yJIbTaTi 3MUTTA Ta MOALTY.

SIKIO  TOKyMEHTH TMOJAIOThCSl OCOOMCTO, 3asBHUK MpeJ sIBJISIE
JOKYMEHT, 1110 BIATIOBITHO /IO 3aKOHY TIOCBIIYY€ 0COOY.

VY pa3i mogaHHS AOKYMEHTIB IMpPEICTaBHUKOM JOJATKOBO IMOAAETHCS
NPUMIpPHUK OpUTiHANY (HOTapiaJbHO 3acBiueHa KOIis) JOKYMEHTa, IO
3acBiUy€ HOTO TOBHOBaXXEHHS (KpIM BHUMAAKY, KOJHM BIOMOCTI IPO
MOBHOBa)KEHHS LHOTO MPEACTaBHUKA MICTATHCS B €AMHOMY JepKABHOMY
peecTpi pUINnIHUX 0Ci0, GI3UIHUX 0C10 — MAMPUEMITIB Ta TPOMAICHKUX
(dopMyBaHb).

Jlnst misiet mpoBeIeHHS peECTpaIliiHUX A1l TOKYMEHTOM, ITI0 3aCBIIUy€E
MOBHOB@)XEHHS IMPEJICTABHUKA, € HOTapialbHO IMOCBIIYEHA JTOBIPEHICTH
abo0 JOBIPEHICTh, BHJJAaHA BIAMOBIIHO /O 3aKOHOAABCTBA 1HO3EMHOI
JiepKaBH

9 | Cnoci6 nmogaHHs 1. V nmamepoBiii ¢popMi TOKYMEHTH MOJAIOTHCS 3aSBHHUKOM OCOOHMCTO
JIOKYMEHTIB, a00 MOLITOBUM BiNpaBICHHAM. Y pa3i NOJaHHA 3asBH MPO JIEp>KaBHY
HEOOXITHUX IS peecTparlito MOMTOBUM BiIPABICHHSIM CIPABXKHICTH IIIIUACY 3asSBHUKA
OTPUMAaHHS NOBHHHA OyTH HOTapialbHO 3aCBil4eHa
aJMiHICTPaTUBHOI 2. B enextpoHHii ¢opMi TOKYMEHTH IMOAAIOTHCS Yepe3 IMopTall
MOCITyTU €JIGKTPOHHHX CepBiciB™*

10 |[TnaTHIiCTH bezomnarno
(Ge3omIaTHICTB)

HaJaHHA
aJIMIHICTPaTHUBHOI
MOCITyTH

11 |{Ctpok HagaHHS Jlep’kaBHa peecTpaiis TPOBOIAWTHCS 32 BIACYTHOCTI MiJACTaB ISt
aJIMiHICTpaTUBHOL BIIMOBH Y JAepKaBHiN peecTpalii He mi3Himie 3 poboYNX AHIB 3 AaTH
MOCITyTH MOJIaHHS JJOKYMEHTIB JIUIs ACPKABHOI peecTpariii.

CTpok po3risily JTOKYMEHTIB MOXKE€ OyTH TMPOJOBXKEHUU CYO’€KTOM
JepKaBHOT peecTpariii 3a HEOOXITHOCTI, ajne He Oimpme HiK Ha 15
poOoUuX THIB.

12 [Tlepemnik migcTas st - TOKYMEHTH TIOIaHO 0CO0010, sSIKa HE Ma€ Ha 11€ TOBHOBAXKEHb;

BiJIMOBH Y
Jep KaBHIN
peectpartii

- y €aMHOMY Jep:KaBHOMY PEECTpl MICTIThCS BIJOMOCTI MPO CYJOBE
pllIeHHS 11010 3a00POHHU TTPOBEACHHS PEECTPAIIAHOT diT;
- JOKYMEHTH I10/1aH1 10 HEHAJIe)KHOTO Cy0’ €KTa JIepKaBHOT peecTpallii;




4

- MOJaHHS IOKYMEHTIB 200 BIIOMOCTEM, epe10aueHnX UM 3aKOHOM,
HE B IIOBHOMY 00C31;

- JOKyMEHTH cynepedars Bumoram KoHcrutyuii Ta 3akoHiB YKpaiHu;

- IOKYMEHTH CyTiepeyarh CTaTyTy IPOMaJICbKOro (hOpMyBaHHSI;

- MIOPYIICHO BCTAHOBJICHHUI 3aKOHOM IOPSIOK CTBOPEHHS FOPUTUIHOT
oco0u, TpoMaaChKoro (opMyBaHHS, IO HE MA€ CTATyCy IOPUIAUYHOI
ocobu;

- HeBIAMOBIIHICTh HAMMEHYBaHHS IOPUANIHOI 0COOH BUMOTaM 3aKOHY;

- IOJI0 3aCHOBHUKA (yYaCHUKA) IOPUIUIHOI OCOOHU, 1[0 CTBOPIOETHCS,
MIPOBEICHO JIEPKaBHY PEECTPAIIIIO PIICHHS TPO MPUITMHEHHS IOPUANIHOT
0co0M B pe3yJNbTaTi i JTIKBigAIlil;

- I0JI0 FOPUANYHOI OCOOHM, CTOCOBHO SKOI B CAMHOMY JCp)KaBHOMY
peecTpi MICTUTHCS 3aITUC PO CYIOBE PILICHHS 11010 BU3HAHHS ITOBHICTIO
a00 YaCTKOBO HEJIMCHUMU PIICHh 3aCHOBHUKIB (YYaCHHUKIB) IOPUINIHOT
ocobu ab0 yIMOBHOBAXEHOTO HMMH OpraHy, BH3HAHHS TOBHICTIO a0o
YaCTKOBO HEMIMCHUMH 3MIiH JI0 yCTAaHOBYMX JIOKYMEHTIB FOPHUIUIHOL
0co0M, SKIIO Take pillleHHs a00 WOTro YacTUHY BU3HAHO HEIINCHUMH,
3MIHU 70 YCTAaHOBYHMX JIOKYMEHTIB IOPUIMYHOI OCOOM € IMiICTaBOIO JIS
IPOBE/ICHHS peeCTpaliiHuX Miif;

- HEBIAMOBIAHICTh BIAOMOCTEH, 3a3HAYCHHX Y 3asBl MPO JEpPKaBHY
peecTparito, BiIOMOCTSIM, 3a3HAUYEHUM Y JOKYMEHTaX, MOJAHUX IS
JepKaBHOT peecTparlii, abo BITOMOCTSIM, IO MICTAThCA B €IUHOMY
JepKaBHOMY  peecTpl 4M  IHImKX  iHQOpMAaIiiiHUX  cucCTeMax,
BUKOPUCTAHHS SIKUX TIepe10adeHo UM 3aKOHOM;

- HEBIAMOBIIHICTH BIIOMOCTEH, 3a3HAUYEHUX Y JOKYMEHTaX, IMOJaHUX
JUISL IepKaBHOT peecTpallii, BIJOMOCTSM, IO MICTAThCA B €auHOMY
JepKaBHOMY  peecTpl 4M  iHIKX  iHQOpMaIiiiHUX  cucCTeMax,
BUKOPUCTAHHS SIKUX TIepe10adeHo UM 3aKOHOM;

- TOmaHHS  JOKYMEHTIB 3  TOPYIIEHHSM  BCTAHOBJICHOTO
3aKOHOJIaBCTBOM CTPOKY JUIsl iX TOJaHHS, KpIM JOKYMEHTIB IIIOJ0
KiHIIEBOTO OeHE]II[iapHOTO BIACHUKA OPUIUIHOT 0COOH;

13

Pe3ynbTat HamanHs
aJIMiHICTPATUBHOL
MOCITYTH

- BHECCHHS BIAMOBIHOTO 3amuCy J0 CIMHOTO JEP)KAaBHOTO PEECTPY
IOPUIUYHUX 0Ci0, (I3MYHUX O0Ci0 — MIANPHUEMIIB Ta TI'POMAICHKUX
dbopmyBaHb;

- pillIeHHs PO MPOBEIECHHS JEPKABHOI peecTparlii;

- BUNHUCKa 3 C€CAWMHOTO JEpPKaBHOTO PEECTPY HOPHAWYHUX 0Ci0,
¢bi3nyHKX 0Ci0 — MIANPHEMIIIB Ta TPOMAJICHKUX (HOPMYBaHb;

- YCTAHOBYMH JTOKYMEHT IOPHUIMYHOI OCOOM B EJIEKTPOHHIN (opmi,
BUTOTOBJICHUN IIJIIXOM CKaHYBaHHS;

- pillIeHHs Ta TOBIAOMJICHHS PO BIAMOBY Y JEprKaBHIM peecTparii i3
3a3HAYCHHSM BUKIIFOUHOTO MEPENTIKy MiJCTaB 7S BiAMOBH

14

CrniocoOu oTprUMaHHS
BIIMOBIAL
(pe3ynbTary)

Pe3synbpTatu HamaHHS aaMiHICTPATUBHOI MOCIYTH y cdepi AepKaBHOL
peectpanii (y TOMy YHCIi BHUMHMCKAa 3 €IMHOTO IEPKAaBHOTO PEECTPY
IOpUINYHUX 0Ci0, (I3WYHUX O0CI0 — MIANPUEMINB Ta TPOMAJICHKUX
dbopMyBaHb Ta yCTAHOBYHIA JOKYMEHT FOPUIUIHOI 0COOM) B €NIEKTPOHHIN
(dhopMi OIIPHITIOTHIOIOTHCS HAa TIOPTaJi €IEKTPOHHUX CEPBICIB Ta JOCTYITHI
JUIS 1X TIOLIYKY 32 KOJOM JOCTYITY.

3a OaxaHHSM 3asBHHUKA 3 CIHMHOTO JEPKABHOTO PEECTPY FOPHINIHUX
oci0, (i3myHMX O0cCi0 — MIANPUEMIIB Ta TPOMAICBKUX (HOpMyBaHb
HAJAEThCSl BUIIMCKA Yy TAnepoBiit ¢popMi 3 MPOCTABICHHSAM MIINUCY Ta
NIeYaTKH AP >KaBHOTO peecTpaTopa —y pasi MoJaHHs 3asiBH PO IEP>KaBHY
peecTpariito y maneposiit ¢popmi.
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VY pa3i BiIMOBU y JepKaBHIM peecTpamii TOKyMEHTH, IMOJAHI IS
JEepP)KaBHOI peecTparlii, MOBEPTAIOTHCSA (BHUAAIOTHCSA, HAICUIAIOTHCS
MIOIIITOBUM Bi/INPaBICHHSM ) 3aBHUKY HE Mi3HIIIIe HACTYITHOTO po00Y0ro
JTHSI 3 THSL HAJIXOJDKCHHS BiJl 3asiBHUKA 3asiBH PO 1X TIOBEPHEHHSI.

JIoKyMeHTH HaJlal0ThCsl 3asIBHUKY Y ManepoBiii opmi:

- CX1IHUM M1IXKpETiOHATBPHUM yTpaBIiHASIM MiHiCTepCTBa IOCTHIIIT — Y
pa3i mogaHHsa AOKyMeHTIB A0 CXiIHOTO MIKpErioHaJbHOTO YIPaBIIiHHS
MiHicTepcTBa FOCTHIIIT;

- LenTpoM HamaHHS aIMiHICTpATHMBHHUX IOCIYr — y pa3l HOJaHHS
JIOKYMEHTIB Uepe3 BiJIMOBITHUNA LIEHTP.

* Tlicast moompalfoBaHHs €IMHOTO JIE€p)KaBHOTO BEOIOPTay EJIEKTPOHHUX MOCIyr Ta/abo MopTally eJIeKTPOHHHX
CepBICiB, siKi OyyTh 3a0€31euyBaTH MOMKIIUBICTh ITOJIJAHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (opmi



